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GEilEML:
Attention Members of the York Communltv: Constructlon activltles wlll be commenclng shortly
to reallgn the York Road and Fraser Drlve lntersectlon. The project is expected to take

about three weeks to complete, durlng whlch tlme vehlcular access wl | | be restrlcted through

the tntersection. Motorlsts are advised to use alternatlve campus enfrances for the
duratlon, and pedestrlans are remlnded to exerclse cautlon around the consfructlon zone.

Actlvitles are also underway to upgrade several campus crosswalks to nerd provlnclal
standards. New standards wl | | be implernented around Fraser Drlve to lmprove pedestrlan

safety on campus. Please watch for the nexf lssue of the York Bullds Newsletter, due to come out at the

beginnlng of September, for more lnformatlon about the operatlon of the new pedestrlan activated crosswalks.

Questions and concerns about constructlon activlties can be directed to the Construcfion Firctllne,736-5445.

Members of the York communlty are welcome fo attend the Internatlonal Space Unlverslty Deslgn Proiect
presentatlons. Students worklng on the Internatlonal Program for Earth Observatlon wlll present on Tuesday,

August 28 from 9:50 a.m. 'fo 12250 p.m. and 2:00 p.m. fo 6:00 p.m. ln Curtls Lecture Hall l. Students worklng

on the Internatlonal Asteroid Mlsslon wlll present on Wednesday, August 29 lron 9:30 a.m. to 12:30 p.m. and

2:00 p.m. to 6:00 p.m. In Curtls Lecture Hall l. Each presentatlon wlll begln wlth an Executive Summary.

Labour Day Hollday: Unlverslty offices wl | | be closed Monday, Sept. 5. Unlverslty offlces wl I I also return

to regular hours (9:00 a.m, to 5:00 p.m.) on Tuesday, Sept' 4.

For the Labour Day Hollday weekend, Saturday, Sept. I to Monday, Sept. 5,

servlce ouilet wlll be open f rom 9:00 a.m. to 6:00 p.m. All other outlets

The york Unlverslty Llbraries wlll be closed for the Labour Day weekend, Saturday, Sept. I tc Monday, Sept. 3.

Atkinson College has approxlmately 12 studv carrels to glve away. Anyone Interested should <:ontact Amy ln the

Department of Faclllfles Plannlng and Operatlons at'55223 before August 51.

The Centre for Contlnutng Education wlll offer computer fralnlng courses, beglnnlng September 4. Short courses

are offered on Intro to the PC, DOS, WordPerfect, Lotus, dBASE lV, Pagonaker, C, Local Area Networks, ACCPAC and

Bedford. York staff, faculty, alumnl, retlrees and students are all ellglble for discounts. For informatlon

cal | -55025 or fax 631-9822.

The Instifute for Space and Terrestrlal Sclence has an lmmediate openlng for a Computlng Technology Speclallst

who wlll work wlth technologles such as TCP/lP, Ethernet, routers, workstatlons, servers, flbre optlcs, laser

datalinks, Unix, NFS and X-wlndows. Quallflcatlons: a degree ln computer sclence or its equivalent, wlth at

least two years of experlence ln Unlx system admlnlstratlon and software development. A comprehensive beneflts

package ls offered. Salary ls ln the range of $J5,OOO-$40,000 per annum. Interested appllcants should forward

thelr currlculum vltae with the names of three references to the Dlrector of Hunan Resources, lsTS, 4850 Keele

Street, Second Floor, North York M3J lKl by August 51. Please quote reference number AW-9008-

The Faculty of Arts Cormlttee on Research, Grants and scholarshlps lnvltes appllcatlons from ful l-tlme Art

faculty for Faculty of Arts Fellowshlps. The fellowships are Intended to provlde an opportunlty to complete a

research project by releasing the faculty member from all teachlng responslbllltles for one academic year. Up to

slx awards may be made each year. Further lnformatlon and appllcatlon forms may be obtalned from the Deanrs

Office, Faculty of Arts, Roorn 5930, Ross (-55260). The deadllne for appllcatlons ls September 15.

CIRAC has an lmmediate openlng for a part-tlme secretary (14 hours/week). Quallflcatlons: hlgh school

graduatlon with secretarlal tralnlng or equlvalent; typlng 40-45 wpm, accuracy essentlal; knowledge of computer

spreadsheets; some bookkeeplng experlence; good organlzatlonal skllls; tact and diplomacy; demonstrated abillty
to deal courteously and effectlvely wlth people; and good oral and rrltten conmunlcatlon skllls. Salary ls

$12.86,/hour. For further informatlon ca I I carol Francls at -55586.

STAFF POSITIO{S:

E

Appllcatlons for internal transfers/promotlons, should reach Human

Appllcatlon forms are aval lable from Human Resources. *lndlcates

the Complex 1 (Founlrrs/ Vanler
wlll be closed.

Resources no later than Septomber 4, 1990.

posltlon ls exempt from bargalnlng unlt.

Counse I lor: Jenn i f er l-leberf

Reserve Asslstant A - Reserves, Circulatlon Servlces, Scott Llbrary IHours: 8:50 a.m.-4:30 p.ml (High school

graduatton or equlvalent; l-2 yearst experlence ln providlng fronf-llne publlc servlce ln a hlgh volume

area; prevlous llbrary experlence preferred; Reserves experlence an asset; customer servlce skllls
required; baslc keyboard skllls to operate a cornputer termtnal requlred, accuracy essentlal; knowledge of

computerlzed on-llne systems preferred; demonstrated sklll,/ablllty ln the followlng areas: deallng calmly,

courteously and effecflvely wlth a hlgh volume of enqulrles ln person and by telephone; attendlng

accurately to detall; answerlng enqulries In a clear and conclse manner.) GRADE: 4 $25,406) JOB N0: 40lE

Clrculatlon Asslstant - Circulatlon Servlces, Scott Llbrary IHours: l0:00 a.m.-6:00 p.m.l (Hlgh school graduatlon

or equlvalent; l-2 yearsr experlence ln provldlng front-llne publlc servlce ln a hlgh volume area; previous

llbrary experience preferred; customer servlce skllls requlred; baslc keyboard skllls to operate a computer

termlnal requlred, accuracy essentlal; knowledge of conputerlzed on-llne systerns preferred; demonstrated

sklll,/abl llty ln the followlng areas: deallng calmly, ef fectlvely and courteously wlth a hlgh volume of

enqulries In person and by telephone; answering enqulrles clearly and conclsely; attending accurately to

detal l) GRADE: 4 (525'406) JOB N0:402E
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STAFF FOS|T|O{S (contr d. )

Counsel lor: Karen Wrlght
Asslstant to Textbooks Buyer ll - Bookstore (York), Buslness 0perations IHours: 8:50 a.m.-4:30 p.m. (summer);

9:00 a.m.-5:00 p.m. (wlnter); requlred to work I or 2 nlghts per week from ll:30 a.m.-7:50 p.m.; Durlng rush
perlods (May, September, January) requlred fo work I or 2 nlghts per week from 1:00 p.m.-9:00 p.m.l (High

school graduation or equivalent; 2 yearst related experlence (e.9., processlng book orders, deallng wlth
people, etc.), preferably in a bookstore envlronment; baslc typlng skllls; mlcrocomputlng skllls preferred;
good wrltten comnunlcafion skllls; pleasanf telephone manner; good cusfomer servlce skllls requlred;
demonstrated sktll,/ablllty ln the followlng areas: provlding and obtalnlng lnformatlon In a clear and conclse
manner; worklng effectlvely under prossure of hlgh volume; dealing calmly, courteously and effectlvely with
people; settlng priorltles; exerclslng good judgemenf; attending accurately to detall; good organlzatlonal
skl I ls.) GRADE: 5 ($27,046, JOB NO: 4l lA

*Admlnlstratlve Secretary - Job Evaluatlon, Human Resources lTemporary from September 4, 1990-January 51, 1991;

Hours: 8:50 a.m.-4:50 p.m.l (High school graduatlon wlth secretarial trainlng or equlvalent;3 yearst
admlnlstratlve and secretarlal experlence; typlng 40-50 wpm; sproadsheet and database skl lls requlred;
bookkeeplng skills; demonstrated sklll/ablllty in the followlng areas: wordprocesslng and microcomputlng;
v{orklng accuratety and effectlvely under pressure of hlgh volune; deallng courteously and effectively with
peoplo; exerclslng tact and diplomacy; settlng prloritles and worklng lndependently; worklng wlth a budget;

working accurately with detall work; good oral communlcatlon and excellent organlzatlonal skllls; ) GRADE: 5

(Based on an annual salary of $28,271) JOB N0: 4l2A
Counsel lor: Michael Theal I

Counselling Asslstant - Oufreach Services, Atkinson lTemporary from October l, '1990-May 3, l99l; Hours: 9:00 a.m.-
5:00 p.m., four days per week + one day per week from l2:00 noon-8:00 p.m.l (Mlnlmum two yearsr unlverslty
education or equlvalent; unlverslty degree preferred; minimum 2 yearst related experlence (e.9., complex

advlslng, maklng presentations, efc.) preferably ln a student servlce or advlslng area; excellent
organlzatlonal skl I ls; excel lent interpersonal skl I ls; tact and diplornacy essentlal; domonstrated

sklll/ablllty ln the followlng areas: advlslng; obtalnlng and explalnlng defalled lnfc,rmatlon ln a clear and

conclse manner; maklng presentations; deallng courteously and effectively with peopler; malntalnlng
confidentlallty; oxerclslng good judganent; worklng lndependently. Please submlt a rosume when maklng an

appllcation.) GRADE: 6 (Based on an annual salary of $29,520) JOB NO:415F

Counsel lor: Mary Malyk
*Receptionlst/Typlst - Labour Relations, Human Resources IPart-tlme: Tuesday-Thursday (21 hours - 3 days/week);

Hours: 8:50 a.m.-4:50 p.m.l (Hlgh school graduatlon or equlvalent; l-2 yearsr receptlon and clerlcal
experlence, preferably ln a unlonlzed envlronment; typing 40-45 wpm, accuracy essentlal; wordprocesslng

skllls required; good oral conmunlcaflon skills; dernonstrated ablllty to deal courteously and effectlvely
wlth people; tact and diplomacy essential; pleasant telephone manner; demonstrated ablllty to work accurately
and effectlvely under pressure of hlgh volume.) GRADE: 5 (Based on an annual salary of $24,290) JOB N0:

4t4C

SIIICR INTERCMIGE:

Sa le - fBM Model Z5/Proprlnter Computer, less than one year old, DOS lnstalled, microsoft works package

lncfuded -$2,475; Computer fable -$145. Cal I col lect 705'754-9196

- Love seat, beige -550; Glass and chrom€ end table -$10; Plne headboard for queen-slze bed -$89; Travel

lronlng board, new -$8; Air condltloner -5250; Elecfrlc can opener,/[ce crusher -$7. Call 661-58]6

- 1981 Mercury Cougar, navy, 4-door sedan, alr, crulse, power steerlng & brakes, tape/AM/FM, no rusf
-$l,B5O as ls or wlll certlfy. Call -22035 or 887-5151 after 5:30 p.m. and weekends

- Queen-slze rrNew Yorkerrtwaferbed, excellent condition -best offer. Call Ngalre at -55060

- Apartment-slze washer/dryer, Hotpolnt, almond colour, Includes extended warranty -$900. Call 736'8425

- 1986 Nissan 4x4, long box plck-up, tllf steerlng, seat covers, new Brldgestones, excellent conditlon
-$6,400. Call Andrew at -55491 or 841'7035 after 5:00 p.m.

- l9e4 Chevette, two-door automatic,64,000 km, good condition -asklng $2,500. Call 789-1785

- 1981 Chev Nornad van, sfandard, hlgh roof with folding kidsr double bed, power steerlng & brakes,

skyfight, 8 seats, 9,000 km on new engine, certlflcate -$4,990. Call Fred at -77284 or 661-4746

- 1988 0ldsmoblle Delta 88 Royale, 15,000 mlles, warranty, lady drlven, air, AM/FM cassette, tllt steerlng
-$16,500. Call 246-0679i 1980 Cadillac Devllle Sedan, 85,000 mlles, loaded, excellent runnlng conditlon
-$3,100. Cal | 246'0679

- Zenlth computer wlth hard drive, keyboard & monochrome monlfor, approx. I year old. Call 727'0790

Rent - Two bedroorns, deck, Znd floor of detached house, Dufferln/Dundas, separate entrance, parklng, laundry,

aval lable October l. Cal | -88705 or 785'3841

- Two-bedroorn penthouse condominlum ln Unlverslty Clty, Includes frldge, stove,
parklng, available September I -$1,1OO,/nronfh. Call 661-5836

- Basement in townhouse plus one-bedroom In upper level, share laundry, kltchen

$600/coup le pl us parklng. Ca | | 881-4573

- One-bedroom ln condomlnium at Four Wlnds Drlve, private bathroom, share kltchen -$550lmonth. Call

736-8425
- Shared accommodation, 5 unfurnlshed bedrooms ln a house at Jane,/Lawrence, eat-ln kltchen, bath, lncludes

uflfities, cable and parklng, non-smoker, male or female, avallable lnmedlately'$375/nonth; Two roorns

ln a house at Keele,/Wilsc'n, shared bath, non-smoker -$350,/monfh. Call 246-0679 or 636-3488

- Spacious basement apartment, Weston Rd.,/Hwy. 7, wlll be flnlshed for September. Call Marco at 850-0659

- Affectionaie kltten needs good horne, 2-3 npnths old, grey, whlte and orange tabby. Call Shlrley at

-66379 or 665-8184 evenlngs
- Male cat, nlce-dispositloned, part Perslan, whlte & black, 5 years old. Call Connle or Mark at 748-1552

- Furnished room ln an apartment on campus, from January to Apri l, 199.|, for a new faculty mernber, non-

smoker. Ca | | Ann Pestano at -33758

dlshwasher, utl I ltles,

and bath -$450,/person or

Free

rdanted



has been erecfd to asslst you'ln arrtvlng at your destlnatlon. We-apologlze
pltase feef free to call the Constructlon-Hotllne number at 736-5445 wlth any

A one-mlnute power Interruptlon wlll take place Frlday, 99Pt: 7 between the hours of 7:00 and 8:00 a.m. The followlng
i,""ii"i_sq,.ur!;Ossood.e.xa||tawSchoo|;HartHouse;HooverHomestead;Curt|sLecture
Halls;72 Rsslnlbotne Road; #8 Asslnlbolne Road; Flne Arts; lvt'oon Road Apartment.

Mrs. June Bradford, Admlnlstratlve Secretary, Engllsh Department passed away August 22, 1990. Donatlons may be made

to the Cancer SoclefY.

Welqht watchers open House will take place Sept. 5 from noon - l:00 p.m., In Room 282, Atklnson college. The l0-
week sesslon starts Sept. 12. For tnformatlon please call Yvonne at 55224.

Telecommunlcattons would llke to remlnd members of the York Communlty that the.FAX Servlce offered at 016 Steacle
ts for faculty and staff members only. To ensure that.you recelve your IncomlngTEffi-essages please make sure your

name and depaitment are referenced on the lncomlng FAX.

Volunteer opportunltles for mexnbers of the York Communlty to asslst wlth notefaklng, exam proct^orlng,.-re9dlngt
u""1.i"n"", llbrary asslsfance. ball Kerrl, Offlce for Students wlth Dlsabllltles atreader/taplng, rnobl

55140/TDO 55265.

GENERAL:

to fol low the approprlate slgnage that
for any tnconvenlence thls may cause.
concerns you may have.

lstratlon In La
h€ Language Lac
ember 5 to Thur

f00'ffi-ffr-oo-n - Reg I st rat I on
Ronald Mendes ext. 35817.

Pvc c.-,
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: Owlnq to fhe tntense constructlon actlvltles around York Lanes and the
-ctose fne pedestrlan walkway between these sltes. Pedestrlans are advlsed

ber 15 from 9:50 to 5:50 p.m

for ARTSTART In the lobby of the Flne Arts Bulldlng. For more lnformatlon call

Yeomen vs. Mclilaster (exhlbltlon game)

Notlce to alt lnterested l'lork,/StuQ lcf pants: Due to the Increased Mlnlstry 1'undlng Q5fr/25fr ratlo),
ly over the past year, not only a'l York, but at all Onfarlo

)aFTTeTFeTlon lh the work,istudy Program has grown lmmensely.over rne pasr y(,dr, rr(,r errry or rvr^, vqr ,

Inslfutlons. As a."irtt,-ou.'1990:91 budgei allocatlon w'lll not meet the needs of atl job proposal" tj|lll?j l::+H'i:Ti);i;i";-.;"r;;.'i.";; ;rr; t-o p-rovroe a varrety or jobs ror our_ students, li ls -neces:.arv lo ,!J1..!l tne
^..-L^- ^i -^^F^,,ad intr nrnnnea tc rnr aac'h rrnlt./deoarfment and' a lso restrlct the amount of f undlng to $1000 periljio"l'Jr""ip}.""J:;;''p;;G;i; i;; "i"-n 

unitTaepartmeni.and'atso restrlct the amount or rundlns 
-t"^J-,l0=0=0=',Pl|,-'-..,..'.^i^^+r^^ ^^--t**aa *aara*c rnrr r{lf f larrltle< crcated bv these drastlc measufes and gnsufesposltlon, The work/sl-uiv'i"l."iio" cor.ltt.. regreti 9ly-dlfflculfles created by these drastlc measures and ensures

{ffi"n-iln".r'"ti"its wl ll be made fo encourag6 tt. tt{lntstry to reassess the real f Inanclal needs of thls program.

yoGA classes wilt begln on september ll (beglnner) ln Atklnson College and-september l5 (beglnner and lntermedlate)
in vanter College, n"oom 2oz.'For.o.. tnformatlon call Nancy Burnham - 757-8900.

Lab: Al I students enrol led tn a'language courso requlrlng laboratory sesslons must reglster
S-tlZ Rorr Bulldlng, on t!r! f'ollowlng days, unless otherwlse Informed: Tuesday,

Hlrlnq of Monttors: The Language Laborafory ls now hlrlng monltors for fhe Academlc y^ear.1990-1991. lf you are

ii-il6ii+-infr#:sA(Mandartnj, ?rench, rtaftan, Japanese-or Spantsh please apply by'september 7, In s-ll7 Ross

Bul ldlng.

Glendon Day Nursery: spaces are aval lable at the Glendon Day Nursery as of September l. Please contact the teachers

ffi lnformatlon.

For sale: A untverslty department has for sale: l-XIDEX Mlcroflche Reader, Model 780. In very- good wgrfllS
iffi:, ;rki;gJrlcd: $200 or uest ofier.- lnterested p.rrons can confact Dile watts, Purchaslng Dept., ''5143.

stong college ts acceptlng appllcatlons for the posttlon of a Restdent Don for the 1990-91 academlc year. The

appltcant shatt be associatdd wlth the unlvers!'ty- on.a full-tlme basts (4 courses (24 credlts) as a senlor
undergraduate or a 9;;;;+; siudent ttn-gooa ""_+ql" standlng matntatnlng at Jeast a Ct average). lnqulrles may

be dlrected to w. nniy rntgnt, Restdent f"uttrr-fiz Stong Cotlele (extenston'zzttll or toMrs. olga Clrak, Asslstant
to the Master, 517 Sion! doliege 0ry0!). cigsrn.g dafi for iecelpt-9!^appltcaflons, three letters of reference,
f-ettJr oi lnt5nt anO fru'nsCrlpt-s ls 5:00 p.m. FrldEy, September 14, 1990.

The Department of Human Resources announces the followlng Appolnfments:
Robtn Gouctreau, Comptroller, Flnance, effecttve September-1.'The follow!ng^transfers an-d promotlons have also taken

place: Dtanne Bates, Manager, rundralstnj i.og.urofi"i pr.tvite Fund!ng, E-xternal Relatlonsi Cathy Clarke, Dlrect-
servtce Tralnlng & Development coordJnaior, "stitt De.velopment, ttumiri Resources; Jane crescenzl, Admlnlstratlve
Offtcer, Faculty of F!ne Arfs; Mary S"t""pdrr-, AOrtnl.t."ilve btttcer, Faculty of Arts; Nancy Wallace, Manager,

Placement Servtces, Admlnlstratlve Studles.

EVEITS:

TEDNESIIAY, SEPTEAER 5

ffi.FarPwe|l,RP9eptton-tohonourJ.A.s.(Sandy).t'|cNe||,D|rectorofAdm|sslons,Recru|tment
& Transcrlpts, on the occasTon of hls feJirem"nt "tt". 2O-y"-ur.t ul-Y9:k -..contrlbutlons towards a glft can be

forwarded to Brtgltte Zwarych, Offlce of Admtsslons, WOB - nSVp to'77485 - l'lasterrs Dlnlng Room, Stong

THTRSDAY, SEPTEAER 6
ffice.[GraduateProgramlnPhl|osophylNormGa||w|||defendhtstheslsent|t|ed'lTheRo|eof
t;;'G..;;;ilveffii unoeritanatng ti Rrtt f lclat Inte-l I tgence Researchrr - Roorn 5910, Ross

FRIDAY. SEPTEBER 7
ffifence.[GraduateProgramtnPhtlosophylG|ynHo.t-zw|lldefendhlstheslsentlt|ed|lFeature
nt'traciions o-FTlfrl--ftw Releases tn Peiceptlon and Mlndrt - Room N927' Ross. L^- r, ^ +!^^t-
"iJdo""Jj;1"-"Lf irJifu;"-''iii"iiit;"p.;'s;;"i; c.;;;;rrvr r'ri-oeuorair carter Park wtll derend her M.A. thesls

"riiir5i,'' "cn*!ffiuao*ti irt" Huronli Regtonal Centre, 1876-1945" - Roorn N401 Ross.

unl

2:00 p.m. - Yeornen Football - York



EVENTS (ontrd)

ISDAY. SEPTEAER IO
ffifeoce - [Graduate Programme ln Soclologyl Nora
entlfled "AgaTi?FTE-5Tl?is: An Inqulry Into the Posslbl lltles for
Practtcerr, tn Room 102 Admlnlstratlve Studles Bulldlng.

Jung-Duranylk wl | | defend her M.A. Thesls
Acilons for Change In the Communlty Work

STAFF POSITIO{S:

Appl lcaflons for
Appl lcaflon forms

tnternal transfers,/promotlons, should reach Human Resources no later than September ll, 1990.

are avalable from iluman Resources. *lndlcates posltlon ls exempt from bargalnlng unlt.

Counsel lor: Karen Wrlght

Receptlon!st - Department of Instructonal Ald Resources lHours of Work: 8:50 a.m.- 4:50 p.m.l (Hlgh school graduatlon

or equtvalent; l-2 yearsr receptlon and clerlcal experlance, tnclud!ng some front-ltne servtceexper.lence, preferably
tn an audlo-vlsual iiei; typfng 50-55 e.p.rn.r accuracy essentlal; S99d organlzatlonal skllls; pleasant telephone
manner; sklll In handllng cash-requlred;'knowiedge of photograph'lc fllm typ9s., processes and audlo-vlsual terms an

asset;'demonstrateo ir<ifilablltty'ln tn-e totlowt-ng areas: altendlng accurately to detall; deallng courteously and

ef fecilvely wlth peofle; ,bixtng ialmly and ef_fectt-vely -r4d91 
pressuie; answertng enqutrles and provldlng lnformatlon

ln a clear'manner.) GRADE: 3 Provlslonal $24,290) JOB N0: 415A

Counsel lor: Mlchael Theal I

Communtcaftons Techntclan I -Data Communtcatlons, Computlng and Communlcatlons Servlces ITemporary 3 nronth posltlon;
Hours of work: 8:i0 a.m.- 4:50 p.m.l (Communlty Coliege graduatton ln Computer Sctence or equlvalent; mlnlmum 5

monthsf related.*p.ii.n"" i".S., network problem detlrm-lnatlon, malntenance and lnstallatlon of termlnals and

computers, etc.); goad oral cqnrninicatlon sklils; gooaorganlzatlonil sktlls; dernonstrated ablltty!9 deal courteously
and'etfecilvety-w'itn-people; Baslc knowledge oi: MVS,- VM,/CMS and VMS; VTAM; Operatlona.l- skllls wlth front-end
processorsandiermlnai"oht.irtlers;Knowledg-eofPBX hirdware,datacapabllltles,andoperatlngprocedures;Computer
communlcatlons protocols (ASYNC, 'ASC, 

"t"]l and Interfaces. Please submtt a resume when maklng an appllcatlon.)
GRADE: CS5 (Based on an annual salary of $53,469) JOB N0: 4l6F

Student Programmes/Alumnl Asslstant - 0fflce of Student Programmes, Osgoode
lHours of work: 8:50 a.m. - 4:30 p.m.l (Hlgh school graduailon wlth secretartal traln-tng or equlvalent; 2_yeaf?t
related experlence (".S.,- advlslng'students] preparlng materlals/publtcatlons, organlzlng events, etc.) preferably
tn a stud.ent servlci--irea; typlng 45-50 i.p.r., 6ccuracy essentlal; data entry skllls requlredi excellent
organtzalonal sktlls, tnctuatnj'setitng prloritlej; good written communlcatlon skllls; demonstrated sklll/ablllty
In'the fotlowlng areas: deallng- calmly,- iourteously 5nd effectlvely wlth people; providlng and relaylng accurate
Informaflon tn a clear manner-; exercfstng tact, dtplomacy and good judgement; worklr.g lndependently; worklng
accurately and effecttvely under pressure of ntgn volume; malntalntng accurate records; pleasanf telephone manner;
proflclency tn wordprocesslng.) GRADE: 5 $27,046', JOB NO:417F

Counsel lor: Dawn Rlchards

Secretary - Offlce of the Dean, Admlntstraflve Studtes [Temporary from October 15, 1990 to March 8, 1991; Hours of
work: 9:d0 d.m. - 5:00 p.m.l (Hlgh school graduatton wtth secretarlal tralnlng or equlvalent; 2 yearsr secretarlal
experlence, Includlng experlence-deallng with the publtc, preferably In a unlverslty envlronment; typlng 50 w.p.m.,
accuracy essentlal; excellent oral cormun!catlon skllls; good wrltten communlcatlon skllls !ncludlng good spelllng
and grammar; excellent organtzatlonal skllls; sklll In transcrlblng frorn dtctatlon equlpment an asset; tact and
dtpfomacy essenttal; dernonstrated sklll/a6lllty In the followlng areas: attendlng accurately to detall; worklng
Independentlyandsettlngprlorltles;adaptlngtoavarletyoffasks; deallngcourteouslyandeffectlvelywlthpeople;
wordprocesslng.) GRADE: 4 (Based on an annual salary of $25,406) JOB N0: 418H

Secretary - Pollcy, Admlnlstratlve Studles IHours of lr{ork: 9:00 a.m. - 5:00 p.m.l (Hlgh school graduatlon wlth
secrefarlal tralnlng or equtvalent; 1-2 yearst secrefarlal experlence, preferably ln a post-secondary envlronment;
typlng 50-55 w.p.m., accuracy essenflal; statlstlcal typlng skllls preferred; sklll In transcrlblng from dlctatlon
equtpment preferred; good wrltten comrunlcatlon skl I ls; demonstrated skl I l/abl I lty ln the fol lowlng areas:
wordprocesslng; obtalnlng and provldlng lnformatlon ln a clear and conclse manner; deal lng courteously and effectlvely
wlth people; exerctslng tact and dlplomacy; worklng accurately and effectlvely under pressure of hlgh volume; good
organlzatlonal skl I ls lncludlng settlng prlorltles.)
GRADE: 4 ($25,406, JOB N0: 4l9H

Counsel lor: Donna Robblns

Admlntstratlve Secretary - 0fflce of the Reglstrar lHours of Work: 8:50 a.m. - 4:50 p.m.l (Hlgh school graduatlon
wlth formal secretarlal tralnlng or equlvalent; mlnlmum 2 yearsr admlnlstratlve and secretarlal expertence, lncludlng
experlence worklng wlth computerlzed budgets, preferably In a post-secondary envlronment; typlng 50-55 w.p.m.,
accuracy essenflal; excellent organlzatlonal and record-keeplng skllls; excellent wrltten comrunlcatlon skllls; tact
and dlplomacy essentlal; cornputorlzed spreadshaet skl I ls preferred; demonstrated skl ll/abl I lty In the fol lowlng areas:
wordprocesslng and mlcrocornputlng; bookkeeplng; deallng courteously and effecflvely wlth people; answer!ng querles
and provldlng lnformatlon ln a clear manner; settlng prlorltles and worklng Independently; worklng effectlvely under
Pfe99ur9 o{ !tlgh vol ume and adherlng to tlght deadl lnes; atfendlng accurately to detal l; malntalnlng confldentlal lty.)
GRADE: 5 ($27,046) JOB N0: 420K

EnqulrlesClerk-OfflceoftheReglstrarlHoursofWork:8:50a.m-423Q p.m.l (Hlghschoolgraduatlonorequlvalent;
2 yearst related experlence (e.g., handllng enqutrles, accesstng computer, secretar!al, etc.) tn a computerlzed
envlronment, preferably ln a student servtce areei; typlng 45 -50 f.p.m., accuracy essentlal; wordprocesstng and on-
llne data entry skllls requlred; ablllty to deal courteously, tactfully and effectlvely wlfh people essential; good
oral and wrltten communlcatlon skllls; pleasant felephone manner; good organtzatlonal skllls; demonstrated ablllty
to attend accurately to detall; demonstrafed ablllfy to matntaln confldentlallty; oral conynunlcafton skllls ln a
second language would be an asset.) GRADE: 4 Provlslonal ($25,406) JOB N0: 421K

Admlsstons Asslstant A - Admlsslons fHours of Work: 8:50 a.m.- 4:30 p.m.l
(Hlgh-school gradua.tlon or equlvalent;2 yearst related expertence (e.g., revtewtng and examln!ng appllcatlons, dafa
verlflcatlonr-9fc.)r- preferably ln a student servlce area; bastc keyboard sktlls to operate a termlnal, accuracy
essenflal; sklll ln lnpuftlng tocomputerlzed on-llne records system requlred; excellent organ!zattonal skllls; taci
and dlplomacy essentlal; demonstrafed sklll/ablllty ln the followlng areas: obtalnlng and explalnlng detalled
lnformatlon ln a clear manner; readlng comprehenslonl exerctslng good-judgement; attendlng accurately to detall;
seftlng. prlorlf les gl_O_*9!\!nS ef fectlvely under pressure of hlgli volume; dlealtng courteouJl y and ef fe'cf lvely wlth
people.) GRADE: 5 $27,046) JOB N0: 422K
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Volrme 10, Number 65

The Presldentlal Conrmtftee on the Admlntstratlon of the York Unlverslty Smoklng Pollcy

rqnlnds all mqnbers of the York conmuntty that York has a pollcy on srnoklng. Smoklng ls
permltted only tn destgnated smoktng areas (see attached llst). Hatch for the green slgns

tndtcatlng where snoklng ls permltted. Smoklng ls not permltted In anv other lnterlor
space, Includtng prtvate offlces, trrespecttve of the presence of trl{o 9noklngrr slgns. The

Smoklng Poltcy applles across the Unlverslty on both the York and GlEndon campuses. No

department, group or person ls exmpt from the Pollcy.

securtty Alert: securtty has recelved an Increase !n reports of thefts frorn offlces. Personal belonglngs such

o" pua".r, wallets or other valuables should not be left unattended In the knee hole of a desk, on desk tops, In

unlocked desks or cablnet drarers. Lock thsn ln a secure place.

Stattonery Stores nor have the l99l calendar ltems tn stock. The fol lorlng tro ttems are no longer aval lable:

Caralogue numbers CA|S Year Book (lL 8430); and C14T Cover only (8430). Refllls for these ltms can stlll be

purchased. Referrtng to the Staftonery Catalogue for setectlon, menbers of the coflmunlty are asked to complete a

stattonery requlsttton for thelr requlrdnent, and forward tt to Stores at thelr convenlence. Note: Separate

requtsllons are requlred for the subJect ttms (do not tntegrate rlth other supply requlrenents). Proceed wlth

care, as subsequent exchangos, alteratlons or cancellatlons cannot be accommodated.

Mqnbers of the york conmuntty are asked to note that the Staff Developrnent 0fflce of the Department of Hunan

Resources has relocated fo sutte 0140, west offlce Bldg. correspondence for Deborah Paus, Julle stockfon, cathy

clarke, Margaret Mtceil and Llsa l{ard should be dtrected to the new address. Telephone extonslons remaln unchanged.

The Unlverslfy has accepted the 1990 Kosher Tenderlng Conmlfteers recmnendatlon that the contract for the Kosher

operatton tn lltnters College be ararded to l{atmar Flne Foods and Caterlng Inc., under the proprletorsh!p of Tont

and Deanna Schaffer. The facillty wlll be renovated and ts expected to open at the beglnnlng of october-

york full-tlme faculty mmbers are remtnded that the nexf appltcatlon deadllne for the York Ad Hoc Fund ls

september 15. Thts ls a fund of last resort for travel grants and support for perlodlcals and conferences at
york. For further tnforrnatlon call the Offlce of Research Admlntstretlon (5414, Ross) at -55055.

The Instltute for Soctal Research and the l{crnenrs Studles Research Unlt rlll present a ssntnar on Gender and

Research Methods on September 19 at 12:00 noon tn Rocxn 207,0sgoode Hall Law School. The sernlnar entltled
rlnterrogattng the Lar tn Fmtntst Researchn rtll feature Carol Smart, Unlverslty of l{arrlck; Janlne Brodle'
polltlcal Sctence; and Shelley Gavlgan and Mary Jane Mossman, Osgoode Hall Law School. For further lnformatlon

cal I Darla Rhyne or Valerle Preston at -55061.

The Faculty of Arts Comnlttee on Research Grants and Scholarshlps tnvlfes appllcatlons for Faculty of Arts

Research Grants. The purpose of fhese grants ts to asslst research proJects whlch do not requlre maJor fundtng,

t*tualng pllot studles or proJects neartng conpletton. The maxtmum anount ararded ls t3,000. All full-tlme
menbers of the Faculiy of Arts are ellglble to apply. The deadltne for thls conrpetltlon ls fbvenber l, or

0ctober 15 lf the amount requested ls over $1,500. Appllcatlons are avallable fronr the Offlce of fhe Dean of

Arts, Roorn 5950, Ross F55260r.

l{elght ylatchers rl ll begtn lts f trst sesston on Septmber 19 at 12200 noon In Room 282, Atklnson, provlded there

are enough partlctpants. Cheques must be sent to Yvonne Southby, Roonr 041, Afktnson F5r224, no later than

September 13. Cheques may bo post-dated to Septmber 19.

Regtstratlon tn the Language Laboratorv: Al I

regtster In Roorn Sl17, Ross (unless otherwlse
The lab wl t t be closed September 14.

EVEITS:
TIDAY. SEPTffiER IO

lO:OO 0.6. - l.iA Defence - lGraduate Program In Interdtsclpllnary Studlesl Ellzabeth Anthony wlll defend her

thesls entlfledtrlmagtnal Noests and fhe Alchemlcal Artrt - Room N927, Ross

IETCSNY. SFTffi 12

l:30 p.m. - PhD Defence - [Graduate Program In Blologyl
nThe mutagenlc spectflctty of ultravlolet llght at
- Roonr 052, Admln. Studles

I}TNSDAY. SEPTffiER 15

*fO u.r. - SSHRC lnforrnatton Semlnar - IOfflce of Research Admlnlstratlonl
fo the ssHRC Research Granfs Program - senafe chamber (s915), Ross

featurlng a presentatlon on changes

l0:00 a.m. - PhD oefence - lGraduate Program ln Phllosophyl Tom t{lrcharuk rlll defend hls dtssertatlon entltled
rrThe Functlon of Argumentrr - Roon S9t0, Ross

12:00 noon - Menortal - a cherry tree has been planted In the Arboretum by Stong Pond as a monument to the romen

students kllled af the Untverstty of Montreal on Decomber 6 - meorbers of the communlfy are Invlted to

aftend fhe ceremony for the Installatlon of the mmorlal plaque - Stong Pond

l:00 p.m. - phD Defence - lGraduate Program tn Phtlosophyt John Lang rtll defend hls dlssertatlon entltled rrArt

and Llfe In Ntneteenth Century England: The Theory and Practlce of t{llltam t'torrtsrr - Senate Commtttee

Roon, Glendon

students enrolled tn a language course requlrlng lab sesslons must

tnformed), betreen Septeirber 5 and 15 (9:i0 a.m. to 3:50 p.m.).

El llot Drobetsky rt | | defend hts dlssertatlon entttled
the aprt locus tn Chlnese hamster ovary cellsrl



EVEaTS (contrd.)

'RIDAY. 
SEPTffiER I{

l:00 p.m. - PhD Defence - lGraduate Program In Phtlosophyl

entltled rrThe Learnabt I tty of Language: Golng Beyond

STIfF FGiITIOIS:
Apptlcatlons for tnternal transfers/pronotlons, should reach Human

Appltcatton forrns are avallablei from Htnran Resources. Ilndlcates
Resources no lafer than Septernber 17' 1990.

posltton ls exenpt from bargalnlng unlt.
Counsel lor: Karen llrlght
Admtnlstratlve Asslstanf t - Geography,/Urban Studtes, Atktnson Col lege lHours: 8:30 a.m.-4:50 p.m. (summer);

9:00 a.m.-5:00 p.m. (rtnter)l (Htgh school graduatton rlth secretartal tralnlng or equlvalenf; 3 yearsl

related expertence (e.g.r secretartal, admlntstrattve, malntalnlng accurate records, coordlnatlng
publlcaftons, monltortng budget, travel arrangenents, etc.); prevtous experlence ln a publlshlng

envtronment an asset; typtng 45-50 rpm, accuracy essentlal; rordprocesslng skllls requlred; good wrltten
cormunlcatton skt I ls; excel lent organlzattonal skl I ls; dsnonstrated skl I l/abl I lty ln the fol lowlng

ar€as: deallng courteously and effectlvely rlth people; provldlng lnformatlon tn a clear and lnformed

manneri attendtng accurately to detat l; rorktng Independently and settlng prlorltles; proofreadlng

sktfls. Please submft a resume when maklng an appltcatton') GRADE: 6 (t29'520' JoB No: 427A

Counsel lor: I rmgardt Duley
rExecuilve Offlcer and Asststant fo fhe Prtnctpat - Prtnclpalrs Offlce, Glendon College (Unlverslty degree or

equtvalent; courses tn managenent andlor bustness admlnlstratlon preferred; several yearsr related
managertal expertence, tncludtng personnel admtntstratton and budgefary responslbtllty, preferably In a

untverslty or publtc servlce envlronmenf; excellent tnterpersonal skllls; superlor supervlsory and

managerlal sktlls; excellent budgetary sktlls tncludlng knowledge of budget procedures and methods;

analyttcal skllls; excellent oral and rrltien conmunlcatlon sktlls ln French and Engllsh; report
wrlttng and proposal preparatton skttls; excellent organlzatlonal skllls; proven ablllty to manage,

supervtse and coordtnate dtverse actlvttles; knowledge of computer systsns. Please subatlt a restme rhen

naktng an apPltcatton.) GRADE: P&M 9 (t46,874-t56'717 ) JOB N0:4288

Counsel lor: Mlchael Theal I

Medta gperatlons Technlclan ll - Department of Instructlonal Atd Resources lsesslonal: September-Aprll. Hours:

l1:j0 a.m.-7:30 p.m.l (Htgh school graduatlon plus some medla arts courses at a post-secondary level or
equtvalent; l-2 yearsr rslated expertence In a medta centre lnctudlng dellvery and sef-up of audlo

vlsual equtpment, preferably ln an educattonal envlronment; fanlllarlty rlth all types of audto vlsual
equtpment tncludlng all vtdeo formats, large vtdeo proJectors, fllm proJectors, sllde proJectors, PA

systems; knorledge of cornputers and conputer proJectlon requlred; dennnstrated sklll/ablllty tn the

follorlng areas: rorktng accurately and effecttvely under pressure of hlgh volume; exerclslng tact and

dlplcnacy; dealtng calmly and effecttvely rtth peopte; llftlng and novlng equlprnent; supervlslng.
please submtt a rosume rhen maktng an appllcatlon.) GRADE: IlOTll (Based on an annual salary of t29rl50)
JOB N0: 429F

Operator ll - Computlng and Connuntcatlons Servlces lHours: Shlft and reekend work - 12:00 a.m.-8:00 a.m.i
8:00 a.m.-4:00 p.m.; 4:00 p.m.-12:00 a.m.l (Htgh school graduatton or equtvalent combtnatlon of
educatton and experlenco; some courses ln MVS, W, VAX,/VHS and/or tlNlX operatlng systons preferred;
mtntmum I yearrs exporlence ustng pertpheral equlporent ln a MVS/JESZ and/or W andlor VM/WS

envlronment 0R mtntmm I yearrs expertence as an 0perator l. Baslc knorledge of: JCL & Utllltles;
Intermedlate knorledge of MVS/JES2 Comnands and Procedures, Vll,/CilS Cornmands and Procedures, VAXAMS

Corrnands and Procedures, WAl.l Csrnands and Procedures, UNIX Conrnands and Procedures, VH,/CMS XEDIT, EXEC

& REXX, C|,IF,/RESOLVE Comnands; Advanced knorledge of Perlpheral Equlpment. Please submlt a resume when

maklng an appllcatlon.) GRADE: CS4 (t30,518) JoB N0: 430F

Counsel lor: Darn Rlchards
Techntcal Secretary | - Chqntstry, Sctence lHours: 9:00 a.m.-5:00 p.m. (rlnter); 8:50 a.m.-4:30 p.m. (summer)l

(Hlgh school graduatlon rlth secretartal tralntng or equlvalent; l-2 yearst related experlonce (4.9.,
secretarlal, formattlng manuscrlpts, etc.); typlng 45-50 rpm, accuracy essentlal; technlcal
wordprocesstng sktlls preferred or rtlllngness to learn; sklll ln transcrtblng from dlctatlon equlpment

preferred; good oral cornnunlcatton skllls; dqnonstrated sklll,/abtllty ln the follorlng areas: attendlng
accurately to detatl under pressure of hlgh volune; deallng courteously and effectlvely rlfh people;

proflctency tn rordprocesslng; good organlzatlonal skltls lncludlng ablllty to set prlorltles.) GRADE:4

(525,406, JOB NO: 45lH
Dupllcatlng Operator 2 - Admlnlstratlve Studles lHours: 9:00 a.m.-5:00 p.m.l (Grade l0 hlgh school educatlon

or equlvalent; mtnlmum 6 nronthsr expertonce ln operatlng dupllcattng or prlntlng and related equlpnent;
skltled operattonal knowledge of duptlcatlng centre equlpmeni (1.e., photocopy machlnes, cutters'
punchers, collattng and blndlng equtpnent, etc.); mechanlcal aptltude; good oral communlcatlon skllls;
demonstrated sklll/ablllty In the follorlng areas: deallng court€ously and effectlvely wlfh people;

Itftlng heavy objects; manual dexterlty.) GRADE: OPZ/BIND? (t24,885) JOB N0: 4521-l

Counsel lor: Donna Robblns
Transcrlpt Clerk | - Transcrlpfs, Admlsslons lHours: 8:30 a.m.-4:30 p.m.l (Hlgh school graduatlon or

equtvalent; I yearts general offlce exporlenco lncludlng sound knorledge of offlce procedures; baslc
typlng skllls to operate a computer fermtnal; data entry skllls requlred, accuracy ossenflal; good

organlzatlonal skllls; good oral comunlcatlon skllts to obtaln accurate Informatlon and answer

enqutrles; tact and dlplomacy essentlal; dmonstrated sklll/ablllty tn the followtng areas: deallng
courteously and effecflvely wlfh people; malntatnlng accurate records; rorklng effectlvely under

pressure of hlgh volume.) GRADE: 3 $24,290, JOB N0: 455K

Chrlstlna Ernellng rtll defend her dlssertatlon
lnfornatlon Glvenn - Room 5921, Ross



Y(R( IIIIYERSITY
DES|GI{^TET SilXttG rRE S

please fake spectal note of the follorlng deslgnated smoklng areas and please use these areas lf you wlsh to smoke

tndoors between now and January l, 1991. Smoklng ls also permlfted ln portlons of sone cafeterlas and Student Pubs.

Smoklng wtll, of course, be permltted out of doors. Smoklng ls prohlbtted In all other areas. A revlsed smoklng

pollcy ts expected to take effect January I and thls wlll result ln changes In the areas where smoklng ls permltted.
A revtsed llst wlll be lssued at that tlme.

Please observe the Smoklng Pollcy and help to make York a srpke-free workplace.

Bt tlDllG
co?tE(

Adm ln I strat I ve

Studles Bul ldlng

Arena

Alklnson Col lege

Behavloura I Sclences Bul ldlng

Burton Aud lforl um./

Centre for Flne Arts | |

Cenf ra I Sq uare./
Lecture Hal ls

Central Ufl I ltles Bul ldtng

Construct lon Fl€adquarters

Flne Arts Centre/
Burton Audltorlum

East Offlce Bulldlng

Farquharson Bul ldlng

Founders Col lege

Lumbers Bulldlng

McLaughl ln Col lege

Norman Bethune Col lege

Osgoode Hal I Law School

Petrle Sclence Bul ldlng

Physlcal Plant l{orkshops

Ross Bul ldlng

Ym( c rf,rrs DESIGMTED st{xlrG AREAS

TIESIGI{^TEI) $OI(IIG AREA

North-west entrance
vestlbule, ground f loor

South-east corner of Room 401

East entrance vestl bule

North-west entrance
vestlbule, maln floor

Crowefs Nest, South-east corner

North entrance vestlbule

Room 421

Maln enfrance lobby

Llnk between CFA ll and Burton Audltorlum

Corner seat plts, second floor,
Curtls Lecture Fhlls

Second floor landlng

Classroorn Bul ldlng Room 126

Llnk betreen CFA | | and

Burton Audltorlum

Roon 54, north end of bulldlng

I{est entrance vestl bule

Roon 245, Farquharson

Pedestrlan brldge, flrst floor

l{est entrance vestl bule

Central alcove area, maln floor

Entrance vestlbule

Games room, basement

Room 017, Staff

Room 252A

Room I 16

South vestlbule

3rd, 5th, and 6th floor brldges
between north and south tow€rs

East entrance vestlbule, 2nd floor

Staff Srnoklng Area, lst floor

CAFETERIAS (' OF

SEATITG AREAS *IERE
$otillG t5 PHiltTIEI))
A}I) STIINNT PIBS.

Flnanclal Poste Coffee
Shop, ground floor

Atklnson Col lege
Restaurant, bassnent
(50t )

Crowels Nest, Roqn 140

(after 7:00 p.m.)

Central Square Curtls
Cafeterla, maln floor
(50t )

Founders Dlnlng Hal I

bassnent (70t)

Cock and Bull, basanent

Argh Pub, Coffee Shop,

basement

Norman Bethune Dlnlng
Ha I l, basenent (701)

JACS, maln floor

Osgoode Pub, basarent
(after 2:00 p.m.

Faculty Club, maln

floor, south tower
70r)

Graduate Student
Lounge, 7th floor

Scott Ll brary



B'IlDIlG
O(FLg

Steacle Sclence Bul ldlng

Stedman Lecture Ha | | s

Stong Col lege

Talf McKenzle Bulldlng

Vanler Col lege

West Offlce Bul ldlng

l{lnters College

BlillDtlG
O(FLE(

Central Servlce Bul ldlng

Frost Ll brary

Glendon Hall

Proctor Fleld House

York Ha | |

I'ESIG||AI@ SilXIIG AREA

North entrance vestl bule

East entrance vestlbule

North-east enfrance alcove

West entrance vestlbule

West enfrance vestl bule

Next to cafeterla

East enfrance foyer

Llnk betreen resldence and

col lege bul ldlng

GTBI)O{ OOLTFGE IESIG|{AIE' $TXIIG ARE^S

D€SIGilATE SI(XI}G AREA

Loadlng dock seatlng area

Room nexf to maln foyer

CTFETR|AS (t OF

SEATI}G AREAS *IERE
$O(ITG IS PEilITIED'
A}O STII'ENT PIBS

Stong Dlnlng Hal l,
basmenf

Orange Snal I Coffee
Shop, lst floor

Vanler Dlnlng l-hll
bassnent (701)

Open End Shop and Pub,

bas€n6nt

|llnters Dlnlng Hal I

basernent (705)

Open End Shop and Pub,

basement

c FETB|AS (t OF

SEATI}G AREA *|NE
SITXI}G IS PEilITTE))
Alt, sTrrF{T Hns

Cafe de la Terrasse,
basment

Glendon Dlnlng Fh | | ,
Maln floor (50!)

Food Servlces Staff
Room

Blstro, Glendon
basqnent (251)

Maln entrance foyer, flrst floor
LlnkbetweenAEBwlngs,
second floor

C wlng foyer outstde Senafee Chamber
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GEilERAL:

To commemorate the n'tnth lnternatlonal Day of Peace, proclatmed by the Unlted Natlons, the York communlty ls

Invlted to joln thousands of people yorldwlde tn a mlnufe of stlence and a rnomenf of sound startlng at 12200 noon

on Tuesday, September 18. For further tnformatlon call the Cornmuntcatlons Department at -55010.

Securlty Alert: Safeguard your btcycle agalnst theft by renemberlng these few safety tlps - always lock your

blcycle; leave your blcycle ln an open, well-llt, frequently travelled area; use blcycle racks when posslble;

mark your btcycle frame and parts wtth your soctal Insurance number ln the event lt ls stolen; and report any

susplclous person seen lolierlng around parked blcycles to Securlty at -55333.

The Department of prtvate Fundlng and the Department of Alr"rnnl Affalrs have undergone organlzatlonal changes.

Alumnl fundralslng and malntenance of the computertzed Alumnl Records System wlll now be handled through the

Deparfment of Prlvate Fundtng. However, all requests to update tnformatton on allmnl or to order alunnl llsts
and labels wlll stlll be handled by the Department of Alumnt Affalrs. The Department of Prlvate Fundlng has

relocated to the ill{lldcat Campusil of York Unlverstty (on l{tldcat Road). Malltng address: Department of Prlvate

Fundlng, york Unlverstty (4700 Keele Street, etc.). Do not lnclude the Wlldcat address on correspondence. The

general telephone for both Alumnl Affalrs and Prtvate Fundlng remalns unchanged (756-5010). For further
!nformatlon, please contact Janls Roy, Asslstant Dtrector, Annual Programs, Prlvate Fundlng or Llnda Kelth,
Manager, Llalson and Programs, Alunnl Affalrs.

The Department of Prlvate Fundlng requtres telephone canvassers to work frorn Septanber 1990 through to Aprll
1991. The hourly rate ls $8 and hours are 6:50 p.m. to 9:50 p.m., Mondays, Tuesdays, and V{ednesdays. A second

language and work study ellgtblllty are assets buf not essentlal. Interested persons should contact Davld Sloly

or El lzabefh Viebster at -55010.

In 1979, presldent lan Macdonald establlshed The Ronald Kent Medal, tn menory of Ron Kent, and hls many years of

devoted servlce to york. The medal ls awarded perlodlcally to honour unusual servlce to fhe Unlverslty by a

mernber of non-academtc staff. lts reclptenis thus far have been Ron Kent (posthumously),0lga Clrak, Roy Wltty,
Joan young, Nancy Acctnelll, and Frank Jarvts. A selectton conmlttee chalred by Vlce-Presldent l{.D. Farr

recelves nomlnatlons and makes recommendatlons to the Prestdent as to sultable rectplents of the Medal. lt ls

tntended to arard the tr,l,edal thls wlnter. Mernbers of the York corrnunlty are lnvlted to submlt nomlnaflons for the

award to Blllle Mulllck, Roocr S958A, Ross by Wednesday,October 51.

The Dlrector of gperalons, physlcal Plant, on behalf of the Vlce-Presldent (F!nance and Admlnlstratlon), ls
formlng a liaste Reductlon Advlsory Cornmlttee wtth a mandate to factlttate plannlng and advlse on the operatlon of

the unlvers!fy-wlde waste reductlon programs. Anyone tnterested ln servlng on thls Commlttee ls asked to wrlte

Mr. Khursh lranl, Dlrecfor of Operat!ons, Department of Physlcal Plant, Room 108, Constructlon Headquarters

Bulldlng, no later than September 50, tndtcatlng Inferest, background and the constttuency they are prepared to

reoresent and/or deal wlth.

A farewell receptlon wlll be held to honour Marjorte Blrt on fhe occaslon of her retlrernent from York. The

receptton wlll take plac.e october l0 frorn 5:30 p.m. to 5:50 p.m. ln the Faculty Club, Ross. Contrlbutlons
towards a glff can be forwarded to Sara Costantlnl, Room 5756, Ross or Ltlllan Lerman, Roorn 5754, Ross, c/o

Dlvlslon of Soctal Sclence.

A comprehenstve roorn-by-roo{ll, bulldlng-by-bulldtng survey of the York campus to ldentlfy and assess Asbestos

Contalntng lvlaterlals wlll take place beglnnlng tn early october. The survey ls expected to be completed by

December 51. Informatlon sesslons w!ll take place September 18, 20, 25, and 27 frorn ll:00 a.m. to 12:00 noon ln

Burton Audltorlun.

Statlonery Stores now have the l99l calendar ltems tn stock. The followlng two ltems are no longer avallable:

Catalogue numbers C34S year Book ilL 8430); and Cf4T Cover only (8430). Refllls for these ltems can stlll be

purchased. Referr!ng to the Statlonery Catalogue for selectton, manbers of the communlty are asked to complete a

stattonery requlsltlon for thelr requlrement, and forward tt to Stores at thelr convenlence. Note: Separate

requtstt!ons are requlred for the subJect ltqns (do not lntegrate wlth other supply requ!rsnents). Proceed wlth

care, as subsequent oxchanges, alterattons or cancellatlons cannot be accommodafed.

For sale: A unlverstty department has for sale: I-XIDEX Mtcroftche Reader, Model 780. In very good worklng

condltton. Asklng prlce: $200 or best offer. Interested persons can contact Dale Watts, Purchaslng Dept.,

-55143.

Members

posltlon

EVENTS:

of the York communlty are asked to note that the deadltne date for recelpt of appllcatlons for the

of Restdent Don for Stong College has been extended to Frlday, September 21.

TUESO Y, SePtlOen 18

fO,OO 6.fr. - MEd Defence - [Graduate Program ln Educatlonl Wanda Henkelman wlll defend her thesls entltled ftA

Descrtpttve Study of Read-Aloud Actlvlty and lts lmpact on Fleartng-lmpalred Studentsrr- Room N927, Ross

4:00 p.m. - Career Development Serles - tFaculty of Artsl trApplytng to Oraduate Schooltr - Deborah Hobson, Assoc.

Dean, Faculty of Arts and Davld Leyton-Brown, Assoc. Dean, Faculfy of Graduate Studles, wlll provlde

lnformatton about general strategtes for applytng to graduate schools, admtsstons requlrenents, and

ftnanctal ald packages - Senafe Chamber (S915), Ross



EYB{TS (Tuesday, September 18, contrd.)

4:00 p.m. - Open Forum - lNorman Bethune Collegel 'rThe Dubtn Report - Aihletlcs and Drugsrrrlth panellsts: M'

Dlnn,lng, D. Ellts, N. Gledhill, v. Jamntck - Moderator: F. Morgan - Roon 320, Norman Bethune college

ISNESDAY. SEPTESER 19

l0:00 a.m. - phD Dei-ence - lGraduate Program In Soclologyl Gall l{hlte rtll defend her dlssertatlon entltled
ilConfllct In Mut"rnul Bondlng: An Interdtsctptlnary lnqulry[ - Roqn N927, Ross

l2:00 noon - 2:00 p.m. - panel Dtscusston - ilnstltufe for soctal Research, l{ornents studles Research unltl
rrlnferrogatlng the f-aw tn Femtntst Researchil wtth panellsts: Carol 9nart, Untverslfy of Warwlck and York;

Janlne Brodle, polltlcal Sctence; Shelley Gavtgan, Law; and Mary Jane Mossnan, Law - for lnformatlon call

Darla Rhyne or Valerle Preston at -55061 - Room 207, Osgoode Hall Law School

12:30 p.m. - Lecture - ICERLACI rrForced Across the Border: The Central Anerlcan Refugee Crlststt by Serglo

Aguayor El Coleglo de Mextco - Sentor Comnron Roomr Founders

5:00 p.m. - lllustrated Lecture - lFaculty of Flne Artsl trA Sculptorts Llfe: Before and After Glasnost" by

sovlet artlst Dlmttrt Kamlnker, who has been artlst-tn-resldence tn the Department of vlsual Arts thls

sufimer - Room 312, Flne Arts Phase | |

THTf,IiI}AY. SEPTESA 20

12:00 noon - Lecture serles - tFaculty of Envtronmental Studlesl on trrhe soclal Engagement of soclal Sclencerl

- the flrst ln thts three-part sertes ls entltled rThe soclo-Psychologlcal Perspecttve. wlth Erlc Trlst' a

guest lecturer and authorlty ln the fleld of organtzatlonal behavlour - for further lnformaflon call

-55285 - Roonr 306, Lumbers

2:0O p.m. - 4:00 p.m. - open House - [Centre for Contlnutng Educaflonl of the new Computer Tratnlng Centre

- for Informatlon call Sandra Schelllng at -55025 - l5l5 Ftnch Avenue West, Sulte 3ll -
J:00 p.m. - 5:00 p.m. - Farewell Receptton - to honour George Legh-Jones, Planner/Project Admlnlstrator, DFPt'l

- contrlbutlons torards a gtft can be forwarded to Edna Cameron, Department of Factlltles Plannlng and

Managenent (DFPM), Roon Clo, EOB; RSVP to -66246 - l.lasferrs Dlnlng Room, Stong

FRIDAY SEPTMER 2I
l0:00 a.m. - PhD Defence

trModern State Forms

2:00 p.m. - PhD Defence
entltled rrCommunltY

STAFF FOSITIOIS:
Appllcatlons for Internal transfers,/pronotlons, should reach Human Resources

Appllcatlon forms are avatlable from Hunan Resources. rlndlcates posltlon ls

- tGraduate program ln Soclologyl George Skoulas wt I I defend hls dlssertatlon entltled
and class Practlces tn Nlneteenth century Europert - Room N927' Ross

- tGraduate program ln Soclal Anthropologyl Stephen A. Gaetz rlll defend hls dlssertatlon
Actton and tho Provtslon of Youth Servlces tn Cork, lrelandrt - Room N927, Ross

no later than September 24, 1990.

exanpt from bargalnlng unlt.
Counsel lor: lrmgardt DuleY
rsenlor poltcy Anatyst - Offtce of the Assoclate Vlce-Presldent (Faculttes) lTemporary to September 25, 19911

(Untverslty degree or equtvalent; s€rveral yearsr exportence tn an admtntstratlve posltlon, preferably In an

academlc envtronment; knorledge of academtc dectston-rnaklng processes preferred; superlor oral and rrltten
conmuntcatlon skllls; denronstrafed sklll tn draftlng and analyzlng reports, posltlon papers, and other

complex documents; demonstrated ablltfy to lnttlate, develop, lmplement and monttor a varlety of complex

and senslttve subjects, both long-term and short-term; excellent organlzatlonal skllls; ablllty to rork
effectlvely tn a changtng, htgh-pressured envlronment; excellent Interporsonal skllls; tact and dlscretlon;
abtllfy to york Independently and cooperatlvely, handllng volume and varlety of tasks undor pressure;

famlllarlty rtth computers and tnterest tn functlonlng ln a hlghly compuferlzed envtronment; famlllarlty
wlfh spreadsheet and database soffrare would be an asset; blllngual competency ln Engllsh and French an

asset; famlltarlty rlth the relatlonshlp of untverstttes to exlernal government and professlonal bodles

would be an asset. Please submtt a resnne when maklng an appllcatlon.) GRADE: P&t't 9 (Based on an annual

salary of $46,874-$56,717 ) JOB N0: 4548

Counsel lor: Betty Gunnlng
*superlntendent of l,,ttllltles - Ufllltles, Physlcal Plant (Must possess a Statlonary Englneer lst Class

Certtflcate plus Technlcal College or equlvalent; a post-secondary graduatlon or equlvalent ln Englneerlng
or Applted Sclence wtth ellgtblllty for menbershtp tn professlonal assoclatlon (APEO) ls deslrable; several
yearsr progresslve expertence tn operattons, malntenance and managanent of a large power plant and hlgh
voltage power and uttllfy dlstrlbutlon syst€ms, ln a large bulldlng complex, rlth a unlonlzed work force;
dernonstrated abtllty to manage and dlrect the operatton and malntenance of a large heatlng and coollng
plant, htgh voltage electrtcal power dlstrlbutlon systems, rater, gas and sewer systems ln a large bulldlng
complex; sound knowledge of englneertng prlnclples, constructton codes and regulattons and speclflcatlon
wrltlng; proven knowledge of skllled trades and power plant and utlltty malntenance; strong plannlng and

organtzatlonal sktlls; abltlty to plan and manage a budget; good oral and wrltten communlcatlon skllls;
mtcrocomputlng skllls requlred; demonstrated ablllty to deal effectlvely rlth all levels and to provlde
excellent servlce to all members of fhe York conmunliy. Please submlt a rosune when maklng an

appllcatlon.) GRADE: P&M 8 ($41,403-552,518 Under Revlew) JOB N0: 435J

Counsel lor: Jenntfer Hebert
*Coordlnator - Retlrement Consultatlon Centre (Unlverslty degree ln a Soclal Sclence dlsclpllne, or equlvalent

related expertence; mlnlmum 5-5 yearsr of related experlence preferably ln the area of pre-retlrernent
educatlon. Current knowledge ln the area of pre-retlrement and retlrernent wlth an emphasls on program

development; dennnstrated excellent oral and wrltten conmunlcaflon skllls; strong organlzatlonal and

lnterpersonal skllls; publlc speaklng; demonstrated ablllty to deal effectlvely wlth government servlce
agencles, prlvate agencles and Indlvlduals at all levels; goneral admlnlstratlve and supervlsory skllls;
famlllarlty wlth wordprocesslng preferred or wllllngness fo learn. Please submlt a r€sume when maklng an

appllcatlon.) GRADE: P6Jrl 6 ($57,210-545,022 Under Revlew) JOB N0: 456E

Counsel lor: Mlchael Thea | |

Medla Operatlons Technlclan I - Department of lnstructlonal Ald Resources lTemporary to Aprll 50, l99l; Hours:
8:00 a.m.-4:00 p.m.l (Hlgh school graduaflon or equlvalent;6 monthst related experlence preferred; manual

dexterlty; wllllngness to learn the fundamentals of audlo-vlsual operaflons.) GRADE: MOT | (Based on an

annual salary of $26,118) JOB NO: 457F
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noon, - tober I (12:00 noon), I

of Estonlan Artlsts ln Toronto ls taklng place at the
are exhlbltlng palntlngs and sculptures In varlous
untll October 5.|. For gallery hours and lnformatlon

Monday,

N:.,
September

Aftentlon Members of the York Conmunlty: Please be advlsed that the walkway betreen
Behavloural Sclences Eulldlng and fhe Varl Hall constructlon stte wlll be closed as of
September 26. A new access ramp has been lnstalled between BSB and the Student Centre.
Persons travelllng to and from the Ross Bulldlng may do so vla thts alternatlve route. The
Constructlon Dlvlslon regrets any lnconvenlence whlch may be caused. Questlons, concerns ano
suggestlons regardlng constructlon actlvltles on campus, can be dlrected to the Constructlon
Hotf lne at 736-5445.

i4em5ers of the York cornmunlfy are remlnded that the York Bulletln ls now publlshed only once a week. The
deadllne for any submlsslons ls the precedlng Wednesday at 12200 noon. The york Bulletln wlll reach campus mall
boxos aach Monday mornlng. For further lnformatton call Debbte Jamteson at -55010.

A power lnterruptlon of fwo mlnutes duratlon wlll occur on Frtclay, September 28 between 6:00 and 8:00 a.m. The
followlng bulldlngs wlll be affected: Ross and constructton sltes east of Ross; Central Square;0sgoode; Hart
and Pessey House; Scott; Curtls; #2, #4, #6 and #8 Asslnlbolne; Flne Arts; 22 l'loon Road; Lumbers; Behavloural
Sclences; Stedman; Atklnson; Admln. Studles; and passey Crescent Apartments.

Arf Gallerles,/Dlsplays: The Glendon Gallery presents an exhlbtflon entltled trExcerptsrr featurlng works by
Claudette Abrams, Mellssa Crenshaw, Sydney Dlnsmore, and Mary Harman. For gallery hours call 487-672i.
- La Malson de la Culture presents'rArtlc Tonalltlesrtr recent works by Chrlstopher. A prevtew and receptton wlll
take place September 27 frorn 5:30-8:00 p.m. The exhlbltlon contlnues untll October 12. For gallery hours call
487-6730.
- The 55th Annlversary Jurled Art Exhlbltlon by the Soclety
Samuel J. Zacks Gal lery, Stong Col lege. Thlrty-stx arflsts
modia. The exhlbltlon opens September 24 and wlll contlnue
cal | 489-0768 or 425-7674.

Members of the York cornmunlty are lnvlted to attend a mernorlal servlce for Elspeth Heyworth who taught ln the
school of soclal l{ork, the.brldglngtt progran, and Norman Bethune college. She also served as yorkrs flrst
Communlty Relatlons offlcer. The servlce wlll be held Wednesday, Septenber 26 at 4:00 p.m. In fhe Scott Rellglous
Centre. Follow'lng the servlce, a receptlon wlll be held ln fhe Fellorsr Lounge, Atklnson. A bursary fund has
been establlshed ln her name to ald flnanclally dlsadvantaged students, and wlll alternate between Soctal Work
and graduates of the brldglng progrdn enrolllng at Afklnson. Donatlons can be sent to Dlanne Bates, prlvate
Funding, Su'lte A, WOB. Cheques should be made payabte to ilYork Unlverslty-Elspeth Heyworfh Bursary.rr

The Departmenf of Prlvate Fundlng requlres telephone canvassers to work frorn September 1990 through to Aprll
1991. The hourly rate ls $8 and hours are 6:30 p.m. fo 9:50 p.m., Mondays, Tuesdays, and l,{ednesdays. A second
language and work study ellglblllty are assets but not essentlal. Interested persons should contact Davld Sloly
or Ellzabeth l{ebster at -55010.

In 1979, Presldent lan Macdonald establlshed The Ronald Kent Medal, In menory of Ron Kent, and hls many years of
devoted servlce fo york. The medal ls awarded perlodlcally to honour unusual servlce to the Unlverslty by a
member of non-academlc staff. lts reclplents thus far have been Ron Kent (posthumously)r 0lga Ctrak, Roy Wltty,
Joan Young, Nancy Acclnelll, and Frank Jarvls. A selectlon conmlftee chalred by Vlce-Presidenf t{.D. Farr
recelvss nomlnatlons and makes recommendatlons to the Pres!dent as to sultable reclplents of the Medal. lt ls
'lntended to award the Medal thls rlnter. Msnbers of the York cornmunlty are Invlted to submlt nomlnatlons for the
aryard fo Blllle Mulllck, Roorn S958A, Ross by f{ednesday,October 51.

Effectlve September 24, the hours of operatlon for the Volce Response Enrolment Svstem wltl be Monday-Frtday,
8:00 a.m.-7:00 p.m. The Helpllne hours of servtce wlll also be reduced to 8:50 a.m.-4:50 p.m. (tvtonday-Fr!day).

A receptlon wlll be held to honour Murlel Myers, who retlred from fhe Scott Ltbrary ln July, aft€r 2l years at
York. The receptlon wlll take place October ll at 2:50 p.m. In the Scott Llbrary Staff Lounge. For further
lnformatlon call Barbara at -22?74.

Notlce to all lnterested Work,/Studv oartlclpants: Due to the tncreased Mlnlstry fundlng e5fr/25fi ratlo),
partlclpatlon 'ln the work,/Study Prograrn has grown lmmensely ovor the past year, not only at york, but at all
Onfarlo lnstltutlons. As a result, our 1990-91 budget allocatlon wlll not meet the needs of all job proposals
submltted for the fall/ulnter sesston. In an effort to provlde a varlsty of Jobs for our students, lt ls
necessary fc llmlt the number of approvod job proposals for each untt/department and also restrtct the anount of
fundlng to $1000 per posltlon. The Work,/Siudy Selection Commltiee regrets any dlfflcultles created by these
drastlc measures and ensures that contlnues efforts wlll be made to encourage the Mlnlstry to reassess the real
flnanclal needs oi iSis program.

YUSA members and thelr managers are remlnded fhat make-up sesslons wlll be held to provtde Informafton on th€
process of pay equlty and job evaluatlr,n for YUSA posltlons. Anyone unable to attend one of the sesslons tn
July, ls asked to attend a make-up sesslon. A sesslon wlll be held Septenrber 27 from 9:00 fo 1l:00 a.m. tn Room

5157, Ross. For those staff members who work evenlng shlfts, another sesslon wlll be held September 27 from
4:00-6:00 p.m. ln Room 5157, Ross.
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The Counselllng and Development Centre ls organlztng a Bereavernent Group for members of the York communlty who have

experlenced the loss of a faml ly member or frlend. Thls etght-week peer support group wl | | meet each Thursday from

12:00 noon to l:30 p.m., begtnntng October 11. For further Informatton call Enld Welner at'55297 or -77t83, or

drop by Room 
.|45, Behavloural Sclences.

Stat'lonery Stores now have the l99l calendar lfems In stock. The followlng two tfems are no longer avallable:
Catalogue numbers C54S Year Book (lL 8430); and C34T Cover only (8450). Refllls for these ltsns can stlll be

purchased. Referrlng to the Statlonery Catalogue for selectlon, members of the communlty are asked to complete a

statlonery requlsttlon for thetr requtrement, and forward lt to Stores at thelr convenlence. Note: Separate

requlsttlons are requlred for the subject ltems (do not tntegrate wlth other supply requlrements). Proceed wlth

care, as subsequent exchanges, alteratlons or cancellatlons cannot be accommodated.

A farewell receptton wlll be held fo honour Marjorte Blrt on the occaston of her retlrernenf from York. The

receptlon wlll fake place October lO from 5:50 p.m. to 5:f0 p.m. In the Faculty Club, Ross. Contrlbutlons torrards

a glft can be forwarded to Sara Costantlnl, Room 5756, Ross or Lllllan Lerrnan, Room 5754, Ross, c/o Dlvlslon of
Socla I Sclence.

EYENTS:

TUESDAY, SEPTEAER 25
12:00 noon - Lecture Serlas - [Faculty of Envlronmental Studlesl ttThe Soclal Engagemenf of Soclal Sclencerr - the

second ln thls three-oart serles ls enfltled rfThe Socto-Technlcal Perspectlverrwlth Erlc Trlst, a guest

lecturer and authorlty ln the fleld of organlzattonal behavlour - for lnformatlon call -55285 - Room 506,

Lumbers

r€DNESDAY. SEPTEIGER 26
12:00 noon - Student Cenfra Publlc Forum - a project update and opportunltles for the student communlty to flnd

out more abouf fhe bulldlng and tts facllltles - for further Informatlon call lldl Kee at -55658 or -33154

- Senate Chamber (S915), Ross

4:00 p.m. - Memorlal Servlce - fo celebrate Elspeth Heyworthrs llfe and mark her passlng - receptlon to follow
ln the Fel lowst Lounge of Atklnson - Scott Rellglous Centre

7:50 p.m. - Lecture - lGlendonl by M. Llmoges - Senate Chamber, York Hall
THIRSDAY, SEPTEAER 27

4:00 p.m. - Senate Meetlng - Senate Chamber (S915), Ross

4:00 p.m. - Lecture - [Glendonl rrQanadars Obllgatlons ln the l',lorth: Domestlc and lnternatlor'alrr by Dr. T.H.B.

Symons, Vanler Professor, Trent Unlverslty - Senate Chamber, York Hall
7:00 p.m. - Lecture - tYork Internatlonal, Atklnson Hlspanlc Communlty Inltlatlves, Toronto 0hllean Communltyl

ItDemocracy ln Chlle and lfs Retnsertlon ln the Internatlonal Communltytt by Dr. Franclsco Rlvas, Embassador

of Chl le - Moot Court, Osgoode Hal I Law School

FRIDAY, SEPTEIEER 28
l:00 p.m. - PhD Defence - [Graduate Program ln Soclologyl Yael Gluck wlll defend her dlssertatlon entltled

'rPasslon, Sex and Reproductlon: Toward a Female-Centred Theory of Loverr - Room 5910, Ross

lotoAY, GT(BER t
ll:00 a.m. - MSc Defence - lGraduate Program ln Exerclse and Sports Sclencel Steve Kelth wlll defend hls thesls

entltledttPhyslologlcal Adaptatlons to Tralnlng at the Indlvldual Anaeroblc Thresholdrr- Room 258, Petrle
STAFF POSITIO{S:
Appllcatlons for lnternal transfers,/promotlons, should reach Human Resources no later than October l, 1990.

Appllcatlon forms are avallable from Hunan Resources. *lndlcates posltlon ls exempt from bargaln'lng unlt.
Counsel lor: Mlchael Theal I

Admlnlstratlve Secretary - Houslng and Food Servlces, Glendon, Buslness Operatlons lHours: 9:00 a.m.-5:00 p.m.l
(Hlgh school graduatlon wlth secrefarlal tralntng or equlvalent; mlnlmum l-2 yearsr secrefarlal and

admlnlstrat'lve experlence; typlng 40-45 wpm, accuracy essentlal; wordprocesslng skl I ls requlred;
computerlzed spreadsheet skllls preferred; mlnute taklng skllls preferred; excellent organlzatlonal skllls;
good oral and wrltten cornmunlcatlon skllls; pleasant telephone manner; tact and dlplomacy essentlali
Blllnguai Modules | (Advanced), ll, lll (lntermedlate), lV (lntermedlate); demonstrated sklll/ablllty ln
the followlng areas: worklng under pressure of Interruptlons; adaptlng to changlng work demands; worklng
Independently and settlng prlorltles; exerclslng'lnltlatlve; deallng courteously and effectlvely wlth
people.) GRADE: 5L Provlslonal ($29,520) JOB NO:445F

Admlnlstratlve Asslstant - Houslng and Food Servlces, Buslness Operatlons IHours: 8:50 a.m.-4:30 p.m.l (Hlgh

school graduatlon or oqulvalent wlth formal secretarlal tralnlng; some bookkeeplng/accountlng courses
requlred; 3 yearsr senlor secrefarlal and admlnlstratlve experlence (e.9., composlng letters and mlnutes,
preparlng reports, etc.) ln a hlgh volume envlronmenf; typlng 45-50 wpm, accuracy essentlal; demonstrated
sklll,/ablllfy ln the followlng aroas: excellent oral and wrlften communlcatlon skllls lncludlng good
grammar, spelllng and comprehenslon; tact and dlplomacy assentlal; wordprocesslng; excellent computerlzed
spreadsheet skllls; mlnute taklng; budgetlng/accountlng skllls; attendlng accurately to detall under
pressure of hlgh volume; excellent organlzatlonal skllls, Includlng ablllty to set prlorltles, meet
deadllnes and work lndependenfly; worklng effectlvely under pressure of frequent lnterruptlons; flexlblllty
ln adaptlng to changlng prlorltles; lnltlatlve; good Interpersonal skllls; deallng courteously and
effectlvely wlth people. Please submlt a rosume when maklng an appltcatlon.) GRADE: 6 Provlslonal
($29,520) JOB N0: 446F

Accountlng Clerk | - General Accountlng, Finance IHours: 8:50 a.m.-4:50 p.m.l (Hlgh school graduatlon or
equlvalent; I yearts general offlce experlence, preferably In an accountlng envlronment; good oral
comrunlcatlo;r sk!lls; good organlzaflonal skllls; tact and dlplomacy essentlal; data entry skllls an asset;
demonstrafed sklll,/aolli'i,' In the followlng areas: settlng prlorltles; attendlng accurately to detall and
worklng qulckly under pressure of l'lgh volume; deallng courfeously and effectlvely wlfh people.) GRADE: 3
(524,290) JOB N0: 447F
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