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GE]IERAL:

IEATIIER EIIERGETCY Pf,OCEDURES

0n occasion, information received from various sources such as government weather services, the Ministry of
Transport, the police services, the Canadian Automobile Association and the Toronto Transit Commission will
indicate that weather and driving conditions are hazardous. Uhen this happens, in interests of public
safety, the University will adopt weather emergency procedures as outlined below. The decision to adopt
weather emergency procedures and cance'l classes is the responsibility of the President and the Chair of
Senate.

l{hen a decision is made to adopt weather emergency procedures during regular office hours, the Department of
bers of their

Faculty, Co11ege, or administrative department that classes wil'l be cance1led at a specific time. An

announcement will also be made over the following radio stations as soon as possible after the decision has

been reached.

CKEY (AM) CFRB ( AM) CBL (AM)

weather

CKFI,I ( FM) CHUM (AI.I & FM)

ures before the Universit

CHRY (FM) (Radio York)

lJhen a decision is made to ations in the
mdrning, the Department of Security and Parking Services will inform designated University representatives as

will be made on thewe1l as the Security Control Centre and the York University switchboard. An announcement

above noted radio stations as soon as possib'le after 7:00 a.m.

l{hen a decision has been made to revert to normal operating procedures, the University's Security Control
ting procedures. Copies of the full

policy have been distributed to the heads of all academic and administrative units. Additional copies may be

obtained from Peter l{ood, Department of Hunan Resources (-2784).

l{hen weather emergency services are adopted by the University, certain service departments are required to
continue to operate under special emergency operating procedures. The essentia'l services are: Security and
parking Services, Department of Physical P'lant (outside services section and uti'lities section), Security
Contro'l Centre, university switchboard and computer operations.

TEATHER EIGRGEiCY ITFORIIATIO]I LIIE . 736.5600

Members of the York community are asked to note that effective December 7, the Centre for Continu'ing Education will
be moving their offices to 1315 Finch Avenue l{est (Keele and Finch). The maillng address and telephone number will
remain "The Centre for Continuing Education, York Unlversity,4700 Kee'le Street, North York,0ntario, M3J lP3
(736-5025). Note: The offices will be closed December 5 and 6.

Bookstore Hours (November 28-December l6)
York Campus

l.londay-Thursday 9:30 a.m.-7:30 p.m.

Friday 9:30 a.m.-5:00 p.m.

Saturday Cl osed

The York Bookstores
by December 2.

request that facu'tty members placing textbook orders for Drop-In courses (|linter-Summer), do so

The Department of Instructiona'l Aid Resources will present the Pan Anerican Health 0rganization's Second

Te'leconference on AIDS, live from Rio De Janeiro, December 12-14 from l0:00 a.m. to 4:00 p.m. in the Television
Studio, Stedman Lecture Ha'lls. For further information call Lina Fracasso at -5064.

l.lembers of the York community are asked to note that effective December 5, the doors at the'lower west entrance of
Tait McKenzie Building wi'll be locked after 7:00 p.m. Hovrever, disabled persons can gain access by entering at the
men's 'locker room.

NT

G'l endon Campus

l'londay , Thursday, Friday
Tuesday & l{ednesday

Saturday

9:30 a.m.-5:00 p.m.
9:30 a.m.-7:00 p.m.

C'l osed

Undergraduate residence
Fees: Regular Single -
Accounts at -5640.

A manager is needed for
before January 2, 1989

Resumes can be sent to

students are reminded that
$1,710; and Regular Doub'le

the second lnstallment of residence fees is due December 2.
- il,545. For further inr6'IffiiEll-Residence & Tenant

the Pub/Coffee Shop in Norman Bethune College. The position is fu1l-time, beginning on or

and requires experience as we1l as references. The application deadline is December 2.
Room 122, Norman Bethune Co]lege.

cont i nued



EYEIITS:

TIIURSDAY. DECEIIEER I

"'''.''TheTheoryandPracticeofGeographicalRestructuring:Lessons from Gava'lik vs. Continental Can Corporation" wlth Dr. Gordon Clark, School of Urban and Public
Affairs, Carnegie Mellon University - Room N306, Ross

3:30 p.m. - Forurn - [York University Council for the Prevention of AIDS, CYSF] "AJDS in the l{orkplace: What

Employees Should Know About AIDS in the Iorking Environment" - Curtis Lecture Hall "I"

4:00 p.m. - Lecture - ICERLACI "Between Liberty and Fear: Problems of Economic Development in Latin America" by

Mario Vargas Llosa, Peruvian nove'list - Moot Court Room,0sgoode Hall Law School

4:00 p.m. - Mathematics Co]loquium - "Restricted Accessibility of Impatlent Customers in the M/G/I Queue" with
David Perry, University of Haifa, Israe'l - Room S201, Ross

7:30 p.m. - Yeomen Hockey - York Yeomen vs. Guelph Gryphons - York Ice Arena

8:30 p.m. - Theatre Performance - [Theatre Glendon] "The Actor's Nightmare" - tickets are g4; for reservations
call 487-6722 - Theatre Glendon

FRIDIY, DECEIIEER 2

2:00 p.m. - Psychology Col'loquium - "The Architectonics of the Human Act" wlth David Bakan - Room 291, Behavioural
Sc i ences

8:00 p.m. - Yeomen Basketball - York Yeomen vs. l{aterloo l{arriors - Tait McKenzie (exhibition game)

8:30 p.m. - Theatre Performance - see Thursday's'listing at 8:30 p.m.

SATUROAY. DECE}IBER 3

8:30 p.m. - Theatre Performance - see Thursday's listing at 8:30 p.m.

STAFF POSITIO]IS:

Applications for interna'l transfers/promotions, should reach Human Resources no later than Thursday, December 8,
1988. Application forms are avai'lable from Hunan Resources. *Indicates position is exenpt from bargaining unit.
Counse l I or : Irmgardt Dul ey
*Ass'istant Director (Admissions/Transcripts) - Adm'issions. (University degree or equivalent; minimum 3 years'

related experience in a student service area, including experience working with an on-line system, and

including supervisory experience; strong computer skllls; good knowledge of computer processing procedures

and practices; excellent communication skil'ls; demonstrated ability to deal effectively with students, staff
and faculty at all levels; demonstrated excellent supervisory and organizational skills; ability to exercise
tact, diplomacy and judgement; dernonstrated ability to work effectively in a high pressure area. Please

submit a resume when making an application.) GRADE: P&l.l 5 under rev'iew ($29,960-$36,250) J0B N0:0057

Counsellor : Aloma Mencloza

Draftsperson I - Drafting office, Physical Plant. (High school graduation or equivalent; some post-secondary

drafting courses preferred; Minimum 6 months' recent drafting experience required; good organizationa'l
skills; good ora'l communication skills; demonstrated ability to attend accurately to detail; manual

dexterity.) GRADE: Dl ($23,278) J0B l{0: M046

Counsel'l or: Karen t{right
Book processor - Acquisitions & Processing, Scott Library. (High schoo't graduation or equivalent; 1-2 years'

related library expelience (e.g. acquisitions order processing) including data entry experience using on-line
'library systems; basic typing skills; good ca'lculator skills; accuracy essential; demonstrated ora'l and

written communication ski'lls; demonstrated ability to attend accurately to bibliographic detai'l; ability to
interpret written instructions in one or more of the following languages preferred (French, German, Ita'lian,
spanish). GRADE: 4 (f21,638) JoB t{0: 2061

Serials Assistant II - Acquisitions & Processing, Scott Library. (High school graduation or equiva'lent;1-2 years'

library experience including seria'ls or bib'liographic searching experience; experience with on-line library
systems preferred; demonstrated ability to attend accurately to deta'll essential; demonstrated accuracy with
figures; demonstrated good ora1 and written communication ski'lls; demonstrated ability to organize work in a

high volume situation; typing 40 wpm) GRA0E: 4 ($21'638) JOB t{0: 2062

Binding and Labelling Assistant - Acquisitions & Processing, Scott Library. (Hlgh school graduation or eguivalent;
l-2 years' related experience (e.g. experience'in a library or binding operation); typing 30 w.p.m.; accuracy

essential; computerized data entry skil1s required; demonstrated ability to attend accurate'ly to deta'11;

demonstrated abi'lity to'tift and move books on a regular basis; good oral communications skills.) GRADE: 3

($20,522) JoB No: Zo63

Counsel I or : Cathy Kerr

ffiRelations.(nignschoo]graduationorequivalent;1-2years|re.|atedexperiencepreferab1y
in a university environment (e.g. front-line service experience); typing 45-50 wpn; accuracy essentia'l; $ood

organizationa't ski'11s, excellent ora't communication skills, good interpersonal skills, pleasant telephone

manner; tact and diplomacy essential; demonstrated ability to dea'l courteous'ly and effectively with students'

staff, faculty and the general public; dernonstrated abi'lity to work well under pressure.) GRADE: 3 ($20'522)

JOB N0: L0i7
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GETIERAL:

Members of the York community are asked to note that contributions can still be made to the

1A 1988 United tlay campaign. Contributions may be given to area coordinators or to Community
g[f}f, Relations, Suite A, Hest 0f f ice Building, anytime before Christmas. For further information
.] call Community Relations at -3756.

t rlE dYuaf

The Search Committee for the new l.laster of Norman Bethune College is receiving nominations and applications for
thepositionofMaster,fromindi1opingthespiritofthenewl',landateand
Faculty of Science affiliation guidelines. Candidates should be full-time tenured faculty mgnbers of York and

should supply a letter of app'lication with a curricu'lum vitae. A11 correspondence shou'ld be addressed to the
Chair of the Search Committee, Prof. Roy A. Koeh'ler, Room 108, Steacie. The term of office begins July 1, 1989.

For further information contact Norma Doran, Secretary of the Search Committee, Room 227, 0sgoode (-5567). The

dead'line for receipt of applications is January 30, 1989 with some extension to be considered for sabbaticants.

The Association of Universities and Colleges of Canada will hold two workshops to assist memberinstitutions in
their preparation of applications for funding under the Ihird Cycle of the Canada/China University Linkage
program. The first workshop wi'll take place February 22-24 in Quebec City, the second lthrch 1-3'in Vancouver.

For further information call York Internationa'l at -5177 or the 0ffice of Research Administration at -5055.

Art Galleries/Displays: La Maison de la Culture at Glendon presents ceramic sculptures by Richard Lynn Sudham.

The exhibition opens December 7 at 6:00 p.m. and continues until December 20. For gallery hours call 487-6730.

The Department of Human Resources announces the following appointments: Christine Kuch, Centennial Year

Campaign Ass'istant (0sgoode Hall Law School), External Relations, effective November 7; Bev l4erriman, Assistant
to the Dean,s Office, Education, effective November 14; Phllip Chan, Programmer, Computer Systems Developnent'

Computing Services, effective November 21; Arthur Chong, Programmer Analyst, Computer Systems DeveloFnent'

Computing Services, effective November 21; Maureen McNerney, Associate Director, YUELI, effective November 28;

Rosemary Strucel, Administrative & Production Supervisor, Communications, effective Decernber 1. The fol'lowing
promotions/transfers have also recently taken place: Susan Busse, Programmer Analyst II, Computer Systems

Deve'lotrnent, Computing Services; Ralph Matthews, Senior Project Coordinator, Constructjon Division, Physical

Resources.

EYEI{TS:

r0ilDAY OECEXBER 5

NT

1:30 p.m. - 3:00 p.m. - Refugee Education lJeek

Refugee, Aids and the Role of Internationa'l
de Hautes etudes Internationales, Geneva -

10:00 a.m. - 4:00 P.m.
gift baskets, tree

B:30 p.m. -
- Room

Adelman@
6:00 p.m. - tjind Symphony Concert -

- [Centre for Refugee Studies] "Has the U.N. System Revived:

Institutions?' with Prof. Leon Gordenker, Institut Universaitaire
Po'litical Science Seminar Room (6th floor), Ross

4:00 p.m. - Board of Governors l|eeting - Board/Senate Chamber, Glendon

7:00 p.m. - Performance - of student projects from Contemporary Media I - Room 024, Fine Arts

TUESDAY. DECEIIEER 6

tOrOO a.r,: Symposium - [Arts and f,ledia Administration Program] "The Arm's Length Principle: Government Funding
practices and the Arts'- Pane'tists inc'lude: Joyce Zemans, Dean of Fine Arts; Peter Roberts, former Director
of the Canada Council; Timothy Porteous, President of the 0ntario College of Art; David Silcox, Deputy

Minister of the ontario l,linistry of Cu'lture and Communications; Christopher t{ootten, former Director of the

0ntario Arts Council; Glen Buick of Alberta Culture; and Joy Cohnstaedt, former Director of Arts Saskatchewan

- McCaski'll Centre, Administrative Studies

- Christmas Crafts Bazaar - [Jane/Finch Community and Fam'i1y Centre] featuring decorated

ornaments, stocking stuffers, knitted goods - Centra'l Square

12:00 noon - 2:00 p.m. - YUFA Genera'l i,lembership Meeting - Senate Chamber (Room S915), Ross

4:00 p.m. - Refugee Education l{eek - [Centre for Refugee Studies] "Host Group: The Private Sector l'{eets the
public" with york prof. Michae'l Lanphier - Faculty Lounge (4th floor), Administrative Studies

4:00 p.m. - physics Seminar Series - "Accurate Relativistic and QED Ca'tcu'lations for Simple Atomic Systems" w'ith
prof. S. pedro Go'ldman, University of llestern 0ntario - Room 317, Petrie

Canadian l,lomen l{riters Series - [AtkinsonJ featuring ]brlene Nourbese Philip, poet, writer and lawyer

004A, Atkinson

TED]IESDAY. DECEIIBER 7

12:00 noon & 7:00 p.m. - Concert - [Dance oepartmentl featuring a series of new works by upper level composition

students and repertory c'lass - tickets are g6; $3 for students/senlors - Burton Auditorium

4:00 p.m. - Refugee Education I'teek - lCentre for Refugee Studies] "Janus Face of Refugees" with York Prof. Howard

fl oor) , Ross

under the direction of hof. James McKay - DACARY
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Members of the York community are asked to note that in preparation for the construction of the
new Student Centre, trailers wil'l be moved on site over the next week and subsequently take up a

number of parking spaces at the west end of lot "AA.n A larger port'lon of parking spaces in this
1ot, and the existing metered parking to the west of it, will be obstructed when construction
equipment moves on site to prepare for excavation ln the new year. The remainder of lot "AA"
will be available on a first cone, flrst served basis. Permit ho1ders for lot "AA" who have been

assigned parking space in'lots oKK" and "HH" are asked to park in their respective'lots should
parking be unavai'lable'i n'lot "AA."

NT

GEIIEML:

The l,lariano Elia Foundation wi'l1 present "Italian Cu'lture in Canada," a conference including "accessibility of
Italian books in a community outreach strategy'and a display of rare books and contemporary authors. The

conference will take place December 10 from 10:30 a.m. to 4:00 p.m. at the Columbus Centre,90l Lawrence Avenue

l{est (at Dufferin), and wil'l feature York Professors Frank Sturino and R. l,laiguashca. For further information call
789-7011, ext.302.

Members of the York community are asked to note
basement and first floor of the Steacie Science
be turned back on the first floor computers at
basement wil'l be turned back on at 6:00 a.m. on

The next deadline date for
obtained from the ()ffice of

The Department

Te I econference

thut the
Library on Saturday, December l0 at 4:30

l:00 a.n. on Sunday, December 11, and the
Sunday, December 11.

main frame computers in the
p.m. Chilled water will
computers Iocated in the

the York Ad Hoc Research Fund is ltscember 15. Applications and information may be

Research Administration, Room S414A, Ross (-5055).

of Instructional Aid Resources wi'll present the Pan Arnerican Hea'lth 0rganization's Second

on AIDS, live from Rio De Janeiro, December 12-14 from 10:00 a.m. to 4:00 p.m. in the Television
Studio, Stedman Lecture Halls. For further information ca1l Lina Fracasso at -5064.

MembersoftheYorkcommun'ityareremlndedthattheUniversitymayon1yi''u"@fo.
gifts or donations received during the 1988 ca'lendar year. To provide for the closing of the University in
December and to al'low for a reasonable delay in lnternal and externa1 mail systems, the office of Private Funding
(Suite A, !l0B) will accept any monetary donations up to the end of the first week of business in January (Friday,
January 6, 1989) as being contributions in the 1988 tax year. Donations received after that date will be assumed

to re'late to the 1989 tax year.

Art Galleries/Displays: The Glendon Gallery presents an exhibition of French hintmaking of the Eighteenth Century
until January 8, 1989. For gallery hours ca'|1 487-6721.
La Maison de'la Culture presents an exhibition of ceramic scu'lptures by Richard Lynn Sudham until December 20. For
gallery hours call 487-6730.

Recreation York offers Acquacise classes free of charge. Registration for the winter session begins January 9,
1989. Classes will be held lbnday to Friday at 12;15 p.m. and 1:15 p.m. and are limited to 12 participants per

cl ass.

EYE]ITS:

THURSDAY. DECEIIBER 8

2:00 p.m. - Concert - [Dance Department] featuring a series of new works by upper level composition students and

repertory class - tickets are gg; $3 for students/seniors - Burton Alditorium
4:00 p.m. - Refugee Education l{eek - lCentre for Refugee Studies] n0lder Refugees: Settlement in Africa" with

prof. Barry Stein, Michigan State University - Faculty Lounge (4th ftoor), Ross

4:00 p.m. - Mathematics Co]loqu'ium - "Normallty of Products" w'ith Amer Beslagic, University of Kansas - Room 5201,

Ros s

5:00 p.r. - "{4[,'- featuring student jazz ensemb'l es - Junior Common Room, McLaughlin

7:30 p.m. - Yeowomen Hockey - York Yeowomen vs. Alumnae - York Ice Arena

FRIDAY. DECEIIBER 9

12:00 noon - Student Ensemb'le Concert - featuring student chamber groups - DACARY

3:00 p.m. - Graduate Program in l.lusic Colloquium - "Gender, Power and l.lusic" w'ith Ellen Koskoff, Eastman School of
Music - University of Rochester - Room 0298, l{'inters

STAFF POSITTO]IS:

Applications for internal transfers/promotions, should reach Human Resources no'later than December 15,1988.
Application forms are avai'lable from Human Resources. *Indicates posltion is exempt from bargaining unit.
Counsellor: Earl Hough
* Management Developnent Specialist - Staff Organization DeveloFnent, Human Resources (University degree,

preferably in Socia'l Science. Graduate degree in Adult Educatlon, Psychology, or Business preferred; at least
5 years' experience in a trainlng department, involving a variety of tasks, including conducting needs

ana'lysis, design and presentation of workshops in a large organization; sound knowledge of management theory

and practice; demonstrated ability to communicate effectively wlth all levels of managernent and staff and to
provide excellent service; strong interpersonal skil'ls; tact and diplomacy; demonstrated strong analytical
skills; superior organ'izational skills; demonstrated ability to manage diverse concurrent projects. Please

submit a resume when making an application.) GRADE: P&tl 7 under Review ($34,470-$41,710) JoB N0: H005



STAFF P0SITIOIIS (cont,d.)

Counsellor: Irmgardt Duley
*Assistant Director (0perations) - student Affairs (university degree; advanced degree preferred; some courses in

business, mathernatics, or organizationa'l behaviour preferred; several years, progressively responsible
administrative experience, lncluding strong budgetary and personnel experience; familiarity with an academic
environment, including policy-setting bodies, and academic and non-academic policies and regulations; strong
supervisory experience; some public-speaking experience required; demonstrated excellent oral and written
ccmmunication skills; strong supervisory, budgetary and personnel management skills; mediation/ negotiation
skills; demonstrated ability to make good decisions quickly; good organizationa'l and management skills; !oodresearch skills; spreadsheet and wordprocessing skills an asset. please submit a resune when making an
application.) GRADE: p&M 8 Under Review ($37,050-$44,830) J0B N0: D058*Assistant to the Associate Vice-president (Research) - ()ffice of the Vice-president (Academic Affairs) (University
degree or equivalent; several years related experience in an administrative position in an academic
environment (preferably York University); sustained exposure to academic and administrative dec.ision-making
processes; superior ora'l and written communication skil1s; documented competence in drafting reports and
comp'lex docurnents; demonstrated ability to undertake independent research and evaluate complex p'lanning
documents; exce'l1ent interpersonal skills; demonstrated strong analytical skills; strong organizationa'l and
budgetary analysis skills; demonstrated ability to evaluate and prioritize complex proposals; demonstrated
ability to work independently and to take initiative; microcomputing skills or willingness to learn;
knowledge of research funding an asset. Please submit a resune when making an application.) GRADE: p&M 9
Under Review (939,830-$48,195) J0B N0:0059

Counse l I or : Al oma Mendoza

Strd*t P*S"att Atsitt*t III'A" - Faculty of Fine Arts,0ffice of Student programs (University degree or
equ'ivalent; minimum 2 years' re]ated experience in an academic program office or student service area (e.g.
front line operations experience, experience in answering student enquiries and assessing student records,
experience supervising the work of others, etc.); proven analytical, planning and organ'izational skills;
including setting priorities; proven ability to communicate effectively, inc'luding excellent oral and written
communication ski11s; tact and diplomacy essential; demonstrated ability to oversee the work of others;
demonstrated skill in microcomputing and statistics; know'ledge of Student Records system preferred. please
submit a resune when making an application.) GRADE: 7 provisional ($29,617) J0B N0: M047

Student Programs Assistant III'8" - Facu'lty of Fine Arts,0ffice of Student programs (University degree or
equivalent; minimum 2 years; related experience in an academic program office or student service area (e.g.
experience in a committee secretariat function, experience in answering student enquiries and assessing
student records, experience supervising the work of others, etc.); proven analytica'1, planning and
organizational skills, including setting priorities; proven ability to communicate effectively, including
excellent ora'l and written communicatJon skills, tact and diplomacy essentia'l; demonstraterJ abi'lity to oversee
the work of others; demonstrated skill in microcomputing and statistics; knowledge of Student Records system
preferred. P'lease submit a resune when making an application.) GRADE: 7 provisiona'l ($29,617) J0B N0: M04g

CounselIor: Cathy Kerr
*Execut'ive Secretary to the Vice-President - 0ffice of the Vice-president, (Externa'l Relations) (High school

graduation plus formal secretarial training; some post-secondary education preferred; 5 years, secretarial
experience, including at least 3 years at a senior level and preferably ln areas with university-wide and
extra-university contacts; typing 50-60 wpn, accuracy essential; wordprocessing and microcomputing skills
required; spreadsheet ski11s preferred; tact and diplomacy; demonstrated ability to deal courteous'ly and
effectively with student, staff, faculty and the public at all levels; demonstrated excellent organizational
skills; demonstrated excellent ora'l and written communication skills; demonstrated ability to work
independently and to set own priorities; initiative; sense of responsibility; bookkeeping ski11s required;
demonstrated ability to take minutes. Please submit a resume when making an application.) GRADE: 6 GZS,TlZ)
JOB N0: 1018

Counsellor : Karen l,lright
Program Secretary - Fine Arts, Theatre (H'igh school graduation wjth secretaria'l training or equivalent;2 years'

related experience (e.9. dealing with students handling enrolment procedures, etc.), preferably in an academic
environment; typing 40-50 wpm; word processing ski11s required; demonstrated excellent ora1 and written
communication skills; good interpersonal skil'ls; tact and diplomacy essential; pleasant telephone manner;
initiative, dernonstrated ability to prioritize workload; demonstrated ability to take minutes; demonstrated
abi'lity to work accurately and effectively under pressure of high vo'lume; demonstrated ability to attend
accurately to detail; demonstrated ability to deal courteously and effective'ly with students.) GRADE: 5

Provisional (123,278) JoB N0: 2064
Accounting Clerk II - Comptroller, Student Accounts (High school graduation or equivalent; I year general office

experience, including 6 months in cash handling, preferably in a computerized accounting area; experience in a

university environment wou'ld be an asset; typing 30 wpn, accuracy essentia'l; Qood oral and written
communication skills; tact and diplomacy essential; demonstrated ability to attend accurately to detail;
accuracy with figures essential; demonstrated abi'lity to work accurately and effectively under pressure of
high volLme, familiarity with student Record System would be an asset.) GRADE:4 ($21,638) JoB N0:2065

Senior Program Assistant "B" - Centre for Continuing Education (High school graduation with secretaria'l training or
equivalent;1-2 years related office experience (e.9. reglstration experience, experience organizing
conferences and symposia, etc.), preferably in a unlversity env'ironment; typing 50-55 wpn, accuracy essential;
wordprocessing skills required; demonstrated abi'lity to attend accurate'ly to detail; initiative; excel'lent
organizational ski'lls; tact and diplomacy; excellent ora'l and written communication skills; demonstrated
ability to dea'l courteously and effectively with students, staff, faculty and the public; demonstrated ability
to work well under pressure of high vo]ume.) GRADE: 5 provisiona] ($23,278) JoB N0: 2066

Student Programs Assistant - Fine Arts,()ffice of Student Programs (High school graduation or equivalent; minimum I
year university education required; l-2 years' related experience (e.9. data entry experience, experience
dealing with a variety of competing priorities, etc.), preferably in a university environment; typing 50-55
wpm, accuracy essential; wordprocessing skills preferred or willingness to'learn; data entry skills preferred;
proven ability to work accurately and quickly under pressure; demonstrated ability to communicate effectively,
inc'luding excellent oral communlcation skil1s; demonstrated ability to work we'lI independently; initiative;
good organizational skills; demonstrated abi'lity to exercise good judgernent.) GRADE: 5 Provisional ($23,278)
J0B N0:2067
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GEI{ERAL:

Members of the York community are asked to note that the Convocation 0ffice has moved to Rooms 205 and ztg of Curtis
Lecture Halls (-5138). sheila creighton, convocation orrilffi-IGffred at -7626.

The Robarts Centre invites nominations for the appointment of a v'isiting scholar to the Robarts Chair in Canadian
Studiesforthe1990-91academ1cyear.ThisisaresearchChairandnomineesshouldteffi
established record of published work in a field or discipline pertinent to Canadian society and culture. The
Robarts Professor wilI be resident on campus during his/her tenure and will be provided with appropriate salary and
benefits, secretarial support, and research assistance. He/she will do no teaching, but will be asked to chair a

series of colloquia on his/her current research interests, be availabte for consultation with jnterested faculty and
graduate students, and in the spring of the academic term, to del'iver the Robarts Lecture--a public event open to
interested members of the University and the community at 1arge. Letters of nomination which inc'lude a curriculum
vitae and a description of the candidate's scholarly achieve-rnents, should be submitted by February 3, 1989 to:
Professor Susan Houston, Director, Robarts Centre for Canadian Studies,503 Scott Library. A statement of the
specific terms and conditions of the Chair is available from the Centre on request.

Students in a Nutrition and HeaIth course at York are organizing a Christmas Food 0rive for the l{orth York Harvest
Food Bank. Non-perishable food items can be left in affiliated departmental, college or centra'l offices. Food will
be co'llected on December 9 and 16. Any donations in lleu of food will a'lso be gladly accepted. Tax receipts for
donations of $25 and over will be issued. For further informatlon call Roger Seaman, Department of Physical
Education, Recreation and Athletics (-6911).

The Search Committee for the new Master of l{orman Bethune College is receiving nominations and applications for
thepositionofMaster,frominoilopingthespiritofthenewtr{andateand
Faculty of Science affiliation guidelines. Candidates shou'ld be full-time tenured faculty members of York and
should supply a'letter of application with a curriculurn vJtae. All correspondence should be addressed to the
Chair of the Search Committee, Prof. Roy A. Koehler, Room 108, Steacie. The term of office begins Ju'ly 1, 1989. For
further information contact Norma Doran, Secretary of the Search Committee, Roon 227, Osgoode (-5567). The

deadline for receipt of applications is January 30, 1989 with some extension to be considered for sabbaticants.

Members of the York community are reninded that the University may on'ly issue 1988 charitable tax receipts for gifts
or donations received during the 1988 ca1endar year. To provide for the closing of the University in December and

to allow for a reasonable delay in internal and external mail systems, the office of Private Funding (Suite A, }IoB)

will accept any monetary donations up to the end of the first week of business in January (Friday, January 6, 1989)
as being contributions in the 1988 tax year. Donations received after that date will be assumed to relate to the
1989 tax year.

The Association of Universities and Colleges of Canada wil'l hold two workshops to assist member institutions in
their preparation of appiications for fund'lng under the Third Cyc'le of the Canada/China University Linkage
Program. The first workshop will take place February 22-24 in Quebec City, the second lhrch 1-3 in Vancouyer.
For further information ca'll York Internatlona'l at -5177 or the Office of Research Administration at -5055.

EYEIITS:

rorDlY, DEcEilBER 12

3:00 p.m. - Graduate Prograrn in Philosophy Seminar - uPopper's 0pen Society and its Enemies in Retrospect" with
York Prof. Joseph Agassi - Senior Common Room, McLaughlin

8:00 p.m. - York orchestra Concert - under the dlrection of Prof. James l.lcKay - tickets are $10 for adults, $6 for
students - l'lcLaughl in Hal'l

TUESDAY, DECEIIEER 13

10:00 a.m. - MA Defence - lGraduate Program in Sociology] Catriona Sandilands will defend her thesis entit'led
"Spirituality and Praxis: l{itchcraft and t{eo-Paganism in Canada" - Room 5444, Ross

STAFF POSITIOTIS:

Applications for internal transfers/promotions, should reach Human Resources no'later than December 19, 1988.
Application forms are ava'ilable from Human Resources. *Indlcates posltion is exempt from bargalning unit.
Counse'llor: Irmgardt Duley
*Maintenance Planner - Maintenance, Physical P'lant (High school graduation; Engineering or Architectural Technology

Diploma, or equivalent combination of educatlon and experlence; several years experience in building and

equipment maintenance in a large buildlng complex; sound knowledge of specification writing; demonstrated
ability to prepare accurate cost estimates; demonstrated ability to read drawlngs and make accurate sketches;
sound know1edge of engineering prlnciples, construction codes and regulations; good knowledge of ski'lIed
trades and building and equignent maintenance; good knowledge of safety codes and regulatlons; strong co-
ordination and organizationa'l skills; good wrltten communication skills; strong construction analysis skilIs;
demonstrated ability to provide technical resource assJstance to skllled trades groups; demonstrated ability
to provide a high level of servlce to the communlty. Please submJt a resume when making an application.)
GRADE: P&M 5 ($29,960-$36,250) JOB N0: 0060

NT.EL
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ST FF P0SITI0IiS (cont'd.)

*Financial Officer, Capital - Physical Resources (Undergraduate degree ln business and/or accounting p'lus 3rd year
of CA, CGA, or RIA deslrable, or egulvalent combination of education and experience; several years' related
experience,'lncluding signlficant experlence ln computerizing a financial system; experience in dealing with
construction accountlng and cost contro'l a definlte asset; demonstrated ability to coordinate a number of
complex projects; demonstrated ab'lIity to develop new systems and procedures; superlor computer skills;
demonstrated ability to deve'lop, coordinate and implement computer systems and re1ated procedures; strong
problem-solving skills; good communicatlons and report-writing skills; demonstrated ability to work as a

member of a team; demonstrated abi'lity to dea1 effectively wlth all rnernbers of the conmunity and to provide
excellent service. Please submit a resume when maklng an application.) GRADE: p&M 6 Under Review ($32,060-

$38,795) JoB t{0: 0061
*Supervisor, Control lGchanics - Maintenance & Utillties, Physical Plant Hours of llork: 7:00 AM - 3:30 PM

(Polytechnical college graduation, or equlvalent conb'lnat'lon of education and experience; minimum 5 years'
recent practical field experience 1n maintenance,'lnstallation of control systems, and trouble shooting, in a

large building complex; excel'lent b'lue prlnt reading skills; sound knowledge of building mechanical systems,
including steam and hot water heating, chilled water cooling, air dlstribution and temperature contro'ls
(pneumatic and solid state); good mechanical and problem analysis skil'ls; good ora'l and written communication
skills; good public relations skil'ls; good supervisory skills; demonstrated abi'lity to prov'ide a high'leve'l of
service to the community. P'lease submit a resune when making an app'llcation.) GRADE: P&M ungraded ($43,103)

JOB N0:0062
Counsel Ior: Aloma Mendoza

Coordinator, CLASP - CLASP,Osgoode (High school graduat'lon wlth some unlyersity or Community College courses, or
equivalent; legal secretarial course preferred; mlnimun 4 years' senior administrative/clinical/legal
experience, including supervisory and budgetlng experlence, related working knowledge of legal procedures and

the 1ega1 community required; demonstrated excellent ora'l and wrltten communication skills; excellent
interpersonal skiIls; tact and diplomacy essential; demonstrated abllity to exercise judgement and discretion;
demonstrated initiative; excellent organizatlonal skl1ls; demonstrated abllity to work independently and to
set own priorities; demonstrated ability to work hrell under pressure; typing 40 - 50 wpn; demonstrated

microcomputing and word processing skllls required; excellent supervlsory ski1ls; good accounting ski1ls;
demonstrated accuracy in scrutinizlng extremely deta'l1ed work. Please submlt a resume when making an

application.) GRADE: 7 ($28,517) J0B N0: M049

Counsellor: Cathy Kerr
Bookstore Clerk I (Stationery/Sundries) - Bookstores (High

a sales cIerk, including some experlence as a cashier;
accuracy in dea'l ing w'ith cash; good ora'l communicatlon

bend on a regular basis whlle shelvlng merchandise.)

school graduatlon or equivalent; one year experience as

demonstrated abillty to operate a cash register;
skllls; good organlzational skills; abi'lity to lift and

GRADE: 3 ($20'522) J0B N0: 1019

Counsellor: Karen llright
Stacker - Scott Library, Libraries (H'lgh school graduation or equiva'lent; one year general office experience,

experience in the use of complex flling systems, or'llbrary experlence preferred; ab{1ity to lift and bend

whi'le shelvlng books; demonstrated ability to dea] calmly, effectlvely and courteously w'lth'library patrons;

good oral conmunication skil'ls; demonstrated abillty to attend accurately to detail; demonstrated ability to
handle cash transactions. GRADE: 2 ($19'338) JOB N0: 2068

Secretary/Receptionist - Learning 0isabllitles prograrn, Counsel'ling and Developnent Centre Temporary February

1/g9-August ll/g9 (High schoo'l graduation with secretarial tralnlng or equivalent; ninimun 2 years'

secretarial experience; typlng 40-50 wpm; wordprocessing skills requlred; demonstrated organizational ski1ls;
excellent oral communication skills; effective interpersona'l ski'l1s; tact and diplomacy; ability to set

priorities; ability to transcrlbe from dlctatlon equlpnent.) GRADE: 4 (Based on an annua'l salary of $21,638)

JOB N0:2069
Reception.ist/Secretary - Academic Computing, Computer Servlces (H'lgh school graduation with secretarla'l training or

equivalent; mlnimum I year receptlonist/secretaria'l experience requlred; experience with V[l/Ct'tS (or other

mainframe operating system) required; typing 40-45 wpm, accuracy essential; mlcrocomputlng skills required;

docrment composition skil'ls preferred; text edlting experience using Vt'l/CMS required; good oral and written

communication ski'lls; tact and diplomacy; p'leasant telephone manner; good organlzational skllls; demonstrated

ability to move easily from task to task; ab'i'lity to hand'le cash transactlons; demonstrated ability to work

under pressure.) GRADE: 4 ($21'638) JOB N0: 2070

Counse'l 'l or : Betty Vernassal

ffiputerSclence/ComputerCoordlnator,Glendon,Sessional:Augustl.t.|ay31(Highschoo.|
graduation wlth secretaria'l tra'ining or equivalent; 1-2 years' secretarlal experlence; typing 40-45 wpm; word

processing skil'ls required, or wlllingness to'learn; excel'lent oral communlcation skills; pleasant telephone

manner; good organizational skil'ls; Blllngual l,lodules I (Intermedlate) & II) GRADE:31 Provisional (Based on

an annual salary of s21,638) JOB N0: v005

Correction to York Bulletin of December 8/88 - J09 N0:2065
Account.ingcterrIlporarytoApr.24/89(Highschoolgraduationorequivalent;

I year general office experience, lncludlng 6 months'ln cash handling, preferably in a computerized accounting

area; experlence in a university envlronment wou'ld be an asset; typlng 30 wpn' accuracy essentia'l; good ora'l

and written communlcat'lon skil'ls, tact and dlplomacy essentlal, demonstrated ability to attend accurately to

deta.il; accuracy with figures essentla'l; demonstrated abl'lity to work accurately and effectively under

pressure of high volume, fami'liarlty with student Record System would be an asset.) GRAOE: 4 (Based on an

annual salary of $21,538) JoB l{0: 2065
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york will host its 20th Annual High School Basketball Tournament, December 26'28. The

will then take place December 28-30, featuring unlverslty teams from across Canada and

Slippery Rock State College. Both tournaments w'lll take place at the York Campus.

Bookstore Hours (December 19-22):
York Campus

Monday-Thursday 9:30 a.m.-5:00

Recreation York offers the following:
Fitness 11aiking - January 17-l.larch 3t (Tuesday, Thursday & Friday), 12:15 p.m.-12:45 p.m.

Registration is $30 for members, $40 for non-members - Track & Fle]d Centre

Pre/Post Nata'l Fitness - beginnlng January

Dance Fitness (Intermediate) - January 9-March 29 (Monday & lJednesday), 12:15 p.m.-12:45 p.m. Registration is $22

for members, $32 for non-members

Hi/Low Impact Mix (Advanced) - January l0-March 30 (Tuesday t Thursday), 12:15 p.m.-12:45 p.m. Registration is $22

for members, $32 for non-members

For further information or to register, call Recreation York at -5184.

EYEIITS:

THURSDAY. DECEIIBER 15

@-[GraduatePrograminPsycho1ogy]Gera.|dDancygerwllldefendhisdissertationentit.|ed,,Levels of Suicidality and Suicidal 0rientationu - Room 320, l{orman Bethune

4:00 p.m. - Senate Meeting - Senate Chamber (5915), Ross

4:00 p.m. - Mathematics Colloquium - "Polyhedra'l Realizations of Regular Tori" wlth J.l'1. t{i'lIs, Siegen - Room

S20l, Ross

STAFF POSITIOIIS:

Appl ications f ori nterna'l transf ers/promotions, should

Application forms are available from Hunan Resources.

Counsel I or : Al oma Mendoza

ffiBusiness0perations/Housing&FoodServices/FoodService0perations(Highschool
graduation with secretarial tralning or equlvalent; mlnimum 3 years' admJnistrative or secretarial
experience, including budgetary experience; typing 50-55 rpn; word processlng and mlcrocomputlng ski'lIs
required; shorthand skil'ls required, accuracy essentlal; excellent oral and mltten communlcation ski11s;

demonstrated excellent interpersonal ski'l'ls, tact and diplomacy; excellent organ'lzatlona'l skills;
demonstrated abi'lity to take minutes; demonstrated bookkeeplng and budgetary skllls; demonstrated accuracy in

figure work; demonstrated abllity to attend accurately to detall; demonstrated ability to work well with

interruptions, and under pressure of high volune; demonstrated ablllty to set prlorltles. Please submit a

resume when making tn applicatlon.) GRADE: 6 (f25,712) JoB N0: l'1050

Counse'l 'l or : Cathy Kerr
@u.0BIR,AdminlstratlveStud1es.Parttime21hours/week(Highschoo1graduationwith

secretaria'l training or equiva'lent;1-2 years' secretarlal experlence, preferab'ly ln a universlty
environment; typing 55-60 wpm, statlst'lcal typlng preferred; demonstrated nord processlng sk'ills required;

skill in transcrlblng from dlctatlon equipnent; excellent oral and rrltten communlcatlon skll'ls; excellent

organizational skills; tact and dlplomacy essentlal; demonstrated abllity to dea'l courteously and effectlvely
with students, staff, faculty and the publlc, demonstrated ablllty to work wel'l under pressure; demonstrated

ability to set priorlties.) GRADE: 4 Provislonal (Based on an annua'l salary of $21'638) JOB N0: L020

Counsellor: Karen l{right
Administrative SecreE[ (Eng'lish/French) - Centre for Contlnulng Educatlon. Temporary from February I to

September 30, 1989. (High school graduatlon with secretarlal tralnlng or equlvalent; 2 years' secretaria'l

experience, lncluding experlence deallng wlth the publlc, preferab'ly'ln an educational environment; typing

45-50 wgn, accuracy essential; wordprocessing skills requ'lred; excel'lent oral and wrltten ccmmunlcatlon

skills; fluency in Engllsh and French (ora'1, wrltten, translatlon); exce'llent interpersonal ski'lls, tact and

diplomacy; excellent organizationa'l skl'l1s; demonstrated abl'lity to work lndependently;'lnltiative;
demonstrated ability to lrork we]l under pressure; demonstrated ablllty to deal cor.rrteously and effectively
with students, faculty and the public; mlnute taklng skl'l1s; abi'llty to use a dltto machine.) GRA0E: 5

(Based on an annual salary of $23,278) JOB t{0. 2071

Secretary - Econornics, Arts (High school graduatlon wlth secretar'lal tralnlng or equlvalent; two yearsr

secretarial experience, preferably in a unlversity env'lronment; typing 50-60 wpm; vtord processing skills
requirect; excel'lent oral communicatlon skills; good wrltten communlcatlon skllls; tact and dlplomacy

essential; lood knowledge of office procedures; exce'l1ent organizat'lona'l skll'ls; good record-keeping skills;
demonstrated abi'lity to attend accurately to detail work; demonstrated ablllty to work qulckly and accurately

under pressure of high volurne.) GRADE: 4 ($21,638) JoB N0: 2072

Exca'l ibur Basketba'l I Cl ass ic
an Anerican team from

G'l endon Campu s

p.m. ltlonday-Thursday 9:30 a.m.-5:00 p.m.

reach Human Resources no 'later than December 22, 1988.
*Indlcates posit'lon'ls exempt from bargaining unit.

- continued



STAFF POSITI0IlS (cont'd.)

Student programs Clerk - Office of Student programs, Education (High school graduation with secretarial training
or equivalent; l-2 years,related secretaria'l experience (e.g. experience working in front-line public

service area), preferably in a university environment; typing 45-50 wpm, accuracy essential; wordprocessing

skilts preferred or wi'llingness to learn; excellent oral communication skil'ls; demonstrated abi'lity to work

we1l under pressure; demonstrated abi'lity to deal courteously and effectively with students, staff' faculty
and the public; demonstrated ability to work responsibly; excellent organizational skil'ls, tact and

diplomacy; pleasant telephone manner.) GRADE:4 ($21,638) J0B N0:2073
*Circulation Assistant II - Frost Library, Libraries. Part-time l7 1/2 hours/week (High schoo'l graduation or

equiva'lent; one year library experience, including experience in dea'ting wlth the public; data entry

experience with on-line library system preferred; basic keyboard skills to operate a computer terminal

required; excellent oral communication sk'i'lIs; demonstrated ability to attend accurately to deta'il;

demonstrated ability to dea'l courteously and effectively with staff, students and faculty; tact and diplomacy

required;bilingualmoduleslandlll)ennoE:4LProvisional(Basedonanannualsa'laryofl23'2781J08N0:
7.07 4

Enqu.iries clerk/Receptionist - Financial Aid (ttigh school graduation or equiva'lent;2 years' related experience

(e.g. reception, processing, front-line contact in a student service or public service area); typing 40 wpn'

accuracy essential; microcomputing skil1s preferred; excellent organizational skills; tact and diplomacy;

excellent oral communication skills; pleasant telephone manner; proven ability to deal courteously and

effectively with the public at a'll leve'ls; demonstrated ability to work accurately in a high pressure area

under hectic working conditions.) GRADE: 4 ($21'638) J0B N0: 2075

Exit Control Clerk - Law Library, Libraries. Hours of work for Academic Year (Alternating shifts): Sunday'

l:00 p.m.-9:00 p.m.; ilonday-Thursday, 3:15 p.m.-11:15 p.m., Monday-Thursday, 7:45 a.m.-3:45 p.m.; Friday'

7:45 a.m.-5:00 p.m.; Saturday, 9:00 a.m.-5:00 p.m.; Summer Hours: Monday-Friday,8:30 a.m.-4:30 p.m. (High

school graduation or equivalent;1 year retated experience, e.g. in a library, dealing with the public, etc';
demonstrated excellent oral communication skil'ls; tact and diplomacy essential; demonstrated ability to work

calmly and effectively under pressure; accuracy with figures and handling cash; sense of responsibility;
manual dexterity; abitity to lift heavy materials.) GRADE: 4 (Based on an annual salary of 12I'638) JOB N0:

207 6

l{ord processing operator/secretary - secretaria'l services, Arts (High school graduation with secretarial training

or equivalent; minimum 2 years, secretarial experience, including use of a range of wordprocessing functions;

typing 50-60 wpm, accuracy essentia'l; demonstrated exce'l1ent wordprocessing skills required; good oral and

written cornmun.ication skills; good spelling and grammatical skil'ls; demonstrated exce'llent organizational

skills; demonstrated abi'lity to maintain confidentiality; tact and dip'lomacy essential; demonstrated ability
to adapt to a variety of tasks; demonstrated ability to work independently and to set priorities;
demonstrated ability to work effective'ly under conditions of high volume; demonstrated ab'ility to dea'l

courteously and effectively with students, faculty and staff; demonstrated ability to attend accurately to

detail; ability to transcribe from dictation equipment an asset.) GRADE: 4 ProvJsional ($21,638) J0B N0:

2077
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Members of the York community are reminded that the University may only issue 1988 charitable tax receipts for
gifts or donations received during the 1988 calendar year. To provide for the closing of the University in
December and to allow for a reasonable delay Jn interna'l and external mall systems, the office of private
Funding (Suite A, lr|0B) will accept any monetary donations up to the end of the first week of business in January
(Friday, January 6, 1989) as being contributions in the 1988 tax year. DonatJons received after that date wi'll
be assumed to relate to the 1989 tax year.

Members of the York community are asked to note the fo1'lowing changes to the York Telephone D'irectory:
Robarts Centre for Canadian Studies, Scott

Director, Susan E. Houston, 503 -5499
Linda Hutcheon, 503 -5499

Pau'l Craven, Social Science -5678
oawn Abercrombie, Assistant to Schoo'ls Liaison 0fflcer, 216 Fine Arts -5135

A Farewel'l /Christmas Reception wilI be held to honor Dave 0'Su'l 'l ivan, lrlanager of JACS/Norman's, who is leaving
York after seven years of service. The reception w'itiTTEffiEcember 21 frorn 3:00 p.m. to 7:00 p.m. Jn

Norman's (Room 201), Norman Bethune College.

EYE]ITS:

TUESDAY, DECEI|BER 20

2.00 p.m. - MSc Defence - [Graduate Program in BiologyJ Kathryn Matthews wi'll defend her thesis entitled "The
Structure and Expression of the Liver Glycogen Phosphorylase Gene in the Ratn - Room 320, Farquharson

STAFF POSITIO]IS:

Applications for internal transfers/promotions, should reach Human Resources no later than January 2,1989.
Application forms are available from Human Resources. *Indicates posltlon is exempt from bargalning unit.
Counse'l lor : Ken l,lood

Eguipment Admjnistrator/Analyst - Telecommunications/Computing Services (Uniyersity degree, or community college
graduate in a re]ated fie'ld (Computer Science or Data Processlng) or equivalent comblnailon of education and
experience; minimum 2-3 years' re]ated experience ln teleconmunications inc'luding a knowledge of computer
techniques, working knowledge of operations of telecommunicatlons computer/systems, including management of
related software; project experlence an asset; thorough knowledge of lBltl 9751 hardware and software,
including specialized software applications; ability to apply telecommunlcations technologies a definite
asset; excellent analysis capab'lllty; strong organizational ski'lls; strong interpersonal skil1s; ability to
deal effectively with all levels of management; Intermediate knowledge of: Phonemail(Hardware & Software),
Data Interfaces (e.9. DTI's), Circu'its(VoJce/Data), Common Carriers, CBX Netmrk Architecture (e.g. Trunking,
l{atts, Tl), Cab'ling Systems, Auto-Route Se]ection Software; Advanced Knowledge of: CBX-II 8000 and CBX 9000
(Hardware and Software), Desk Top Products, Digital Products, CRTC Tariff Structure, Cl.lF Software, System
Configuration Software. Please submit a restme when making an application.) GRADE: CS6 ($32,979)

J0B N0: l{070

Counsellor: Cathy Kerr
Payroll Clerk I - Miscellaneous - ERIC: Payroll - Temporary to llay 10, 1989 (High school graduation or equivalent;

some experience with a computerized payroll system required; basic typing skills; demonstrated abitity to
attend accurately to detail; demonstrated accuracy with figures; good oral and written communication skills;
good organizational skil'ls; data entry skills preferred or willlngness to learn.) GRADE:4 (Based on an

annual salary of $21,638) J08 t{0: 1021

Counse'l lor: Karen l{right
Student Affairs Assistant - Office of Student Affalrs (High school graduatlon or equivatent with some post-

secondary education required; minimum 2 years'related experience (e.9. collecting data, making arrangements
for meetings and workshops, preparing rritten informatlon) ln a post-secondary institution, preferably in a

student-service area; excellent oral and written communlcation skil'ls; excellent organizationa'l skills;
demonstrated abi'lity to assemble, investigate and categorize informat'lon; defrronstrated ability to work
independently on projects; demonstrated ablllty to attend to detall; typing 40-50 wpn; microcomputing and/or
wordprocessing skilIs required; database skllls and desktop publishing preferred or wi'llingness to'learn;
'initiative; good interpersonal skills.) GRADE: 5 Proyislonal (123,278) J0B N0: 2078

Student Enquiries Secretary - Mathematics, Arts (High school graduatlon wlth secretarJal training or equivalent;
1-2 years'related experience (e.9. in a student-serylce area, handllng enqulries), preferably in a post-
secondary environment; typing 45-55 wpn; accuracy essentlal; rmrd- processlng skills required; good oral and

written communicatJon skills; demonstrated ablllty to dea1 courteously and effectively with students, staff
and faculty; tact and diplomacy; good organizatlona'l skills.) GRADE:4 ($21,638) J0B N0:2079


