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The University offices will be c1osed Monday, August l, l9gg.Civic Holiday:

Food Services - Civic Ho]iday: The Complex I (Founders/Vanier) food service ouilet will be open Saturday, July 30
to Monday, August 1 from 8:00 a.m. to 6:00 p.m. All other ouilets will be closeo.

The York Un'iversity Faculty Association urges the York community to oppose apartheid sport. Demonstrate aga.inst
South Africans participating in the Players' Internatlonal Tenn'is Tournament lrlednesday, August 3,3:30-6:00 p.m.,
corner of Keele St. and Steeles Ave., outside Tennls Canada. President Harry Arthurs has urged Tennis Canada to
"prov'ide us with early and definitive assurances that South African players wi'll not be allowed to participate in
Players' International". The Commonwealth G'leneagles Agreement "recognlzed racial prejudice and discrimination as
a dangerous sickness and unmitigated evil" and accepted the urgent duty of Commonwealth countries "to combat the
evil of aparthdid by withholding any form of support for, and by taking every practlcal step to discourage contact
or competition by their nationals and supporting organizations, teams or sportsmen from South Africa". For further
'l nformat ion contact -5252.

A University Department has for sale: 1-1984 Dodge 150 Van,6 cylinder englne, automatic transmission, power
steeringandbrakes(bodyinverygooom5,900.Forfurther.|nformatJon,cal1Da1eWatts,
Purchasing, at -2403.

GE]IEML:

York Campus Bookstore Hours

Monday

Tuesday -Th ursday
Fri day

Sat urday

( August 1-6) :

Closed (Civic Hollday)
9:00 a.m.-4:30 p.m.
9:00 a.m.-3:30 p.m.
Cl osed

The Canada/China University Linkage Program (CCULP) ls an umbrella program to contrlbute to the develognent of
Chinese universities and affiliated teachlng hospitals through Canadian university linkages. The goal'is to asslst
China with the developnent of lts hunan resources in key deve'lopnent areas as vnl'l as to build human and
institutional contact between Canada and Chlna. Indlvldual llnkage projects are supported by CIDA with
contributions of up to 1500,000 plus ln-kind contrlbutions from partlcipatlng un'lversities. A workshop w'il1 take
place July 20-22 in Montreal to explain guidellnes and project appllcation procedures. For further information
call York International at -5177. Completed applicatlon forms should reach the Offlce of Research Administration
by September 15.

The Department of Security and Parking Servlces advJses the York commun'lty that ParkJng Lots 3A, 38 and a reserved
portion of 1A will be restricted to those persons who have been lssued a speclal permlt from Tennis Canada, the
organizers of the Player's Internatlona'l Tennls Champlonshlps taking place August 6-14. Holders of the York
University parking decals may park ln any other parklng lot to whlch their parklng decal gives them entit'lement.
Section 1.9 of the 1988/89 Motor Vehic'le Reglstratlon Parking and Traffic Regulations refers.

EYEI{TS:

IHURSDAT JULY 28
3:00 p.m. - 5:00 p.m. - Farewell Reception - to honor Brenda Hannlng, Asslstant to the Provost, after 15 years at

York - contributions towards a gift may be sent to C'lark Hortsing, Room 124, Central Square
- Senior Common Room, lllnters

STAFF POSITIOTIS:

Applications for internal transfers/promotions, should reach Human Resources no later than Friday August 5, 1988.
Application forms are ava'llable from Hunan Resources. *Indlcates posltlon is exempt from bargalning unit.
Counsellor: Irmgardt Du'ley
*Superintendent of Caretaking - Caretaking, Physlcal Plant (High school graduatlon or equlva'lent and willingness

to undertake specialized train'lng as requlred; demonstrated supervlsory experlence of 5 or more years in a

large institutlona'l complex, including experlence ln budget admlnistratlon; excellent interpersonal skills;
demonstrated abi'lity to manage and dlrect personnel ln thelr areas of respons'lblllty; demonstrated ability to
exercise sound judgement; exce1lent oral communlcation skllls wlth exposure to cross-cu'ltura'l communlcatlons;
effective written communJcatlon skl'l1s; knowledge of baslc chemlstry; demonstrated ability to provide a high
leve] of service to the York communlty. Please submit a resume when maklng an appllcation.) GRADE P&M 7

($34,470-$41,710) J0B N0: 0032
*Security Supervisor - Security & Parklng (Graduatlon from hlgh school or equlvalent and wllllngness to undertake

special'ized trainlng as required; 5 or more years re'lated experlence ln pollce, securlty or military
environment, or graduatlon from a communlty college securlty and law enforcenent programme with a m'lnimum of
3 years' practical experlence; excellent'lnterpersonal skllls; tact and dJscretlon; demonstrated ablllty to
manage and lead personnel in thelr areas of responslblllty; demonstrated ablllty to exerclse sound judgement;

good knowledge of crlme preventlon and physlcal securlty; sound knowledge of lnvestigatlve technlques;
excellent ora'l and written communlcatlon skllts; good organlzational skills. Please submit a resume when

making an appl'lcatlon.) GRADE P&M UI{GRADED J0B N0: 0033
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GEIIERAL:

Graduate StudentsrAssoclation'lnvltes appllcants for the posit'lon of Actlvltles Representatlve. Interested
persons shou1d submit app'llcatlons to the GSA offlce ln Room N911, Ross, by Tuesday, August 9. For further
infonnatlon call -3453.

York Campus Bookstore Hours (August 8-13):

NTE

Monday -Th ursday
Fr I day
Saturday

9:00 a.m.-4:30 p.m.
9:00 a.m.-3:30 p.m.

Cl osed

The Department of Human Resources announces the followlng appolntments: Tom Hodgson,0perations Supervlsor,
Athletlc Facilltles, Physlcal Educatlon, Recreatlon & Ath'letlcs, effectlve July 1; Jane 16191es,

PsychodlagnostJcian, Learnlng Disabllltles, Counselllng & Developnent Centre, effectlve Aug. l; John 0'Neil1,
Financial Llalson 0fflcer, 0fflce of Student Affalrs, effectlve July 11; Glenn Rampton, Asslstant Vlce-PresJdent
(Human Resources), effectlve July 25; Chrls Torres, Asslstant Vlce-Presldent (F'lnance), effectlve Aug. t; Loretta
Yarlow, Dlrector/Curator of Art, Art Gallery of York Unlverslty, effectlve July 15. The followlng transfers or
promotions have also recently taken place: Jacques Aubln-Roy, Buslness ltlanager, Glendon College; Lynn Cornett,
Director of Communicatlons, Communlcatlons; Beverly Fernandez, Job Evaluatlon 0fflcer, Department of Hunan

Resources; Janls Roy, 0irector of AlumnJ Affalrs, Alumnl Affalrs.

Appllcants to the forthcom'lng CIDA Instltutlonal Cooperatlon and Develofnent Servlces (ICDS) Program are asked to
note that completed appllcatlon forms should reach the 0ffice of Research Admlnlstratlon by September 23.
Appllcants should also note that proposals for llnkages concernlng lntegratlon of women 1n developnent and to
env'ironmental'ly sound developnent are'lmportant to CIDA. Partlclpatlon wlth the prlvate sector in hunan resources
develotrnent is an lmportant focus'ln the cr'lterla of CIOA based project obJectlyes. Anyone wlshlng to partlcipate
in this program or to request coples of the guldel'lnes and submlsslon forms should contact York Internatlonal at
-5177 or ()RA for further lnformat'lon.

A Un'iverslty Department has for sa'le: 1-1984 Dodge 150 Van, 6 cyllnder englne, automatic transmlsslon, power

steerlng and brakes (body ln very good condltlon). Prlce $5,900. For further lnfornatlon, call Dale l{atts,
Purchas'lng, at -2403.

The Department of Securlty and Parklng Servlces advlses the York communlty that Parklng Lots 3A,38 and a reserved
port'lon of 1A wlll be restrlcted to those persons who have been lssued a speclal permlt from Tennls Canada, the
organlzers of the Player's Internatlonal Tennls Champlonshlps taklng place August 6-14. Holders of the York

Unlverslty parklng deca'ls may park 1n any other parklng'lot to whlch thelr parklng deca'l glves then entltlement.
Section 1.9 of the 1988/89 ilotor Vehlcle Reglstratlon Parklng and Trafflc Regu'latlons refers.

STAFF PGiITIOIIS:

Appllcations for lnternal transfers/promotlons, should reach Human Resources no later than Tuesday August 9, 1988.

Applicatlon forms are avallable from Hman Resources. *Ind'lcates posltlon {s exempt from bargalning unit.
Counsellor: Aloma llendoza

ffintII.A'.0fflceofStudentProgrammes,ArtsTEl,|P0RARY:toJu1y21,l989(Unlvers1ty
degree or equlvalent; mlnlmum 2 years' re'lated experlence ln a computerlzed student records area (e.9.

experience ln assesslng transcrlpts); demonstrated excellent oral and wrltten conmunlcat'lon skl'lls; excellent
lnterpersonal skl'l'ls; demonstrated ablllty to deal courteously and effectlvely wlth students, staff, faculty
and the pub'lic under hectlc condltlons; demonstrated ablllty to work Independently; demonstrated ablllty to
exerclse judgement; lnltlatlve; demonstrated ablllty to nalntaln confldentiallty; demonstrated abillty to
work quick'ly and accurately under pressure of hlgh volume; on-llne data entry skl'lls preferred or wllllngness
to learn; baslc knowledge of French wou'ld be an asset. Please submlt a resune when maklng an appllcatlon.)
GRADE 6 ul{DER REVIEI{ (based on an annual salary of $24'165) JOB l{0: l{014

*Admlnlstrat'lve Asslstant I - Flnance and Admlnlstratlon, 0fflce of the Ylce Presldent (Hlgh school graduatlon

wlth secretarla'l tralnlng or equlvalent; some post secondary educatlon preferred; 4-5 years' secretarlal/
admln'lstratlve experlence, lncludlng experlence In deallng wlth vrlde range of contracts ln a unlverslty
envlronment; demonstrated excel'lent ora'l and wrltten communlcatlon skllls; excellent lnterpersonal sk'llls;
demonstrated ab'lllty to work lndependently and to set prlorltles; tact and dlplomacy; demonstrated cormltment

to and eagerness to exerclse lnltlatlve ln provldlng a conglstently hlgh level of servlce to the Unlverslty
communlty; demonstrated ab'lllty to dea'l courteously and effectlvely wlth staff, students, faculty and the
pub'lic; excellent organlzational skl'lls; good analytlcal skllls; wordprocesslng an mlcrocomputlng skills
requlred; typlng 50 wpn; sklll ln rnlnute-taklng; bookkeeplng skllls preferred or wll'llngness to'learn.
Please submlt a resume when maklng an appllcatlon.) GRAOE 6 PR0VISI0NAL ($24,165) JOB N0: til015

- contJnued
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GEIIERAL:

Members of the York community are asked to note the followlng schedullng changes to the flrst lreek of classes

for the undergraduate Facu'ltles of Arts, Education (Pre-service), Flne Arts, Glendon College and Science - Flrst
day of classes: September 7. C1asses normally scheduled for September 7 & 8 wlll not be he1d. Instead'
September 7 will becorne a Monday teachlng day, and classes normally scheduled for Monday wlll be held, and wlll
take p'lace in their regularly scheduled l.londay locations. September 8 wJll become a Tuesday teachlng day' an<l

classes normally scheduled for Tuesday wll'l be held, and will take place in thelr regularly scheduled Tuesday

locations. Classes on September 9 proceed as usual. No other dates are affected.

The Business 0ffice at Glendon is now located ln Room 217, Glendon Hall. Thelr areas of responslb'lllty are

food and housing, beverage, conference, dupllcatlng and'leasing servlces for the Glendon canpus. The manager is

Jacques Aubin-Roy and the asslstant to the manager 1s Azi Subrahmanyam (telephone 487-6714).

Members of the york commun'lty are asked to note the fo'llowlng changes to the York Telephone D'lrectory:

Terry Arnott, Student Records, Office of the Reglstrar -2500

Brlan Laing, Student Records, 0fflce of the Reglstrar -4656

Sandra Ml'l1ar, Student Records, Offlce of the Regjstrar -3751

Sue Salusbury, Student Records, 0fflce of the Reglstrar '7266

Science students, elther graduates or fourth year are needed to asslst the Department of (kcupatlonal Health and

Safety with employee trainlng about hazardous materials. Students wlll be pa'ld $zslsesslon and are needed for
the fa'l'l and wJnter terms. Tralnlng and;ecessary materials wlll be provlded. Interested persons are asked to

contact DoHS, Room 036, E0B (-5491) and provide name, telephone number, and tlmes aval'lable durlng the week (day

and night). The dead'line for applications ls August 19.

EYE]ITS:

lt0lrDAY AUGUST 8

l:00 p.m. - MA Defence - [Graduate program ln Soclology] Rosa Proletto w'llI defend her thesls entltled'The
Reading of Ital'lan Ethnlcity and Soclal ScJence* - Room N927' RossMyth of B'l ood : A

TEDilESDAY, AUGUST l0

N

3:00 p.m. - Dance Concert -
students - admJssion ls

IDance Department] featurlng works by Danny Grossman and other summer faculty and

a 32.00 donation to the scholarshlp fund - Burton Auditorlum

transfers/promotlons, should reach Human Resources no later than l'londay, August 15'

are avallable from Hunan Resources. *Indlcates posltlon ls exempt from bargalnlng

STAFF PIEITIOIS:
Appl icatlons for lnterna'l
1988. Applicatlon forms

unlt.
Counsel l or : Irmgardt Dul eY

*civil Engineer - constructJon Divlsion, physical Resources. (A degree (or equlvalent) ln clvll Englneering

with membership (or ellgibllity for membershlp) ln A.P.E.0.; mln'lmum of 3 years' related work experlence;

demonstrated abil.lty to produce englneerlng and technlcal reports; surveylng skl11s; demonstrated ablllty
to perform clvil englneerlng deslgn of site servlces; good communlcatlon skllls; ablllty to oversee the

work of contractors; demonstrated abi1lty to dea'l effectively wlth a'l'l levels of the communlty, and to

provlde excel'lent service. Please submit a resune when making an appllcatlon.) GRADE: P&M 7 under

revlew (f34,470- $41 '710) JOB N0: D034

*Assistant superintendent, uti'llties - physlcal Plant. (F'lrst class stationary Englneer; mln'lmum 4-5 years'

experlence ln large central hlgh pressure steam and chllled water plant, lncludlng at least 2 years'

supervlsory experlence; sound knowledge of englneerlng prlnclples as they apply to power plant operatlons,

and ma'intenance of ancillary equipnent; knowledge of operation of hlgh voltage power and steam

distributlon systems; managerial ski'lls: demonstrated good suoervisot'y and leadersh'lp sk'llls; demonstrated

ablllty to <tevelop and malnta'ln staff tralnlng and safety prograrmes; good communicatlon skllls;
demonstrated abi'lity to provlde a hlgh leve'l of servlce to the communlty. Please subm'lt a resume when

making an applicatlon.) GRADE: P&M 6 (i32,060-$38,795) J0B N0: D035

*Manager, student Accounts - Atklnson co1'lege. (unlverslty degree or equlvalent; several years'managerial

experience in a hlgh vo1une admlnlstratlve or operatlonal settlng, lnc'ludlng experlence ln worklng wjth

computers; excellent interpersona'l skllls; effectlve oral and wrltten communlcatlon skllls; demonstrated

abitity to develop andjmplement pollcy; good supervlsory sklIls; proflclency ln worklng wlth flnancla]

data; ability to analyze and improve computerlzed functlons; demonstrated ablllty to deal effectlvely wlth

al.l levels of the communlty, and to provlde exce'llent servlce. P'lease subnlt a resune when maklng an

application.) GRADE: P&M 5 under revlew ($29,960-$36,250) J0B N0: 0036

*Administratlve & producfion Supervisor - Communlcations. (Unlverslty degree or equivalent educatlon whlch

provldes forma'l training 1n productlon deslgn and computlng/word processlng appllcatlons;3-4 years ln the

graphics industry, design/productlon studlo or computer re'lated organlzatlon; thorough understand'lng of

the printtng industry; good knowledge of varlous pr'lntlng processes; famlllarlty wlth colour separatlons;

knowledge of artwork preparatlon for pr.lnting, ineluding layout, lllustratlon and photography; extenslve

knowledge of computerized typesettlng and electronJc publlshing systems; servlce orlented management

- continued
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skills; well organized administratlve and budgetary sk11ls; good supervlsory skllls; excellent
interpersonal skllls, and demonstrated abllity to exerclse tact and dlp'lomacy ln deallng wlth cllents and
staff; demonstrated abillty to hand1e tender projects, and to negotlate contracts; abllity to work under
pressure to meet deadllnes and budgets; experience ln uslng mlcrocomputers requlred. please submit a
resume when making an applicatlon.) GRADE: P&M 5 ($29,960-936,250) JOB N0: 0037

*Communications & Scheduling 0fflcer - Constructlon D'lvlslon, Physlcal Resources. (Unlvers'lty degree or
Community College diplona or equivalent combinat'lon of educat1on and experience;3 years, related
experience; strong analytlcal skll'ls; super'lor organlzatlona'l skllls; excellent conmunlcatlon skllls;
strong writlng and editing skills; profic'lency ln uslng a computer; demonstrated abillty to malntaln and
report detailed infonnation about nunerous concurrent projects; knowledge of constructlon an asset;
driver's'licence required; demonstrated abllity to deal effect'lvely wlth students, staff, faculty and
busJness personnel in order to ensure effective, efflclent, harmonlous relatlonshlps at at'l t'lmes. Please
submit a resume when maklng an app]ication.) gRROe: P&M 4 under rev.lew ($28,000-$33,890) JOB N0: D03B

Counse'l I or: A'l oma Mendoza

Design and Interdisciplinary Technlcian - Visua'l Arts, Fine Arts. SESSI0NAL: August 15 to May 15. (Minlmum 2

years' communlty college educati.on includlng courses ln printing, computlng and electronlcs;2 years'
experience ln the proper handllng and operat'lon of audio, vldeo, printlng and computlng equlpment;
demonstrated working knowledge of prlnt'lng equignent, stat camera, darkroom, small offset press, metal
type process, computing equip,ment used for graphics, and electronlc sound and video equipnent;
demonstrated ability to make mlnor repairs to equipnent; excellent oral communicatlon skl'l'ls; demonstrated
abllity to deal courteously and effectively with students, staff, faculty and the public; dernonstrated
skill in exerclsing judgement. Please submlt a resrme when making an applicatlon.) GRADE: MOT III (Based

on an annua'l salary of $28,019) JOB N0: 8076

Counsellor: Patricia Bunton

Law Library Assistant II (Fines & 0verdue) - Circu'lation, Law Library. (High school graduation or equ'lvalent;
1-2 years' clrculatlon experlence required; typlng 40 wpm; demonstrated excellent oral communicatlon
skills; tact and diplomacy essential; demonstrated abJllty to dea'l courteously and effectlvely with
students, staff, faculty and the publlc; good organlzational skllls; knowledge of llbrary automated system
preferred, or wllllngness to'learn.) GRAOE: 4 (f20,337) J0B N0: 8081

Exit Control C'lerk - Law Llbrary. (Hlgh school graduatlon or equivalent; 1 year related experlence, e.g. in a

llbrary, deallng wlth the public, etc.; demonstrated exce'l'lent ora'l communication ski'lls; tact and

diplomacy essential; demonstrated abJllty to work ca1mly and effectlvely under pressure; accuracy wlth
figures and hand'ling cash; sense of responslb'llity; manual dexterlty; ablllty to llft heavy materla'ls.)
GRADE: 4 ($20,337) J0B N0: 8082

payroll Clerk I (Miscellaneous) - Payroll, E.R.I.C. TEIIP0RARY: September 8, 1988 to l,,lay I, 1989 (H'lgh school
graduatlon or equlvalent;1 year recent related experlence wlth a computerlzed payro'|1 system; typing 35-

40 wpn; accuracy essentlal; demonstrated abil'lty to attend accurate'ly to detaJl; demonstrated accuracy

with f'lgures; good ora'l and wrltten communlcatJon skllls; good organlzatlonal skllls; data entry skllls
preferred, or willingness to learn.) gnlOe: 4 (Based on an annual salary $20,337) JOB N0: 8083

Faculty Secretary - Languages, Llterature and Llngu.|stlcs, Arts. (Hlgh school graduatlon w{th secretarlal
tralnlng or equlvalent;1 year secretarlal experlence; typlng 45-50 wpn, accuracy essentlal; word

processlng skJl'ls requlred; demonstrated oral and wrltten faclllty ln lta'llan; abillty to type ln several

foreign languages preferred, or wllllngness to learn; good organlzatlona'l skills; demonstrated abJlity to
deal courteously and effectlvely wlth students, staff, faculty and the publlc.) GRADE:3 (fl9'287)

JOB N0:8084
*Secretary - personne'l ()fflce, Glendon. (Hlgh schoo'l graduation with secretarlal tralnlng or equ'lvalent;2

years, secretaria'l experlence; typlng 45-50 wFrt, accuracy essentlal; demonstrated word processlng skllls
required; denonstrated exce'l'lent oral and wrltten communlcatlon skllls; excellent organlzat'lonal skllls;
demonstrated ablllty to deal courteously and effectlvely wlth students, staff, faculty and the pub'lic;

demonstrated abillty to work lndependently and set prlorlties; Billngual l'lodules I (advanced), II' III
(lntermedlate) and IV (advanced). GRADE: 4L Provlslona'l ($21,877) J0B N0: 8085

Departmental Secretary - Computer Sclence, Glendon. SESSI0NAL: August I to l'lay 31 (H'i9h school graduatlon with

secretarlal tralning or equlvalent;1-2 yearsr secretarlal experlence; typlng 40-45 w.p.m.; word

processlng skJlls requlred, or wllllngness to learn; excellent oral and wrltten communicatlon skllls;
pleasant telephone manner; good organlzatlonal skll'ls; Blllngua'l llodules I (advanced) & II). GRADE: 3L

Provlsional ($20,337) J0B N0: 8086

Clerlca'l Asslstant - Liaison, Admlsslons. TEMPORARY: September 6,1988 to September 5,1989. (H'igh school

graduation or equlvalent;1 year clerlca'l experlence requlred; typlng 40 w.p.m.' accuracy essentlal; word

processing skills requlred; excellent oral and wrltten communlcatlon skllls; demonstrated ablllty to work

under pressure of hlgh volune; demonstrated ablllty to deal courteously and effectlvely with students,

staff, faculty and the publlc; abl'l lty to'llft heavy boxes (maxtnurn 50'lbs.); must have htarlo drlver's
llcence; own car preferable.) GRADE: 4 (Based on an annual salary of $20'337) JoB N0: 8087

Counsel I or : Ke'l ly--G-l_alg

courier - F.inance, oirice of the comptro'ller. (Grade 10 educat'lon or equlvalent; no prev'lous work experlence

required; abillty to llft heavy materla'ls; ablllty to walk for lengthy perlods; ablllty to push cart

outside in inclement weather; good organlzatlonal skll'ls.) GRADE:2 ($18'175) J0B N0: K001

SUNER ITITERCHA]IGE:

Sa'le - Tenor saxophone, clean'lng accessories and lessons book. Cal'l Pat at -7597

-Evinrudemotor,4hrp.'goodconditlon-$350'cal'l-46940r663-0695after5:00
- Modern chi'ld furnJture, teak f'ln'lsh, bed wlth 2 drawers, new mattress, 4-drawer

desk -$500. Call Stasha at 738-0536 between 5:00 and 6:00 p.m.

- Scott stereo tuner/amplifler plus speakers,46 watts per channel -$85; aluminum

wire dog cage, medium size -$25. Call Dlane at -6981

- Nelma "Personna" computer,64k -$350. Call Neye at 663-3731 after 6:00 p.m.

p .m.

chest, wall unlt and

frame back-pack -$15;
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TelecommunJcatlons advlses the York communlty that on Saturday, August 13 between 8:30 a.m. and 5:00 p.m., the Tl

&g_]_|tJ which'links the York and Glendon Campus telephone systems wll'l be out of servlce for malntenance. There
will be no 4 dlglt dlallng betneen the campuses, and Glendon users wll'l not be ab'le to place directly dlaled (DDD)

long dlstance ca'lls or use Phonelbll. It wlll not be posslble to p'lace data calls betlreen the campuses vla the T1.
Thls will not affect lncomlng or outgolng local Toronto area calllng. For further lnformatlon call
Telecommunlcations at -2787.

Members of the York communlty are advlsed that spaces are stlll avallab'le for chlldren ages 9-14 at the York Yo_uth

,Conest-lgn lJ_.:r-CJl,lqn9l:--D_a-J -Ca_ry for the month of August. For more lnformatlon, call Communlty Relat'lons at
-501 0.

Members of the York communlty are asked to note the followlng -s:!g9ttt_!ng_q9!_S-es to the flrst week of classes for
the undergraduate Facultles of Arts, Educatlon (Pre-servlce), Fine Arts, Glendon College and Sclence - Flrst day of
classes: September 7. Classes normally scheduled for September 7 & 8 wlll not be held. Instead, September 7 wlll
becorne a ilonday teaching day, and classes normally schedu'led for lbnday wlll be held, and wlll take place ln thelr
regularly scheduled Lbnday'locatlons. September 8 wlll become a Tuesday teachlng day, and classes normally

scheduled for Tuesday wlll be he1d, and wlll take place ln thelr regularly scheduled Tuesday locatlons. Classes on

September 9 proceed as usual. l{o other dates are affected.

Science students, elther graduates or fourth year are needed to asslst the Departrnent of (hcupatlonal Health and

Safety wlth employee tralnlng about hazardous-[g_t_gllg]J. Students wlll be pald $2slsesslon and are needed for
the fall and w'lnter terms. Tralnlng and necessary materlals wlll be provlded. Interested persons are asked to
contact 00HS, Room 036, EoB (-5491) and provlde name, telephone nmber, and tlmes avallable dur'lng the week (day

and nlght). The dead1lne for appllcatlons ls August 19.

$tE_?sr-!Qlt:
Applicatlons for lnternal transfers/promotlons, should reach Human Resources no later than thursday August 18,

1988. Appl{catlon forms are avallable frorn Hunan Resources. *Indlcates poslt'lon 1s exempt from barga'lnlng unlt.
a_eg!$.119!-!rygg:d-! Du] ey
*Contracts i,tanager - Constructlon 0lvlslon, Physlcal Resources. (Communlty College dlploma or Unlverslty degree,

(or equivalent) comblnatlon of educatlon and experlence; mlnlmm 5 years' dlrectly re'lated experlence,
inc'luding experlence ln constructlon speclflcatlon nrltlng, and contract admlnlstratlon; proven worklng
knowledge of constructlon leglslatlon and contract admlnlstratlon; good analytlcal skllls; demonstrated

ablllty to develop and analyze detalled spec'lflcatlons; good oral and wrltten communlcatlon skllls; strong
organlzatlonal skllls; demonstrated ablllty to provlde a hlgh level of servlce to the conmunlty. Please

subm'lt a resume when maklng an appllcatlon.) GRADE: P&tl 7 under review ($34,470 - $41,710) JOB il(): 0039

9l-!U9Ll_on_4lgt !e !-d!:9
Assistant Coordinator - Advlslng Centre, Arts. (Unlverslty degree or equ'lvalent; York degree preferred;3 years'

recent related experlence ln a student prograrmes, admlss'lons, enylrorunent etc. (e.9. lndepth student
advising experlence, exper'lence ln malntalnlng records; experlence 1n coordlnatlng activltles' etc.);
excellent oral and wrltten communlcatlon skllls; excellent lnterpersonal skllls; tact and dlplonacy
essential; demonstrated ablllty to deal courteously and effectlvely wlth students, staff, faculty and the
publlc; demonstrated ablllty to work ne'll under pressure; demonstrated ablllty to work lndependently; skl'l'l
in exerclslng judgement; demonstrated lnltlatlve; sense of responslblllty; excellent organlzatlonal skllls;
demonstrated supervlsory skllls; typlng 35 w.p.m.; Hord processlng skllls requlred; on-llne data entry skll'ls
requlred; knowledge of York Unlverslty degree regulatlons would be an asset. P'lease submlt a resume when

maklng an appllcatlon.) GRADE: 8 ($30,60f) J0B ll0: 14017

c-e !,1_q gL! g!_ PaIl 9.1 a_ 19!!9!
Undergraduate Laboratory Technlclan - Sclence, Physlcal Educatlon. (Unlverslty degree wlth emphasls on Sclence

courses;2 years' re'lated experlence, e.g. preparlng and perfonn'lng physlology labs, provldlng lnstructlons
to others, etc.; demonstrated abl'l'lty to prepare chemlcal so'lutlons and tlssues for physlology laboratorles;
baslc operatJona'l knowledge of functlon and care of laboratory lnstrunents such as recorders' PH meters,

electrocardlographs, spectrophotometers, cycle ergometers, treadmllls, etc.; excellent oral communlcatlon

skllls; dernonstrated abillty to provlde Instructlon ln the prlnclples and technlques of lab experlments; good

organlzatlonal skllls; demonstrated manual dexterlty.) gnn0E: Lab Tech ll (123,822) JoB N0: 8088

Facllltles/Equlpnent Attendant - Recreatlon and Ath'letlcs, Physlcal Educatlon. SESSI0NAL: August 15 to |tbrch 31

(Grade 11 educatlon or equlvalent;6 nonths' to I year re'lated experlence, e.g. settlng up and malntalnlng

equipnent, etc.; good oral communlcatlon skllls; demonstrated abl'llty to follow wrltten and verbal

lnstructlons; ablllty to llft heavy equlpment and materlals.) GRADE: 3 (Based on an annual salary of $19'287)

J0B N0:8089

NT

- cont'l nued
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Graduate Programme Assistant - lbthematics, Arts. (Hlgh schoo'l graduatlon wlth secretarJal tralnlng or equlvalent;
some unlverslty courses wou'ld be an asset; mlnlnum 2 years'related experlence, e.g. recelvlng and checklng
appllcatlons, handllng student enquirles, arrang'lng meetlngs and schedules, etc., preferably ln a student
servlce area; typlns 50 w.p.m.; demonstrated word processlng skllls requ{red; dernonstrated exce'llent oral and
written communlcatlon sk{lls; excellent organlzatlonal skllls; demonstrated ab'lllty to deal courteously and
effectlvely vlth students, staff, faculty and the publ'lc; tact and dlplonacy; demonstrated abl'llty to set
prlorlties; aptltude for flgure work; demonstrated abillty to attend accurately to detall.) GRADE: 5

Provlslonal ($21,877) J0B N0: 8090

Convocatlon Asslstant - Student Affalrs. (ftgh school graduatlon wlth secretarlal tralnlng or equlvalent;1-2
years'general offlce experlence, preferably ln a unlverslty envlronment; typlng 40-50 w.p.m.; word
processlng skllls preferred or wl'lllngness to learn; demonstrated ab'lllty to attend accurately to detall;
excellent oral and wrltten cornmunJcatlon skllls; denonstrated abillty to accurately proofread materlal;
exce'llent organ'lzatlonal sk'llls; demonstrated ablllty to deal courteously and effectlvely wlth students,
staff, faculty and the publlc; demonstrated abllity to work accurately and effectlvely under pressure of high
volume; drlver's llcence and use of a car would be an asset.) GRADE 4 (t20,337) J()B N0: B09l

Aud'lo Vlsual Clerk, D.I.A.R. (Hlgh school graduatlon or equlvalent;1-2 years'general offlce experlence requlred;
typlng 40 w.p.m., accuracy essentlal; data entry skllls and mlcrocomputlng skl'lls regulred; excellent oral
cornmunlcatlon skll'1s; pleasant telephone manner; demonstrated abllity to dea'l courteously wlth staff,
.students, faculty and the publlc; ablllty to attend accurately to detall; some knowledge of photographlc fllm
types and audio vlsua'l terms requlred.) GRADE 3 ($19,287) J0B N0:8092

Law Library Asslstant III - Law L'lbrary, C'lrculatlon. (tttgh schoo'l graduation or equlvalent; minlmum l-2 years,
clrculatlon experlence; typlng 40 w.p.m.; demonstrated excellent oral and rrltten communlcatlon skllts;
demonstrated tact and dlplomacy; exce'llent organlzatlonal skllls; demonstrated ablllty to deal courteously
and effectlvely with students, staff, faculty and the publlc; demonstrated ab{llty to exerclse Judgenent;
knowledge of autonated llbrary system preferred or wll'lingness to learn.) GRADE 5 provlslonal ($21,877) JoB
tlO:8093

*Cler'lcal Asslstant - Staff and (tsganlzatlonal Developnent, Hurnan Resources. PART-TIIIE : 21 H0URS PER I{EEK (Hlgh
school graduatlon or equivalent; mlnlmum 1-2 years' clerlcal experlence requlred; typlng 45 w.p.rn.;
demonstrated proflclency in word processlng and mlcrocomputlng skllls requlred; exce1lent oral and wrltten
communlcatlon skills; pleasant telephone manner; demonstrated ablllty to deal courteously and effectlvely
wlth staff, faculty and the publlc; good organizatlonal skills; demonstrated ablllty to work lndependently;
accuracy ln detailed mrk.) GRADE 3 Provlslonal (Based on an annual salary of $19,287) JOB ilO: 8094

Secretary - Department of Languages, Llterature and Llngulstlcs, Arts.(Xtgh school graduatlon wlth secretarlal
. tra'lnlng or equlvalent;1-2 years' secretarlal experlence, preferably ln a related area; typlng 45-55 w.p.m.,

accuracy essentia'l; word processlng skills requlred; good ora'l and rrltten communlcatlon skllls; ablllty to
type ln several forelgn languages, or wllllngness to learn; knowledge of a forelgn language (Itallan, French,
Spanlsh or Gennan) would be an asset; tact and dlplomacy; good organlzational skll'ls.) GRADE 4 (20,337) JoB

l{0:8095
c-uqE!!ll! !_I 0R[_-B_u!!E!-t! 
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Arts JOB t{0:

$IGR rIfTER-_IlilCE:
Sale - 1974 90021 Kamsak'| , dlsassemb]ed. CaIl Davld at 661-0831

- 1982 Pontiac J200, 3-door, 4-speed manual,87000 kms -$1500. Contact Katherlne at -3871
- Computer system, Commodore Anlga 1000, 512K (expandable), keyboard, mouse, (2) 3.5 dlsk drlves, Arnlgao0S

1.2, varlous software, all you need except monltor -$1150. Call Bob at -7687 or evenlngs at 453-0298
Rent - House for rent, Yonge/Flnch, good for 2 famllles, TTC, school, grocery, central alr, app'llances, upper 2

leve'ls lnclude 4 bedrooms, lorer 2levels'lnclude l bedroom, l den, h'lgh f'lnlshed basement, has separate
entrance. Contact llan at 226'4665

l{anted - Good home for adorab]e 10 week o]d klttens. Call Dlane at 869-5637 durlng day
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l.lembers of the York community are asked to note the followlng schedullng changes to the flrst week of classes
for the undergraduate Facultles of Arts, Educatlon (Pre-Servlce), Flne Arts, Glendon College and Sclence - FJrst
day of classes: September 7. Classes normally scheduled for September 7 & 8 wlll not be held. Instead,
September 7 wlll become a l.londay teachlng day, and classes normally scheduled for llonday wlll be he'ld, and wlll
take place in their regularly scheduled llonday locatlons. September 8 wlll become a Tuesday teachlng day, and

classes normally scheduled for Tuesday wl11 be he'ld, and wlll take place 1n thelr regularly scheduled Tuesday
locatlons. Classes on September 9 proceed as usual. No other dates are affected.

The Centre for Continu'lng Educatlon offers the followlng Unlvers'lty Preparatlon Courses:
- BrldgJng Courses whlch are deslgned to asslst hesltant potentlal unlverslty students wlth their coplng
skllls. Two courses are offered: Human1tles A: Tragedy - A V'lslon of Llfe, beglnnlng September 14 at the
York Campus; and Soclal Sc'lence A: Canadlans and Thelr Soclety, beglnnlng September 13 at the Glendon Campus.

Both courses runs for 13 weeks.
- GMAT llathematlcs heparatlon Courses. Thls 13 sesslon course 1s deslgned to ass'lst students who hope to
enter an MBA program but are not adequately prepared to hand'le the mathematics sectlon of the GtlAT. The

course beg'lns September 15 at the York Campus.

For further lnformatlon cal'l the Centre at -2505 or drop by the 2nd floor of the Admlnlstratlve Studles
Bulldlng.

!TTI-!EIII!!!'
Appllcatlons for lnternal transfers/promotlons, should reach Human Resources no later than l{onday August 22,1988.
Appllcatlon forms ane avallable from Hunan Resources. *Indlcates posltlon ls exempt from barga'lnlng unlt.
Counsellor: Patrlcla Bunton

fficllltles,Plann.|ngand!lanagement.PART.TIl.|E:23H0URsPERt{EEK(Hlghschoo.|graduatlon
wlth secretarlal tralnlng or equlva'lent; mlnlmurn 1 year secretarlal experlence ln an offlce wlth publ'lc
contactl typlng 45-50 wpm, accuracy essentlal; rord processlng and data entry skllls requlred; demonstrated

sklll 'ln transcrlblng from dlctatlon equlpnent; good oral and wrltten communlcatlon skl'l'ls; pleasant

telephone manner; good organ'lzatlonal sk'l'lls; demonstrated ablllty to work accurately and effectlvely under
pressure of hlgh volr,me.) GRADE:3 Provlslonal (based on an annual salary of $19,287)
JOB N0: 8096

Receptlonist/Secretary - Advlslng Centre, Arts. (Hlgh schoo'l graduatlon wlth secretarla'l tralnlng or equlvalent;2
years' secretarlal/receptlonlst experlence'ln a publlc servlce area; typ'lng 45 wpn; demonstrated excel'lent
oral and wrltten communlcatlon skllls; demonstrated abl'llty to work under pressure of hlgh volme;
demonstrated excel'lent lnterpersonal skl'lls; good organlzatlonal skl'11s.) GRADE:4 ($20,337) J0B l{0: 8097

Secretary/Typlst - Osgoode Hal'l Law School. (Hlgh school graduatlon wlth secretarlal traln'lng or equ'lva'lent;1-2
years, secretarla'l experience, preferably 1n a re1ated envlronment (e.g.1ega'l professlon, etc.); typlng 50-

55 wpn, accuracy essentlal; demonstrated word processlng skllls; sklll ln transcrlblng from dlctatlon
equlpnent; good organlzatlona'l skllls; excellent ora'l and wrltten communlcatlon skllls; demonstrated ablllty
to deal courteously and effectlvely wlth students, staff, faculty and the publlc; tact and dlplomacy.)
GRADE: 3 Provlslona'l ($19,287) J0B ll0: 8098

Receptlonlst - Student Affalrs, Admlnlstratlve Studles. (Hlgh school graduatlon or equlva'lent;1-2 years'
receptlonlst experlence; typlng 35 wprn; good oral and wrltten communlcatlon skll'ls; pleasant telephone
manner; demonstrated tact and dlplomacy; demonstrated ablllty to deal courteously and effectlvely wlth
students, staff, faculty and the publlc.) GRADE:3 ($19'287) JOB N0: 8099

Faculty Secretary - Engllsh Department, Glendon College. (Hlgh school graduatlon wlth secretarlal tralnlng or
equlvalent; 1-2 years' secretarial experlence; typlng 50-55 wpn., accuracy essentlal; word processlng skllls
preferred or wl'lllngness to'learn; excellent ora'l and wrltten communlcatlon skl'lls; pleasant telephone
manner; good organlzat'lona'l sk'll'ls; demonstrated ablllty to deal courteously and effectlvely wlth students,
staff, faculty and the publ'lc; B1'llngual t4odu'les I (lntermedlate) and II.) GRADE:31 ($20,337) J0B N0: Bl00

Admlnlstratlve Secretary - Soclology Department, Glendon College. (tttgh school graduatlon wlth secretarlal tralnlng
or equlvalent;3 years' secretarlal and admlnlstratlve experlence, ln a student serylce area; typlng 50 wpn;

word processing skllls preferred or wllllngness to learn; demonstrated excellent oral and wrJtten
communlcat'lon skills; excellent organlzatlonal skl'lls; demonstrated abil'lty to deal courteously and

effectlvely with students, staff, faculty and the publlc; baslc bookkeeplng skl11s', demonstrated ablllty to
work'lndependently; Billngual l,lodu'les I (superlor), II, III (superlor).) GRADE: 5L ($24'165) J08 N0: 8101

Technical Asslstant - Flne Arts, Theatre Department. SESSIONAL: Septenber 15, to Aprll 15 (Hlgh school graduatlon

or equivalent; some post - secondary courses ln theatre preferred; 1-2 years' experlence ln a technlca'l
theatre at the professlona'l or unlverslty level, wlth a concentratlon on llghtlng and sound; knowledge and

skill ln the use and mechanlcs of theatrlcal llghtlng and sound equ'lpnent; general knowledge ln the
techniques of stage management, carpentry, rlgglng and props; excellent oral communlcatlon skllls;
demonstrated ablllty to deal courteous'ly and effectlvely wlth students, staff, facu'lty and the pub'llc; va11d

drlver's licence required.) gnAOg: 4 (based on an annua'l salary of $21'638) J0B N0: 8102

NTE

- contlnued



ST FF POSITICIS (cont'd.)

Day Superlntendent - Buslness @erat'lons, Houslng and Food serylces. TEI{P0RARY: September 1, lggg to August 31,
1989 (Hlgh school graduatlon or equlvalent; mln'lmum of l year experience 1n c'leanlng of .l;,stltutlonal or
resldent'lal bu'lldlngs; excellent oral and wrltten conmunlcatlon skllls; excellent.lnterpersonal skills; tact
and dlplornacy; demonstrated ab'll{ty to perform baslc malntenance functlons; demonstrated abl'llty to use
clean'lng equlpment; knowledge of Landlord and Tenant Act of (htarlo an asset; must have va]ld drlver,s
licence.) GRADE: 5 (based on an annual sa'lary of 

',}3,Z7gl 
JOB N0: Bl03

Building Superlntendent I - Buslness @eratlons, Housing and Food serylces. (Hlgh schoo] graduatlon or equivalent;
mlnlmun 2 years' related experlence (e.g. malntalnlng a bulldlng, attendlng to tenants, needs, etc.); couple
requlred; exce'llent oral and wrJtten communlcat'lon skllls; excellent lnterpersona'l skllls; tact and dlp'lonacy
essentlal; demonstrated abl'llty to deal courteously and effectlve]y wlth students, staff, facu'lty and the
publlc; demonstrated ablllty to perform baslc malntenance functlons; worklng knowledge of the Landlord and
Tenant Act of htarto.) GRADE: 5 ($21,877) J0B N0: 8104

Computer Clerk - Buslness @eratlons, Houslng and Food Servlces. TEl.lpoRARy: September 1, lggg to February 2g, l9g9
(Hlgh school graduatlon or equlvalent; two years'related experlence (e.g. malntalnlng accurate records,
enterlng lnformatlon on computer, etc.) lncludlng experlence wlth a computerlzed.lnventory system;typlng 50
wpn' accuracy essent'lal; demonstrated proflclency ln word processlng and mlcrocomputlng skllls required;
computerlzed spreadsheet skllls requlred; accuracy w'lth figure work; excellent oral and wrltten communlcat.lon
skll'ls; good organlzatlona'l skll'ls.) GRADE:4 (based on an annual salary of $21,63g) J0B N0: Bl05

Clrculatlon/Technlcal Ass'lstant - Government Docrments Llbrary. TEIIPORARY: to Aprll 30, 1989 (Hlgh school
graduatlon or equ'lvalent; I year llbrary or publlc servlce experlence requlred; demonstrated excel'lent oral
communlcatlon sk'llls; tact and dlplomacy essentlal; demonstrated ab'lllty to deal courteously and effecgve'ly
wlth students, staff, faculty and the pub'llc; good organlzatlonal skll'ls; knowledge of library automated
system preferred or wlll'lngness to learn.) GRADE: 4 Provlslona'l (based on an annual salary of $20,337)
JOB N0: 8106

Asslstant to Curator - Art Gallery, Flne Arts. (Bachelor of Arts ln Art Hlstory; 2 years, related experlence (1.e.
curatorlal experience) ln a museum or gallery; demonstrated excellent oral and wrltten communlcatlon skllls;
exce'llent'lnterpersonal skllls; demonstrated research technlques; demonstrated ablllty to exerclse judgement;
demonstrated ablllty to dea'l courteously and effectlvely w'lth students, staff, faculty and the publlc; word
processlng skllls preferred or wllllngness to learn.) GRADE: 5 ($21,977) JoB t{0: 8107

Secretary - Art Gallery, Flne Arts. (Hlgh school graduatlon wlth secretarlal tralnlng or equlvalent; Z yearst
secretarlal exper'lence, preferably ln a related envlronment (e.g. Art Gallery, lrluseum, etc.); typlng 50 wpn;
word processlng sk'llls requlred; excellent ora'l and rrltten communlcatlon skllls; baslc bookkeeplng skll'ls;
accuracy wlth flgure work; excel'lent organlzat'lonal skllls; demonstrated abll'lty to deal courteously and
effectlvely wlth students, staff, faculty and the publlc.) GRADE:4 Provlslonal ($20,337) J0B N0: 8108

Assistant to Llalson 0fflcer, Summer Studles - 0.S.P., Flne Arts. (Htgn school graduatlon wlth secretarlal tralnlng
or equlvalent; 1 year Unlverslty educatlon requlred, preferably w:lth Flne Arts courses; mlnlmum 2 years,
re'lated experience (e.9. advlslng students, coord'lnatlng specla'l events, handllng student enqulrles, etc.),
lncludlng experlence ln deallng wlth the publlc, preferably ln a Unlverslty envlronment; demonstrated
excellent ora'l and wrltten communlcatlon skllls; excellent lnterpersonal sk'llls; tact and dlplomacy;
demonstrated ablllty to deal courteous'ly and effectlvely wlth students, staff, faculty and the publlc;
exce'llent organlzatlonal skllls; demonstrated ablllty to set prlorltles; typlng 45- 50 w.p.m.; word
processing skllls requlred; edltlng skllls muld be an asset; worklng knowledge of French would be an asset.)
GRADE: 5 ($21,877) JOB N0: 8109

Program Secretary - Theatre, Flne Arts. (Hlgh school graduatlon wlth secretarla'l tralnlng or equlvalent;1-2 years'
secretarla'l exper{ence, preferably'ln a student servlce area; typlng 50 w.p.m.; word processlng sk'll'ls
requlred; denonstrated excellent oral and rrltten communlcatlon skllls; exce'llent organlzatlonal skllls;
demonstrated ablllty to deal courteously and effectlvely wlth students, staff, faculty and the publlc.)
GRADE: 4 (120,337) J0B N0: 8110

Counsellor :Kel ly Glaze
Stacker - Government Docunents Llbrary. SESSI0NAL: September I to Aprll 30. (H'lgh school graduatlon or equ'lvalent;

1 year llbrary experlence preferred; ablllty to llft and bend whlle shelvlng books; good oral communlcatlon
ski'lls; demonstrated ablllty to deal courteously and effectlvely wlth students, staff, faculty and the
public; demonstrated ablllty to attend accurately to detall.) GRADE 2 Provlslonal (based on an annua'l sa'lary
of $19,338) JOB N0: K002

SIIIIIER IIIIERG]II]IGE :
Sale - s-plece Swlng set, galvanlzed stee'l guaranteed not to rust, llke new -$75. Call Debble at -5010

- 36' Stove, avocado green. Call 247-0922
- Coffee table & tvo end tab'les -$150; Two sets of gold-llned drapes over compllmentary sheers, 12'x8'and

9'x8', excellent condlt'lon -$350. Ca'll 749-6787 after 5:30 p.m.
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GEIIEML:
A momentary power interruption will take place Monday, August 22 between 6:30 a.m. and 8:00 a.m. and again Monday,

August 29 between 6:30 a.m. and 8:00 a.m.,'in order to permit preventative maintenance work to be carried out on

Steeles Avenue High Voltage Transformer StatJon and dlstribution system. The fol'lowing buildings will be affected:
McLaughlin College & Res'ldence, Farquharson, Petrie, l.lest 0ffice Building, Tait McKenzie, Ice Arena, Stong Co11ege,

Bethune College & Residence, Behavioral Sc'ience, Stedman Lecture Hal1s, Ross, Student Apts. #4 & #6 Assiniboine
Rd., Scott Library, Atkinson Co1lege, and Administrative Studies Building. The only exception is Track and Fie'ld
stadiun, which will have lts power shut off on Thursday, August 25 from 8:00 a.m. to 5:00 p.m.

EYEIITS:

SUIIDAY AUGUST 2l
11:00 a.m. - 4:00 p.m. - Pot Luck Forum - [Atkinson Students Associationl "Single and Single Parenting" - for

further information call -2480 - Crowe's Nest, Atkinson

STAFF POSITIOIIS:

6iijE-ti*t r* internal transfers/promotions, should reach Human Resources no later than Thursday, August 25,

1988. Application forms are available from Hunan Resources. *Indicates position is exempt from bargaining unit.
Counsel lor: Earl Hough
*Director, l.luman Resources l,lanagement Information and Payroll - Department of Human Resources. (University degree

in Computer Science, Buslness Admlnistratlon, Accounting or the equivalent ln pract'lcal course work and

experience; 5 years' re'lated experience ln charge of the developnent, implementation and operation of state-
of-the-art hunan resource lnformatlon systems in large complex/servlce-orlented organization; proven

excellent track record of effectlve employee management; and sound, mutually beneficial relatlons wlth c'lient
groups and others having vested interests in the services provlded by the incunbent and his/her staff;
excellent communJcation and supervisory skills; ab'llity to lnterpret Income Tax Act and UIC regulations; tact
and diplomacy essential; demonstrated abillty to provlde a hlgh'level of service to the community. Please

submit a resume when making an application.) GRADE: P&M 11 ($46,030-$55,696) J0B t'|0: H003

Counse'llor: Patricia Bunton
*Benefits Counsellor - Department of Human Resources. (High school graduatlon with secretarial train'ing or

equivalent; some courses'ln benefits administration required; min'lmum 2 years'related experience, €.9.
interpreting benefits po11cles, handllng detailed enqulrles, etc.; typing 45-50 wpn, accuracy essential;
demonstrated word processing and mlcrocomputing skills regulred; computerized spreadsheet skills and data

entry ski11s requlred; demonstrated exce'l'lent oral and written communicatlon skills; demonstrated excellent
interpersonal skJ11s; excellent organ'lzational skllls; demonstrated ab'l1ity to provide excel'lent customer

service; demonstrated ability to deal courteously and effectlvely with staff, faculty and the public.)
GRADE: 5 ($21,877) J0B N0: B111

Undergraduate Programme Assistant - French Studles, Arts. TEMP0RARY: to December 16,1988. (High school

graduatlon wlth secretarial training or equlvalent; 2 years' secretarlal and administrative experience,
preferably'in a student servlce area; typlng 50-55 wpn, accuracy essential; word processing and

microcomputing skills required; demonstrated excellent oral and written communicatlon skllls in French and

Engllsh; demonstrated ability to deal courteously and effectlvely with staff, students, faculty and the

public; tact and dlplomacy; excellent organlzatlonal skllls; demonstrated abillty to work independently;

sense of responsibility; demonstrated abillty to exercise good judgement.) GRADE: 5 (Based on an annual

sa'fary of $21,877) JOB N0: Bl12

I,lord Processing 0perator - Secretarial Serv'lces, Arts. (High school graduation wlth secretarial train'ing or

equ.lvalent; 2 years' secretarlal experience; typlng 45-55 wpn, accuracy essentlal; demonstrated proficiency

in wordprocessing; excel'lent ora'l and written communlcat'lon skil'ls; good spel'llng and grammatical skil1s;
demonstrated abillty to dea'l courteously and effectively with staff, faculty and the public.) GRADE: 4

($20,337) J0B N0:8113
Secretary - French Studies, Arts. (Hign school graduation with secretarlal traln'ing or equivalent;2 years'

secretarial experience, includlng experJence ln dealing with the publlc; typ'lng 50-55 wm' accuracy

essential; wordprocessing skills required; demonstrated excel'lent oral and wrltten communication ski'lls in

French and Engfish; demonstrated ability to deal courteously and effectlve'ly with staff, students, facu'lty
and the pub'lic; tact and diplomacy; good organizational sk'll1s; demonstrated abi'lity to set priorities;
accuracy in dealing with cash.) GRADE: 4 ($20,337) J0B l'10: 8114

Recept.lonist - Buslness 0ffice, Student Affairs, G'lendon CoIlege. (High school graduation with secretarial
trainlng or equlvalent; l-2 years' secretarla'l experience 1n a related envlronment; typing 40-45 wpn'

accuracy essentla'l; Bilingual Modules I (intermediate) and II; demonstrated excellent oral and written
communication skills; good organlzationa'l skills; abil'lty to work wlth frequent interruptions; pleasant

telephone manner; good interpersona'l skills; demonstrated abll'lty to set priorities; tact and diplomacy;

wordprocessing ski11s preferred or willingness to learn.) GRADE: 3L Provislonal ($20,377) J0B N0: 8115

Student programmes Clerk/Typist - 0ffice of Student Programmes, Arts. (High school graduation with secretarial

training or equivalent; l-2 years' secretaria'l experlence; typlng 50 wpn, accuracy essential; wordprocessing

skills preferred or willingness to learn; skill in transcrlbing from dlctatlon equipnent; excellent oral and

wrJtten communication skills; demonstrated ability to deal courteously and effectively with students, staff,
faculty and the public; demonstrated ability to work accurately and effectively under pressure of high

vo'lune; good organizational skil'ls.) GRADE:3 ($19'287) J0B N0: 8116
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GEI{ERAL:

fiTi6Eity offices wilI return to regular hours (9:00 a.m. to 5:00 p.m.) on Tuesday, September 6. Please note:
University offices wilI close at 3:30 p.m. on Friday, September 2.

The York Youth Connection wishes to thank the Department of Human Resources, E.R.I.C. and'in particular Mrs.
noseffigenerouSsupportandhardwork.insponsoringaraff]einsupportoftheY.Y.c.summerday
camp. The lucky winners were: Ken l{ood, Dave 9nith, Joanna Sibley, Sharon Logiacco, Irmgardt Du1ey, and Natalie
Berdan. I'hny thanks to everyone who participated'i n this worthwhi'le effort.

Students, staff and faculty are invited to the Centre for Handicapped Students @en House to be he'ld September 6 in
Room101,BSB.Refreshmentssupp1ied.Thoseinteresteoieading,oractingaSa
mobility assistant for those students with physical, hearing, and/or visua'l impairments are invited to attend. If
'interested call Ilanna or Karen at 736-5140, ext. 5140.

STAFF POSITIOI{S:

Appli..tir',tt f* internal transfers/promotions, should reach Human Resources no later than August 29,1988.
Application forms are avai'lable from Hunan Resources. *Indicates position is exempt from bargaining unit.
Counsellor: Patricia Bunton

Administrative Secretary to the Dean - 0ffice of the Dean, Graduate Studies. (High school graduation with formal
secretarial training or equivalent; 3-4 years' senior secretarial experience, preferably in areas with
university-wide contacts; typing 60 w.p.m.; demonstrated word processing skllls requ'ired; skill in
transcribing from dictation equipnent; demonstrated excel'lent ora'l and written communication ski11s;
demonstrated ability to compose correspondence and docunentation; demonstrated ability to deal courteously
and effectively with students, staff, faculty and the public; tact and diplomacy essential; excellent
organizational skills; demonstrated ability to work accurately and effectively under pressure of high
vol une.) enR0e: 5 ($21,877) J0B N0: Bl17

Counsel I or : Cathy Kerr
*Administrat'ive Assistant I-0ffice of the Assistant V'ice-President (Finance). (High school graduation w'ith

secretarial training or equivalent;some post-secondary education preferred; minimum 3 years' senior
secretarial experience, preferably in areas with internal and external contacts; typing 40 w.p.m., accuracy
essential; demonstrated word processing ski'lls requlred; computerized spread sheet skil'ls preferred or
willingness to learn;demonstrated excellent oral and written communlcation skJlls; demonstrated ability to
work independently; demonstrated ab'l1ity to work accurately and effectively under pressure of high volume;

demonstrated excellent organizational skills; excel'lent analytical skllls; demonstrated ability to deal

courteously and effectively with staff, faculty and the public; tact and dlplomacy essentia'l.Please submit a

resume when making an application.) eRROe: 6 Provisional ($24,165) J0B N0:1001
*Clerk/Typist- Econornics, Arts. SESSIONAL: August 15 to l6y 15 Part-Time (17 Ll2 hours per week). (High school

graduation w'ith secretarial training or equivalent;1-2 years' secretarial/receptionist experience; typing
50-55 w.p.m., accuracy essential; word processing skills preferred or willingness to learn; demonstrated

excellent oral and written communication ski'lls; demonstrated ability to deal courteously and effectively
with students, staff, faculty and the public; ab'i1ity to adapt to a variety of jobs and situations; pleasant

telephone manner.) GRADE: 3 Provisional (based on an annual salary of $19,287) J0B N0: 1002

SUII}IER II{TERCHAIIGE :
S"t"--- - L985 P{yrouth Re] iant, 4 door, automat'i c, 4 cylinder, 2.2 1itre,

-$3500. Ca]l Louise at -5072 or Mike at 636-8956 after 5:00 p.m.
2 bb1. carb., cloth interior, 97,000 km

- lgTg Pontiac Sunbird, 2 door, standard transmission -best offer. Cal'l after 7:30 p.m. at 636-1758

- SHARp EL-506H Scientific calculator -$25; CAN0N F-73P Scientific Statistlca'l ca'lculator -$45; CASI0

FX-3600p Sclentific ca'lculator -$55; TEXAS TI-55 electronic calculator -$40; calculators in excel'lent
condition, extra cost for user's manuals. Call George at '2694

- Seasoned firewood, top quality. Call Stephen Gentles at 485-2997 evenings & lreekends

Rent - House for rent, off of Keele between I'hjor lrhcKenzie and Rutherford, features 3 bedrooms, grocery store,
schoo1, l77Z sq. ft., double garage, large kitchen, patio, available September 1. Call Fi'lomena at
832-?77 t.

- Apartment for rent, available September 3, one bedroom basement apartment, Bayview/Davisville area, c'lose

to TTC, quiet residential street, private entrance, shared laundry facilities, suitable for single
tenant, first and last, references required -$485/month. Ca'l'l 485-8682.

Wanted - Good homes for two beautiful German Shepherd dogs, a 6 year-old male with no papers and great personality

and a 4 year-o1d female with registration papers. Call Carol at -5011 or 731-3368 evenings & weekends

- Morris dancers, l.,omen's North-llest (c'log) team looking for members, practlce Tuesday nights, also

musicians, men or women needed for same dance team. Call Paula at 534-4736

- Regular ride needed to and from Nob'leton to York. Ca'lI Pau'l at -7763.

- Small apartment for three people for September only, urgent, near York. Call Vladka at -3865 or 667-0475

after 6:00 p.m.

- Good home for one year-old cat, white and gray, persian mix, shots given, neutered and clawed. Call

235-0855

N
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GEIIEML:
6iE-to trre scheduling changes to the flrst week of classes for the
(Pre-Serv'lce), Fine Arts, Glendon and Sclence, members of the York

Requisltlon Forms submltted to the Department of Instructlonal A1d

undergraduate Faculties of Arts, Education
communlty are asked to ensure that al l AV/TV

Resources reflect the revlsed schedule.

Members of the york communlty are asked to note that York's contract wlth Amerlcan Express to provlde travel
management service ls now belng servlced off-campus. The Amerlcan Express Buslness Trave'l 0fflce te'lephone number

ls 443-8407. Regular business hours are 8:00 a.m. to 5:00 p.m. Otslde regular buslness hours, the number is
445-5331 in Toronto or l-800-668-9109 outside the Toronto area. 0utslde Canada, call collect 415-445-5331.

STAFF PIISITIOIS:
ffififfis f*'lnternal transfers/promotlons, should reach Human Resources no later than Tuesday, September 6'
19g8. Applicatlon forms are aval]able from Hunan Resources. *Indlcates posltlon ls exempt from barga'lnlng unlt.
Counsellor: Aloma llendoza
ptacernent Senrices Advlsor - Career & placement Centre. (Hlgh school graduatlon or equ'lvalent; unlversity degree

required, preferably ln hunan servlces, behavloural sc'lences, or buslness; mlnlmun 2 years'exper'lence ln
offering lntegrated career and placement servlces, preferably ln a post-secondary Jnstltutlon; demonstrated

excellent lnterpersonal skllls; demonstrated one-to-one advislng and co-operatlve consultlng skills;
demonstrated group or semJnar leadershlp skl'lls; demonstrated ab'lllty to plan, deve]op and manage programmes;

demonstrated knowledge of job search methods and strategles; good knowledge of labour market condltlons; good

knowledge of recrultment practlces and government employment programmes; good knowledge of career developnent

and placement servlces; demonstrated promotlon and market'lng skllls; demonstrated publlc speaking sk'l'l1s;

demonstrated excellent oral and wrltten communlcatlon skllls; demonstrated ablllty to exerclse tact,
dlplomacy, and'lnltlatlve; demonstrated ablllty to work'lndependently; word processlng sk'll'ls required;
demonstrated ablllty to customlze and adapt computer programmes; demonstrated supervlsory sk'llls; demonstrated

abllity to provlde excellent custorner servlce. Please submlt a resune when maklng an appllcatlon.) GRA0E: 7

Prov'lslonal (f26,895) J0B l{0: 1.1018

Admln.lstratlye program Asslstant - Career & Placement Centre. (Hlgh school graduatlon or equlvalent; some

unlverslty courses requlred; nlnlmr,m 3 years'admlnistratlve experlence preferably'ln a related area (e.9. a

hlgh volume human servlce environnent, great dea'l of publlc contact, etc.), lncludlng sorne supervlsory
experience; demonstrated excel'lent lnterpersona'l skll'ls; demonstrated excellent oral and wrltten
communlcatlons skllls; demonstrated excellent admlnlstratlve, staff, supervlslon, and problem-solving skills;
excel'lent organ'lzatlona'l skl'lls; demonstrated ablllty to exerclse good Judgement; tact, flexlblllty' dlplomacy

and lnit'latlve requlred; dernonstrated ablllty to establlsh work prlorltles and to organlze tasks

lndependently; demonstrated ablllty to work ln a cooperatlve, supportlve team envlronment; demonstrated

abi'llty to provlde excellent customer servlce; rcrd process'lng and data processlng skllls requlred;
computerlzed spreadsheet skllls an asset. Please subm'lt a resrme when rnaklng an appllcatlon.) GRADE: 6

Provis'lona'l ($24,165) J0B l{0: l'1019

Counse'llor: Patricla Bunton

ffieer&P.|acementCentre.(ttlgtrschoolgraduatlonw1thsecretarla1tralnlngor
equlva'lent; mlnimum Z years'experlence ln a related envlronment (e.9. a recrultment or placement centre, an

area wlth a hlgh volune of publlc contact, etc.); tylng 45-50 wpn, accuracy essentlal; mrd processlng sk'llls
requlred; demonstrated excel'lent oral and rrltten comrnunlcatlon skllls; demonstrated good lnterpersonal
skllls; tact, dlp'lomacy, inltlatlve and flexlblllty; excellent organlzatlona'l skllls; demonstrated ablllty to
set pr.loritles; demonstrated ablllty to work co-operatlvely and lndependently; demonstrated ab'lllty to provlde

excellent customer servlce.) GRADE: 4 ProYlslonal (s20'337) J0B N0: 8122

Asslstant Buyer/Expedlter - Purchaslng, Buslness 0peratlons. (Hfgh school graduatlon or equlvalent;2 years'

re]ated experlence (e.g. ln a purchaslng or custons envlronment, etc.); typlng 40-50 wpn; mlcrocomputing

skills requlred; demonstrated excellent oral communlcatlon skllls; demonstrated ablllty to exerclse tact and

dlplornacy; demonstrated good wrltten communlcatlon skills; demonstrated ablllty to dea'l wlth staff, faculty
and suppllers at a'l'l leve'ls; excellent organlzatlonal skllls; demonstrated ablllty to work under pressure of
hlgh volrme.) GRADE: 4 Provlslonal ($20,337) J0B N0: 8123

Secretary - 0fflce of the Dean, Admlnlstratlve Studles. TEIIP0RARY: September 12,1988 to January 27,1989 (Hlgh

school graduatlon wlth secretarlal traln'lng or equlvalent; mlnirnun 2 years' secretar'la'l experience, lncludlng

experlence ln deallng wlth the publlc; typlng 55-60 wpm; word processlng skllls preferred; sklll 1n transcrlblng
from dlctatlon equlpment preferred; good oral and wrltten communlcatlon skllls; good organlzatlonal sk'l'lls;
pleasant telephone manner.) gRlOg:4 (Based on an annual salary of 121,538) J0B N0: 8124

program Secretary - Theatre, Flne Arts. (Hlgh school graduatlon w'lth secretarlal tra'lnlng or equlvalent;2 years'

related experlence in a student servlce area (e.g. reglstratlon, student advlslng, student records);

demonstrated exce'llent oral and written communlcat{on skllls; excellent organizatlonal skllls; demonstrated

abtlity to deal courteously and effectlvely wlth students, staff, faculty and the publlc; typlng 45-50 wpn; word

process'lng sklI ls required.) GRADE: 4 ($20,337) J0B N0: 8125

Secretary - Art Ga'llery, Flne Arts. (Hlgh school graduat'lon wlth secretarlal tralnlng or equlvalent; 2 years'

secretarial experlence preferably in a re'lated envlronment (e.g. Art Gallery, l,luseum, etc.); typ'lng 50 wpn; word

processing skil'ls requ.lred; computer'lzed spreadsheet sk'llls requlred; excellent oral and wrltten communlcatlon

sk1'l'ls; basic bookkeeplng skllls; accuracy wlth flgure work; excellent organlzatlonal sk'll1s; demonstrated

ab.llity to <tea'l courteously and effectlvely with students, staff, faculty and the publ1c.) GRADE:4 ($20'337)

JOB N0: 8126

NTL


