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GEI{ERAL:

Canada Day: Unlverslty of f lces wl ll be closed ltlonday, July 2.

For the Canada Day Hollday weekend, Saturday, June 30 to ltlonday, July 2 (lncluslve), the Complex 1 (Founders/

Vanler) food servlce outlet wlll be open from 9:00 a.m. to 6:00 p.m. All other outlets wlll be closed.

Ef fectlve July l, the followlng dal ly -E@gg!g rl ll apply:
Dal ly Reserved
Dal ly Unreserved
Evenl ng Reserved
Evenlng Unreserved
Weekend Reserved
Meters

LL Lot

$7.00 Flat Rate

$3.50 Flat Rate
$5.00 Flat Rate

$3.50 Flat Rate
$5.00 Flat Rate
$ .25 7 l,/2 mlnutes
$4.00 for 2 hours
$1.@ l/2 hour ($10.00 deposlt)
$5.00 flat rate after 4:00 p;m.

Yorkrs Sunmer Red Cross Blood Donor Cllnlc wlll be held July ll & 12 frqt 10:00 a.m. to 4:00 p.m. dally, In

the East Bear Plt, Central Square.

The Department of Facllltles Plannlng and lilanagement wlll conduct a physlcal survey and audlt of all rooms and

bulldings on the Glendon Campus durlng July and August. The survey wlll be carrled ouf by staff from DFPM

bearlng York ldentlflcatlon. For further lnformatlon call Tony Clchan at -55147.

EYEIfTS:

T]tnsD Y, Jltc 28

2:00 p.m. - Senate Meetlng - Senate Chamber (Room S9t5), Ross (note change In tlme)

2:00 p.m. - MA Defence - lGraduate Program In Psychologyl Llh Yea Guo wlll defend her thesls entltled rrBlood

Donatlon In the Chlnese Communltyn - Roon N927, Ross

STAFF FOSITIOIS:
Appllcatlons for Internal transfers/promotlons, should reach Human Resources no later than July 6, 1990.

Appllcatlon forms are avallable from Hunan Resources. *lndlcates posltlon ls exmpt from bargalnlng unlt.
Counsel lor: I rmgardt Duley
*i{anager - Publlc Affalrs, Communlcatlons (Unlverslty degree or equlvalent, preferably ln Journallsm, Mass

Cormunlcatlons or related fleld; elght or more yearsr progresslve publlc relatlons experlence preferably In

an educatlonal organlzatlon; admlnlstratlve and supervlsory experlence requlred; demonstrated ablllty to
plan, execute and evaluate maJor conmunlcatlon,/publlc relatlons acflvltles; proven leadershlp and

managerlal skllls; superlor oral and wrltten cornmunlcatlon skllls; excellent Interpersonal skllls;
professlonal skllls In the areas of lntervlewlng, news wrltlngr copy edltlng, proofreadlng, as well as

knowledge of layout and deslgn; current worklng relatlonshlps wlth members of the medla across Canada are

essentlal; dernonstrated inltlatlve and the ablllty to produce results; demonstrated ablllty to rork under

pressure and to work effectlvely and dlplomatlcally wlth a wlde range of people, groups and sltuatlons ls
essentlal; famlllarlty wlfh wordprocesslng systems and knowledge of a second language are assets. Please

subrnlt a resume when maklng an appllcatlon.) GRADE: P&tl I ($45,403'552'518) JOB N0: 2928

Counse I lor: Jenn i f er l'lebert
Secretary - Medla Relatlons, Communlcatlons IHours: 8:30 a.m.-4:30 P.m.l (Hlgh school graduatlon wlth

secretarlal tralnlng or equlvalent; l-2 yearsf secretarlal experlence, preferably ln a medla or publlc
relatlons envlronmenf; typlng 45-50 wpm, accuracy essentlal; pleasant telephone manneri excellent
organlzatlonal skl I ls; denonstrated skl ll/abl I lty ln the fol lowlng areas: wordprocesslng; deal Ing

courteously and effectlvely wlth people; exerclslng tact and dlplomacy; worklng effectlvely under pressure

to meet deadllnes; good oral and wrltten cormunlcatlon skllls.) GRADE: 4 (t2t,5821 JOB N0: 295E

Sfacker (Acqulsltlons Llsts) - Clrculaflon,0sgoode Law Llbrary, Llbrarles lHours: 9:00 a.m.-5:00 p.m.l (Hlgh

school graduatlon or equlvalent; one yearrs llbrary experlence or one yearrs general offlce experlence

Including use of complex flllng sysfems; good oral communlcatlon skllls; good organlzaflonal skllls;
ablllty to llft and bend whlle shelvlng materlals; ablllty to push heavy book trucks; danonstrated ablllty
to deal calmly, courteously and effectlvely wlth people; demonstrated ablllty fo attend accurafely to
detall.) GRADE: 3 $22,466, JOB N0: 294E

Serlals Asslstant ll (Kardex) - Acqulsltlons, Scott Llbrary, Llbrarles lHours:9:00 a.m.-5:00 p.m.l (Hlgh school

graduatlon or equlvalent; l-2 yearst related llbrary experlence (e.g., serlals, blbllographlc searchlng,

efc.); experlence wlth on-llne tlbrary systems preferred; baslc typlng skllls; demonstrated sklll,/ablllty
ln the followlng areas: aitendlng accurately to detall under pressure of hlgh volume; worklng accurately

wlth flgures; deallng courteously and effectlvely wlth peoplei good oral communlcatlon skllls; good

organlzatlonal skllls.) GRADE: 4 (52t,582, JOB N0: 295E

- contlnued
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oftheYorkcommunltyareadv|sedthattheoracePerlodforw|l|beas
Jufy I - August 5, all lggg/gO Full-tlme Unreserved and Full-tlrne Reserved decals wlll be honoured.

1990/91 parklng decals are not aval lable.

reach Human Resources no later than July 12, 1990.
*lndlcates posltlon ls exenpt from bargalnlng unlt.

N

GE{ERAL:

Members

follows:
As yot,

In order to permlt l,1orth York Hydro to complete malnfenance work (thttt was moro extenslve than orlglnally
antlclpated), the scheduled return to normal power supply has bsen deferred a week. The momentary power

lnterruptlon ls now scheduled to take place July 6 between the hours of 6:00 a.m. and 8:00 a.m. The followlng
bulldlngs wlll be affected: Founders College & Resldence; Vanler College & Resldence; tllnters College &

Resldence; Stong, College, Kltchen & Resldence; Norman Bethune College & Resldence; Calumet constructlon slte;
KNIMR; Conputer Methods; Ross and constructlon sltes east of Ross; Central Square; Osgoode; Passey & Hart Flouse;

Curtls; Lumbers; Flne Arts; 22 Moon Road; f2 & #8 Asslnlbolne Road.

yUSA staff members and thelr managers are rsnlnded that sesslons wlll be held to provlde Informatlon on the
process of pay equlty and job evaluatlon for YUSA posltlons. These lnformatlon sesslons wlll be held the week

of Jufy g - 13 from 9:00 a.m. to ll:00 a.m. In Curils Lecture Hall G (for York campus employees).

Date lf Your surname lnltlal ls:
Monday,July9 ArB&C
Tuesday, July t0 D, Et F, G, H & |

Wednesday, July ll J, K' L E M

Thursday, July 12 N, 0r P, Q' R & S

Frlday, July t5 T' U, V, W, Xr Y & Z
An Informatlon sesslon wlll be held for YUSA staff mernbers and thelr managers at the Glendon campus on Monday,

July 16 from 9:00 a.m. to ll:00 a.m. ln Room 549, York Hall.

The Department of Human Resources announces the followtng appolntments:John Fledgecock, Executlve Dlrector, York

Unlverslty Bookstores, effectlve July 1; Chrls Phllllps, Computlng Systems Admlnlstrator' Compufer Sclence,

effectlve July l. The followlng promotlons./transfers have also taken place: Anna DlRezze, Senlor Admlsslons

Offlcer, Faculty of Graduafe Studles; Frank Mclntyre, Senlor Executlve Offlcer, Faculty of Arts.

The Atklnson Col lege Restaurant wl | | be closed from l,londay, July 50 to Frlday, August 10. The restaurant wl I l

re-open likrnday, August 13.

The Instltute for Space and Terrestrlal Sclence has an lmmedlafe openlng for a Computer Systerns/Network il,anager

to be responslble for the deslgn, lmplenentatlon and operatlon of lts multl-stte computlng and networklng

facllltles. Quallflcatlons: An Flrnours BSc degree In Conputlng or equlvalent and three yearsr experlence

managlng multlfaceted computlng proJects; ln-depth knowledge of the Unlx operatlng systm, and of network

protocols, englneerlng, management and operatlon; good lnterpersonat skllls; experlence ln management,

appllcatlon software developrnent and plannlng. A comprehenslve beneflts package ls avallable and salary

commensurate wlth experlence. Interested appllcants should forrard thelr currlculum vltae and names of three

references to the Dlrector of Hunan Resources, ISTS, 4850 Keele Street, Second Floor, North York M5J 3Kl, by

July 15. Please quote reference number ADM-9006.

STAFF FOSITIO{S:
Appl lcatlons for Internal transfers/promotlons, should

Appllcatlon forms are avallable from Htman Resources.

Counsel lor: lrmgardt DuleY
*Admlnlstratlve offlcer - offlce of fhe Dean, Arfs (Unlverslty degree or equlvalent; 5 yearsr related

admlnlstratlve,/managerlal experlence, Includlng hunan resources admlnlstratlon and budgefary responslblllty;
demonstrated excellent Inferpersonal skllls; excellent oral and wrltten communlcatlon skllls; superlor

supervlsory and managerlal skllls; excellent budgetary skllls Includlng knowledge of budget procedures and

methods; strong organlzatlonal and plannlng skllls; denonstrated ablllty to deal calmly and effectlvely wlth

problan sltuatlons; mlcrocomputlng and computerlzed spreadsheet skllls requlred; famlllarlty wlth staff
relatlons In a unlonlzed envlronmont requlred; famlllarlty wlth YUSA collectlv€ agreement would be an asset.
please submtt a resume when maklng an appllcatlon.) GRADE: P&M 9 (S46,874'J56'717) JOB NO: 5058

Counsel lor: Jennlfer Hebert
Graphlc Deslgner ll - Communlcatlons IHours:9:00 a.m.-5:00 P.m. (wlnter); 8:50 a.m.-4:50 p.m. (summer);

tenporary to october Jl, l99ol (A degree or dlploma In Cormunlcatlons/Graphlc Deslgn from a unlverslty'
college of applled arts or communlty college, or equlvalent (cornblnatlon of formal tralnlng and experlence);

mlnlmum 3 yearsr experlence In a professlonal deslgn studlo performlng deslgn./layout and other related

functlons, Including some experlence deallng rtth cllents; strong conceptual deslgn and mechanlcal art skllls
requlred; lllustratlon skllls and computer graphlc skllts requtred; operaflng photostat camera requlred; good

oral cormunlcatlon skllls; demonstrated ablllty to work cleanly and prepare colour |tcomPsrr for presentatlon

under tlme constraints; demonstrated ablllty to work wlth a wlde range of subJect matter. Please submlt a

resume when maklng an appllcatlon.) GRADE: 7 (Based on an annual salary of $50'766) JOB N0: l00E

Graphlc Deslgner ll - Cormunlcatlons lHours: 9:00 a.m.-5:00 p.m. (wlnter); g:50 a.m.-4:50 p.m. (surmer); one year

contracl (A degree or dlploma ln Communlcatlons/Graphlc Deslgn from a unlverslty, college of applled arts

or cormunlty college, or equlvalent (comblnatlon of formal tralnlng and experlence); mlnlmum 5 yearsr

experlence In a professlonal deslgn studlo performlng deslgn/layout and other related functlons, Includlng

some €xperlence deallng wlth cllents; strong conceptual deslgn and mechanlcal art skllls requlred;
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GEilEML:
Ji.-pu.trent of Facl lltles plannlng and lilanagement wlll conducl 6 physlcal survey and audit of all rooms and

bulldlngs on the Glendon campus durlng July and August. The survey wlll be carrled out by staff from DFPm

b.*t'rg york ldentlf lcatlon. For furfher Informatlon call Tony Clchan at '55147.

The Department of postal Servlces advlses all users that effectlve July ll, Canada Post wlll lntroduce a new

system for commerclal Reglstered llall. All letter slze Reglstered trlall for dellvery In Canada must be ln a

p"*p.trt.d #r.nvelope rhlch wlll be avallable from statlonery stores as of July 16. Larger ltems for canada

and other reglstered ltems for U.s.A. or Internatlonal destlnatlons wlll requlre securlty/reglstered labels

whlch are avallable at the Retall Postal Outlet on the flrst floor of the Ross Bulldlng.

EYE{TS:

IETIESIIAY. JUIY I I
10:00 a.m. - 4:00 P.m.
THNSDAY. JULY 12

10:00 a.m. - 4:00 P.m.

STAFF FOSITIO{S:

- Red Cross Blood Donor Cllnlc - East Bear Plt, Central Square

- Red Cross Blood Donor Cllnlc - East Bear Plt, Central Square

Appllcatlons for lnternal transfers/promotlons, should reach Human Resources

Appl lcatlon forms are aval lable from Hman Resources. *lndlcates posltlon ls
no lafer than July 16, 1990.

exmpt f rom barga In lng un lt.
Counsel lor: Jennlfer Flebert

lnformatlon Desk/off-Campus Asslstant - Reference Department, Scott Llbrary, Llbrarles IHours of work:

9:00 a.m.-5:00 p.m.; ln the future, some evenlng and wsekend work may be regulredl (Hl9h school graduatlon

or equlvalent; some llbrary technlclan courses In a communlfy college preferred; one yearrs llbrary
experlence requlred ln any ono or comblnatlon of the foltorlng areas: Interllbrary loan, circulatlon,
catalogulng, searchlng, Informatlon servlces, rocent front-llne hlgh volume publlc servlce preferably In an

academlc envlronment; baslc keyboardlng skllls to operate a computer termlnal requlred, accuracy essentlal;

dernonstrated sklll,/ablllty ln the followlng areas: rorklng Independently and settlng prlorltles under

pressure of hlgh volrme; attendlng accurately to detall; deallng courteously and effectlvely wlth people;

good oral and wrltten communlcatlon skllls; good organlzatlonal skllls.) GRADE:4 Provlslonal ($23,582)

JOB N0: 5l0E
Reserve Asslstant (Evenlngs) - Clrculatlon, scott Llbrary, Llbrarles lHours of work: Sunday 12:00 noon-8:00 p.m.

(Sept.-Apr.); l:00 p.m.-9:oo p.m. ${ay-July); [4on.-Thurs. 4:00 p.m.-12:00 mldnlght (Sept.-July)i Mon.-Frl.
g:J0 a.m.-4:50 p.m. (August)l (Hlgh school graduatlon or equlvalent; l-2 yearsr experlence ln provldlng

front-llne publlc servlce; llbrary experlence preferred; prevlous reserves experlence an asset; baslc

keyboard skllls to operate a computer termlnal; knowledge of cornputerlzed on-llne systems preferred;

dmonstrated sklll/ablllty In the followlng areas: deallng calmly, effectlvely and courteously wlfh a hlgh

volume of enqulrles In person and by telephone; €xerclslng tact and dlplomacy; provldlng Informatlon and

ansrerlng enqulrles In a clear and conclse manner') GRADE: 4 (i23t582l JoB N0: SllE

Acqulsltlons and processlng,/lnformatlon Desk Asslstant - Acqulsltlons, Scott Llbrary, Llbrarles lHours of work:

9:00 a.m.-5:00 p.m.; some evenlng hours may be requlred after January l99l.l (Hlgh school graduatlon or

equlvalent; sonre llbrary technlclan courses In a communlty college preferred;2 yearst related experlence

(e.g., acqulslflons, serlals, blbllographlc searchlng, recent front-llne hlgh volume publlc servlce, etc.),
preferably In an academlc envlronment; baslc keyboardlng skllls; data entry skllls uslng on-llne llbrary
sysfens; roadlng comprehenslon (hlgh school level) In one or more of the follorlng languages preferred:

French, German, ltallan, Russlan; famlllarlty uslng blbllographlc searchlng tools preferred; demonstrated

sklll/ablllty ln the follorlng areas: worklrlg accurately and efflclently-rlth a hlgh voltme of flgurework;

worklng Inclependently and settlng prlorltles under pressure of hlgh votumo; attendlng accurately to detall;
deallng courteously and effectlvely wlth people; provldlng Informatlon and answerlng enqulrlos In a clear

and conclse manner; good wrltten communlcatlon skllls; good organlzattonal skllls.) GRADE: 5 Provlslonal

(i25,222) JOB N0: 512E

Counsel lor: Donna Robblns

s."r"t*y, Facllltles - Recreatlon and Athletlcs, Physlcal Educatlon lHours of work: 8:50 a.m.-4:50 p.m.l (Hlgh

school graduatlon or equlvalenti 2 yearsr related secretarlal experlence (e.g., schedullng and booklng

facllltles, malntalnlng accurate records' custoner servlce experl€nce' etc'); typlng 45-50 tr'p'm" accuracy

essenflal; baslc accountlng skllls; mlcrocomputlng skllls; danronstrated sklll/ablllty In the followlng

areas: wordproc€sslng; deallng courteously and effecttvely wlth people; exerclslng tact and dlplomacy;

worklng lndependently and settlng prlorltles; rcrklng accurately and effectlvely under pressure of hlgh

volume; attendlng accurately to detall; rorklng accurately rlth flgures; good oral and wrltten

communlcatton and excellent organlzatlonal skllls.) GRADE: 4 $23'582, JOB N0: 5l3K

yELT (york Engilsh Language Testtng) coordlnator - Llalson, Admlsslons lHours of l{ork: 8:50 a.m.-4:30 p.m.;

overttme requlred on Saturdays durlng peak perlodsl (Hlgh school graduatlon or equlvalent; l-2 yearsr

related experlence (e.g., admlnlstratlve, coordlnatlng, etc.) preferably ln a unlverslty envlronment;

typlng 40-45 w.p.m., accuracy essentlal; wordprocosslng and data entry skllls regulred; computerlzed

spr6adsheet skllls preferred or rllllngness to learn; good Interpersonal skllls; tact and dlplonacy

essentlal; pleasant and effectlve telephono manner; demonstrated sklll/ablllty In the followlng areas:

deallng courteously and effectlvely wlth people; worklng Independently; provldlng Informatlon and answerlng

enqulrles In a clear and accurate manner; rcrklng effectlvely under pressure of hlgh volume; good

organlzattonal skllls Includlng ablllty to set prlorltles.) GRADE: 4 $2t'5821 JOB N0: 5l4K

- contlnued



SIAFF FOSlTlO{S (contr d)
Counsel lor: Susan Lanoue
Reglstratlon Asslstant | - Reglstratlon, Atklnson College lHours of work: 8:50 a.m.-4:50 p.m.; flexlble hours

requlred durlng peak perlods, as necessary. Temporary from August l, l99O to January il, l99ll (Hlgh
school graduatlon; mlnlmum 2 yearst unlverslty educatlon or equlvalent; mlnlmum 2 yearsr related experlence
(€.9., assesslng acadenlc records, on-llne cornputerlzed records experlence, front-llne advlslng, etc.), ln
an academlc programm€ offlce or student servlce area; baslc typlng skllls; mlcrocomputlng skllls requlred;
good !nterpersonal skllls; tact and dlplomacy essentlal; denonstrated sklll/ablllty In the followlng areas:
deallng courteously and effectlvely wlth people; exerclslng good judgement; attendlng accurately to detall
and rrorklng well under pr€ssure; supervlslng; good oral and wrltfen communlcatlon skllls; good
organizational skills. Please submlt a resume when maklng an appllcatlon.) GRADE: 6 (Based on an annual
safary of $27,692) JOB N0: 515L

On-Llne Computer Clerk - Reglstratlon, Atklnson College lHours of work: 8:50 a.m.-4:50 p.m., overtlme and
flexlble hours requlred durlng peak perlods. Tenporary fron August 1, 1990 to January 31, t99ll (Hlgh
school graduatlon or equlvalent; l-2 yearst related experlence (e.g., student records, on-llne computer
entry, enrolment, etc.), preferably In a studenf servlce area; baslc typlng skllls; data entry skllls
requlred; good oral communlcatlon skllls; demonstrated sklll/ablllty In the followlng areas: attendlng
accurately to defall; exerclslng good judgenent; rorklng accurately and effectlvely under pressurs of hlgh
volume; deallng courteously and effectlvely wlth people; good organlzaflonal skllls lncludlng ablllty to
set prlorltles and work lndependently.) GRADE: 4 (Based on an annual salary of $23,582) JOB N0: 5t6L

Scrlp Clerk - Food Servlces, Buslness Operatlons lHours of work: 8:30 a.m.-4:30 p.m. Sesslonai from August 1 to
Itlay 3l | (Hlgh school graduatlon or equlvalent; 2 yearsr related experlence (e.9., balanclng recelpts,
malntalnlng accurate records, etc.), lncludlng bookkeeplng experlence, preferably ln a publlc servlce
envlronment; baslc typlng skllls; mlcrocomputlng and wordprocesslng skllls; good organlzaflonal skllls;
good oral communlcatlon skllls; demonstrated sklll/ablllty In the followlng areas: rorklng effectlvely
under pressure of hlgh volume durlng peak perlods; deallng calmly, courteously and effectlvely wlfh people;
attendlng accurately fo detall; bookkeeplng; worklng accurately wlth flgures; rorklng lndependently.)
GRADE: 4 (Based on an annual salary of $23,58?l JOB NO: 3171

Counsel lor: Befty Vernassal
Admlnlstratlve Secretary, Canadlan,/lnternatlonal Studles - Glendon College lHours of work: 9:00 a.m.-5:00 p.m.

(wlnter); 8:J0 a.m.-4:50 p.m. (sumer) Tenporary frorn Augusf l, 1990 to June 17, t99ll (Hlgh school
graduatlon wlth secrefarlal tralnlng or equlvalent; mlnlmum 2 yearsr related experlence (e.9., secretarlal,
admlnlsfratlve, organlzlng conferences, efc.), preferably ln a unlverslty envlronmenf; typlng 50-55 wpm,

accuracy essentlal; wordprocesslng skllls requlred; desktop publlshlng skllls preferred; baslc bookkeeplng

skllls; grammatlcal and spelllng skllls ln bofh French and Engllsh requlred, accuracy essentlal; Blllngual
lr4odules | (Advanced), ll, lll (lntermedlate), lV (lntermedlate); dernonstrated sklll/ablllty ln the
followlng areas: deallng courteously and effectlvely wlfh people; worklng Independently and settlng
prlorltles; adaptlng well to changlng prlorltles; good oral and wrltten communlcatlon skllls.) GRADE: 5L

(Based on an annual salary of $27,6921 JOB N0: 5l8G

Studenf Programmes Asslstant | - Offlce of Student Programmes, Glendon College lHours of l{ork: 9:00 a.m.-5:00
p.m. (rlnter); 8:50 a.m.-4:50 p.m. (sunmer)l (Hlgh school graduatlon or equlvalent; mlnlmum I year

unlverslty educatlon requlred; mlnlmum 2 yearsr related experlence (e.9., schedullng,/coordlnatlng,
gatherlng Informatlon, admlnlstratlve, etc.) Includlng experlence uslng an on-llne records system,

preferably In a unlverslty envlronment; wordprocesslng skllls requlred; excellent organlzatlonal skllls;
effectlve Interpersonal and problern,solvlng abl llty; mlnute taklng skllls requlred; Blllngual l'fodules I

(Advanced), lll (Advanced), lV (Advanced); demonstrafed sklll/ablllty In the followlng areas: deallng

courteously and eff€ctlvely wlth people; rorklng lndependently and settlng prlorltles; attendlng accurately
to detall; worklng well under pressure to meet deadllnes; provldlng Informatlon and answerlng detalled
enqulrles ln a clear and accurate manneri good wrltten cormunlcatlon skllls. Please submlt a resume when

maklng an appllcatlon.) GRADE: 6L ($50,766) JOB N0: 5l9G

Secretary - Conputer Sclence, Glendon IHours of Work: 9:00 a.m.-5:00 p.m. (wlnter); 8:30 a.m.-4:50 p.m. (sumer)

Sesslonal August I fo May 3ll (Hlgh school graduatlon wlth secretarlal tralnlng or equlvalent; l-2 yearsr

related experlence (e.g., secretarlal, handllng requests, front-llne servlce, etc.) preferably In a

unlverslty envlronmenf; typlng 40-45 wpm, accuracy essentlal; good wrltten cornnunlcatlon skllls; tact and

dlplomacy essentlal; Blllngual l,todules I (Advanced), ll, ltl (Advanced), lV (Mlnlmum); dqnonstrated

skltl./ablllty ln fhe followlng areas: wordprocesslng; obtalnlng detalled Informatlon and answerlng

enqulrles ln a clear and conclse mannor; deallng courteously and effectlvely rlfh people; worklng

accurately and effectlvely under pressure; good organlzatlonal skllls.) GRADE:4L Provlslonal (Based on

an annual salary of $25,222) JOB lO: 520G

$IIB INTERCMIGE:

Sale - 1984 Ford Thunderblrd, automatlc,6 cyl., power

and 200w booster, certlf led -t7,500. Call l'brk
- 1984 Dodge Colt DL, 2-door hatchback, siandard,

steertng and brakes, alr, burglar alarm, Alplne radlo
at 736-9748 or Rlck al 745-0893
roof racks, good condltlon, certlfled -$1,800. Cal I

Sue at '22268 or 793-5417 after 6:00 pm

- 1977 Volare, slant 6, low kms, excellent condltlon, certlfled -$lrt50. Call 736-7290

- Small matchlng kltchen cablnets, counter and slnk, wood constructlon -1200. Call }lalter at -66205 or

531-9843
- 1986 Jeep Cherokeer 4x4r 6 cyl., Fspeed, power steerlng and brakes, Am./Fl'l stereo, 401000 ml les

-$12,500. Call 724'1378
- 1982 plymouth Rellant, 4-door, automatlc, new tlres, battery, front brakes, good condltlon -$11200.

Call Jln at -66250 or 889-2179 after 6:00 p.m.

- l98l CM4OOT, good conditlon -$800; Apartment-slze washer and dryer -$500; Gas lawn mower -$100- Call

Carol at -55440
Rent-Three-bedroomcottage,beach,rowboat,colourTV,cleanlakenorthofHuntsvllle'callDougat'33713
Wanted - Faculty memberrs 29 year-old son, PhD student, non-smoker, responslble, looklng for reasonable

accommodatlon In central Toronto, from mld-August to end of Septanrber or Part thereof. Call lrene

Kleln at 857-3683



GE{ERAL:

YUSA staff members and thelr managers, who were unable to attend an lnformatlon sesslon
equify and job evaluation for YUSA posltlons, wlll be able to attend a make-up sesslon.
session wlll be held July 17 f rom 9:00 a.m. to I l:00 a.m. ln Curtls Lecture Hall rrG.tr
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on the process of pay

Thls addltional

Parking renewal packages for'1990-91 are now belng dlstrlbuted through the lnter-campus mall. Any member of
the cormunity havlng a package that wlll not be requlred, ls asked to return lt to the parklng office. Anyone
requlrlng a package and didnrt recelve one, ls asked to call the parklng offlce at -55335.

The Department of Security and Parklng Servlces advlses fhe York codnunlty that parklng lots lA, 34, and JB
wlff be unavallable from July 17 to 29, due to the Playersr Iniernatlonal Ltd. Tennls Champlonshlps. Holders
of York decals may park ln any other parklng lot whlch thelr parklng permlt entltles them to.
The York Youth connectlon flne arts summer day camp program for chlldren ages
August camp. For further lnformatlon, call Conmunlty Relatlons at -55010.

STAFF POSITIO{S:
Appllcations for lnternal transfers/promotlons, should reach Human Resources
Appl lcatlon forms are aval lable from Hunan Resources. *lndlcates oosltlon ls

9-14 sti | | has vacancles for its

no later than July 19, 1990.
exanpt from bargainlng unlt.

Counsel lor: I rmgardt Duley
*Direct-Servlce Tralnlng and Development Coordinator - Staff Development, Human Resources IPart-time, 25

hours/week; one year contractl (Universlty degree or equlvalent wlth relevant courses In Adult Educatlon;
several years tralnlng oxperlence lncludlng servlce orlentatlon ln an organlzatlonal cont,rxt, preferably ln
an academlc envlronment; experience worklng ln a unlonlzed envlronment would be an asset; proven ablllty to
work collaboratlvely and effecflvely wlth others at all levels; demonstrated commlfment to provldlng a

conslstently hlgh level of servlce to the unlverslty communlty; demonstrated superlor lnferpersonal skllls
Includlng fact, dlscretlon, flexlblllty and good judganent; dqnonstrated actlve llstenlng skllls; excellent
pr€sentation skllls Including ablllty to facllltafe sesslons uslng th€ prlnclples of adult educatlon;
mlcroconpuflng skllls, wordprocesslng, spreadsheet and data base skllls preferred or wllllngness to learn.
Please submlt a resume when maklng an appllcation.) GRADE: Based on a P&M Ungraded annual salary. JOB NO:

32lB
Counse | | or: Jenn I fer Fiebert
Acquisltlons and Processlng/lnformatlon Desk Asslstant - Acqulsltions and Processlng, Scott Llbrary, Llbrarles

lHours: 9:00 a.m.-5:00 p.m.; soms evenlng hours may be requlred after January 19911 (Hlgh school
graduation or equlvalent; some llbrary technlclan courses ln a communlty college preferred; 2 yearsr
related experlence (e.9., acqulsltlons or serlals, lncludlng blbllographlc searchlng, recent front-llne
high volume publlc servlce, etc.), preferably ln an academlc envlronmenf; baslc keyboardlng skllls; data
entry skllls uslng on-llne llbrary systems; readlng comprehenslon (hlgh school level) ln one or more of the
fol lowing languages preferred: French, German, ltallan, Russlan; famlllarlty uslng blbllographlc searchlng
tools preferred; demonstrated sklll/ablllty ln the followlng areas: worklng accurately and efflclently wlth
a high volume of flgurework; worklng lndependently and settlng prlorltles under pressure of hlgh volume;
attendlng accurately to detall; deallng courteously and effectlvely wlth people; providlng lnformatlon and
answering enqulrles ln a clear and conclse manner; good wrltten communlcatlon skills; good organlzatlonal
skl I ls.) GRADE: 5 Provlslonal ($25,?22) JOB N0: 322E (Formerly posted as 5l2E)

Bibllographlc Searcher/lnformatlon Desk Asslstant - Acqulsltlons and Processlng, Scott Llbrary, Llbrarles
lHours: 8:00 a.m.-4:00 p.m., 8:50 a.m.-4:30 p.m. or 9:00 a.m.-5:00 p.m.l (Hlgh school graduatlon or
equivalent; two yearsr related experlence requlred in acqulsltlons lncludlng blbllographlc searchlng;
recent front-llne, hlgh volume publlc servlce experlence requlred, preferably ln an academlc envlronment;
keyboarding skllls to operate a computer termlnal, accuracy essentlal; famlllarlty wlth blbllographlc
searchlng tools preferred; worklng knowledge of computerlzed llbrary systems pref€rred; dernonstrated
sklll,/ablllty ln the followlng areas: reading and wrlting comprehenslon (equlvalent to hlgh school level)
of one or more of the followlng languages: Frenchr German, ltallan or Russlan; good wrltten cormunlcatlon
skllls; provlding lnformatlon and answerlng enqulrles ln a clear and conclso manner; attendlng accurately
to detall; solvlng problsms and followlng tasks through to completlon; deallng courteously and effectlvely
with people.) GRADE: 5 ($25,222) JOB NOr 525E

Counsel lor: Michael Thea I I

lntramural Assistanf - Recreatlon and Athletlcs, Physlcal Educatlon [Temporary from August 27, 1990 to March 51,
1991; Hours: l0:00 a.m.-6:00 p.m., buf flexlble hours, evenlng and weekend work are regularly requlredl
(High school graduation or equlvalent;2 yearsr related experlence (e.9., organlzlng and conducting
meetlngs, preparlng schedules, deallng wlth people, etc.); prevlous experlence ln a unlverslfy recreatlonal
environment preferred; microcomputlng skills requlred; good wrltten communlcations skllls; tact and
dlplomacy essentlal; demonstrated sklll/ablllty ln the followlng areas: overseelng the plannlng and
execution of events; providing lnfcrmatlon ln a clear and lnformed manner; deallng courteously and
effectlvely wlth people; attendlng accurately to detall; worklng lndependently; worklng effectlvely under
pressure of hlgh volume; excellent organlzatlonal skills.) GRADE: 5 (Based on an annual salary of $25,222)
JOB N0: 324F

- conti nued



ST FF POSlTlOl{S (cont'd.)
Counsel lor: Susan Lanoue

Administrative Secretary - English Deparfment, Atklnson College lTemporary to January 51, l99l; Hours: 9:00 a.m.-
5:00 p.m. (wlnter); 8:30 a.m.-4:50 p.m. (sunmer)l (Hlgh school graduatlon wlth secretarlal tralning or
equivalenti 2 yearst related experience (e.9., secretarlal, admlnlstratlve, mal I lngs, schedul lng
appoinfments, etc.), preferably ln a unlverslty environment; typlng 45-50 wpm; wordprocesslng and

mlcrocomputlng skills requlred; tact and dlplomacy essential; excellent wrltten communlcation skllls;
demonstrated sklll,/abllity in fhe followlng areas: good organlzatlonal skllls; deallng courteously and

effectively wlth people; provlding lnformatlon and answerlng enqulrles ln a clear and conclse manner;

overseelng work of others.) GRADE: 5 (Based on an annual salary of $25,2221 JOB N0: 5251

Counsel lor: Betty Vernassal
Adminlstrative Secretary - Philosophy, Glendon College IHours:9:00 a.m.-5:00 p.m. (wlnter);8:30 a.m.-4:50 p.m.

(summer)l (High school graduatlon wlth secretarlal tralnlng or equlvalent;2 yearst secretarial and

admlnlstratlve experlence, preferably ln a unlverslty envlronment; typlng 45-50 wpm, accuracy essentlal;
shorthand skills preferred; Bilingual Modules I (Advanced), ll, lll (Advanced), lV (lntermediate);
demonstrated sklll/ablllty ln the followlng areas: wordprocesslng; bookkeeplng; attendlng accurately to
detall; working independently and settlng priorities; deallng courteously and effectively wlth people; good

oral cormunlcatlon to explaln complex lnformatlon accurately and clearly; good written corununlcation

ski I ls; good organlzatlonal skl I ls.) GRADE: 5L ($27,692) JOB N0: 526G
*Asslstant to Personnel 0fflcer - Personnel, Glendon College IHours: 9:00 a.m.-5:00 p.m. (wlnter); 8:30 a.m.-

4:50 p.m. (summer)l (High school graduaflon with secretarlal tralnlng or equlvalent;5 yearsr relafed
experience (e.g., secretarlal, admlnlstratlve, coordlnatlng schedules, providlng servlce, etc.); previous
personnel related experience would be an asset; typlng 45-50 wpm, accuracy essential; accurate spelling and

grammatlcal skllls; tact and dlplomacy essentlal; Blllngual lvlodules | (Advanced), ll, lll, (lntermedlate),
lV (Advanced); demonstrated sklll/ablllty ln the followlng areas: wordprocesslng; worklng effectively under

pressure of high volume; attendlng accurately to detall and meetlng deadllnes; exerclslng lnltlatlve;
supervislng; dealing courteously and effectlvely wlth people; rorklng lndependently and setting prioritles;
malntainlng confidentlality; excellent organlzaflonal skllls; good oral and wrltt€n cormunlcatlon skllls to
relay complex lnformatlon and lnstructlons. Please submlt a resume when maklng an appllcatlon.) GRADE: 6L

Provlslonal ($50,766) JOB N0: 527G

Research Typlst - Princlpalts Office, Glendon College IHours: 9:00 a.m.-5:00 p.m. (wlnter); 8:50 a.m.-4:50 p.m.

(sunmer)l (Hlgh school graduatlon wlth secretarlal tralnlng or equlvalent; 2 yearsr secretarlal
experience; fyplng 60 wpm, accuracy €ssentlal; good formattlng and blbllographlc preparatior, skllls
requlred; tact and dlplomacy essenttal; Billngual ttlodules I (Advanced), I l, lll (lntermedlafe);

demonstrated skl I l/abl I lty tn the fol lowlng areas: wordprocesslng proflclency; mlcrocompuflng; attending

accurately to detail; worklng accurately and effectlvely under pressure of hlgh volume and competlng

deadllnes; deallng courteously and effectlvely with people; clear oral communlcatlon skllls; good

organlzatlonal skl I ls.) GRADE: 3L ($23'5821 JOB N0: 328G

SIIIIER INTERC}IAIGE:

Sale - Two-person Moss Starlet
4.2 kg, sleeps 3 -$250.

- 1970 ScamPer travel tral
Lake, 0ri llla -$2,2Q0.
Mr. or Mrs. Bi I I i ngs

- Low stereo bench, teak flnish, l5rrxl9trx4oil -$25; fU stand on casters, l6ilxl6trx28rr, one-shelf, dark

wood flnish -$15; Chrome set, table and 4 chalrs, grey & whlte upholstery, white table top, I leaf,

56ftx40rr (481t w/ leaf) -$50. Call Penny at -35861 or 665-0578

- Sofa bed, good condition -$50. Call Greg at -44608 or 751-5300

- lggl ttlazda 626,4-door, 2-lltre englne, stereo, alr, excellent conditlon, certifled -$5,500. Call

lvla rk af 669-5 I 78

- Two-bedroom, penthouse condominium, Unlverslty City, new appllances -$164,900 wlth a 7I mortgage.

Ca | | 661-1816

tent,2.5 kg -$295; Two-person, Eureka, Alplne Meadows tent and vestibule,
Caf I lrene Kleln at 857-3683
ler, 18t, fridge, stove, oven and furnace, sleeps 6, sltuated on slte at Bass

Cafl Cheryl at -77222 or 793-1141 weekdays or 705'327-2075 weekends. Ask for

5-speed,83,OOO km, new snow tires, brakes, exhaust, and a maior

orlglnal ml les -$5,200. Cal | 968-8595 or 269-6068

low downpayment, l0t mortgage for 3 years -$87,500.

- 1987 Honda Accord LX, 4-door,
tune-up. Call 665-5769

- 1973 Cougar XR7, convertible, leather, 551C, 90K

- 0ne-bedroom co-op with balcony, Keele/Sheppard,
Ca I I 661-5856

- 19g5 pontiac Sunbird, 4-door, automatic, AC, AM/FM cassette -$4,200. Call 633-7594 before lO:00 p.m.

- Mlcom 2002 computer, lncludes keyboard, screen, prlnter and cover, dlskdrlve, lnstruction manual,

disks, ribbons, printwheels and learnlng tapes -$200. cal I Joy at '33624

- Alr conditloner, 1989 model, IO,OOO BTU, excellent conditlon -$600. Call Dave Johnston at -17950

- Aoartmenf slze washer/dryer, Inglls 3 1/2 years old, almond colour, includes extended warranty -$700.

Calf lrene at -77506
- Basement apartment in a townhouse, Bathurst/Steeles, furnlshed, non-smoker. Call Mrs. Zohar at -55589

or 665-8367 after l0:f0 P.m.
Rent
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GENEML:

The Department of Fostal Servlces advlses all users that effectlve July ll, Canada Post wlll lntroduce aig
system for commer !e!-B9g!g!glgl_E!_L. All letter slze Reglstered tlall for dellvery ln Canada must be In a

pre-prlnted #9 
"nu"lop" 

whlch wlll be avallable from statlonery stores as of July 16. Larger ltems for Canada

and other reglstered ltems for U.S.A. or Internatlonal desflnatlons wlll requlre securlty/reglstered labels

whlch are avallable af the Retall Postal 0utlet on the flrst floor of the Ross Bulldlng.

EVENTS:

I0U}AY' JULY 16

lrOO p... - phD Colloqulum - lGraduate Program In Psychologyl PhD candldate Tory Hoff, wlll present hls

colloqulum entltled rTheorles of Body Expresslon In Thelr Hlstorlcal Relatlonshlp to Psychologlcal

Conceptstt - Room 207, Behavloural Sclences

TUESDAY, JULY 17

2:00 p.m. - PhD Defence - lGraduate
rrTheorles of Body Expresslon ln

STAFF POSITIOilS:

N

Program ln Psychologyl Tory Hoff wlll defend hls dlssertatlon entltled
Thelr Hlstorlcal Relatlonshlp to Psychologlcal Conceptsrt - Room N927, Ross

Appllcaflons for Internal transfers/promotlons, should reach Human Resources

Appllcaflon forms are avallable from Human Resources. *lndlcates posltlon ls
no later fhan JulY 23, 1990.
exempt from bargalnlng unlt.

Counsel lor: Jennlfer Hebert

Stacker - Facltttt"", S"ott Llbrary, Llbrarles lHours: 8:00 a.m.-4:OO p.m.; may be requlred to wcrk the

occaslonal evenlng shlftl (Hlgh school graduatlon or equlvalent; one year general offlce experlence

Includlng experlence In use of complex flllng systems or 6 monthst llbrary experlence; some llbrary
experlence preferred; experlence In handllng cash transactlons preferred; abltlty to llft and bend whlle

shelvlng books and to push heavy book trucks; good oral communlcatlon skllls; ablllty fo handle cash

transactlons; demonstrated ablllty to attend accurately to detall; demonstrated ablllty to deal calmly,

courteously and effect.lvely wlth people.) GRADE: 2 (521,282' JOB N0: 529E

Blndlng and Labelllng Asslstant - Acqulsltlons and Processlng, Scoft Llbrary, Llbrarles IHours: 8:00 a.m.-

4:00 p.m., 8:J0 a.m.-4:50 p.m. or 9:00 a.m.-5:00 p.m.l (Hlgh school graduatlon or equlvalent; 1'2 yearsr

related experlence (e.g., barcodlng and labelllng, retrlevlng records from on-llne systems, dafa entry,

etc.); baslc keyboard skllls to operate a computer termlnal, accuracy essentlal; good oral conmunlcatlon

skllls; demonstrated ablllty to attend accurately to detall; demonstrated ablllty to llft and move books on

a regular basls.) GRADE: 3 $22'466) JOB N0: 550E

*Beneflts Counsellor - Penslon and Beneflts, Human Resources IHours: 8:30 a.m.-4:30 p.m.l (Hlgh school graduatlon

plus some post-secondary courses In beneflts admlnlstratlon or equlvalenf; mlnlmum 2 yearsr related

experlence (e.g.r lnterpretlng beneflt pollcles, handllng detalled enqulrles, etc.); typlng 40-45 wpm,

accuracy essenflal; computerlzed spreadsheet skllls requlred; sklll In accesslng a computerlzed records

system; excellent lnterpersonal and customer servlce skllls; excellent wrltten communlcatlon skllls;
excellent organlzatlonal skllls; demonstrated sklll/ablllty In the followlng areas: worklng knowledge of

beneflts plans and related leglslatlon; wordprocesslng; explalnlng and provldlng detalled and complex

Informatlon; settlng prlorltles and worklng qulckly and effectlvely under pressure of hlgh volume and

frequent Interruptlons; worklng accurately wtth flgures and mathematlcal formulas; pleasant felephone

manner. please submlt a resume when maklng an appllcatlon.) GRADE: 6 (Pay equlty salary rate $50r406)

JOB N0: 53lE
Counsel lor: Susan Lanoue

Secretary, gfflce of the Dlrector - Houslng and Food Servlces, Buslness Operatlons lTemporary August 1/90 to

January 31/g1l Hours: g:50 a.m.-4:50 p.m.l (Htgh school graduatlon wlth secretarlal tralnlng or equlvalent;

mlnlmum l-2 yearst related experlence (e.9., secretarlal, receptlon, deallng wlth publlc, malntalnlng flles,

efc.); typlng 45-50 wpm, accuracy essentlal; wordprocesslng skllts; demonstrated sklll/ablllty ln the

followlng areas: proof-readlng; exerclslng tact and dlplomacy; deallng calmly, courteously and effectlvely

wlth people; settlng prlorltles and meetlng deadllnes; attendlng accurafely to detall; rorklng accurately and

effectlvely under pressure of hlgh volume and frequent Inierruptlons; obtalnlng and provldlng Informatlon In

a clear and conclse manner; provldlng a hlgh level of customer servlce; pleasant telephone manner') GRADE: 4

(Based on an annual salary of $23'582) JOB N0: l32L

STIIIER INTERCM,I€E:

Sa le - 161e6-ys6r old Klrby vacuum cleaner, used I 1/2 years, excellent and clean condltlon, al I accessorles,

legend powerhead Included -$500. Call -55658 or (416) 775'4706 after 6:00 p'm'

- Four concert tlckets to l'{ew Klds Concert on August 5. Call -77082 or 856-8151 after 6:00 p.m.

- Mlnolta XG-l camera, 50rm lens, Magnlcon zoom lens 70-21Omm, Achlever multl-dedlcated TZ2l0 flash'

assorted fllters, all lnstructlon booklets anci cam€ra bag -$350. Call Dlane at -22707 or 727-9826

even I ngs

- 1gg7 Ralelgh, Blue Max, Troplcal Hopper Serles, Freestyle Blke, excellent condltlon -$120; Multl-

cofoured woven wood wlndow bllnd, 72tt (vt, x 4Bn (h), colours are rust, brown and cream, excell€nt

condftfon, comes wlth valance to match -$150. Call tlarllyn at -33666 or 667-8217 evenlngs

- Three-bedroom penthouse condomlnlum, 2 full bafhs, 4 appllances, Mlll Road In Etoblcoke, avallable

lmmedlately -$1,200,/month. Cal | 569-9389
Rent
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Members of the York communlty are asked to note that effectlve
closed for consfructlon. The lot wlll re-open In approxlmately
wldenlng proJect. Access to the loadlng dock for dellverles and
perlod. Decals wlll be honoured In HH, DD or any slngle letter

i4cKenz I e.

July 23 ai 6:00 a.m., parkllg lot EE wlll be
slx weeks, upon compte+r-n-iTh" NGgu;Ttro.
garbage col lectlon wl | | be malntalned for thls

I ot.
l,lomlnatlons are lnvlted for fhe prlx Jacques Aubln-Roy. All Unlverslty support staff are ellglble for fhlsprlze. The value of the prlt" t-llffitrutJt y S+oo. Nomlnatlons must be made In wrlflng and accompanled by two
letters of reconmendatlon. The lefters should descrlbe how candldates for the arard meet the follorlng crlterla
and also lnclude pertlnent lnformatlon and examples. The candldate should demonstrate excellence ln performance
of dutles; possess blllngual skllls and,/or make an effort to attaln those skllls; attempt to develop harmony
among the Glendon,/York communltles; demonstrate campus-wlde cooperatlon and, where the nature of the Job permlts,
enhance lnter-campus relatlons; shov lnferest In the envlronment and fhe arts; and promote the best Interests of
Glendon College and York Unlverslty. llomlnatlons should be sent to the Personnel Offlce, Glendon College by
Augusf 15.

TheYorkYouthConnect|onflneartssum@forchtldrenages9-t4si||lhasvacanc|esforlfs
August camp. For further trf.rt"ft.^, 

"all communlty Retatlons at -55010.

Recreatlon York
Room 2ll, Talt

has nRec Ratr autoshades for sale. They can be purchased for $6.00 each or 2 for $10.00 from

EVEilTS:

FRtInY, JULY 20
l0:00 a.m.'- PhD Colloqulum - lGraduate Program In Psychologyl PhD candldate Debra Grant wlll present her

colloqulum entlfled trPerson-Envlronment Flf and Stressor-support Speclflclty l.lodels of the Stress-Bufferlng
Hypotheslsrr - Room 5444, Ross

IEDt|EgtAY, JULY 25
ll:00 a.m. - PhD Defence - lGraduate Program ln Psychologyl Debra Granf wlll defend her dlssertatlon enililed

ItPerson-Envlronment Flt and Sfressor-support Speclflclty t4odels of the Stress-Bufferlng Hypotheslsn - Room
5444, Ross

STAFF POSITIOIS:
Appllcatlons for Internal transfers/promotlons, should reach Human Resources no lafer than July 26, 1990.
Appllcatlon forms are avallable fron Hunan Resources. *lndlcates posltlon ls exempt from bargalnlng unlt.
Counsel lor: lrmgardt Duley
tManager, Food and Beverage Servlces - Houslng and Food Servlces, Buslness Operatlons (Unlverslty degree or

coomunlty college dlplona or equlvalent; several yearst related buslness experlence wlth responslblllty for
managlng a hlgh dollar volume food and beverage operatlon, preferably ln an educatlonal or lnstltutlonal
envlronment; demonstrafed ablllty to manage, supervlse and coordlnate dlverse buslness actlvltles;
excellent oral and wrltten communlcatlon skllls, Includlng report rrltlng; proven ablllty to deal
effectlvely wlth a varlefy of acadqnlc, admlnlstratlve and buslness personnel at all levels; excellent
organlzaflonal skllls; supervlsory skllls Includlng the ablllty to traln subordlnafes; demonstrated
mlcroconputlng skllls; budget analysls and preparatlon; extenslve rorklng knorledge of the Llquor Llcence
Board of Ontarlo (LLBO) and lts regulatlons essentlal; proven ablllty to provlde excellent customer
servlce. Please submlt a resune rhen maklng an appt lcatlon.) GRADE: p&M 9 Under Revlew ($46,974 -
556,717) JOB N0: 5558

Counsel lor: llary [t4a lyk
*Employment Counsellor - Employment Servlces, Human Resources IHours:8:50 a.m.-4:50 p.m.; tanrporary from August I

-December 22, 19901 (Conmunlty college certlffcate In personnel management or equlvalent; mlnlmum J yearst
related personnel experlence rlth enrphasls In the employment area, preferably ln a unlonlzed envlronment;
excellent Interpersonal skllls, Includlng sensltlvlfy to employment equlty lssues; tact and dlplomacy
essentlal; demonstrated sklll/ablllty ln the followlng areas! coplng effectlvely In a hlgh volume
envlronmenf wlth strong servlce orlentatlon; attendlng accurately to detall; Intervlewlng; exerclslng good

Judgement and Inltlatlve; deallng courteously and effectlvely wlth people; excellent communlcatlon skllls
and wrltlng ablllty; excellent organlzatlonal skllls. Please submlt a rosume rhen maklng an appllcatlon.)
GRADE: 7 (Based on an annual pay equlty salary rate of $32,716) JOB N0: jj4c

Counsel lor: Jennlfer Hebert
Reference Secretary - Reference, Scott Llbrary, Llbrarles lHours: 8:50 a.m.-4:30 p.m. preferred; 9:00 a.m.-

5:00 p.m. acceptablel (Hlgh school graduatlon wlth secrefarlal tralnlng or equlvalent; mlnlmum I yearrs
secretarlal experlence wlth some publlc servlce experlence requlred; bookkeeplng or budget preparatlon
experlence regulred; prevlous llbrary experlence preferred; typlng 50 rpm, accuracy essentlal; good
organlzatlonal skllls; good spelllng skllls; bookkeeplng skllls requlred; computerlzed spreadsheet skllls
preferred; denronstrated sklll/ablllty ln fhe followlng areas: rordprocesslng; rorklng accurately wlth
flgures; deallng calmly, courteously and effectlvely wlth a hlgh volume of enqulrles ln person and on the
telephone; answerlng enqulrles and provldlng Informatlon ln a clear and conclse manner; uslng an electronlc
mal I system.) GRADE: 4 623,582) JOB N0: jj5E



ST FF FOSlTl(l{S (contrd.)

Counsel lor: Nancy Wa I lace
Secretary (Pre-Servlce) - Offlce of the Dean, Educatlon lPart-tlme, 4 days,/week; Monday-Thursday; Hours: 8:50 a.m.

-4:50 p.m., locatlon ls off-campusl (Hlgh school graduatlon wlth secretarlal tralnlng or equlvalent; l-2
yearsr related experlence (e.9., secretarlal, maklng arrangements, deallng wlth the publlc, etc.)
preferably ln an educatlonal envlronment; typlng 40-45 wpm, accuracy essentlal; good organlzatlonal skllls
Includlng ablllty to set prlorltles and meet deadllnes; wordprocesslng skllls requlred; good oral
corrnunlcaflon skllls to answer enqulrles and provlde accurate lnformatlon; tact and dlplomacy essentlal;
good wrltten communlcatlon skllls; demonstrated sklll/ablllty In the follorlng areas: followlng tasks
through to completlon; worklng Independenfly; worklng effectlvely under pressure of constant Interruptlons;
deallng courteously and effectlvely wlfh people.) GRADE: 4 Under Revlew (Based on an annual salary of
-$23,582) JOB N0: 5f6H

Counsel lor: Donna Robblns
Faculty Secretary - Economlcs, Arts IHours: 9:00 a.m.-5:00 p.m.l (Hlgh school graduatlon wlfh secretarlal

tralnlng or equlvalent; mlnlmum l-2 yearsr secretarlal experlence; typlng 45-50 wpm, accuracy essentlal;
wordprocesslng skllls requlred; demonstrated ablllty to answer enqulrles and provld€ Informatlon In a clear
and conclse manner; demonstrated ablllty to deal courteously and effectlvely wlth people.) GRADE: 3

622,466, JOB NO: 357K

Mlcrocomputlng 0perator - Mathematlcs, Arts IHours: 9:00 a.m.-5:00 p.m.l (Hlgh school graduatlon wlth
mathematlcs course or equlvalent; some post-secondary courses ln mlcrocomputlng preferred; mlnlmun 6-12

monthst related mlcrocomputlng experlence, Includlng experlence wlth a technlcal typesettlng language;

demonstrated sklll/ablllty ln the followlng areas: keyboardlng; readlng and transcrlblng mathematlcal
formulae; proofreadlng; attendlng accurately to detall; deallng courfeously and effectlvely wlth people;
rorklng accurately and meetlng deadllnes under pressure of hlgh volume; baslc knowledge of: MS or PC DOS;

computer concepts and fundamentals, Includlng ablllty to run programmes, copy flles between dlsk drlves,
change dlrectorles and manage perlpherals such as multlple prlnters; lntermedlate knowledge of:
tlathematlcal typesettlng (e.g. TeX) lncludlng ablllty to programme macros. Please submlt a resume when

maklng an appl lcatlon.) GRADE: CS5 ($26,569) JOB N0: 5l8K
Clerk,/Typlst (Floater) - Psychology, Arts IHours: 9:00 a.m.-5:00 p.m.l (Hlgh school graduatlon wlth secretarlal

tralnlng or equlvalent; 1-2 yearst related experlence (e.g., secretarlal, receptlon, general clerlcal,
etc.); typlng 45-50 wpm, accuracy essentlal; rordprocesslng skllls requlred; demonstrated sklll/ablllty In

the followlng areas: good oral communlcatlon; deallng courteously and effectlvely wlth people; pleasant

telephone manner; adaptlng readlly to a varlety of jobs and sltuatlons.) GRADE: 3 $22'466) JOB N0: 559K

Counsel lor: Susan Lanoue
*Area Supervlsor - Houslng Operatlons, Houslng and Food Servlces (Mlnlmum hlgh school graduatlon or equlvalent;

l{FtllS tralnlng (at Instructlonal level) requlred; several yearsr related supervlsory experlence ln an

Instltuflonal envlronment, Includlng dlrect experlence overseelng cleanlng and malntenance operatlons; well

developed knorledge of cleanlng technlques, equlpment, and cleanlng co{npounds; general knowledge of
managarent prlnclples, Includlng supervlslon In a unlonlzed envlronment; good oral and wrlttsn communlcatlon

skltls; excellent Interpersonal and publlc relatlons skllls; good organlzatlonal skllls; demonstrated ablllty
to provlde a hlgh level of servlce. Please submlt a resume when maklng an appllcatlon.) GRADE: P&M 4 Under

Revlew ($5t,901 - $58'602) JOB N0: J40L
*Area Supervlsor - Houslng operatlons, Houslng and Food Servlces (Mlnlmun hlgh school graduatlon or equlvalent;

WFIr{lS tralnlng (at Instructlonal level) requlred; several yearst related supervlsory experlence In an

Instltutlonal envlronment, lncludlng dlrect experlence overseelng cleanlng and malntenance operatlons; well

developed knowledge of cleanlng technlques, equlprnenf, and cleanlng corpounds; general knowledge of
managanent prlnclples, Includlng supervlslon In a unlonlzed envlronment; good oral and wrltten
conmunlcatlon skllls; excellent lnterpersonat and publlc relatlons skllls;good organlzatlonal skllls;
demonstrated ablllty to provlde a hlgh level of servlce. Please submlt a r€sume when maklng an

appllcatlon.) GRADE: P&M 4 Under Revfew ($i1,903-$58,6021 JOB No: 34lL

SIIIER INTERCIIIIGE:
Safe - lgTZ Yamaha 650 twln motorcycle, 13,000 km, alumlnum spoke wheels, rlll certlfy -$500. Call 893-2556

after 6:00 p.m.

- Ladlesr hlklng boots, slze 7 l/2, cornblnatlon suede and fabrlc, used once; new prlmus stove (llght);
overnlght backpack, very llght, Internal frame, new. Call Svatka at -77144

- Queen-slze waterbed, complete -$100; Ments leather jacket -$225. Call Loulse af -55096 or (519)

853'2190 after 5:50 P.m.

- Moffat stove, gold tone, regular oven and small brolllng./warmlng ov€n -$90; Bathroorn vanlty, solld
wood constructlon, one-plece marble slnk and counter -$200; l{hlte tollette unlt -$25. Call Anne -
33564 or 493-3527 evenlngs

- Two Blue Jay tlckets for August 9 -$3l/palr. Call Stefanle a't -22432

- 1989 Ford Escort LX, lady drlven, brown -$101000. Call Jenny at 740-9898 after 5:00 p.m.

- Double bed, lncludes headboard, frames, mattress and boxsprlngr 6-months otd -$150; Formal dress, off
the shoulder ylth pleats across the top, slze 8/9, worn once. Call Joy at -33624

- Sklrt klt for Beretta, lncludes sklrt for car as well as spoller (tall) for trunk. Call Rlck at

496'1782 after 4:00 P.m.
Rent - Downtown, luxury house, fully furnlshed, 3 bedrooms & famlly room, 2 1/2 bathrooms, flreplace, central

alr, garage -$2r000,/month plus utllltles. Call Wayne at 461-7000
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GENERAL:

York faculty members should note the upcomlng appllcatlon deadllnes for the followlng York research funds: SSHRC

Conference Travel Grants - July 50; York Speclflc Research Grants (ln lleu of salary program) - August l. For
further lnformatlon call the Offlce of Research Admlnlstratlon (Room 5414, Ross) at -55055.

Members of the York communlty are asked to note that effectlve July 23 af 6:00 a.m., parklng lot EE wlll be

closed for construcfl_gq. The lot wlll re-open In approxlmately slx weeks, upon conpletlon of the Nlagara Blvd.
wldenlng project. Access to the loadlng dock
perlod. Decals wl | | be honoured In HH, DD or

for dellverles and garbage collectlon wlll be malntalned for thls
any slngle letter lot.

sale. They can be purchased for $6.00 each or 2 for $10.00 fromYork has ltRec Rattr autoshades forRecreat I on

Room 2l l,

EVEI{TS:

Talt McKenzle.

IENESDAY. JUIY 25

12:00 noon - ldelght Watchers 0pen House - for next flve-week sesslon scheduled to begln August 1 - for
lnformaflon cal I Yvonne at -55224 - Room 282, Atklnson

2:00 p.m. - PhD Defence - [Graduate Program In Engllshl Davld L.E. l{att rlll defend hls dissertatlon entltled
rrThe Phonology and Semology of lnfonatlon In Engllsh: An Instrumental and Systemlc Perspectlverl
- Corrnlttee Rootn, Glendon

STAFF FOSITIOIS:
Appllcatlons for lnternal transfers/promotlons, should reach Human Resources no later than July 50, 1990.

Appllcatlon forms are avallable from Hunan Resources. rlndlcates posltlon ls exenpt from bargalnlng unlt.
Counsel lor: lrmgardt Duley
*Superlntendent - Malntenance, Physlcal Resources (Post-secondary graduatlon or equlvalent In Englneerlng or

Applled Sclence; ellglblllfy for mernbershlp In professlonal assoclatlon (APE0) ls deslrable; several yearsr
progresslve experlence ln malntenance and managdnenti prevlous supervlsory experlence wlth unlonlzed
skllled irades personnel requlred; demonstrated ablllfy to dlrecf and manage several dlverse functlons
concurrently; sound knorledge of englneerlng prlnclples, constructlon codes and regulatlons, and

speclflcatlon rrltlng; proven knowledge of skllled trades and bulldlng malntenance; strong plannlng and

organlzatlonal skllls; ablllty to plan and manage a budget; good oral and rrlft€n communlcatlon skllls;
mlcrocornputlng skllls requlred; denonstrated ablllty to deal effectlvely rlth all levels and to provlde
excellent servlce. Please submlt a resume when maklng an appllcatlon.) GRADE: P&M 9 Under Revler
($46,874-$56,717) JOB NO: 5428

Counse I I or: l,la ry Ma I yk
rEmployment Servlces Coordinafor - Employment Servlces, Human Resources (Unlverslty degree or equlvalent In

Buslness Admlnlstratlon or related dlsclpllne, conblned wlth courses ln Htman Resources; certlflcate ln
Personnel Management preferred; several yearsr related recrultlng experlonce, lncludlng the establlshment
of testlng procedures, preferably In a unlonlzed envlronment; excellent lnterpersonal skllls; tact and

dlplonacy essentlal; excellenf oral comnunlcatlon skllls, Includlng Intervlerlng skllls; excellent wrltten
conrnunlcatlon skllls lncludlng the deslgn and preparatlon of copy for testlng docunentatlon and publlc
relatlons materlals; excellent organlzatlonal skllls; demonsfrated ablllty fo uork effectlvely ln a hlgh

volume envlronment rlth strong servlce orlentatlon; stattstlcal analysls; knowledge of current testlng and

evaluatlon technlques; knorledge of pertlnent federal and provlnclal leglslatlon; mlcrocomputlng skllls;
proven ablllfy to attend meflculousty to detall and to meet deadllnes; good Judgenent and Inltlatlve
essentlal. Please subrnlt a resume when maklng an appllcatlon.) GRADE: P&M 5 ($541456-S41,694) JOB N0:

t43C
Secretary/Floater - Employment Servlces, Human Resources lHours: 8:50 a.m.-4:30 p.m. or 9:00 a.m.-5:00 p.m.l

(Hlgh school graduatlon rlth secretarlal tralnlng or equlvalent; 2 yearsr secrefarlal and clerlcal
experlence, preferably In an educatlonal envlronment; fyplng 40-45 rpm, accuracy essentlal; computerlzed

spreadsheet or database skllls an asset; bookkeeplng skllls an asset; technlcal rordprocesslng/typlng
skllls preferred or wllllngness to learn; demonstrated sklll/ablllfy In the follorlng areas:
wordprocesslng; adaptlng readlly to frequent change In rork snvlronments and asslgnments; worklng

accurately and effectlvely under pressure of changlng prlorltles and hlgh volume; obtalnlng and provlding
Informatlon ln a clear and conclse manner; deallng courteously and eff€ctlvoly rlth people; good rrltten
communlcatlon skllls; good organlzatlonal skllls Includlng settlng prlorltles and meetlng deadllnes.)
GRADE: 4 Provlslonal (52t,582) JOB N0: l44C

Counsel lor: Jennlfer Hebert

Shlpplng and Recalvlng Clerk - Llbrary Facllltles, Scott Llbrary, Llbrarles lHours:8:00 a.m.-4:00 p.m.l (Grade

10 or equlvalent; hlgh school graduatlon preferred; prevlous shlpplng/recelvlng or materlals handllng

experlence preferred; demonstrated abltlty to llft heavy materlals; good coordlnatlon In worklng wlth
several detalled manual operatlon (e.g., sortlng and packlng); good oral coonunlcatlon skllls; deflpnstrated

ablllfy to deal courteously and e+fectlvely rlth peopte; demonstrated ablllty to attend accurately to
detall; valid Ontarlo drlverrs llcence rlth proven good drlvlng record.) GRADE: 2 (9211282) JOB NO: 545E

- contlnued



ST FF FOSITI(IIS (contrd.)

Counsel lor: Nancy Wa I lace
Admlnistratlve Secretary - Ontarlo Cenfre for Internatlonal Buslness lHours: 8:30 a.m.-4:50 p.m. (summer);

9:00 a.m.-5:00 p.m. (wl.nter)l (Hlgh school graduatlon rlth secretbrlal tralnlng or equlvalent; 2 yearsr
related experlence (e.g., secretarlal, admlnlstratlver'maklng arrangements, malllngs, deallng wlth people,

etc.), preferably ln a publlc servlce envlronment; typlng 50 wprn, accuracy essentlal; mlcrocomputlng skllls
preferred; desktop publlshlng skllls preferred; good wrlften cornmunlcatlon skllls; excellent organlzatlonal
skllls; mlnute faklng skllls requlred; denpnstrafed sklll/ablllty ln the followlng areas: good oral
co{nmunlcation skllls; exerclslng tact and dlplomacy; deallng courteously and effectlvely wlth people;
worklng accurately with flgures; rorklng Independently and settlng prlorltles; worklng accurately and

efficlently under pressure; pleasant telephone manner.) GRADE: 5 Provlslonal t1251222) JOB N0: 346H

Counsel lor: Donna Robblns
Enqulrles Asslstant - York Enqulry Servlce, Admlsslons lHours: 8:50 a.m.-4:50 p.m.l (Hlgh school graduatlon or

equlvalent; 2 yearsr related experlence (e.9., ansrerlng a hlgh volLrne of detalled engulrles, deallng wlth
the publlc, etc.), preferably ln a student servlce area; wordprocesslng skllls requlred, accuracy

essentlal; accurate on-llne data entry skllls requlred; good organlzatlonal skllls; good lnferpersonal
skills; demonstrated sktll/ablllty ln the followlng areas: worklng calmly and effectlvely under pressure

of hlgh volume; deallng courteously and effectlvely wlth people; exerclslng tact and dlplomacy; attendlng
accurately to detall; good oral communlcatlon skllls to ellclt accurate lnformatlon and answer detalled
enquirles; pleasant telephone manner.) GRADE: 5 $25'222) JOB N0: 347K

Counsel lor: Michael Theal I

Media 0perations Technlclan ll - Department of Instructlonal Ald Resources lsesslonal, September l-Aprll 50;

Hours! 8:00 a.m.-4:00 p.m.l (Hlgh school graduatlon plus some medla arts courses at a post-secondary level

or equlvalent; 1-2 yearts related experlence ln a medla centre Includlng dellvery and set-up of audlo

vlsual equlpment, preferably ln an educatlonal envlronment; famlllarlty rlth all types of audlo vlsual
equlpment Including all vldeo formats, large vldeo projectors, fllm proJectors, sllde projectors, PA

systems; knowledge of computers and computer proJectlon preferred; demonstrated sklll/ablllty ln the

followlng areas: worklng accurately and effectlvoly under pressure of hlgh volume; exerclslng tact and

dlplonacy; deallng calmly and effectlvely rlth people; llftlng and novlng equlp.nont.) OiADE: MOT 2 (Based

on an annual salary of 527,3Q6) JOB N0: 348F

Counsel lor: Susan Lanoue

Secretary,/Receptlonlst - Physlcal Plant, Glendon College lTemporary, August 31, 1990-January l99t; HOurs:

8:],0 a.m.-4:50 p.m. or 9:00 a.m.-5:00 p.m.t (Hlgh school graduatlon or equlvalent; 1'2 yearts related

experlence (e.g., secretarlal, receptlon, dlspatchlng, etc.); typlng 45-50 wpm, accuracy essentlal;

effectlve telephone manner; good organlzatlonal skllls; mlnute faklng skllls requlred; dernonstrated

sklll,/ablllty ln the followlng areas: wordprocesslng; communlcatlng orally In a clear and concls€ manner;

exerclslng tact and dlplonacy, deallng courteously and effectlvely wlth people; worklng well under Pressure

of hlgh volume and meetlng deadllnes; attendlng accurately to detall; Blllngual modules | (advanced) ll'
fff ilntermedlate).) GRADE: 4L (Based on an annual salary ot $25,2221 JOB N0: 549L

Flle Clerk - Regtstratlon, Atklnson College lHours: 8:50 a.m.-4:50 p.m.; flexlble hours durlng peak perlods,

Inclu<1ng saturday workl (Hlgh school graduatlon or equlvalent; I yearrs offlce experlence; typlng 40-45 wpm,

accuracy essenflal; data enfry skllls requrred; good organlzatlonal skllls; demonstrated sklll,/ablllty In the

followlng areas: good oral cormunlcatlon skllls; deallng courteously rlth people; attendlng accurately to

detal l.) GRADE 5 $22,466, JOB N0: l50L

STIICR IilTERC}IAIGE:

Sale - Robert Batemanrs trcougar ln fhe Snot,tr S/N; museum rounted, trlple matted -Sl1200; Tro l0-speed

blkes - I ladlesr Nlshlkl; I mensr Peugeot -t5OO. Call Wanda at -33428 or leave message at 739'0694

- cross-country Exerclsor, llke new -$45. Call 492'0218 evenlngs

- Two-bedroom bungalow, Bayvlew/Flnchr 4Orxl50r lot, new Canac kttchen, professlonally flnlshed basgnent

wlth separate enfrance, maln level walkout to large cedar deck -$298,000. Call Paul at -88347 or

222-9189
- Comlc books, leglon of super heroes, Green Lantern, Savage Sword of Conan, others. Call -22158

- Ralchle skl boots, rear entry, slze 10, used for only half a season -$65. Call -77128

- flood coffee table, ltallan Provlnclal style, 60rr x 20rrr excellent condltlon -$50. Call -55264 or

Rent

Free

489-9447 after 6:00 P.m.
- Two-storey house, flve large bedroons, 2 1/2 bthrooms, separate llvlng and dlnlng rooms' larg€

kltchen, sulfable for sharlng, warden/Ellesmere. call 477-4957 or 443-Q853

- Klttens ready to go to a good home(s), lltter tralned, ? callco, I glnger and I black and whlte' call

Maxlne at -4462?
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GENEML:

Nomlnatlons are lnvlted for the Prlx Jacques Aubln-Roy. All Unlverslty support staff are ellglble for thls
prlze. The value of the prlze ls approxlmately $400. Nomlnatlons must be made ln wrltlng and accompanled by two

letters of recormendaflon. The lefters should descrlbe how candldates for the award meet the followlng crlterla
and also Include pertlnent lnformatlon and examples. The candldate should demonstrate excellence In performance
of dutles; possess blllngual skllls and,/or make an effort to attaln those skllls; attempt to develop harmony

among the Glendon,/York communltles; demonstrate campus-rlde cooperatlon and, where the nature of the job permlts,
enhance lntercampus relatlons; show Interest ln the envlronment and the arts; and prornote the best lnterests of
Glendon College and York Unlverslty. Nomlnatlons should be sent to the Personnel Offlce, Glendon College by

August 15.

York faculty members should note the upcomlng appllcatlon deadllnes for the followlng York research funds: SSHRC

Conference Travel Grants - July 30; York Speclflc Research Grants (ln lleu of salary program) - August l. For
further lnformatlon call the Offlce of Research Admlnlstratlon (Room 5414, Ross) at -55055.

The Cafe de la Terrasse at Glendon ls open durlng the summer as

12:00 noon-l2:00 p.m.; and Thursday, 12:00 noon to l:00 a.m.

The York Unlverslty Engllsh Language Instltute requlres famllles
from Thalland. The hqnesfay vlslt ls scheduled for Augusf l7-19
hand experlence of Canadlan famlly llvlng. For Informaflon call

STAFF FGiITIOIS:
Appflcatlons for lnfernal transfers,/promotlons, should reach Human Resources no later than August 2, 1990.

Appllcatlon forms are avallable from Htman Resources. *lndlcates posltlon ls exempt from bargalnlng unlt.
Counsel lor: Jennlfer Hebert
Bibllographlc Servlces Secretary - Blbllographlc Servlces, Scott Llbrary, Llbrarles IHours: 9:00 a.m.-5:00 p.m.l

(Hlgh school graduatlon or equlvalent; one yearrs sgcretarlal experlence requlred lncludlng budget
preparatlon, preferably In a llbrary envlronment; typlng 50 w.p.m.r accuracy essentlal; good organlzatlonal
skl I ls; good spel I lng skl I ls; denonstrated skl I l/abl I lty In the fol lowlng aroas: wordprocesslng;
computerlzed spreadsheets; worklng accurately wlth flgures; good oral conmunlcatlon skllls.) GRADE:4

Provlslonal (523,582) J0B NO: 55 lE

Blnding & Labelllng Asslstant - Acqulsltlons & Processlng, Scotf Llbrary, Llbrarles [Hours: 8:00 a.m.-4:00 p.m.,
8:30 a.m.-4:50 p.m. or 9:00 a.m.-5:00 p.m.l (Hlgh school graduatlon or 6qulvalent; l-2 yearsr related
experlence (e.9., barcodlng and labelllng, retrlevlng records from on-llne sysfems, data entry, etc.);
baslc keyboard skllls to operate a computer termlnal, accuracy essentlal; good oral communlcatlon skllls;
demonstrated ablllfy fo attend accurately fo detall; demonstrated ablllty to llft and move books on a

regular basls.) GRADE: 3 (522,466, JOB N0: J52E
*Records Clerk tAr- Employee Records, Human Resources lTemporary from August 15, 1990 to January 51, l99l;

Hours: 8:30 a.m.-4:50 p.m.l (Hlgh school graduatlon or equlvalent; l-2 yearsr experlence In a computerlzed
records area; typlng 50 wpm, accuracy essenflal; denonstrated sklll,/ablllty ln the followlng areas:
attendlng accurately and metlculously to detall; computerlzed codlng and retrleval technlques; exerclslng
tact and diplomacy; worklng accurately rlth flgures; deallng courteously and effectlvely wlth people;
malntalnlng confldentlallty; good oral cormunlcaflon skllls; good organlzatlonal skllls.) GRADE:4 (Based

on an annual pay equlty salary ot $26,521 ) JOB N0: 55lE
Counsel lor: Michael Theal I

Graduats Program Asslstant - Graduate Program,Osgoode IHours: 8:50 a.m.-4:30 p.m.l (Hlgh school graduatlon
wlth secretarlal tralnlng or equlvalent; mlnlmum 2 yearsr relatod secretarlal experlence (e.9., revlewlng
and checklng appllcatlons, malntalnlng accurate flles, arranglng meetlngs, answerlng enqulrles, etc.),
preferably ln a unlverslty envlronment; typlng 40-45 wpm, accuracy essentlal; tact and dlplomacy essentlal;
skllls In transcriblng from dictatlon equlpment would be an asset; demonstrated sklll/a6lllty ln the
followlng areas: wordprocesslng; deallng courteously and effectlvely wlth people; provldlng lnformatlon and

answerlng enqulrles ln a clear and Informed manner; worklng Independently and settlng prlorltles under
pressure to meet deadllnes; good organlzatlonal skllls; good wrltton cormunlcatlon skllls.) GRADE: 5

(525,222) JOB N0: 554F

Graduate Program Asslstanf,/Secretary - Interdlsclpllnary Studles, Graduate Studles IHours: 8:50 a.m.-4:50 p.m.
(sunmer); 9:00 a.m.-5:00 p.m. (wlnter)l (Hlgh school graduatlon wlth secrefarlal tralnlng or equlvalent;
some unlverslty coursos preferred; mlnlmum 2 yearst related experlence (e.g., secretarlal, admlnlstratlve,
answerlng enqulrles, malntalnlng accurate flles, arranglng appolntments, etc.), preferably In a unlverslty
envlronment; fyplng 45-50 wpm, accuracy essentlal; wordprocesslng skllls requlred; data entry skllls
requlred; tact and dlplonacy essentlal; good Interpersonal skllls; good Intervlerlng skllls; analytlcal
skltls; mlnute taklng skllls; demonstrated sklll/ablllty In the followlng areas: deallng courtsously and

effectlvety wlfh people; worklng Independently and settlng prlorltles; attendlng accurately to detal l;
excellent oral and rlrlften communlcatlon skllls; mlcro-based database skllls.) GRADE: 5 (925,222) JOB N0:

355F

fol lows: Monday, Tuesday, Wednesday, and Frlday,

to be weekend hosts to CIDA-sponsored students
and ls lntended to glve the students a flrst-
-55355.

- contlnued



ST FF FOSlTl(l{S (contrd.)

Counsel lor: Nancy Wa I lace
Micro-Compufer Representatlve - Micro York, Computlng and Communlcatlons Servlces IHours: 8:50 a.m.-4:30 p.m.,

plus some evenlng hours requlredl (Hlgh school graduatlon or equlvalent; some post-secondary education
preferred; 2 yearst experlence ln a mlcrocornputer retall stor€; excellent customer servlce skllls requlred;
deallng courteously and effectlvely wlth people essentlal; baslc bookkeeplng skllls requlred; good oral
communlcation skllls; supervisory skllls requlred; baslc knowledge of: Graphlc Appllcatlons fi.e.
Drawperfect, MACDRAI{, MACPAINT), Desktop publlshlng il.e. pagsnaker); lntsrmedlate knowledge of: Inventory
confrol system (1.e. summation pOs), wordprocesslng il.e. wordperfect 4.2/5.0/5.1, Ms WORD), computerlzed
Spreadsheets (i.e. LOTUS, MS EXCEL), MS or rc DOS (1.e. 4.01), Database management; detalled understanding
of a varlety of hardware product llnes lncludlng three or more of the followlng: lBM, Zenlth, Apple,
Hewlett-Packard, Sharp, Packard Bell. Please submlt a resume when maklng an appllcaflon.) GRADE: CS5
($f1,597) JOB NO: 356H

Counsel lor: Donna Robblns
Secretary - Physlcal Educatlon, Arts lTemporary - August 15, l99O to May 15, l99l; Hours: 8:j0 a.m.-4:50 p.m.l

(Hlgh school graduatlon with secretarlal tralnlng or equlvalent; I yearrs related experience (e.g.,
secretarlal, provlding lnformatlon, receptlon, etc.); typlng 50 wpm, accuracy essentlal; r,ordprocesslng
skills requlred; good organizatlonal skllls; denonstrated ablllty to provide accurate lnformatlon and
answer enqulrles ln a clear and conclse manner; demonstrated ablllty to deal courfeously and effectively
with people.) GRADE: 3 (Based on an annual salary of $22,466) JOB NO: 557K

Administrative Asslstant - Offlce of the Dean, Arts lHours: 8:30 a.m.-4:30 p.m.l (Hlgh school graduatlon wlth
secretarial tralnlng or equivalent; mlnimum of one year post-secondary educatlon requlred; mlnimum 2 yearst
related secretarial,/admlnlstratlve experlence (e.g., Interpreting faculty leglslation, acting as resource
Person for acadernlc corrnlttees, etc.); typlng 50-55 wpm; wordprocesslng skllls requlred; shorthand or
speedwritlng an asset; ablllty to transcrlbe frorn dictation equlpment requlred; ablllty to maintaln
confidentlallty; demonstrated sklll/ablllty ln ihe followlng areas: good oral communlcatlon to ellclt
accurate lnformatlon and answer detalled enqulrles; excellent wrltten communlcatlon; taklng mlnutes;
oxercislng tact and dlplonacy; deallng courteously and effectlvely with people; attendlng accurately to
detail; exerclsing lnltiative; maklng good judgmenfs and implementlng declslons; excellent interpersonal
skllls; excellent analytlcal skllls, lncludlng ablllfy to comprehend abstract concepts; excellent
organlzatlonal skllls, lncluding ablllty to set prlorltles and work lndependently under pressure of high
volume. Please submlt a resume when maklng an appllcatlon.) GRADE: 6 Provlslonal (.$27,692) JOB N0: 558K

Admlnlstrative Secretary - History,/East Aslan Studles, Arts [Temporary from September l, 1990 to August 51, l99l;
Hours: 9:00 a.m.-5:00 p.m.l (Hlgh school graduatlon wlth secretarlal tralnlng or equlvalent; mlnimum 2

yearsr related experience (e.9., secretarlal, admlnlstrative, llbrary experlence, etc.); typlng 50 wpm;

wordprocesslng skllls requlred; bookkeeplng skllls requlred; oral and wrltten conmunlcatlon skllls ln
Chlnese or Japanese preferred; excellent lnterpersonal skllls; demonstrated sklll,/ablllty ln the following
areas: worklng lndependently; deallng courteously and effectlvely with people; excellent oral and written
communicatlon skl I ls; excel lent organlzaflonal skl I ls.) GRADE: 5 ($25,222) JOB N0: J59K

Counsel lor: Susan Lanoue

Receptionlst - Houslng and Food Servlces, Buslness Operaflons lTemporary 6 nonth posltlon; Hours: 8:30 a.m.-
4:30 p.m.l (Hlgh school graduatlon or equlvalent; l-2 yearsr related experlence (e.g., receptlon, front-
line customer servlce, etc.); baslc typlng; wordprocesslng and data entry skllls preferred; accuracy
essenflal; dennnstrated sklll/abl llty ln the followlng areas: deallng courteously and effectlvely with
people; worklng ln a hlgh volume envlronment wlth a strong servlce orlentatlon; worklng effectively under
pressure of frequent lnterruptlons; provldlng lnformatlon in a clear and lnformed manner; excellent oral
communlcatlon skllls; good wrlften communlcatlon skllls; pleasant felephone manner.) GRADE: J (Based on an

annual salary of $22,466) JOB N0: 5601

$ffR II{TERCMISE:
Sa le - Amlga compufer, dual disk drlve, WP 4.2 lncluded, Dalsy wheel prlnter, 50K extra mernory. Call -55512

or 486-9412
- Sof ld oak desk, 5ttx20u, antlque, matchlng swlvel chalr, sultable for chlld or adolescent -5220. Call

Don at -33339 or 481-9496
- 1986 Nissan 4x4, long box plck-up, Fspeed, cap, new Brldgestone Desert Duellers. Call Andrew at -

55491 or 841-7055 after 5:00 p.m.
- Antique lawyerts book case, dark oak, orlglnal flnlsh, retractable bubble glass doors,82ttx34nxl4,tt

-$1,200; Antique oak kitchen cablnet, enamel pullouf table, 70nx42 1/2n>Q7n -$900; Fsnale l./4"
neoprene dive sult, 2-plece farmer john with boots, gloves and hat, nen condifion, slze 14-16 -$200;
DAYLAB 500 enlarger/prlnter, new condltlon -$250. Call Hannah a+ -33795 or 66f-0819 evenlngs

- One plane tlcket to Edmonton for female, August 14-28 -$400; Sofa (Davenport) and matchlng chalr -
$150; Bookcase -$20; Phone stand -$10; Baby change table -$10. Call Davld at -77518 or 667-0226 alter
5: 00 p.m.

- Bedroorn suite, includes double bed (mattress, boxsprlng and headboard), dresser wlth mlrror (nlne
drawers), armoir (five drawers), one end fable -$300. Call Joy at -5t624

Rent - Room ln qulet home, Woodbrldge, non-smoker/non-drlnker, own room, female preferred, own transportation
preferred. Cal | 85'|-0565 for appolnfment
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GEIGML:
Members of the York cornmunlty are asked to note that effectlve Monday, August 13, the york Bulletln wlil be
publlshed only once a week. The deadllne for any submlsslons wlll be the precedlng Vlednesday at 12:00 noon.
The Bulletln wlll reach campus mall boxes on Monday mornlngs. For furfher lnformatlon call Debble Jamleson at
-550 1 0.

The annual CIDA,/ICDS competltlon for 1990/91 has been announced and the CIDA deadllne ls October 9, 1990. The
Commlttee on lnternatlonal Exchanges, Llnkages and Developmenf Agreements wlll revlew prcpcsed submlsslons and
make recofimendatlons to the Presldent and Vlce-Presldent (Acadsnlc Affalrs) for thelr approval. In order to
meet the CIDA deadllne, proposed submlsslons must be recelved by York Internatlonal (Room ll0, Admln.
Studles), no later than September 19. Meanwhlle, the normal procedures of the 0fflce of Research
Admlnlstratlon wlll apply to preparatlon and eventual submlsslon of all proposals.

Recreatlon York offers the followlng August Fltness classes: Low lmpacf./Hlgh Intenslty lntermedlate - August l-16
- Monday, l{ednesday & Thursday, 7:45 a.m.-8:30 a.m., Judo Room - Fee $14; Noon Fltness Lw lmpact/Hlgh Intenslty
fntermedlate - August l-16 - Monday, Vfednesday & Thursday, 12215 p.n.-12t45 p.n., Judo Room - Fee $tO; Afteruork
Low lmpact/Hlgh Intenslty Intermedlate - August l-16 - lrl,onday, llednesday & Thursday, 5:00 p.m.-6:00 p.m. - Judo
Roon - Fee $18. Recreatlon York has nRec Ratn autoshades for sale. They can be purchased for $6 each or 2 for
$10 from Room 2ll, Talt McKenzle. NOTE: Monday, August 6 class rlll be held Tuesday, August 7.

EVE{TS:

T}|NSDAY, AreUST 2
9:00 a.m. - PhD Defence - lGraduate Program In Blologyl Mark R.S. Johannes wtll defend hls dlssertatlon

entltled rrBehavloural Trade-of fs In l,laturally Occurrlng Golden Shlner tloteilttgonus- crysoleucas)
Populatlons: Fleld Testlng Predlctlons Derlved From Optlmallfy Theoryft - Room 205, Lumbersr Museum

STAFF FOSITIO{S:
Appflcatlons for Internal transfers,/promotlons, should reach Human Resources no later than August 7r 1990.
Appllcatlon forms are avallable from Hrman Resources. *lndlcates posltlon ls exanpt from bargalnlng unlt.
Counsel lor: I rmgardt Duley
rAdmlnlstratlve Offlcer - Deanrs Offlca, Admlnlsfratlve Studles (Unlverslty degree or equlvalenf, preferabty In

buslness admlnlstratlon; mlnlmum 3 yearsr admlnlsfratlve and supervlsory experlence wlth publlc confact,
lncludlng experlence wlfh human resources admlnlstratlon, facllltles managenent and budgets; excellent verbal
and wrltten cormunlcatlon skllls, Includlng the ablllty to negotlate; excellent supervlsory skllls; excellent
Interpersonal skllls; demonstrated ablllty to adapt to constantly changlng prlorltles; demonstrated ablllty
to exerclse good Judgernent and Inltlatlve; excellEnt organlzatlonal skllls; worklng knowledge of
mlcrocompufers and thelr capabllltles; proven good budgetary skllls. Please submlt a resurn€ when maklng an

appf lcatlon.) GRADE: PEl.{ 6 ($57,210-545,022) JOB N0: 56lB
Counsel lor: Donna Robblns
Admlnlstratlve Secretary to the Chalr - Humanltles, Arts lHours: 9:00 a.m.-5:00 p.m.; overflme requlred, two

evenlngs per monthl (Hlgh school graduatlon rlth secretarlal tralnlng or equlvalent; mlnlmum 2 yearsl
secretarlal experlence, preferably ln a post-secondary envlronment; typlng 40-45 wpm, accuracy essentlali
wordprocesslng skllls requlred; shorthand or speedwrltlng skllls preferred; good wrltten cormunlcatlon
skllls; demonstrated sklll/ablllty In the followlng areas: mlnufe taklng; exerclslng tact and dlplomacy;'
exerclslng good judgment; worklng accurately and effectlvely under pressure of hlgh volme; provldlng clear
and effectlve oral conmunlcatlon skllls; deallng courteously and effectlvely wlth people; Includlng ablllty
to set prlorltles; excEllent organlzatlonal skllls.) GRADE: 5 (525,222, JOB N0: 562K

Counsel lor: Susan Lanoue

Secrefary - Bookstore, Buslness Operatlons lHours: 9:00 a.m.-5:00 p.m. (wlnter); 8:50 a.m.-4:30 p.m. (summer)l
(Hlgh school graduatlon wlth secretarlal tralnlng or equlvalent; mlnlmum 2 yearsr secretarlal experlence;
typlng 45-50 wpm, accuracy essentlal; good oral conmunlcatlon skllls; computerlzed spreadsheet skllls or
wllllngness to learn; demonstrated sklll/a6lllty ln the follorlng areas: wordprocesslng; good organlzatlonal
skllls lncludlng ablllty fo set prlorltles; malntalnlng confldentlallty; deallng courteously and effectlvely
wlth people.) GRADE: 4 Provlslonal ($23,582) JOB N0: 565L

Accountlng Clerk ll - Flnanclal Servlces, Physlcal Rssources IHours: 8:30 a.m.-4:30 p.m.l (Hlgh school graduatlon
wlth some accountlng courses or equlvalenti 1-2 yearsr related experl€nce (e.9., cost accountlng, processlng
purchase orders and Involces, etc.); baslc fyplng skllls; mlcrocomputlng skllls requlred; data entry skllls
preferred; good organlzatlonal skllls; dmonstrated sklll/ablllty In the followlng areas: provldlng
lnformatlon In a clear and conclse manner; deallng courteously and effectlvely wlth people; attending
accurately to detall; worklng accurately wlth flgures.) GRADE: 4 (5251582) JOB N0: 564L

SIIif,R I}ITERCMIGE:
Sa le - Tlmesharlng avallable for one week at any tlme, from now untll the end of August at any locatlon

fhat RCI has a vacancy, twc-bedroom condomlnlum. Call Carol at 775-8086 after 7:00 p.m. or Harry
at 256-1489 durlng the day

- Three tlckets totrNew Klds on the Blockrt concert, August 5. Call -20124 or 248-4858 evenlngs
Sublet - Bachelor apartment In Passy Gardens (on-campus), furnlshed, avallable lmmedlafely untll Sept.22,

all llnens, some dlshes -$384,/month, Includlng utllltles. Call Rena at 736-5261 or Kathy MrCloskey
at (519) 252-8472

N


