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GENERAL :
CANADA DAY: Unlversity offlces will be closed Canada Day, Monday, July 1,

Osgoode Hall Law School and the Faculty of Law at Australla's Monash Unlverslity present a conference titled
"Toward the 21st Century: Canadlan/Australlan Legal Perspectives.® The conference began June 23 and contlnues
untll June 25 at Glendon College. For Information on registratlion fees call Nicola Cunningham at -55515,

The Department of Postal Services reminds users that personal off-campus mall dlrected to the mallrooms for
postage will be returned to the sender. Personal mall (1,e,, telephone bills, credit card payments, London Llfe
clalms) must have sufflclent postage affixed before malling,

Telecommunicatlions requests the asslstance of the York community In returning any extra coples of the 1990~91
Internal Directory to Room 016, Steacle, The department has run out of these dlrectorles and are unable to f111
any requests for addltlonal coples,

"Swimming for the Terrifled Beglnner® Is a two-day lunch-hour session that wil! help those overcome thelr fear of
water, The classes will be held July 9 and 11 from 12:00 noon to 1:00 p.m, In the Talt McKenzle Pool, There is
no charge for the program, For further Information or to reglster, call Mary Durzl, Retlrement Consultation
Centre (-66228),

A reception will be held to honour Roy WIitty, Caretaking Sectlon, Department of Physlcal Plant, on the occaslon
of hls retirement after 25 years at York., The reception will be held July 16 from 3:00 to 5:00 p.m, In the
AtkInson Fellows' Lounge, Contributlions towards a glift can be forwarded to Cathy Joost, Please RSVP by July 9
to -44758/-22392,

The Department of Occupatlonal Health and Safety advlises the York communlty that flirst ald kits, reflills and
supplfes are now avallable from Stores, Due to |Imited space, DOHS Is no longer able to stock these Items,

The York Youth Comnectlon 1s a Fine Arts summer day camp program for children ages nlne to fourteen., Spaces for
July and August are now avallable, For further Information call Communlty Relatlons at -55010,

The Student Centre Corporation has an opening for an Adminlstrative Ass)stant to the General Manager (temporary
from August 6, 1991 to February 1992), Quallficatlons: HIgh schoo! graduation preferred with 1-2 years
secretarlal tralning or equlvalent; managerial and supervlisory skllls requlired; typing 45-50 wpm; wordprocessing;
LOTUS 1-2-3; and the ablllty to book and schedule meetings. The successful candldate willl have the abliity to
work Independently; set prlorltles and meet deadllines; deal courteously and effectively wlth people; ablility to
malntaln confldentlallty; excellent organlzatlonal skllls; excellent oral and wrltten communicatlon sklils,
Please submlt resume to York Unlversity Student Centre Corporation, c/o York Post Offlce, Attention: Laurle
Montgomery, no later than June 29,

EVENTS:
MONDAY, JUNE 24
10:00 a.m. - MA Defence - [Graduate Program In Psychologyl Brenda Welnberg will defend her thesls entitied
"Psychologlcal Functlonling of Chlldren and Mothers In Violent and Homeless Famllles" - Fireslde Room (3rd
floor), York Hall, Glendon
1:00 p,m, - PhD Defence - [Graduate Program In Biology]l Michael J, Horsfall wlll defend hls dissertation
entitled "Mutatlonal Speclficlties of Carclinogenic Nitrosamines In the lacl gene of Escherichla coli" -
Room 312, Farquharson
3:00 p.m. - Reception - to celebrate the award of Doctor of Laws to Miss Louella Sturdy and to honour Mlss
Sturdy on her retirement from Osgoode after 43 years at York - RSVP to Maggle Stockton at ~55199 - Faculty
Common Room (2nd floor), Osgoode
4:00 p,m, ~ Board of Governors Meetlng - Board/Senate Chamber, Glendon
TUESDAY, JUNE 25
3:00 p.m, - Physlcs Seminar Serles = "Clocks Which Don't Obey Elnsteln's Equations" with Prof, Ludwlk Kostro,
Gdansk Unlversity, Poland - Room 317, Petrie
WEDNESDAY, JUNE 26
3:00 p.m, - Reception - for Margaret Smith who Is retiring from York - for further Information contact Barbara
or Elrene at -55685 - Scott Library Staff Lounge
THURSDAY, JUNE 27
3:00 p.m, - 5:00 p,m, - Reception - for Erlc Pond who Is retiring from York Securlty; contributlons towards a
glf+ may be forwarded to Joanne Balley, Room D23, EOB (RSVP fo -55330) - Master's Dinling Room, Founders

4:00 p.m, - Senate Mesting - Senate Chamber (5915), Ross

“RECYCLABLE"

FINE PAPER ONLY
PAPIER FIN SEULEMENT



STAFF POSITIONS:

Applications for Internal transfer/promotions should reach Human Resources no later than July 2, 1991,

Application forms are avallable from Human Resources, *Indlcates position s exempt from bargaining unit,

Counsellfor: Gina Dunnett

Technical Secretary ~ CRESS, Sclence [Temporary to February 1, 1992; Hours: 9:00 a,m,~5:00 p.m,, 8:30 a.m,~
4:30 p.m, (summer)] (HIgh school graduation with secretarlal tralning or equlvalent; 1-2 years' secretarlal
experience; technical wordprocessing experlence preferred; typing 45-50 wpm, accuracy essentlal;
wordprocessing skllls requlred; good oral communication skllls; good organlzational skllls; knowledge of
sclentlflc wordprocessing software packages an asset,) GRADE: 4 (Based on an annual salary of $25,406)
JOB NO: 203D

Undergraduate Program Ass]stant - Computer Sclence, Sclence [Hours: 9:00 a,m,-5:00 p.m,, 8:30 a.m.~4:30 p.m,
(summer)] (High school graduation or equlvalent; some post-secondary courses preferred; 2 years' related
experlence (e.g., secretarial, answerling enquirles, accurately malntalning computerized records, etc.);
typing 40-45 wpm, accuracy essentlal; wordprocessing sk!llls required; good written communication skills;
data entry and retrieval skllls preferred; demonstrated skill/abllity In the followling areas: attending
accurately to detall under pressure of high volume; exerclsing tact, diplomacy and good judgement; deallng
courteousty and effectlvely with people; good Interpersonal skllls; good oral communication skllls to
explaln complex regulatory Information; gdod organizational skllls,) GRADE: 5 ($27,046) JOB NO: 204D

Administrative Assistant |1 - Theatre, Fine Arts [Temporary: August 19, 1991 to March 27, 1992; Hours:
9:00 a,m,-5:00 p,m,, 8:30 a,m,=4:30 p.m, (summer)] (HIgh school graduatlon or equlvalent; one year
unlverslty education requlred; minlmum 3 years! secretarlial/administrative experlience (e.g., budgetary,
supervisory, etc,), preferably In a unliverslty environment; typing 40-45 wpm, accuracy essentlal;
wordprocessing skill required; computerized spreadsheet skllls preferred or wlllingness to learn; minute
taklIng skllls required; demonstrated sk!ll/abllity In the following areas: clear and effective oral
communlcation; exerclsing Inltlatlive and good judgement; deallng courteously and effectlvely with people;
exerclsing tact and dlplomacy; working Independently and setting prioritlies; working with flgures;
attending accurately to detall; working effectlvely under pressure of high volume; excellent written
communication skills; budgetary and supervlsory skills; exce!lent organizatlonal skills, Please submit a
resume when making an appllcation,) GRADE: 7 (Based on an annual salary of $32,796) JOB NO: 205D
(previously posted as JOB NO: 181D)

Counsellor: Jennlfer Hebert

Clirculation Assistant (Reserves), Clirculation, Frost Library, Glendon College [Hours: 8:30 a.m.-4:30 p.m.;
required to work one evening per week, 1:00 p.m,=9:00 p.m.] (High school graduation or equlvalent; 1 year's
I1brary experlence, Including on~|lne data entry experience; basic keyboarding skills to operate a computer
terminal, accuracy essentlal; on-line data entry skllls; Blllngual Modules | (Advanced) and 11|
(Intermedlate); demonstrated skill/ability In the followlng areas: provliding Information clearly and
conclsely; attending accurately to detall; working calmly and efflclently with a high volume of enquiries;
deal Ing courteously and effectively with people.) GRADE: 4L ($27,046) JOB NO: 206E

Circulation Assistant Il - Frost Library, Llbrarles, Glendon College [Temporary: July 1, 1991 to April 30, 1992;
Hours: 8:30 a.m,-4:30 p.m.] (High school graduatlon or equlvalent; 6 months' Ilbrary or equivalent related
experience, e.g., publlc service desk experlence, bookstore experlence, etc,, baslic keyboarding skills to
operate a computer termlinal; accuracy essentlal; on-line data entry skills; bllingual modules |
(Intermedlate) and 111 (Intermedlate); demonstrated sklll/abliilty In the following areas: working calmly
and efflclently with a high volume of enquirles; providing Informatlon and answering enquliries clearly and
conclsely; attendlIng accurately to detall; good organlizational skilis,) GRADE: 4L (Based on an annual
salary of $27,046) JOB NO: 207E (prevlously posted as JOB NO: 170E)

Counsellor: Dawn Richards

Reglstration Processing Assistant - Executlve Development, Administrative Studles [Hours: September 1-June 30:
8:00 a.,m,-4:00 p.m, or 7:30 a.m.~3:30 p.m, as required during semlinars; July & August and non-semlnar days:
8:30 a,m,-4:30 p,m,! (Hlgh school graduatlion with secretarlal tralning or equlvalent; 2 years' related
experlence (e.g., mallling 1ist malntenance and retrieval, reglstratlion, receptlon, etc,) In a customer
service area; experlence In a proflt-orlented environment would be an asset; typlng 40-45 wpm, accuracy
essentlal; wllllingness and abllity to learn computerized reglstratlon programme; demonstrated sklll/ablillty
In the followlng areas: ascertalning, Interpretling and provliding Informatlon In a clear and Informed
manner; dealing courteously and effectlvely with people at all levels In person and by telephone; workling
cooperatlvely as part of a team; wordprocesslng and data entry; attending accurately to detall; providing a
high level of customer service; worklng effectively under pressure of high volume and constantly changlng
prioritles; good organizatlonal skills Including setting prlorities and meeting deadlines.) GRADE: 4
($25,406) JOB NO: 208H

Duplicating Operator IV (a) - Faclllitles & Support Services, Atkinson College [Hours: 9:00 a.m.~5:00 p,m,,
8:30 a,m,~4:30 p,m, (summer); may be requlred to work overtlime during peak perlods, Limited vacation
permitted during Aprll/May, July/August, November/December] (H1gh school graduation or equivalent; formal
technlcal tralnlng In printing processes or equlvalent expertence requlred; minimum 2 years' experlence
operating two colour offset press equlipment; skllled operational knowledge of a varlety of printing
processes, platemaking and colour mixIng; sklilled operatlonal knowledge of a varlety of printing and
bindery equipment; good manual skiil and mechanlcal aptitude; abllity to exerclse good judgement In
mechanlcal applicatlons; demonstrated skill/abillty 1n the following areas: working quickly and effectlvely
under pressure of hlgh volume; dealing courteously and effectlvely with people; working Independently; good
organlzatlonal skllls, Including setting priorities.) GRADE: OP 4 ($27,650) JOB NO: 209H

Technlcal Secretary - Computer Sclence and Math, AtkInson College [Hours: 9:00 a.m.=-5:00 p.m,, 8:30 a,m,-
4:30 p.m, (summer); overtime may be requlred durlng peak perlods.] (HIgh school graduatlon wlth secretarial
tralnlng or equivalent; 1-2 years' related experlience (e.g., secretarial, technlcal typling, answerling
enqulrles, etc.); typlng 40-45 w.p.m., accuracy essentlal; technlcal typing skllls required; demonstrated
sk111/abllity In the foliowlng areas: obtalning and providing Information In a clear manner; worklng
accurately and effectlvely under pressure of high volume and frequent deadllnes; working Independently;
exerclsling tact and diplomacy; attending accurately to detall; deallng courteously and effectively with
people; good organizational skills; good written communlcation ski!ls.) GRADE: 4 ($25,406) JOB NO: 210H




Departmental Secretary - Human]tles, Atkinson College [Hours: 9:00 a,m,-5:00 p.m,, 8:30 a,m,~4:30 p.m, (summer)}

(High school graduation with secretarlal training or equlvalent; 1-2 years' related experlence (e.g.,
secretarlal, answering enqulries, etc,) preferably In an academic settling; typling 40-45 w.p.m,, accuracy
essentlal; wordprocessing skills requlred; demonstrated skill/ability In the following areas: good oral
communlcatton to obtalin and provide Information cleariy; tact and diplomacy essentlal; attendlIng accurately
to detall and working effectively under pressure of high volume, frequent deadllnes and shlfting
prioritles; deallng courteously and effectlvely with people; working Independently; good organtzational
skills; good written communicatlon skills,) GRADE: 4 Provislonal ($25,406) JOB NO: 211H

Administrative Secretary ~ Phllosophy/Modes of Reasonlng, Atklinson College [Hours: 9:00 a,m,-5:00 p.m,, 8:30 a,m,

-4:30 p.m. (summer)] (Hlgh school graduation wlth secretarial tralning or equlvalent; minimum 2 years'
related experltence (e.g., secretarlial, baslc advising, coordinating a varlety of exerclses, etc,)},
preferably In an academlc setting; typling 45-50 wpm, accuracy essentlal; dictation skills preferred;
famllJarlity with a computerlized student records system preferred; computerlzed spreadsheet and budgetary
skllls preferred; demonstrated sklll/abllity In the followlng areas: wordprocessing; worklng quickly and
accurately under pressure of hlgh volume and shlftling prlorities; working Independently and attending
accurately to detall; deallng courteously and effectively wlth people; excellent organizatliona! skills;
good written communicatlion skills,) GRADE: 5 ($27,046) JOB NO: 212H

Counsel lor: Susan Lanoue

AdmInistrative Secretary - Soclal Sclence, Arts [Hours: 9:00 a,m,-5:00 p.m,, 8:30 a,m,~-4:30 p.m, (summer)] (High

school graduatlon with secretarial training or equivalent; some university courses preferred; 2 years'
related experlience (e.g., wordprocessing, malntalning a computerized records system, p'anning and
coordinating meetlings and events, working wlth the public, etc.) preferably In a post-secondary
environment; typlng 40-45 wpm, accuracy essentlal; wordprocessing skllls required; pleasant telephone
manner; demonstrated skili1/abillty In the followling areas: minute taking; obtalning and providing accurate
Information In a clear and conclse manner; exerclsing tact, diplomacy and good judgement; worklng
effectively and Independently under pressure of confllcting demands; deallng courteously and effectlively
wlth people; good wrltten communication skllls; good organizatlional skills; basic bookkeeplng skllls;
knowledge of an on-llne computerized records system,) GRADE: 5 Provislonal ($27,046) JOB NO: 213L

Receptlonist/Secretary - Economlcs, Arts [Temporary to December 19, 1991; Hours: 9:00 a,m.-5:00 p.m,, 8:30 a.m,-

4:30 p.m. (summer)] (High school graduatton with secretarlal tralning or equivalent; 1 year's related
experlence {e.g., answerling a high volume of telephone enquliries, wordprocesslng, secretarial, etc.);
typing 40-45 wpm, accuracy essentlal; demonstrated skiil/ablllty In the following areas: wordprocessing;
obtalning and provlding Information In a clear and conclse manner; pleasant telephone manner; deallng
courteously and effectively with people; exerclsing tact and diplomacy; workling effectlively under pressure
of high volume,) GRADE: 3 (Based on an annual salary of $24,290) JOB NO: 214L

Undergraduate Program Assistant — Hlstory, Arts [Temporary: August 12, 1991 to May 18, 1992; Hours: 9:00 a.m,-

5:00 p.m,; 8:30 a,m.-4:30 p.m, (summer)] (High schoo! graduatlon wlth secretarial tralning or equlivalent; 2
years' related experlence (e,g., malntalning accurate computerlzed records, monitoring enrolment
procedures, secretarial, etc.) preferably In an academlc env!ronment; typling 40-45 wpm, accuracy essentlal;
wordprocessing skllls required; data Input and retrieval skillls; knowledge of student records system
required; ablllty to malntaln confldentlallty; demonstrated sklll/abllity In the followling areas: working
Independent!y and setting prioritles; answerling enquirlies and providing accurate Information In a clear and
conclse manner; working well under pressure of hlgh volume; good written communicatlion sklllis; excel lent
organlzatlional skills,) GRADE: 5 (Based on an annual salary of $27,046) JOB NO: 215L

Counse!llor: Paule Cotter

Llalson Offlcer 'B' - Llalson, Glendon College [Hours: 9:00 a,m.,~5:00 p.m,; 8:30 a.m.,~4:30 p.m. (summer), flexlible

working hours and some travelling requlired.] (Unlversity degree or equlvalent; 3 years' related experlence
(e.g., medla and publlc relations, llalson, complex advising, maklng presentations, etc.) preferably In a
unlverslity envlronment; excellent Interpersonal skllls; tact and diplomacy essentlal; famlilarity with
Franco-Ontarlan and/or Quebecols communitles, and thelr educatlonal, soclal and cultural contexts; some
knowledge of the unlverslity system and admlssions crlterla; valld "G" driver's Ilcence; access to a vehlcle
tor own transportation required; Blllngual Modules | (Advanced), !l (intermediate) and 1V (Advanced);
demonstrated skll1/abl11ty In the followling areas: deallng courteously and effectlively with people;
exerclsing good judgement and Initlatlive; working Independently and settling prioritles; attending accurately
t+o detall; advising; obtalning detalled Informatlon and answerlng enquiries In a clear and conclise manner;
excellent publlc relatlons and publlc speaking skllls; excellent written communication and organizational
skllis., Please submit a resume when making an appllcatlon,) GRADE: 8L ($41,695) JOB NO: 2166

Change to Bulletin of June 17, 1991

Student Programs Assistant 'A' - Offlice of Student Programs, Flne Arts [Temporary: July 22, 1991 to July 16, 1992;

Hours: 8:30 a.m.-4:30 p.m.] (Hlgh school graduation or equlvalent; 1-2 years' related experlence (e.g., data
entry, deallng wlth a varlety of competing prloritles, provlding support for academic exerclises, etc,) In a
student service area; typlng 40-45 wpm, accuracy essentlal; wordprocessling and data entry skllls requlired;
good organlzational skllls; Inltlative; demonstrated sklll/ablllty In the following areas: workling accurately
and qulckly under pressure of high volume and tight deadllnes; obtalnling and providing accurate Information
In a clear and conclse manner; worklng Independently; exerclsing good judgement.,) GRADE: 5 (Based on an

annual salary of $27,046) JOB NO: 196D

SUMMER |NTERCHANGE :

Sale

Rent

- Fancy dress fabrlc -$4/metre; Polyster fabrlc for rough usage -$2/metre. Call Klna at -55351

- Chesterfleld, cotton print, loose cushlons, 90" long, almost new -$350. Call Mary at -33262 or 223-3554
- Portable chess computer (Novag Mlicro [11) with elght sk1ll levels ~$45, Call John at -88604

- Three~bedroom house, Finch/Sentinel, separate entrance, private parking, fridge, stove, partially

furnished, central alr, Call =20380 for an appolntment
- Sabbatlcal house from July/August 1991 to summer of 1992, Dufferin/Steeles, completely furnished, three-

bedrooms, 2 1/2 baths, completely furnished, kitchen appllances and utenslis Included, Call 663-7624
- Four-bedroom cottage at Elght Mile Point on Lake Simcoe just south of Orlllia, avallable month of July
(two-week perlods also avallable) -$2,200/month, Call 705-326-9657

Wanted - Apartment fo rent for qulet, non-smoking student, close to Centennlal College (Warden Woods campus),

Scarborough, beglinning Sept. 1/91, Call Dorothy at =22459
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GENERAL :

CANADA DAY: Unlverslty offlces wlll be closed Canada Day, Monday, July 1,

Micro York will be closed from Monday, July 8 untll Friday, July 12, They will re-open at the new Bookstore In
York Lanes on Monday, July 15,

Members of the York community are advised that 1991/92 parking decals are not yet avallable, Fuli-time Reserved
and Full-tlme Unreserved decals will be honoured untll further notlce, Further Information wlil be announced In
the York Bulletin, Effective July 1, the following dally parking rates will apply: Dally Reserved - $7,50
(Including GST); Dally Unreserved - $4,00 (Including GST); Evenlng Reserved -~ $6,00 (IncludIng GST); Evenlng
Unreserved - $4,00 (Including GST); Saturday Reserved ~ $6.00 (Including GST); Saturday Unreserved - $4,00
(Including GST); Meters - § ,25 for 7 1/2 minutes, $4.00 for 2 hours; and York Lanes - $10,00 depos}t (plus GST),
The York Lanes parking lot (formally LL) wlll officlaily open July 2 as a "pay as you go" parking lot, York
parklng decals and parking passes will not be honoured 1n thls lot,

Academic Fee Walvers for Faculty/Staff Members or Dependents: The Universlty has Implemented a mandatory
enrolment deposit beglnning with the Fall/Winter 1991/92 sesslon, Faculty/Staff or dependents on academlc fee
walvers do not pay the enrolment deposit, However, the employee must: 1) ensure the appropriate employee number
Is on the academlc fee walver application form, and 2) Immedlately upon enrolment, the completed and approved
academlc fee walver application must be forwarded to the Student Accounts Office, Room 123, Central Square,
Fallure to do so wlll result In de-enrolment from courses,

The Flinance Department announces that effectlive July 2, Arpl Mar will replace Lee Smith as Flnancial Systems
Analyst (Finance Area, EOB), At the same tlme, Lee Smith wlll take over Arp! Mar's positlon as Manager of
Student Accounts (Central Square), Telephone numbers will remaln the same,

In 1987, frlends of the late Beverley Margaret Reynolds, a York Unlversity employee and an alumnus, establlshed
the Beverley Margaret Reynolds Memorlal Scholarshlp. A fundralsling brunch wll! be held Sunday, July 7 from
11:30 a,m, to 5:00 p.m, at the Northwood Community Centre (15 Clubhouse Court), Tlckets are $25 for adults, $10
for chlldren under 12 years of age, For further Information call Loulse Jacobs at -55219,

The Institute for Space and Terrestrlal Sclence has an opening for a Manager of Business Development., The
opportunity wili appeal to a technlcally-orlented professional who understands the nature and development of
sclentific programs and who can also commerclallize the resulting technologles and Inventlons. Experlence In R&D
and good presentation skllls are essentlal, Experlence In the International marketplace and fluency In both of
Canada's offlclal languages are deslrable, A comprehenslve beneflts package Is avallable and salary commensurate
with experience, Interested appllcants should forward thelr resume to the Dlirector of Human Resources, ISTS,
4850 Keele Street, North York M3J 3K1 by July 10, Please quote reference number ADM-9106,

"Swimming for the Terrlifled Beglnner® s a two-day lunch-hour sesslon that will help those overcome thelr fear of
water, The classes wlll be held July 9 and 11 from 12:00 noon to 1:00 p.m, In the Talt McKenzle Pool., There Is
no charge for the program, For further Informatlion or to reglster, call Mary Durzl, Retlrement Consultatlon
Centre (-66228),

EVENTS:

THURSDAY, JULY 4

10: 00 a,m, - MSc Defence - [Graduate Program In Computer Sclence] MIss Zhengyan Wang wlll defend her thesls
entlitied "Using Phase Information to Detect and Locallze Edges and Bars™ - Room N927, Ross

STAFF POSITIONS:

Applications for Internal transfer/promotions should reach Human Resources no later than July 9, 1991, Appllication

forms are avallable from Human Resources, *Indlcates position s exempt from bargaining unlt,

Counsellor: Jennlfer Hebert

Cataloguing Assistant V 'A'- Blbilographlc Services, Scott Library, Llbrarles [Hours: Cholce of 8:00 a.m,~4:00 p.m,
or 8:30 a,m.,-4:30 p,m, or 9:00 a,m,-5:00 p.m,] (Unlverslty degree or equlvalent requlred; communlity college
Library Techniclan diploma preferred; minlmum 3 years' copy catalogulng to AACR2 standards and bibilographlc
searchling experience; experience with on-line Jlbrary systems and MARC coding procedures required; experience
with LCSH and LC classifications required; typing 40-45 wpm, accuracy essential; demonstrated skill/ablilty
In the followling areas: readlng and writing comprehenslion (equlvalent to high school graduatlon level) of one
or more of the following languages: French, German, |tallan, Russian; attendling accurately to detalled work;
exerclsing good judgement; good organ)zational skllls, Please submlt a resume when makling an application,)
GRADE: 7 ($32,796) JOB NO: 217E

Enquiries Assistant, York Enqulry Services, Admlsslons/Llalson [Hours: 8:30 a,m,-4:30 p.m,] (High school graduation
or equlvalent; 2 years' related experlence (e.g., answering a high volume of detalled enquirles, dealing wlth
the publlc, etc,), preferably In a student service area; accurate on-|lne data entry skills required; good
organlzatlonal skllls; good Interpersonal skllls; demonstrated ski!l/ablilty In the followlng areas:
wordprocessing; worklng calmly and effectlvely under pressure of high volume; deallng courteousiy and
effectively with people; exercisling tact and dlplomacy; attending accurately to detall; good oral

communicatlon skills to ellicit accurate Information and answer detalled enquirles; pleasant telephone
manner,) GRADE: 5 ($27,046) JOB NO: 218E




Counsellor: Michael Theall

¥Assistant Superintendent of Utllitles ~ Physical Plant, Physlcal Resources (Statlonery Englneer 1st Class Certlflcate
plus Technlcal College dlploma or equivalent; minimum 3 years' progresslve experlence In operatlons, malntenance
and management of a large power plant and high voltage power and uttllty dlstributlon systems, In a large bulldling
complex with a unlonlzed workforce; demonstrated ablllty to manage and dlrect the operation and malntenance of a
large heatling and coollng plant, high voltage electrical power distribution systems, water, gas and sewer systems
In a large bullding complex; sound knowledge of englneering princlples, constructlon codes and regulatlons and
speciflcation wrlting; proven knowledge of skllled trades and power plant and ut!llty malntenance; strong planning
and organlzatlonal skllls; ablllty to plan and manage a budget; good oral and wrltten communicatlon sklils;
fam!llarity with computers and thelr appllcatlons; demonstrated ablilty to deal effectlvely with people and provide
excel lent service, Please submlt a resume when making an appllcation,) GRADE: P&M Ungraded JOB NO: 219F

Recelving Asslstant/Courler - Bookstore, Buslness Operatlons [Hours: 9:00 a.m.-5:00 p.m,, 8:30 a.m,~4:30 p.m, (summer)]
(Grade 10 hlgh school educatlon or equlvalent; 6 months! shlpping/recelving experlence; prevlous dellvery
experlence preferred; good organizatlonal skllls to meet deadllnes; good oral communlcatlon skills; valld class "F"
or "G" driver's llcence wlth proven good drlving record; ablllty to deal courteously and effectlively with people;
demonstrated skill/ablilty In the followlng areas: 11ftling heavy materlal; pushing loaded carts; walklng for
lengthy perlods.) GRADE: 2 Prov. ($23,106) JOB NO: 220F

Recelving Asslstant/Courler -~ Bookstore, Buslness Operatlons [Hours: 9:00 a.,m.~5:00 p.m., 8:30 a,m,-4:30 p.m, (summer)]
(Grade 10 hlgh school educatlon or equlvalent; 6 months' shlpplng/recelving experlence; prevlous dellvery
experlence preferred; good organlzatlonal skllls to meet deadllnes; good oral communlcation skllls; valld class "F"
or "G" drlver's ilcence wlth proven good driving record; abl!lty to deal courteously and effectively with people;
demonstrated skill/ablllty In the followlng areas: |1fting heavy materlal; pushing loaded carts; walkling for
lengthy perlods,) GRADE: 2 Prov. ($23,106) JOB NO: 221F

Bookstore Asslstant - Electronlics, Bookstore, Business Operatlons [Hours: 9:00 a,m,~5:00 p.m,, 8:30 a,m,-4:30 p,.m,
(summer); requlred to work 1 or 2 nlghts per week 11:30 a,m.,~7:30 p.m; durlng rush perlods (l.,e., May, September,
January) requlred to work 1 or 2 nlghts per week 1:00 p.m,=9:00 p.m,; required to work Saturdays on a rotating
bas!s (10:00 a.m,-3:00 p.m,)] (High schoo!l graduatlon or equlvalent; 6-12 months' sales experlence Including some
cashler experlence; ablllty to operate a computerlzed cash reglster preferred; know!edge of consumer electronlcs
preferred; good oral communlcatlon skllls to provlde Informatlon and answer enqulries clearly; demonstrated
skll1/ablilty In the following areas: handlling cash and attendlng accurately to detall; deallng courteously and
effectlvely with people; 11fting and bending on a regular basls; workling Independently; provlding excellent
servlce; good organlzatlional skills,) GRADE: 3 Prov, ($24,290) JOB NO: 222F

Counsellor: Dawn Richards

AdmInlistratlive Asslstant - Offlce of the Dean, Educatlon [Hours: 8:30 a,m,-4:30 p.m, (occaslonally 9:00 a.m.,~5:00 p.m,)!
(Hlgh school graduatlon wlth secretarial tralning or equlvalent; mInimum 3 years' admlnlstrative experlence,
Including budget and spreadsheet experlence; typling 40 wpm, accuracy essentlal; computerlzed spreadsheet and
wordprocessing sklits requlred; pleasant telephone manner; supervisory skllls preferred; demonstrated skili/abllilty
In the followlng areas: exerclsling tact and diplomacy; malntalning confldentlallty; deallng courteousty and
effectlvely wlth people; providing Informatlon and answerling enqulrles In a clear and conclse manner; bookkeeplng;
working Independently and settlng prloritles; attending accurately to detall; exerclslng good judgement and
Inltlatlve; worklng effectlvely under pressure of high volume; good wrltten communication skllis; excellent
organizatlonal skllis., Please submlt a resume when maklng an appllcation,) GRADE: 6 Prov. ($29,520) J0OB NO: 223H

Mlcrocomputing Lab Asslistant/Monitor — Facllltles & Support Services, Atklinson College ITemporary: July 15, 1991 to
July 10, 1992; Hours: 9:00 a.m,-5:00 p.m,, 8:30 a.m.-4:30 p.m, (summer); may be requlred to work overtlime and
floexlible hours (Including evenings and Saturdays) during peak perlodsi (Post secondary courses Including some
microcomputling courses or equlvalent; mInlmum 6-12 months' related experlence (e.g,, trainlng, schedullng, preparing
documentation, etc,); good problem solving and analytlical skllls; worklng knowledge of a varlety of software
packages Including wordprocessing, computerlzed spreadsheets, databases and dlsk operating systems; knowledge of
local area networks preferred; demonstrated sklli/ablllty In the followlng areas: tralning others In a varlety of
software functlons and features; deslgnlng courses; clear and conclse oral and written communlcatlons, Including the
abllity to prepare documentation and make presentatlons; deallng courteously and effectlvely wlth people; worklng
Independently; worklng well under pressure of changlng prioritles; good organlzatlonal and bookkeeplng sklils; good
Interpersonal skllis.) GRADE: 5 Prov. (Based on an annual salary of $27,046) JOB NO: 224H

Counsellor: Susan Lanoue

Student Programs Informatlon Clerk ~ Offlce of Student Progroms, Arts [Hours: 8:30 a.m,-4:30 p.m,] (High school
graduatlon or equlvalent; 1 year unlverslity educatlon preferred; 2 years' related experlence (e.g., deallng wlth the
publlc, answering detalled enqulrles, working wilth an on-l1ne records system, etc.), preferably In a post-secondary
environment; ablllity to malntaln confldentlallty; pleasant telephone manner; demonstrated skllil/ablilty In the
followlng areas: deallng courteously and effectlvely with people; working effectlvely under pressure of high volume;
accurately obtalning and explalning complex Informatlon In a clear and conclse manner; exerclsling tact, dliplomacy
and good judgement; data retrleval skllls; good organlzational skllls,) GRADE: 5 ($27,046) JOB NO: 225L

Counsellor: Paule Cotter

Technlcal CoordInator - Student Affalrs, Glendon College [Sesslonal: August 16-May 15; Hours: 9:00 a.m,-5:00 p.m,,
overtime and flex!ble hours requlired durling peak perlods] (Communlty college dlploma In theatre technology or
equlvalent; minimum 2 years' related experlence (e.g., stage or productlon management, technlcal dlrectlon, etc.);
demonstrated sk!ll/ablllty In the followlng areas: deallng courteously and effectlvely with people; tralning and
overseeling the work of others; Iighting and sound technology skllls; attendlng accurately to detall; exerclslng
tact, diplomacy and good judgement; budgetling; good Interpersonal skllls; good oral and written communicatlon
skllls; good planning and organlzatlonal skills; Blilngual Module I (Intermedlate)) GRADE: MMT 3 (Based on an
annual salary $38,428) JOB NO: 226G

Change to Bulletln of June 24, 1991

Student Programs Asslstant 'A! - Offlce of Student Programs, Flne Arts [Temporary: July 22, 1991 to July 16, 1992;
Hours: 8:30 a.m.~4:30 p.m.,] (Hl!gh schoo! graduation or equlvalent; 1 year Unlversity educatlon requlired; 1-2 years'
related experlence (e.g., data entry, deallng wlth a vartety of competing prlorltles, providing support for academlc
exerclses, etc,) In a student service area; typlng 40-45 wpm, accuracy essentlal; wordprocessling and data entry
sk1ils requlred; good organlzatlonal skllls; Inltlatlve; demonstrated sklll/abtiity In the followlng areas: worklng
accurately and qulckly under pressure of hlgh volume and tlght deadllnes; obtalnlng and provlding accurate
Information In a clear and conclse manner; working lndependentiy; exerclsing good judgement.) GRADE: 5 (Based on
an annual salary of $27,046) JOB NO: 196D
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GENERAL :
Corrugated Cardboard Recycling: The Department of Physlcal Plant remlinds the York communlty that Caretaking
and Grounds Dlvisltons have expanded the Corrugated Cardboard Recyclling program, Thls materlal wlll be plcked
up from all major loadlng docks and service locatlons on campus, Anyone uslng corrugated cardboard boxes
should flatten the boxes and remove excess tape and plastlc/styrofoam packaglng, Please do not lnclude waxed
cardboard or box board, The Caretaklng Dlvislon will plck up boxes left outside of offlces, For further
Informatlon call Paul Mayol, Waste Management Coordinator at York's Recycllng Hotllne (~40444),

The Department of Human Resources announces the followling appolntments: Amanda Lewls, Supplles Dlvlislion Manager,
Bookstore, effective June 24, The foliowing promotlons/transfers have also taken place: Paule Cotter,
Admintstrative Offlcer, Princlpal's Offlce, Glendon College,

The Ministry of Natural Resources wlll release s!x young Peregrine falcons from the roof of the Ross Bidg. In the
near future, as part of a wlldilfe conservatlion project almed at savling thls endangered specles, Anyone spotting
these blrds on the ground !s asked to notlfy the Minlstry of Natural Resources staff or one of the volunteer
observers statloned around the Ross Bldg., or call the Mlnlstry at 832-2761, |f the bird !s !n danger == sltting
on a road or threatened by a dog -- gently throw a blanket over It, place It In a box and move it to a safe place
untl!l ministry staff arrlve. |f a box 1s unavallable, guard the blrd untll minlnstry staff arrive,

The Student Centre Chlidcare's Drop-iIn Centre (Apt, 104, 2 Assinlbolne Road) lIs now open, Supervised ch!ldcare
spaces are avallable for flexlble, part-tlme needs, Parents are also welcome to use this faclllty with thelr
chlldren. Hours are Monday-Frlday, 8:30 a.m.-5:00 p.m. (flex!ble), Lunch Is not avallable, For further
Informatlon call -30102,

Members of the York communlty are invlited to vlew the stars and planets from the York Observatory In Petrle
Sclence Bldg, The observatory ls open every Wednesday unt!l the end of September from approxlimately 9:00 to
11:00 p.m, There !s telescope vlewlng (when the skles are clear), a sllde show, spectroscopy dlsplay and vldeo
presentation, "Shoot the moon and photograph the ptanets - Juplter In early summer and Saturn during August and
September." For further Information catl -77773,

EVENTS:
TUESDAY, JULY 9
2:00 p.m, - PhD Defence - [Graduate Program In Psychologyl Barbara J, Ersklne w!lll defend her dissertatlon
entltled "Text Processing and Recall of Text In Unlversity Students: An Investigation of the Effects of
Advance Organlzers" - Room N927, Ross
WEDNESDAY, JULY 10
2:30 p.m, - MEd Defence - {Graduate Program In Educatlon] Marjorte Berger wlll defend her thesls entltied "From
Theory to Practice: Implementing a Multl-Grade Stafflng Model In an Elementary School™
- Room N927, Ross
THURSDAY, JULY 11
11:00 a,m, - MA Defence - [Graduate Program In Geographyl Jeremy Tucker wlll defend hls thesls entltied "The Role
of Cosmology In Socletal Renewal: The Development of Indlgenous Agricultural Technology Within the
Rastafar! Movement of Jamalca'" ~ Room N401, Ross

STAFF POSITIONS:

Appllcations for Internal transfer/promotions should reach Human Resources no later than July 15, 1991, Appllcatlon

forms are avallable from Human Resources, *Indlcates positlon 1s exempt from bargalning untt,

Counsellor: Glna Dunnett

*Manager — Computing Services, AdmInlstrative Studles (Honours degree In Computer Sclence or equlvatent; MBA an
asset; 2-3 years' senlor support and development role fn a VAX/VMS environment; supervisory experience
requlred; excellent oral communlcation skllls; strong Interpersonal and managerlal skllls; excellent
written communlcatlon skltls, Includlng ablllty to wrlte reports, presentations and proposals;
analytical skllls; well developed hands-on knowledge of Financlal Modelllng, Buslness Data Base
management (use of 4GL), Busliness Graphlcs and local area networks; extenslve knowledge of VAX/VMS &
MS/D0S; worklng knowledge of VM/CMS, MVS and 05/2; extenslive knowledge of one or more 3rd generation
programming languages, e.g., FORTRAN, BASIC, 'C', etc,; working knowledge of 4th generatlon languages,
6.9., RALLY, POWERHOUSE, etc, Please submlt a resume when makling an appllcation.) GRADE: P&M 8
($43,403 - $52,518) JOB NO: 227D

Operator |l - Operatlions, Computing and Communications Services [Temporary to December 20, 1991;
Hours: Sh1ft and weekend work - 12:00 a,m,-8:00 a,m,; 8:00 a,m,~4:00 p.m.; 4:00 p.m,-12:00 midnlghtl]
(High school graduation or equlvalent combination of education and experlence; some courses In MVS, W,
VAX/VMS and/or UNIX operating systems preferred; minimum 1 year's experlence usling perlpheral equlpment
In a MVS/JESZ and/or VM and/or VAX/VMS environment OR minlmum 1 year's experlence as an Operator I,
Baslc knowledge of: JCL & Utliltles; Intermedlate knowledge of system commands and procedures of the
followlng: MVS/JES2 and/or VYM/CMS and/or VAX/VMS and/or VTAM and/or UNIX and/or VM/CMS XEDIT, EXEC &
REXX and/or CMF/RESOLVE commands; advanced knowledge of: perlpheral equlpment,) GRADE: CS4 (Based on
an annual salary of $30,318) JOB NO: 228D




Counsellor: Jennlfer Hebert

*AdminIstrative Asslstant |1 - Offlce of the Assoclate Vice-Presldent (Research) [Hours: 9:00 a.m.~5:00 p.m.,

8:30 a.m,~4:30 p.m, (summer)} (HIgh school graduatlon or equlvalent; several post-secondary courses In offlce
adminlstration required; minlmum 3 years' related expertence, (e.g., offlce management, budgeting,
admlInlstratlve, etc,) Including supervising, preferably In a unlverslity envlronment; wordprocessing sk!lls
requtred; computerlized spreadsheet skllls preferred or w!lillngness to learn; knowledge of French (oral and
written comprehenslon) would be an asset; demonstrated sklil/ablllity In the followlng areas: excellent
organlzatlonal skllls; worklng Independentiy and setting prlorlttes; budgetlng; workling qulckly and
effectlvely under pressure of hligh volume and changlng prloritles; provlding Informatlon and answerling
enqulrles In a clear and Informed manner; tact and dlplomacy essentlal; malntalnling confldentlallty;
excellent wrltten communlcatlon skllls, Please submlit a resume when making an appllcation.) GRADE: 7 (Pay
Equlty salary of $34,272) JOB NO: 229E

Secretary - Offlce of the Assoclate Vice-Presldent (Research) (Hours: 9:00 a,m.,-5:00 p.m,, 8:30 a,m,~4:30 p.m,

(summer)! (Hlgh school graduatlon with secretarlal tralnlng or equlvalent; 2 years' related experlence (e.q.,
secretarlal, draftlng and proofreading wrltten materlals, malntainlng flllng systems, etc,) Including uslng a
wlde range of wordprocessling functlons; typlng 50 wpm, accuracy essentlal; demonstrated sklll/ablllty In the
followlng areas: wordprocessing; worklng qulckly and effectlvely wlth a varlety of asslgnments under pressure
of hlgh volume and changling prlorltles; malntalning confldentlallty; attending accurately to detall; clear
and effectlve oral communlcatlon sk!lls; tact and dlplomacy essentlal; good written communlcatlon skllls,
Includlng accurate spelllng and grammar; good organlzatlional skllls,) GRADE: 4 ($25,406) JOB NO: 230E

Counsellor: Dawn Rlchards

Program Secretary - Deaf Educatlon Program, Educatlon [Hours: 8:30 a,m.-4:30 p.m, {(occaslonally 9:00 a.m,.-

5:00 p.m.) 1 (Hlgh school graduatlon or equlvalent; secretarlal tralnlng would be an asset; mlinimum 2 years'
related experlence (e.g., secretarlal, reception, etc,); typlng 35-40 wpm, accuracy essentlal; wordprocessling
skllls requlred; good oral communlcattion skllls; pleasant telephone manner; demonstrated sklli/ablllty In the
followlng areas: answerling enqulirles and provlding Informatlon In a clear and conclse manner; exerclslng tact
and dlplomacy; attendlng accurately to detall; worklng Independently; followlng tasks through to completion;
deallng courteously and effectlvely with people; excellent organlzational skllls, Includlng meetlng
deadllnes,) GRADE: 4 Provislional ($25,406) JOB NO: 231H

Program Secretary 'D' - AdmiInlistrative Studles, Atklnson College [Hours: Monday-Thursday -~ 11:00 a.m,=7:00 p.m.;

Friday - 8:30 a.m.-4:30 p.m,] (HIgh school graduatlon wlth secretarlal fralnlng or equlvalent; some
unlverslty courses preferred; 1-2 years' related experlence (e.g., receptlon, deallng wlth the publlc,
secretarlal, etc.), preferably In an educatlonal Instltutton; typing 45-50 wpm, accuracy essentlal;
wordprocessing skllls requlired; demonstrated skll1/ablilty In the followlng areas: worklng accurately and
qulckly under pressure of hlgh volume and strlct deadlines; deallng courteously and effectlvely wlth people;
worklng !ndependently; good ora! communlcatlon skllls to obtaln and provlde accurate Informatlon clearly and
conclsely; pleasant telephone manner; tact and dlplomacy essentlal; good organlzatlonal skllls,) GRADE: 4
Provislonal ($25,406) JOB NO 232H

Adminlstrative Asslstant - Offlce of the Dean, Osgoode Hall Law School [Hours: 8:30 a.m.-4:30 p.m] (Hlgh school

graduatlon with secretarlal tralnlng or equlvalent; 3 years' related experlence (e.g., budgeting,
supervlsling, admlinlstratlve, etc,), preferably In a unlverslty environment; recent computer!zed budgetling and
bookkeep Ing experlence requlred; typlng 40-45 wpm, accuracy essentlal; good Interpersonal sklllis;
computer!zed spreadsheet skllis preferred; demonstrated sklli/abllity 1n the followlng areas: uslng a wlde
range of wordprocesslng functions; bookkeeplng and budgeting; obtalnling and provldling accurate Informatlon In
a clear and conclse manner; tact and dlplomacy essentlal; supervislng, Includlng ablilty fo traln others;
exerclslng good judgement and Inltlatlve; worklng qulckly and accurately to meet deadllnes under pressure of
high volume and changlng prloritles; deallng courteously and effectlvely with people; malntalnlng
confldentlallty; worklng Independently; good wrltten communlcation skllls; excellent organlzatlonal skllis,
Please submlt a resume when makling an appllcatlon.) GRADE: 6 ($29,520) JOB NO: 233H

Counsellor: Susan Lanoue

Secretary - Physlcal Educatlon, Arts (Part-time: 28 hours/week; Hours: 8:30 a.m.-4:30 p.m,, Monday to Thursdayl

(Hlgh school graduatlon wlth secretarlal tralnlng or equlvalent; 2 years' related experlence (e.g.,
wordprocessling, coordinatling events, etc,); typlng 40-45 wpm, accuracy essentlal; demonstrated skill/ablllty
In the followlng areas: workling calmly and effectlvely under pressure of frequent Interruptlons; explalinling
detalled Informatlon 1n a clear and conclse manner; deallng courteously and effectively with people; minute
taklng; work!ng accurately with flgures; pleasant and ef fectlve telephone manner; worklng !ndependently; good
wrltten communlcatlon skllls; good organlzatlonal skllls,) GRADE: 4 Provislonal (Based on annual salary

$25,406) JOB NO: 234L »

Secretary - Economlcs, Arts [Temporary: August 12, 1991 to July 10, 1992, Hours: 9:00 a.m,=5:00 p.m.]) (Hlgh school

graduatlon with secretarl!al tralnlng or equlvalent; 2 years' secretarlal experlence, preferably !n a post-
secondary envlironment; typlng 45-55 wpm, accuracy essentlal; wordprocessling skllls requlred; technlcal typing
skllis requlred; good spel!lng and grammatical sktlls; good organlzatlonal skllls; demonstrated ablllty to
obtaln and provlde accurate Information; demonstrated ablllity to deal courteously and effectlvely wlth

people.) GRADE: 4 (Based on an annual salary of $25,406) JOB NO: 235L

Secretary - Physlcal Educatlon, Arts [Sesslional: August 15 to May 15; Hours: 8:30 a,m,-4:30 p.m.] (Hlgh school

graduatlon with secretarlal tralnlng or equlvalent; 1 year's related experlence (e.g., secretarlal, provlding
Informatlon, receptlon, etc.); typlng 45-50 wpm, accuracy essentlal; wordprocesslng skllls requlred; good
organlzatlonal skllls; demonstrated ablilty to provlide accurate Informatlon and answer enqulrles In a clear
and conclse manner; demonstrated ablilty to deal courteously and effectlvely wlth people.) GRADE: 3 (Based

on an annual salary of $24,290) JOB NO: 236L

SUMMER |NTERCHANGE :

Sale

Rent

- Smlth Corona SD 850 wordprocesslng typewrlter: Two-llne x 40 char, display, "Autospell," "LlneEraser,"
16,000 char, edltable memory, triple pltch, unused, nlne months oid -$225, Call JH 1 at 444~1319

- 1978 Cutlass Salon Brougham, 8 cyl., 114km, excellent cond!tlon -$1,000. Call 661-6474 after 5:00 p.m.

- Beaumark alr-condltloner, 10,000 BTU, one year old -$490. Call Pak at -22792

- 1987 Mazda 323, two-door, AM/FM stereo, automatlc, certlfled -prlce negotlable, Call Vince at 851
after 4:00 p.m,

- Cottage for rent, Eagle Lake (north of Huntsv1lle), three-bedrooms, colour TV, running water, row boat,
beach, clean lake -$500/week, Call Mr, Lee at =33713 or 629-2769

-0943
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York Bookstore Hours for July: Monday-Thursday (9:00 a,m,~4:30 p,m,); Friday (9:00 a,m ,=3:30 p,m,); Saturday
(closed),

Corrugated Cardboard Recycling: The Department of Physical Plant reminds the York community that Caretaking and
Grounds Divisions have expanded the Corrugated Cardboard Recycling program, Thls material will be picked up from
all major loading docks and service locations on campus, Anyone using corrugated cardboard boxes should flatten
the boxes and remove excess tape and plastic/styrofoam packaging, Please do not Include waxed cardboard or box
board, The Caretaking Division will pick up boxes left outside of offices, For further information ca!l Paul
Mayol, Waste Management Coordinator at York's Recycling Hotline (-40444),

Academic Fee Waivers for Faculty/Staff Members or Dependents: The Unlversity has implemented a mandatory
enrolment deposit beginning with the Fall/Winter 1991/92 session, Faculty/Staff or dependents on academic fee
waivers do not pay the enrolment deposit, However, the employee must: 1) ensure the appropriate employee number
is on the academic fee waiver application form, and 2) Iimmediately upon enroiment, the completed and approved
academic fee waiver application must be forwarded to the Student Accounts Office, Room 123, Central Square,
Failure to do so will result in de-enrolment from courses,

EVENTS:

TUESDAY, JULY 16

3:00 p,m, - 5:00 p,m, - Reception - to honour Roy Witty, Caretaking Section, Department of Physical Plant, on
the occasion of his retirement after 25 years at York - contributions towards a glft can be forwarded to
Cathy Joost (-44758/22392) - Fellows' Lounge, Atkinson

WEDNESDAY, JULY 17

9:00 a.m, - MSW Defence - [Graduate Program in Social Work} Inge Barthlomeiczik will defend her thesis entitled
"|ntensive Users of Community Mental Health Services" - Room N927, Ross

STAFF POSITIONS:

Applications for internal transfers/promotions should reach Human Resources no later than July 22, 1991,

Application forms are avallable from Human Resources, *Indicates position Is exempt from bargalning unit,

Counsellor: Jennifer Hebert

Secretary - Bibliographic Services, Scott Library, Libraries [Temporary: August 6, 1991 to February 29, 1992;
Hours: 9:00 a.m.,-5:00 p.m.} (High school graduation or equivalent; 1 year's secretarial experience requlred
including budget preparation, preferably In a |lbrary environment; typing 40-45 wpm, accuracy essentlial;
attending accurately to detail; working accurately with figures; demonstrated skill/ability in the
following areas: wordprocessing; computerized spreadsheet; providing information and answering enquiries
in a clear and concise manner; dealing courteously and effectively with people; exerclsing tact and
diplomacy; good organizational skills,) GRADE: 4 (Based on annual salary of $25,406) JOB NO: 237E

Counsel lor: Dawn Richards

#®interpreter - Deaf Education Program, Education (Adaptive capabllity, including Interest in and abllity to
familiarize oneself with a wide range of topics; demonstrated proficlency in providing visual
interpretation, ASL, PSE, Sign English and/or oral interpreting for deaf and hard of hearing people;
demonstrated ability to accurately translate a wide variety of material; excellent listening and
communication skills; good interpersonal skills, Please submit a resume when making an application,)
GRADE: P8M Ungraded JOB NO: 238H

*|nterpreter ~ Deaf Education Program, Education (Adaptive capabllity, including interest in and ablility to
familliarize oneself with a wide range of toplcs; demonstrated proficiency In providing visual
interpretation, ASL, PSE, Sign English and/or oral interpreting for deaf and hard of hearing people;
demonstrated abllity to accurately translate a wide variety of material; excellent listening and
communication skills; good interpersonal skills, Please submit a resume when making an application,)
GRADE: P&M Ungraded JOB NO: 239H

Front-iine Registration Assistant | - Registration, Atkinson College [Hours: 8:30 a.m,-4:30 p.m 1 (High school
graduation; minimum 2 years' university education or equivalent; minimum 2 years' related experience (e.qg.,
enrolment, front-line advising, assessing, etc,), preferably In a student service area; typing 35-40 wpm,
accuracy essentlal; wordprocessing skills required; demonstrated skill/ability in the following areas:
working with computerized student record system; dealing courteously and effectively with people;
exercising tact and dliplomacy; providing information and answering enquiries In a clear and concise manner;
attending accurately to detail; exercising good judgement and inltiative; working effectively under
pressure of high volume; overseeing the work of others; working Independently; good written communication
skills; good organizational skills, Please submit a resume when making an application,) GRADE: 6

Provisional ($29,520) JOB NO: 240H

"RECYCLABLE™



STAFF POSITIONS (cont'd_)

Administrative Secretary - Osgoode Hall Law School (Hours: 8:30 a.m_-4:30 P.m.) (High school graduation with

secretarial training or equivalent; 2 years' related experience (e.g,, secretarial, organizing conferences
etc,), preferably in a legal environment; typing 40-45 wpm; wordprocessing skii|ls required; skill in ’
transcribing from dictation equipment; pleasant telephone manner; demonstrated skili/ability in the
following areas: excellent oral and written communication skills In French and English; dealing courteously
and effectively with people; exercising tact and diplomacy; attending accurately to detall; working
independently and setting priorities; excellent organlzational skills.) GRADE: 5 ($27,046) JOB NO: 241H

Faculty Secretary - Osgoode Hall Law School [Temporary: August 19, 1991 to December 16, 1991; Hours: 8:30 a.m, -~

4:30 p.m,1 (High school graduation with secretarial training or equivalent; 1-2 years' secretarial
experience; typing 45-50 wpm; good wordprocessing skills required; skill in transcribing from dictation
equipment preferred; good oral communication skills; pleasant telephone manner; good organizational skills;
tact and diplomacy essential; demonstrated ability to deal courteously and effectively with people,)

GRADE: 3 Provisional (Based on annual salary of $24,290) JOB NO: 242H

Correction to Bulletin of July 8, 1991

Program Secretary - Deaf Education Program, Education [(Hours: 8:30 am,-4:30 p.m_, occasionally 9:00 a.m_ -

5:00 p.m,| (High school graduation or equivalent; secretarial training would be an asset; minimum 2 years!
related experience (e.g., secretarial, reception, etc.); typing 35-40 wpm, accuracy essential;
wordprocessing skills required; good oral communication skills; pleasant telephone manner; skill in sign
language preferred or willingness to learn; knowledge of TDD equipment preferred; demonstrated
skill/ability In the following areas: answering enquirles and providing information in a clear and concise
manner; exercising tact and diplomacy; attending accurately to detail; working Independentliy; following
tasks through to completion; dealing courteously and effectively with people; excellent organizational
skills, including meeting deadlines.) GRADE: 4 Provisional ($25,406) JOB NO: 231H

SUMMER |NTERCHANGE :

Sale

Rent

- Dinette set - large rectangular wood grain table top, four chairs -$180; 10" RCA black & white
television -$50; Flve-drawer chest of drawers, two night tables and lamps, can be purchased separately
or -$75 complete; Solid wood & glass coffee table -$150; Stereo components including floor speakers:
Sony, Yamaha, Thorens -prices negotiable, Call 508-1921 to leave message

- Queen-size split box spring, one-year old -$200; Queen-size water bed, three years old -$100. Call
Birgit at -44649

- Tubular-frame elevated bed & mattress, two attached book shelves & adjustable desk (to fit beneath bed)
-$275. Cal! 489-5556

- Kenmore microwave oven, almost new -$150; GE electric range, perfect working condition -$200. Call Gill
at -22416 or 764-6553

- Super Fitness VIP membership for one year, access to eight locations -$400, Call Chor at -55087 or
739-6077

~ Detached house in Richmond Hill (Yonge/16th Ave,), 1,700 sq. tt., many upgrades -price negotiable, Call
-20380 or 737-8664

- 1986 Toyota Camry, 75,000km, extended warranty, five~speed, snow tires on rims, AM/FM plus cassette,
will certify -$5,900. Call D. Pelletier at ~33339

- Solid pine pedestal table (for dining room or breakfast room) and six matching chairs -$600; NEC
multi-speed laptop, two 3.5" drives (640K}, adaptor, carrying case, handbooks -$600., Call Farhana at
~20304 or 363-6844

- Super single waterbed, six-drawers, bookcase headboard, heater; Single canopy bed frame, white with gold
trim; Desk, flive-drawers, steel. Call Cheryl at -66665

- Fridge, 13 cu. ft_, blue, good condition ~$275; Bell and Howell Super 8 film projector and camera, used
once -$225, Call Victor at -88142

- 1991 Nissan NX, T-Bar roof, AM/FM cassette, flive-speed, crulse control -$15,999, Call David at -20455

- Two-bedroom apartment, Islington/Steeles., Call 749-7365 or 741-9277

= Fully-furnished detached house, two~bedrooms, qulet street south of Richmond Hill, available Sept. 1/91
to Aug. 31/92. Call -77709

~ Two-bedroom apartment, fully-furnished, 1 1/2 baths, avallable six to eight months commencing Sept. or
Oct. -$1,200/month, Call 225-4911 after 5:00 p.m,

- Two-bedroom condominlum apartment, penthouse, sunroom, two baths, appliances, 15 minutes from York,
available July 15, Call 851-5486 evenings

- Four-bedroom furnished house iIn country, Sept/91 to summer 1992, all appliances, 10 acres, 50 minutes
north of York, Call Steve at -77769

- Four-bedroom, furnished, semi-detached house, Yonge/St, Clalr, alr, three+ baths, two fireplaces, eight
appliances, available Sept/91 to May/92 (negotiable) -$2,200 plus utilities. Call 486-7017

= Six-room house on 1/2 acre lot, Yonge/Hwy. #7 -$1,100/month plus utilities. Call Sam latomasi at
324-2626

- One-bedroom furnished (or unfurnished) apartment, 10 minutes from York, five appliances, available
August 1 -$600. Call 733-3256 after 6:00 p.m,

= Two/three bedroom bungalow, two baths, sauna, garage, Avenue/Lawrence ~$1,200/month plus utilities,
Call Ella at -22640

- First and second floor of house, four-bedrooms, air, fireplace, Yonge/Finch -$1,050 plus utilities;
Ground floor and basement of house, two-bedrooms, 1 1/2 baths, air -$750 plus utilitles. Call -33418 or
223-3880
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Applications are currently belng accepted for the positlon of Don In Calumet College for the 1991-92 academ!c
year, Successful applicants are generally senlor undergraduate or graduate students with a solld academic
record, Job descrlptions are avaliable from the Calumet College General Offlce, Room 235 (Calumet College),
interested appllcants should forward a resume with two letters of recommendatlon and a coverlng letter to P,
Keall, Master, Room 235, Calumet Coliege, The deadllne for recelpt of appllcations !s July 31 at 12:00 noon,
For further Informatlon call -55098,

The Admlsslons Offlce Invites members of the York communlty to contrlbute to a farewell glft for Noel Berman,
who has recently ceased to work for the Unlversity because of a serlous lllness. Noel recelved a BA and MA
from York, and served the Unlversity well for many years, ultimately as Assoclate Dlrector of Admlsslons,
Those who would |lke to pay tribute to Noel and wish hlm well are Invlited to send contributions to the
Admisslons Offlce, WOB, Cheques should be made payable to Deborah Hobson,

The Off-Campus Houslng Servlce has accommodatlon I1stlngs for Incomlng faculty, vlslting facuity, and
sabbatlcants who requlre short and long-term housing. Informatlon 1s avallable In Room 124, Central Square or
call =55141 to recelve the most up-to-date houslng Informatlon,

Recreatlon York advlses members of the York communlty that the Staff/Faculty Health Insurance Plan covers
Massage Therapy. Appolntments can be made by calllng -55184 for Tuesdays, 11:00 a,m,-5:00 p.m, or Thursdays,
11:00 a.m,~2:00 p.m, Fees are $35 for 1/2 hour (members) or $45 for one hour (members)., Non-member's fee
will be member's fee plus $10, Fltness class coupons explre July 31, N1 (M/W/F), 12:15-12:45 p.m, and AWF1
(M/W), 4:45-5:45 p.m, will contlnue unt!l August 16, Coupons can be purchased Indlvldually for these classes.

EVENTS:
TUESDAY, JULY 23
1:00 p.m. - PhD Defence ~ [Graduate Program In Soclology] Wllllam Ramp wlil defend hls dlssertatlon ent!tled
"Durkhelm and Parsons: A Study !n the Polltlcal Discourse of Soclal Theory" - Room 215, Founders
THURSDAY, JULY 25
10:00 a,m, - MA Defence - [Graduate Program In Psychology] Judl Rlches wlll defend her thesls entitied "Female
Lone-Parents: Stress, Soclal Support, and Psychologlcal Wel I-Belng" = Room N927, Ross

STAFF POSITIONS:

App!lications for Internal transfers/promotions should reach Human Resources no later than July 29, 1991,

Appiication forms are avallable from Human Resources. *|ndlcates posltlon s exempt from bargalning unlt,

Counsellor: Glna Dunnett

*InterdisclplInary Studlo Technlclan - Visual Arts, Fine Arts [Sesslonal: August 15-May 15; Hours: 17,5 hours per
week to be arranged depending on schedulel (2 years communlty col lege educatlon or equlvalent, Including
courses In flim, vldeo, and flne arts computer appllcations; 2 years' related experlence (e.9g.,
demonstratlon, monitoring Inventory, schedullng, evaluating equlpment, etc,); thorough worklng knowledge of
f11m and vldeo equlpment and technlques, tncluding edlting; bastc knowledge of video and flim ilghting
equlipment and technlques; workling knowledge of audlo recording equipment; worklng knowledge of flne arts
computer appllcatlons (1.,e, Imaging, t1tl1Ing and ed1ting); good organlizatlonal skilis; good written
communlcation skllls; good oral communlcatlon skllls to make presentatlons and explaln technlques and
procedures, Includlng safety procedures; demonstrated abli1ty to deal courteously and effectlvely with
people, Please submlt a resume when maklng an application,) GRADE: MOT 11l (Based on an annual salary of
$34,145) JOB NO: 243D

Asslistant Secretary of Councli/Publlcatlons Coordlnator - Dean's Offlce, Graduate Studles [Hours: 8:30 a.m.-
4:30 pm, (sumer), 9:00 a,m,~5:00 p.m. (winter)] (Hlgh school graduatlon or equlvalent; minlmum 1 year
unlversity education requlred; 3-4 years' adminlstrative experlience requlired, Includlng ed1tlng experlence;
typing 45-50 wpm; wordprocesslng and database management skllls requlired; abll1ty to oversee the work of
others requlired; demonstrated sklli/abiilty In the followlng areas: excellent oral and wrltten
communlcatlion skills; excellent editing sklils; deallng courteously and effectlvely with people; exerclsing
tact and dlplomacy; worklng effectlvely under pressure of high volume; excellent organlizational sklills,
Including ablllty to work Independently and set prioritltes, Please submlt a resume when making an
appllcation,) GRADE: 7 ($32,796) JOB NO: 244D




STAFF POSITIONS (cont'd,)

Administratlve Asslstant — Dean's Offlce, Fine Arts [Temporary: August 19, 1991 to March 27, 1992; Hours:
8:30 a,m,~4:30 p.m, (summer), 9:00 a,m,=5:00 p.m, (winter)] (Hlgh school graduation with secretarlal
tralnlng or equlvalent; 3 year's secretarial and admlinlstratlve experlence Includlng budgeting/accounting,
preferably In a student service area; wordprocessing and computerlzed spreadsheet skills requlred;
famlilarlty with computer!zed records system; ablilty to traln and supervlise others requlred; budgeting and
accounting skllis requlred; publlc speaklng skllls an asset; demonstrated sklll/abiilty In the followlng
areas: ellclting and providing accurate Information In a clear and conclse manner; exerclsing tact and
diplomacy; taklng mlnutes; working Independently; malntalnlng confldentlallty; deallng courteously and
effectlvely with people; worklng effectlvely durlng peaks of high volume and constant Interruptlons; good
organlzational skllls Including settling priorltles; good wrltten communlcatlon skllis. Please submlt a
resume when maklng an appllcation,) GRADE: 6 (Based on an annual salary of $29,520) JOB NO: 245D

Counsellor: Jennifer Hebert

Administrative Program Coordlnator - Career & Placement Centre, Student Affalrs [Hours: 8:30 a.m.-4:30 p.m,]
(Hlgh school graduatlon with some unlverslty courses or equlvalent; 3 years' related experlence (e.g.,
coordlnating programs and services; supervlslon; bookkeeplng and flnanclal management, etc.), preferably In
a post-secondary or human service envlronment; knowledge of current career and placement resources and
unlverslity adminlstrative procedures an asset; demonstrated skli|/ablilty In the followlng areas:
coordlnating projects and events; supervlsling; bookkeeplng; excellent organlzatlonal skllls; excellent oral
and wrltten communlcatlon skllls, Including ablllty to make presentatlons; effective telephone manner;
malntalning confldentlallty; providing cllent/customer service; working Independent!ly and cooperatlvely as
part of a team; deallng courteously and effectlively wlth people; exerclsling tact and dlplomacy; ablllty to
set prlorltles and manage confllcting demands; handlling cash, Please submit a resume when maklng an
appllcation,) GRADE: 7 ($32,796) JOB NO: 246E

*pdministrative Assistant - Offlce of the Vice President (Finance & AdmInlstratlon) [Hours: 8:30 a.m.~4:30 p.m.]
(High school graduatlon w!th formal secretarlal tralnlng or equlvalent; unlverslty coursework preferred;
minimum 3 years' adminlistratlve/secretarlial experlence at a senlor level, Involvement In project management
preferred; wordprocesslng and spreadsheet skills requlred; minute taklng skllls; analytlcal skllls;
wlllingness to learn dlfferent software packages; ablilty to oversee the work of others; demonstrated
sk1l1/abll1ty In the followlng areas: budgetary, Includling knowledge of the Unlverslty Flnanclal System;
excellent oral and wrltten communlcatlon sklils; exerclsing good judgement and Inltlatlve; malntalning
confldentlallty; provldlng excellent service to the community; workling effectlvely under pressure of high
volume and frequently changlng tasks; deallng courteously and effectlively wlth people; exerclslng tact and
diplomacy; excellent organlzatlonal sklils, Please subm!t a resume when maklng an appllcatlon.) GRADE: 7
Provisional ($32,796) JOB NO: 247t

Counsellor: Dawn Richards

Mministrative Secretary - Osgoode Hall Law School [Hours: 8:30 a.m,=4:30 p.m,1 (Hlgh school graduatlon with
secretarlal tralnlng or equlvalent; 2 years! related experlence (e.g., secretarlal, organlzing conferences,
etc.), preferably In a legal environment; typing 40-45 wpm, accuracy essentlal; sklll In transcribing from
dictatlon equlpment; pleasant telephone manner; demonstrated sk!ll/ablility In the followlng areas:
wordprocessing; excellent oral and wrltten communlcatlon skllls In French and Engllsh; deallng courteously
and effectlvely with people; exerclsing tact and dlplomacy; attending accurately to detall; worklng
Independentiy and setting prlorltles; excellent organlzational skllls,) GRADE: 5 (3$27,046) JOB NO: 248H
previously posted as 241H

Adminlstratlive Secretary - Tutorlals, Dean's Offlice, Adminlstratlve Studles [Hours: 8:30 a.m.,-4:30 p,m, (summer),
9:00 a,m,~5:00 p.m, (wlnter)] (High school graduatlon wlth secretarlal tralnlng or equlvalent; minlmum 2
years' related experlence (e.g., admInlstrative, secretarlal, budget monltoring, co-ordlnating actlvitiles,
etc,); typlng 45-50 wpm, accuracy essentlal; wordprocessing skllls requlred; demonstrated sklll/ablilty in
the followlng areas: provlding Informatlon and answerlng enqulrles In a clear and Informed manner; deallng
courteously and effectlvely wlth people; exerclsling tact and dlplomacy; worklng effectlvely under pressure
of hlgh volume; exerclslng Inl!tlatlve and good judgement; good wrltten communicatlon skllis; excellent
organizatlonal skllls, Including ablilty to set prloritles and work Independently,) GRADE: 5 Provlislonal
($27,046) JOB NO: 249H

Faculty Secretary - Pre-Servlice, Educatlon [Hours: 8:30 a,m,-4:30 p.m, (summer), 9:00 a,m,~5:00 p.m, (winter)]
(Hlgh school graduatlon wlth secretarlal tralning or equlvalent; minlmum 1 year's secretarlal and receptton
experlence; typlng 40-45 wpm, accuracy essentlal; wordprocessing skllls requlred; good oral communlcatlon
skltls; pleasant telephone manner; demonstrated ablllty to deal courteously and effectlvely wlth people;
demonstrated ablllty to accurately handle a hlgh volume of work on a contlnulng basls; good organtzatlonal
skllls,) GRADE: 3 ($24,290) JOB NO: 250H

Faculty Secretary - In-Service, Educatlon [Temporary: September 3, 1991 to March 6, 1992; Hours: Monday-Thursday,
10:30 a.m.-6:30 p,m,; Frlday, 9:00 a.m,-5:00 p.m,] (Hlgh school graduatlon with secretarlial tralnling or
equlvalent; minlmum 1 year's related experlence (e.g., secretarlal, making arrangements, orderlng and
coordinating resources, etc,), preferably In an educational environment; typlng 40-45 wpm accuracy
essentlial; wordprocessing skllls requlred; demonstrated skilil/ablilty In the following areas: provlding
accurate Informatlon and answerlng enqulrles In a clear and conclse manner; deallng courteously and
effectlvely wlth people; attendlng accurately to detall; workling effectlvely under pressure of hlgh volume
and constant changling prlorltles; good organlzatlonal skllls.,) GRADE: 3 Prov!sional (Based on an annual
salary of $24,290) JOB NO: 251H

Asslstant to Contracts Offlcer - Dean's Offlce, Atklnson College [Hours: 8:30 a,m,-4:30 p.m., ] (HIgh school
graduatlon or equlvalent; some unlverslty courses preferred; minlmum 2 years! related experlence (e.g.,
workIng with flgures, spreadsheets, malntalnlng a computerlzed records system, etc.), preferably ln an
academlc environment; typlng 40-45 wpm, accuracy essentlal; wordprocessing and computerl!zed spreadsheet
skllls requlired; worklng accurately wlth flgures; good wrltten communlcatlon skllls; demonstrated
sklli/ablllty In the foliowlng areas: obtalning and provlding detalled !nformatlon In a clear and conclse
manner; deallng courteously and effectlvely wlth people; exerclsing tact and dlplomacy; worklng accurately

and effectively under pressure of frequent changlng deadllnes; worklng Independently; malntalning
confldentlality; good organ!zational sklils,) GRADE: 5 Provlslonal ($27,046) JOB NO: 252H




Communlcatlions Offlcer — Outreach Services, Atkinson College [Hours: 8:30 a,m.-4:30 p.m. (summer), 9:00 a.m.-
5:00 p.m, (winter)] (Unlverslity degree In a related fleld (Communlicatlons, Journailsm, Engllish, Marketlng)
or demonstrated equlvalent; 3 years' recent experlence In publlc relatlons or related actlvity (medla/
publlc relatlons, edltorlal/publications), Including famlilarlty with Toronto medla contacts; typlng
35-40 wpm; ablilty to establlsh medla contact; knowledge of desk-top publlshing; Intervlewlng and
researching skllls an asset; demonstrated sklii/ablilty In the foliowlng areas: excellent written and
edltorlal skllls; excellent oral communlcatlion Including publlc speaklng; good organlzatlonal sklllis,
deal Ing courteously and effectlvely wlth people; exerclsing tact and dlplomacy; working Independently under
pressure of frequent deadllnes, Please submlt a resume when maklng an appllication.) GRADE: Edltor/Publlc
Affalrs Offlcer ($41,361) JOB NO: 253H

*CoordInator — Outreach Services, Atkinson College [Temporary: August 1, 1991 to June 30, 1992] (Unlverslty
degree; 3-4 year's related adminlstratlve experlence, preferably In a unlverslity envlronment;
demonstrated ablllty to develop, coordinate and Implement plans; demonstrated ablilty to deal
effectively with all levels of the Communlty and to provlde excellent service; excellent oral and
wrltten communlcatlon skllis; excellent organlzatlonal skllls; publlc speaking skllls; good counsellling
skllls; supervisory skllls; ablilty to exerclse good judgement and Inltlatlve; valld Ontarlo driver's
|icense requlred, Please subm!t a resume when maklng an applicatlon,) GRADE: PSM 6 (Based on an annual
salary of $37,210-$45,022) JOB NO: 254H

Counsellor: Susan Lanoue

Assistant Superintendent - Stores, Physlcal Plant [Hours: 8:00 a.m.-4:00 p.m.] (HIgh schoo! graduatlon or
squlvalent; WHMIS tralning courses at the Instructional level requlired; 3 years' related experlence (e.g.,
supervlsory, Inventory confrol; purchaslng, etc.), preferably In a malntenance envlronment; good
keyboarding skllls to operate a computer termlnal; accountlng and procurement skllls; Class "G" Ontarto
driver's llcense requlired; demonstrated sklli/ablilty In the followlng areas: supervisory; extenslive
knowledge of technlcal/mechanical Inventory; excellent oral and wrltten communlcatlon skllls; ablltty to
exerclse good judgement; good worklng knowledge of Inventory control; ablllty to operate a fork 11f+ and
other mechanlcal equlpment; worklng accurately wlth flgures; worklng effectlvely under pressure of hlgh
volume, Including maintalnling a high level of service, Please submlt a resume when making an appllcatlon.)
GRADE: 7 ($32,796) JOB NO: 255L

Wordprocessing Operator - Secretarlal Services, Arts [Hours: 8:30 a.m.~4:30 p.m, (summer), 9:00 a,m.,~5:00 p.m,
(winter)] (Hlgh school. graduatlon with secretarlal tralnlng or equlvalent; 2 years' related experlence
Including 1 year experlence uslng all wordprocessing functlons; typlng 50-55 wpm, accuracy essentlal;
language and technlcal typlng skllls preferred or wllllingness to earn; wlilingness to learn new software
packages as required; knowledge of DOS; fam!lilarlty wlth macros and converslon of software packages;
abli1ty to transcribe from dlctatlion equlpment; ablllty to adapt well to changlng procedures; demonstrated
sk1l11/abll1ty In the following areas: proflclency In uslng all wordprocessling functlons; good oral
communlcation to ellclt accurate Informatlon and answer detalled technlcal enqulrles; deallng courteously
and effectlively wlth people; exerclslng tact and dlplomacy; attendIng accurately to detall; workling
effectively In a team environment; excellent organlzatlonal skllls, Including ablllty to set prlorlitles and
work Independently under pressure of high volume,) GRADE: 4 ($25,406) JOB NO: 256L

Receptlonlst — Secretarlal Servlices, Arts [Temporary to February 7, 1992; Hours: 8:30 a.,m,-4:30 p.m, (summer),
9:00 a.m.~5:00 p.m. (winter)] (H!gh school graduation or equlvalent; 1-2 years! related experlence (e.g.,
receptlon, arrangling meetings, malntalnling a log, etc.); typlng 40-45 wpm, accuracy essentlal;
wordprocessing skllls requlred; spreadsheet and database skllls an asset; demonstrated sklll/ablilty In the
followlng areas: good oral communlcatlon to ellclt accurate Informatlon and answer detalled technlcal
enqulrles; pleasant telephone manner; deallng courteously and effectlvely wlth people; exerclsing tact and
dlplomacy; working effectlvely In a team environment; good organlzatlonal sk!lls,) GRADE: 3 (Based on an
annual salary of $24,290) JOB NO: 257L

Counsellor: Paule Cotter

Adminlistrative Asslstant | - Multldlsclplinary Studles, Glendon College [Hours: 8:30 a,m,~4:30 p.m, (summer),
9:00 a.m.=5:00 p.m, (winter)] (Hlgh school graduatlon wlth secretarlal tralnlng or equlvalent; 3 years'
secretarlal and admlInlstratlve experlence, preferably In a student related area; typIng 45-50 wpm, accuracy
essentlal; excellent wordprocessing skllls requlred; skill In transcribing from dictatlon equlpment;
Bllingual Modules | (Advanced), I, |11 (intermedlate), IV (Intermedlate); demonstrated sklll/ablilty In
the followlng areas: work!ng effectlvely under pressure of high volume and confllcting demands; meetlng
deadllnes; bookkeeplng; worklng Independentiy and exerclslng 1nltlatlive; deallng courteously and
effectlvely wlth people; exerclsing tact and diplomacy; tralning and overseeling the work of others;
providing Informatlon and answerlng enqulrles In a clear and conclse manner; good wrltten communlcatlon
skllls; excellent organlzatlonal skllls; effectlve Interpersonal skllls, Please submlt a resume when
making an appllcatlon.) GRADE: 6L ($32,796) JOB NO: 2586

SUMMER INTERCHANGE :
Sale - Alr condittoner, 10,100 BTU, never used -$500, Call 738-5005 or 738-5878
- Kltchen set, seven pleces -$100; Two twln beds, Including box springs, mattresses, and ralls -$75 each;
Two palrs of glri's jazz shoes, slzes 3 and 5 -$15 each, Call Helen at -20399 or 490-9329
- Window coverings: Full-slze drapes to cover window and walk-out to balcony, neutral sheers -$100; Roll
blInd for second bedroom; Alr condltloner, apartment unlt -$150, Call 508-1921 to leave message
- 1981 Omn! -best offer; Square rattan and glass table wlith four chalrs -$125; 1979 Cadlllac -best offer.
Call Linda at 731-6593 after 6:00 p.m,
~ Kltchen Table and 4 chalrs, whlte, round -$299; Rectangular parsons table, almond -$99; Sofa and love
seat -$99; Two offlce hlgh-back swivel chalrs -$35 each; Coffee table -$50, Call 731-0656
Rent - Two-bedroom luxury condomlnium, new, two full baths, slx appl lances, near Humber College/Humber Memorlal
Hosplta!, avallable Sept. 1 -$1,250; Offlce/storage space, Keele/Hwy, 7 area, 100-200 sq. ft. Call
738~5005 or 738-5878
- Two-bedroom condominlum, Promenade Towers, Bathurst/Steeles, 1 1/2 baths, flve appllances, avallable
Sept. 1 -$1,100/month, Call Franca at 743-3343
- One-bedroom condominlum with solarlum, Queensway/South Kingsway, three appllances, avallable Sept. 1
-$1,000/month, Call 239-9376 or 760-7327
wanted - Woman's blcycle, preferably wlth not too many gears, Call Deborah Hobson at -77489
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GENERAL :
Clvlc Hollday: Unlverslity offlces wlll be closed Monday, August 5.

Major changes to TTC bus servlce affect!ng the Glendon campus began July 21, For further Informatlon, call
the TTC at 393-INFO,

The Unlcoll Credlt Unlon w!ll relocate to a new, expanded branch In York Lanes on August 19, The annual
Unicoll BBQ !s scheduled to take place August 21 from 11:30 a,m, to 1:30 p.m, behind York Lanes, It Is free
to members only,

The Department of Physlcs Is now the Department of Physlcs and Astronomy and the Graduate Program In Physlcs
Is now the Graduate Program In Physlcs and Astronomy, Effectlve August 1, the Department of Instructlonal Ald
Resources (DIAR) wlll be renamed the Instructlonal Technology Centre (1TC),

EVENTS:

FRIDAY, AUGUST 2

9:00 a.m, - PhD Colloqulum - [Graduate Program In Psychology] James D,A, Parker wlll present hls colloqulum
entltled "In Search of the Person: The Hlstorlcal Development of Amerlcan Personallty Psychology"
-~ Room 203, Behavloural Sclences Bulldlng

TUESDAY, AUGUST 6

10:00 a.m. - PhD Defence - [Graduate Program In Psychology! James D,A., Parker wiil defend hls dlssertatlion
entltled "In Search of the Person: The Hlstorlcal Development of Amerlcan Personallty Psychology"
- Room N927, Ross

STAFF POSITIONS:

Appllcatlions for Internal transfers/promotlons should reach Human Resources no later than August 6, 1991,

Appllcatlon forms are avallable from Human Resources., *Indlcates pos!f!on'ls exempt from bargalning unlt,

Counsellor: Jennlfer Hebert

Records Clerk - Research and Records, Prlivate Fundlng [Hours: 8:30 a,m,-4:30 p.,m, (summer), 9:00 a,m.,-5:00 p.m,
(wlnter), Locatlon 1s off-campus at W!ldcat Drlvel (Hlgh school graduatlon wlth secretarlal tralnlng or
equlvalent; 1-2 years' related experlence (e.g., malntalning flllIng systems, researchlng data, computerlzed
records entry and retrleval, clerlical, etc,); typlng 45 wpm, accuracy essentlal; wordprocessing skllls
requlred; mlcrocomputer database management skllls requlred; pleasant telephone manner; proofreading
skllls; baslc research skllls; good wrltten communlcatlon sklils; demonstrated sklll/ablllty In the
followlng areas: obtalnlng and relaylng Informatlon In a clear and conclse manner; deallng courteousty and
effectively wlth people; exerclsing tact and dlplomacy; attending accurately to detall; worklng effectlvely
under pressure of hlgh volume; exerclsling full dlscretlon In deallng wlth highly confldentlal matters; good
organlzatlional skllls,) GRADE: 4 ($25,406) JOB NO: 259E

Catalogulng Asslstant IV - Blbllographlc Servlces, Scott Llbrary, Llbrarles 128 hours per week (Monday-Thursday)
Hours: cholce of 8:00 a,m,~4:00 p,m,; 8:30 a,m,-4:30 p.m,; or 9:00 a,m,~5:00 p.m.,] (Unlverslty degree or
equlvalent; 2 years' copy catalogulng to AACR2 standards and blbllographlc searching experlence, Including
use of on—llne llbrary systems and MARC codling procedures; knowledge of LC and LCSH asset; basic typlng
skllls, accuracy essentlal; demonstrated sklll/ablilty In the followlng areas: readlng and wrltling
comprehenstion (equlvalent to high school graduatlon level) In one or more of the followlng languages:
French, German, Itallan, Spanlsh; on-ilne data entry; attendlng accurately to detall; exerclslng good
judgement; good oral communlcatlon skllls; good organlzatlonal sk!lls, Please submlt a resume when maklng
an appllcatlon.) GRADE: 6 (Based on an annual salary of $29,520) JOB NO: 260E

Blbllographlc Asslistant - Bibllographic Services, Scott Llbrary, Llbrarles [Hours: 9:00 a,m.-5:00 p.m.] (HIgh
school graduatlon or equlvalent; 1 year's l|lbrary experlence, preferably In a catalogulng area; baslc
keyboard skllls to operate a computer termlnal requlred, accuracy essentlal; blbllographic searchling sklils
preferred; readlng knowledge of one or more of the following languages preferred: French, German, lItallan
or Russlan; demonstrated ablllty to attend accurately to detall,) GRADE: 4 ($25,406) JOB NO: 261E

Grades and Examlnatlons Coordlnator - Offlce of the Reglstrar [Temporary: September 1, 1991 to December 20, 1991;
Hours: 8:30 a,m,-4:30 p.m,] (Post-secondary degree/dlploma or equlvalent; minImum 18 months' experlience In
a unlverslity or college environment, and some dlrect Involvement In major academlc exerclses such as
grades, exams, enrolment and convocatlon; excellent Interpersonal skllls; excellent wrltten communlcatlon
skll1s; metlculous attentlon to detall; excellent analytlcal and organlzatlonal skllls; wordprocessing
skllls preferred; knowledge of computer!zed student records system preferred; demonstrated sklill/ablllty In
the followlng areas: using on-lIne systems; Interactling effectlvely with a wlde varlety of academlc,
adminlstrative and technlcal people; exerclsing tact and diplomacy; meetling tlght deadllines under pressure
of high volume; worklng !Independently and settlng prlorltles; exerclsing good judgement; excellent oral
communtcatton sklils to provide and explaln Information, Please submlt a resume when maklng an
appllcation,) GRADE: 6 (Based on an annual salary of $29,520) JOB NO: 262E




STAFF POSITIONS (cont'd,)

Serlals Asslistant 11 (Kardex) - Acqulsitlons & ProcessIng, Scott Llbrary, Llbrarles [Temporary: September 3, 1991
to March 6, 1992; Hours: 8:00 a.m,~4:00 p.m,] High school graduatlon or equlvalent; six months' related
l1brary experlence (e.g., serlals, blbllographlc searchlng, etc.); experlence with on-l1ne |lbrary systems
preferred; baslc typlng skllls; demonstrated skill/ablilty In the followlng areas: attending accurately to
detaltl under pressure of hlgh volume; worklng accurately wlth flgures; deallng courteous!ly and effectlively
wlth people; good oral communlcatlon skllls; good organlzatlonal skills,) GRADE: 4 (Based on an annual
salary of $25,406) JOB NO: 263E

Counsellor: Susan Lanoue

*Faculty Secretary - Engllsh, Arts [21 hours/week: Monday/Wednesday/Thursday; Hours: 9:00 a,m,=5:00 p.m.] (HIgh
school graduatlon wlth secretarlal tralning or equlvalent; 1 year related secretarlal experlence,
preferably In an educatlonal envlironment; typlng 40-45 wpm, accuracy essentlal; abllilty to malntaln
confldentlal materlal; demonstrated sklll/ablllty In the followlng areas: wordprocessling; clear and
effectlve oral communlcatlion skllls to obtaln and relay Informatlon accurately; pleasant telephone manner;
dealling courteously and effectlvely wlth people; worklng effectlvely under pressure of hlgh volume; good
organlzatlonal sk!lis.) GRADE: 3 Provislonal (Based on an annual salary of $24,290) J0B NO: 264L

Graduate Program Asslistant — Mathematlcs, Arts [Temporary: September 16, 1991 to March 27, 1992; Hours:

8:30 a,m,-4:30 p,m,] (Hlgh school graduatlon wlth secretarlal tralnlng or equlvalent; minImum 2 years!
related experlence (e.g,, recelving and checklng appllcatlons, handilng student enqulrles, arranglng
meetlings and schedules, etc.), preferably In a student servlce area; typlng 45-50 wpm; demonstrated
skll1/ablllty In the followlng areas: wordprocessling; accurately obtalnlng and clearly explalnlng detalled
Informatlon; good wrltten communlcatlon sklils; deallng courteously and effectlvely wlth people; exerclslng
tact and dlplomacy; worklng accurately wlth flgures; attending accurately to detall; excellent
organlzatlonal skllls, Including ablllty to set prioritles,) GRADE: 5 (Based on an annual salary of
$27,046) JOB NO: 265L

Fellows' Secretary - Bethune College, Arts [Temporary: September 3, 1991 to June 30, 1992; Hours: 9:00 a.m,-
5:00 p.m,] (Hlgh school graduatlon wlth secretarlal tralning or equlvalent; 1-2 years' related experlence
(e.g., reception, wordprocessing, etc,; typlng 40-45 wpm, accuracy essentlal; wordprocessing skllis
requlred; baslc bookkeep!ng sk!lls preferred; demonstrated sk!ll/ablllty In the followlng areas: provlding
Informatlon and answering enqulrles In a clear and conclse manner; pleasant and effectlveiy telephone
manner; deallng courteousty and effectlvely wlth people; good Interpersonal skllls; good organlzational
skllls, Including ablllty to set prioritles,) GRADE: 3 (Based on an annual salary of $24,290)

JOB NO: 266L

Administrative Secretary - Humanltles, Arts [Temporary: September 16, 1991 to Aprlt 30, 1992; Hours: 9:00 a.m.
-5:00 p.m.] (Hlgh schoo! graduatlon with formal secretarlal tralnlng or equlvalent; 2 years' related
experlence (e.g., secretarlal, answering enqulrles, arrangling meetings/events, etc.), preferably In a
student service area; typlng 45-50 wpm, wordprocessing skllls requlred; good wrltten communlcatlon skllls;
demonstrated sklli/abliity In the followlng areas: obtalning and providing Informatlon In a clear and
conclse manner; dealling courteously and effectlvely with people; excellent organlzatlonal skills, Includling
ablllty to set prlorltles.) GRADE: 5 (Based on an annual salary of $27,046) JOB NO: 2670

SUMMER [NTERCHANGE :
Sale - 1987 Jeep Comanche Sportruck, 4 cyl., 5-speed, buckets, AM/FM cassette, flbreglass cap, excellent
condltlon, must sell -$6,000, Call JIm at -22704
- Velo Sport, 10-speed, men's blcycle, |Imlted edltion, handle bar bag Included -$200, Call Marnle at
=77490 or 467-8894
- 1981 Cltatlion, V6, automatlc, certlfled, good conditlon, Call James at -55134
- Admlral alr—-condltloner, cools three rooms -$200; Admlral large microwave -$200; Hotpolnt dlshwasher,
butcherblock top, used twlce -$350; Quasar 21" console televlslon, stalned oak -$150, Call Glsela at
635-8261 aftter 6:00 p.m, or -33989
- Student desk, maple, three-drawer, single pedestal, Sears brand -$125; Two full-iength, women's
leather coats, slze 12, one black, one burgundy -$150 each; Carrler for blcycle, trunk mount -$10,
Call Maggle at -55770
- 1974 Mercury Bobcat hatchback, ex-senlor's car, excellent condltlon, Call 487-6760 after 7:00 p.m,
- Windsurf, hlgh technology deslgn board, sall and accessorles, Masterclass board, Ne!l Pryde sall, used
sparingly. Call -20303 or 882-5705 after hours
- Sony walkman, AM/FM cassette, new -$50, Call Kathryn at 731-4786
Rent - Furnished one-bedroom apartment, Yonge/Egllnton, balcony, primarlly adult bulldlng, 1 or 2-year lease,
avallable, Sept. 1, non-smoker -$875/month Includes utll!tles. Call Mel at -55106
~ Two—bedroom condomlnlum, Promenade Towers, Bathurst/Steeles, 1 1/2 baths, flve appllances, avallable
Sept., 1 =$1,100/month, Call Franca at 743-3443
wanted - Rocklng chalr, preferably upholstered, Call Joanna at -44600
- Rlde to and from Barrle dally, Call (705) 739~4735
- Car pool from Cambrldge area to York, dally, beglnning January 1992, Call Valerle at -55110




