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Weather Emergency Procedures: On occaslon, Information recelved from varlous sources such as government
weather servlces, the MInlstry of Transport, the pollce services, the Canadlan Automoblle Assoctation and the
Toronto Translt Commisslon wlil Indicate that weather and driving conditlons are hazardous, When thls
happens, In the Interest of publlc safety the Unlversity wlll adopt weather emergency procedures as outllned
below, The declslon to adopt weather emergency procedures and cancel classes Is the responslbiilty of the
Presldent and the Chalr of Senate,

When a declslon !s made to adopt weather emergency procedures durlng regular offlce hours, the Department of
Human Resources wlll notlfy deslgnated Unlverslty representatlves who wlll announce to members of thelr
Faculty, College, or administratlve department that classes wlll be cancelled at a speciflc tlme., An
announcement wlll also be made over the following radlo statlons as soon as posslble after the declslon has
been reached: CKEY (590 AM), CFRB (1010 AM), CBL (740 AM), CKFM (99,9 AM), CHUM (1050 AM & 104,5 FM), and
CHRY (105,5 FM) Radlo York,

when a declslon Is made to adopt weather emergency procedures before the Unlverslty beglns operatlons !n the
mornlng, the Department of Securlty and Parklng Servlces wlll Inform deslgnated Unlverslty representatives as
well as the Securlty Control Centre and the York Unlverslty swltchboard, An announcement wlll be made on the
above noted radlo statlons as soon as posslble after 7:00 a.m,

When a declslon has been made to revert to normal operating procedures, the Unlverslty's Securlty Control
Centre and swltchboard wlll be made aware of the return to normal operatlng procedures. Coples of the full
pollcy have been distributed to the heads of all academlc and adminlstrative unlts, Additlonal coples may be
obtalned from the Depariment of Human Resources (-22784),

When weather emergency services are adopted by the Unlverslity, certaln servlce departments are requlred to
contlnue to operate under speclal emergency operating procedures, The essentlal services are: Security and
Parklng Servlces, Department of Physlcal Piant (outslde servlices sectlon, utllltles sectlon), Securlty Control
Centre, unlverslty swltchboard and computer operations,

WEATHER EMERGENCY INFORMATION LINE
736-5600

Radlo statlons broadcasting Informatlon:

CKEY (590 AM) CFRB (1010 AM) CHUM (1050 AM & 104.5 FM)
CKFM (99.9 AM) CBL (740 M) CHRY (105.,5 FM) RADIO YORK

Pliease cut and save

The Faculty of Graduate Studles Invites nomlnatlons of York faculty members for a DistIngulshed Research
Professorshlp to be conferred at the Fall 1992 FGS convocation, The major crlterlon for thls honor Is
scholarly achlevement as demonstrated by sustalned publlcatlon or other recognlzed and accepted demonstratlons
of sustalned authorlitatlve contributlon to scholarshlp. Any full-tIme York faculty member may submlt a
nomlnatlon by January 31, For further Information on submltting nomlnatlons, call the FGS Councll Offlce at
-55329,

The Search Commlttee for the Master of McLaughllin College 1s seeklng nomlnatlons and appllcations for
potentlal candldates. Appllcants and nomlnees should be tenured full-tIlme faculty, with sultable
admlnlstrative experlence. The appolntment s for flve years, commencing July 1, Applicatlions and
nominatlons should be sent as soon as possible to JoAnne Wllllams, Secretary of the Search Commlttee, Room
226, Centre for Flne Arts,

CARETAKE !s a new PROFS ID establlshed by the Caretaklng Sectlon for the communlty to use for general
correspondence such as speclal cleanlng requests, notlces, convocatton Informatlon, schedules, etc, Thls Ilne
1s monltored by Caretaking Supervisors on all three shlfts (Monday-Frlday). For further Informatlon contact
Caretaklng at ~77606 or CARETAKE (profs),

Members of the York communlty are remlnded that the Unlverslty wlll only Issue 1991 charltable tax recelpts
for glfts or donatlons recelved during the 1991 calendar year, To provlde for the closlng of the Unlverslty
1n December and to allow for a reasonable delay In Internal and external mall systems, the offlce of Prlvate
Funding (Sulte A, WOB) wli| accept donatlons up to and Including the end of the second business week In
January 1992 (Frlday, January 17, 1992) as belng contrlbutions In the 1991 tax year, provlded that cheques and
donation documents are dated prlor to January 1, 1992 and external ly malled envelopes bear the 1991 postmark,
Donatlons recelved after January 17, 1992 wlll be processed as contributlons to the 1992 tax year,

The Depariment of Safety, Securlty and Parklng Servlces advises those members of the communlty currently on a
walting 11st for a reserved parking space, that reserved parkling Is now avatlable on a trlal basls In the York
Lanes Parking Lot. Call the Parklng Offlce at -55335 for detalls,




A receptlion will be held to honor Bob Blnnle, recently with the York Unlverslty Development Corporation and
the Dept, of Phys!cal Resources, on the occaslon of his retirement, The receptlion wlll take place January 29
from 3:00 to 7:00 p.m, In the Faculty Club, GIft contributions can be forwarded before January 20 to Patricla
irvine, YUDC, Sulte 230, York Lanes. Please RSVP by January 22 to -55341 or -22846,

Recreatlion York will offer Fitness Classes the week of January 13-17 from 12:15-12:45 p.m. Regular classes
will resume January 20, Please refer to the 1992 Winter brochure.

Art Gallerles/Displays: The Glendon Gallery presents an exh1bltion by Ed Zelenak, one of Canada's most
tnfluentlal sculptors and mixed medla artists., The exh1bitlon opens January 16 and contlinues unttl

February 14,

- The IDA Gallery presents a group exhibition, January 13-17, featuring work of students In the Drawlng area,
The gallery 1s located In the maln lobby, Centre for Flne Arts,

The Centre for Internatlional and Strateglc Studlies Graduate Research Assistance Fund Is Intended to provide
funding assistance to York graduate students for the conduct of thelr doctoral dissertation research, The
research must be In one or more of the Centre's defined research streams In International and strateglc
studles. Grants of up to $1,000 are avallable, Appllcations are avallable from Kirsten Semple, Room 373,
York Lanes (-~55156). The deadline for appllcatlons is January 20,

The Institute for Soclal Research's Statistlcal Consulting Service offers the followlng courses: Introduction
+o SAS and PC/SAS (beginning January 21), Introduction to SPSS and SPSS/PC+ (beglnning January 29), Overview
of Systat (February 5), Factor Analysls (beginning March 16) and Item Response Theory (beginning March 18),
For Informatlon, call Sharon Chisholm at -55061.

The Counse!ling and Development Centre offers a group program that will focus on ldentifylng and understanding
the problems of growing up In an addicted famlly. For Informatlon or fo reglster, call -55297 or drop by Room
145, Behavloural Sclences, The group wlll meet on wednesdays from 3:00 to 4:30 p.m,

The Retirement Consuitatlon Centre w!ll offer a serles for women +1tled "Women: Growing Older, Gettlng
Better.® The serles wlll be held each Tuesday at 12:00 noon and 1:00 p.m, beginning January 21, The
sessions wlll explore the myths and facts of women as they age. Toplcs, taught by women who are professionals
In thelr fleld, Include !1festyle, legal lIssues, flnanclal matters, health, roles and relatlonships. The
Centre will also present "Dancing Without a Partner® (|Ine-dancling) on January 23 at 12:00 noon and 1:00 p.m,
In the Judo Room, Talt McKenzle. To reglster for elther program contact the Centre at -66228 or RETIRECE a
YORK VM2,

Stephen Flenberg, Vice-Presldent (Academlc Affalrs), Invites members of the York community to forward creatlve
fdeas for Improving the Unlversity, especlally concernlng budgetary matters, to a suggestion box accessed vlia
E-mall, The USERID 1s VPACAD 3 VM2,

The Faculty of Flne Arts 1s organlzing Its annual trip to New York Clty during Reading Week (February 19-24),
The cost for return bus transportation and hotel accommodatlion begins at $210 (based on four people per room).
There 1s a $10 discount for current Fine Arts students, For further Information contact Debbie Goodby,
Llatson Office, Room 216, Centre for Fine Arts,

Emp loyment Services, Depariment of Human Resources, offers support staff several one-hour Informal workshops
on Strategles for the Job Applicant, Part | - Preparing an Effective Resume (January 16 at 12:00 noon &
1:00 p.m.); and Part || - MakIng the Most of an Intervliew (January 24 at 12:00 noon & 1:00 p.m,) Space Is
IImlted to 15 participants per sesslon, To reglister, call Ellzabeth Alexander at -66159,

The Offlce of Research Adminlstration reminds faculty members that the deadllne for appllcations to the
Sabbatical Leave Fellowshlp Fund has been extended to February 15 for thls year only. The normal deadlfne Is
January 15, For the 1992-93 academlc year, $131,000 Is avallable to provide peer-adjudlcated addittonal
grants of up to 10§ of base academlc salary to sabbaticants, For further Informatlon, call ORA at -55055,

Members of the York communlty are asked to note the followlng changes to the 1991/92 internal Telephone Directory:

*736~5086 33715 Walker, David M, French Studles 5546 Ross
*736-5098 20348 Wa lker, Davld Soctal Sclence 205 Calumet
*736-5148 44087 Hellman, Judlth Pol1tical Sclence/Soc Sclence 5620 Ross
EVENTS:

TUESDAY, JANUARY 14

2:00 p.m, - Economlcs Seminar Serles - "The Status and Prospects of the Economics Major" with Prof, John J.
Stegfried, Vanderbllt Unlversity - Economics Common Room (1063), Varl Hall

3:00 p.m. - Bethune Medical Sclences Seminar Serfes - "To MCAT: How To (and how not to) Prepare" with Brian
Poser, Counselling and Development Centre — Norman Bethune Gallery (320)

3:00 p,m, - Calumet Semlnar - Rafae! Barreto-RIvera wlll read from his new book Shredded What: A Whitman Serlal
- Room 214, Calumet

6:00 p.m, - Yeowomen Basketball - York Yeowomen vs. Ryerson - Talt McKenzle
8:00 p.m, - Yeomen Basketball - York Yeomen vs, Ryerson - Talt McKenzle

WEDNESDAY, JANUARY 15

12:00 noon - Welght Watchers' Pre-Reglstration/Information Meeting - Room S805, Ross

4:00 p.m, - Guest Speaker - [Assoclation of Economlcs Students & McLaughllnl "Russla Today: Perspectlves" by
Rlchard Ovinnlkov, Ambassador, Embassy of the Russlan Federatlon - Junlor Common Room, McLaughllin

4:00 p.m, - Dean's Lecture Serles - [Faculty of Arts] "Freud, the Serpant and the Sexual Enlightenment of
Chiidren" by Danlel Bursteln, Psychology - Senate Chamber (5915), Ross

7:30 p.m, - Yeowomen Hockey - York ‘feowomen vs Guelph - lce Arena




THURSDAY, JANUARY 16

4:00 p.m, - Phllosophy Lecture Serles - "The Notlon of Quality of LIfe" by Lennart Nordenfelt, Linkoplng
Universlity - Senlor Common Room, Winters

7:00 p.m, - 1991-92 Conference of ACFAS - [Assoclatlon canadlenne francalse pour |'avancement des sclences] "La

recherche blomedicale de polnte au service de la sante™ featurlng Yanlck Vlliledleu, journallst -~ for
Information call 487-6727 - Senate Chamber, Glendon College

FRIDAY, JANUARY 17
7:00 p.m, - Yeomen Volleyball - York Yeomen vs, Winnlpeg - Talt McKenzle
7:30 p.m, - Yeomen Hockey - York Yeomen vs, Concordla - lce Arena

SATURDAY, JANUARY 18

9:00 a,m, -~ Yeowomen Indoor Hockey Invitational - Talt McKenzle
12:00 noon - Yeowomen Hockey - York Yeowomen vs, Queen's - lce Arena
3:00 p.m, - Yeomen Hockey - York Yeomen vs, McGIll - Ice Arena

SUNDAY, JANUARY 19
9:00 a.m., -~ Yeowomen Indoor Hockey Invitational - contlinues from Saturday

STAFF POSITIONS:

Applications for internal transfers/promotlions should reach Human Resources no later than January 20, 1992,

Application forms are avallable from Human Resources. *Indicates position Is exempt from bargalning unlt,

Counsel lor: Jennlfer Hebert

Secretary ~ Offlce of the Reglstrar [Temporary to May 1, 1992; Hours: 8:30 a,m,~4:30 p.m,] (High school
graduatlon wlth secretartal tralning or equlvalent; 1-2 years' related experlence (e.g., arranging

meetlings, answerling enqulries, updating computerlzed records, secretartal, etc,), preferably In a student
service area; typing 40~45 wpm, accuracy essentlal; wordprocessing and data entry skllls required; pleasant

telephone manner; good written communicatlon skills; demonstrated sklll/abllity In the following areas:
answering enquirles and providing Information In a clear and conclse manner; deallng courteously and

effectively wlth people; exerclsling tact and diplomacy; attending accurately to detall; working effectively

under pressure of hlgh volume; excellent organlzatlonal skllis, Tncluding abliity to set prloritles and
work Independently.) GRADE: 4 Provislional (Based on an annual salary of $26,880) JOB NO: OOIE
Counsel lor: Dawn Rlchards
Reglstration Coordinator - Reglstratlon, Atklnson College [Hours: 8:30 a,m,-4:30 p.m.,] (Unlversity degree or
equlvalent; 3 years' related experlence (e.g., supervising, assessing student records, planning and

coordinating, etc,), preferably In a student service or an academlc environment; wordprocessing and data
entry skllls required; knowledge of on-line computerized student records system; computerized spreadsheet
skills an asset; demonstrated skili/abllity In the followlng areas: supervising; provlding and explalining
detalled Information In a clear and conclse manner; dealling courteously and effectively with people;
exercising tact and diplomacy; exerclsing good judgement and Inltlative; attendling accurately ‘o detall;
working effectively under pressure of high volume and frequent deadlines; good written communlcatton
skTlls; good Interpersonal skills; excellent organtzational skills, including ablllity to set priorities and
work Independently. Please submit a resume when making an applicatlion,) GRADE: 8 Provislonal ($39,405)
JOB NO: 002H

BBA Admisslions/Llalson Coordinator - Student Affalrs, Administrative Studles [Hours: 9:00 a,m.-5:00 p.m,,

8:30 a,m,~4:30 p.m, (sunmer)] (Unlversity degree or equlvalent preferably with courses In
Business/Management; minimum 3 years' related experlience (e.g., public relations, advlsing, assessing
applicatlions, |Jalson, developling promotional materlals, etc,) In an admisslions or recruliment area of a
unlversity environment; wordprocessing sktlls, Including use of advanced functlons; computerized
spreadsheet skills required; supervisory skllls; demonstrated skill/ablllty In the following areas:
Interfacing effectively with people at all levels; exerclising Inttlative and good judgement; Interviewling;
advlising; working effectlvely under pressure of high volume; working Independently and cooperatively as
part of a unit; excellent oral communicatlion skills, Tncluding abl!lty to make oral presentations;

excel lent written communicatlon skills; excellent organlzatlional skills, Including abllity to set
prioritles and manage concurrent activities; valld Ontarlo driver's llcence, Please submlt a resume when
making an appllication.) GRADE: 8 Provislonal ($39,405) JOB NO: O03H
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TO: Members of the York Community
RE: Review of Human Resources Function

DATE: February 4, 1992

In the Spring of 1991, the Budget Planning Subcommittee of the President's
Policy Committee established a Task Force on Administration chaired by W.D.
Farr, Vice-President Finance & Administration, to examine all administrative
functions and through streamlining and curtailment of activity preserve only
those which are critical to the support of the University's academic mission.

To that end, the Administrative Review Task Force has established Review Teams
to conduct functional and departmental reviews. The Human Resources Review
Team is composed of: Edwin Brezina (Corporate Secretary/Treasurer, Council of
Ontario Universities, Director of CSAO Services) Khursh Irani (Director of
Operations, Physical Resources), Billie Mullick (Assistant to the Vice-
President (Finance & Administration) - Staff Support), Victor Murray (Faculty
of Administrative Studies & Dept. of Sociology, Arts - Chair), and Mark Webber
(Department of Languages, Literatures & Linguistics and Humanities, Arts).

The Review Team has been charged with the responsibility of making
recommendations to improve efficiency and reduce the cost of human resources
activities at York in the range of 15 -~ 20%.

The review will include an examination of all departments within the
Department of Human Resources, Employment Equity Office, Retirement
Consultation Centre, Academic Staff Relations and other positions/units
throughout the University with significant human resources functions.

As part of the review, the Team has been meeting with HR specialists to
discuss the structures, mandates, priorities, workflows, staffing and budgets.
The Team is also consulting with administrators and other users of the
services provided by the HR units to solicit their ideas on the essentiality
of various services and how they might be most efficiently provided.

The Review Team would like to provide an opportunity to all interested members
of the York community to find out more about the review of the human resources
functions and to express their ideas and comments. An Open Meeting has been
scheduled for Thursday, February 13, 1992 from Noon until 1:00 p.m. in the
Senate Chamber, Ross Building.

Your input will be valuable to the Team's deliberations and your cooperation
in taking the time to attend this session will be greatly appreciated.

Thank you.
For the Review Team

Victor Murray.



UNIVERSITY Published by
the Communications
Department,

Suite A

West Office Building,
(416) 736-5010.

Volume 12, Special Bulletin Number 2

YORK UNIVERSITY
OFFICE OF THE VICE-PRESIDENT

CAMPUS RELATIONS/STUDENT AFFAIRS

Memorandum
TO: Members of the York University Community
FROM: Beth Hopkins, V.P. CR/SA
RE: Request for Submissions to the Presidential Task Force on Dispute

Resolution and Non-Academic Student Discipline

DATE: February 26, 1992

The Task Force on Dispute Resolution and Non—Academic Student Discipline was struck

by the President after the General Meeting of the University Disciplinary Tribunal in

November 1991.
The mandate of the Task Force involves three general foci:

1) to explore alternative dispute resolution methods that focus more on resolution
and education, and less on judgement and punishment;

2) to identify current problems in handling disciplinary matters related to sexual
harassment and racism, residence life, and disruptive students (both within and
beyond the classroom);

3) to suggest improvements in the the way we handle disputes generally, and,
specifically, in regard to Presidential Regulations 2 and 3 (please note that a
separate Sub—Committee, chaired by Professor Fred Zemans, is already examining the
need for changes to the UDT procedures).

The Task Force invites written submissions from interested groups or individuals.
Please address your comments to V.P. Elizabeth Hopkins, Chair, Presidential Task

Force on Dispute Resolution and Non-Academic Student Discipline, S919, Ross Building.
If you have any questions, please contact Ms. Birgit Langwisch, Task Force Secretary,
at 736-5275. Submissions must be received no later than 5:00 p.m., Friday, March 13,

1992.

Thank you.

Beth Hopkins
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International Women's Day

In celebration of International Women's Day, York University welcomes a
special performance by Marie-Lynn Hammond on Thursday, March 12, 1992 from
12:30 to 1:30 p.m. in Dacary Hall, McLaughlin College.

It is requested that supervisors make allowance for those staff members who
attend the performance by extending lunch breaks to accommodate staff normally
taking lunch either from 12:00 to 1:00 pem. or from 1:00 to 2:00 p.m.

Thank you.

Office of the Vice-President
[Finance and Administration]



FRIDAY, JANUARY 24
10:00 a,m. - 5:00 p.m, - Time '92 - see Thursday's listing at 10:00 a.m,
7:30 p.m, - Theatre Performance - see Tuesday's listing at 7:30 p.m,
SATURDAY, JANUARY 25
7:30 p.m, - Theatre Performance - see Tuesday's |Isting at 7:30 p.m,
SUNDAY, JANUARY 26
3:00 p.m., ~ Wind Symphony Concert - DACARY Hall (Room 050), McLaughlin
MONDAY, JANUARY 27
3:00 p.m. - Centre for the Support of Teaching Seminar - "Safety In the Classroom" with Ramona Morris and Pam
MacDonald = Room 1018, Vari Hall
4:00 p.m. - Blology Research Seminar - "Molecular Interactions Between Two Genes That Control Drosophila
Segmentation" with Henry Krause, University of Toronto - Room 320, Farquharson
4:00 p.m., - Board of Governors Meeting - Board/Senate Chamber, Glendon

STAFF_POSITIONS:
Applications for internal transfers/promotions should reach Human Resources no later than January 27, 1992,

Application forms are avalilable from Human Resources. ¥*Indicates position Is exempt from bargafning unit.

Counsellor: Jennifer Hebert

Enquiries Clerk/Receptionist - Financlal Ald [Hours: 8:30 a.m.-4:30 p.m., overtime required during peak periods]
(High school graduation or equivalent; 2 years' related experience (e.g., reception, processing forms, front-
{ine enquiries, etc,,) In a public service area; baslc keyboarding skilis, accuracy essential; skill In
retrieving Information from a computerized records system preferred; good organizaticnal skills; good written
communication skills; demonstrated skill/ability In the following areas: exercising tact and diplomacy;
explaining regulatory information and answering enquirtes Tn a clear and conclise manner; dealling courteously
and effectively with people; attending accurately to detall and working effectively under pressure of high
volume,) GRADE: 4 ($26,880) JOB NO: O04E

*Secretary/Receptionist - University Secretariat [Temp. to July 27, 1992; Hours: 9:00 a,m,~5:00 p.m, (winter);
8:30 a.m.-4:30 p.m, (summer)] (High school graduation with secretarial training or equivalent; 1-2 years!'
related experience (e.g., secretarial, reception, front-line public contact, etc.); typing 35-40 wpm, accuracy
essentlal; wordprocessing skills preferred; pleasant telephone manner; good oral and written communication
skills; good organizatfonal skills; tact and diplomacy essentlal; demonstrated skill/ability in the following
areas: dealing courteously and effectively with people; setting priorities; attending accurately to detall;
maintalning confidentiality.) GRADE: 4 (Based on an annual Pay equity rate $27,914) JOB NO: 005E

Counsel lor: Dawn Richards

%pssistant Manager - Executive Development, Administrative Studies (Unlversity degree or equivalent; some
Business/Marketing courses or equivalent would be an asset; several years' related administrative/managerial
experience In a customer service oriented environment Tncluding experience In overseeing the production and
distribution of promotional materials; experience in mafling |ist management/database marketing; experience In a
profit-oriented environment preferred; working knowledge of all aspects of promotional material production and
distribution, including design, editing, and printing; proven analytical abllity to assess problems and exercise
good judgement In devising creative solutions; excellent oral and written communication skills; negotiating
skills; excellent organizational skills; proven ability to work under pressure and adhere to deadlines while
adapting to changing priorities; strong supervisory skills; demonstrated abfility to deal effectively with people
and to provide a conslistently high level of service; demonstrated accuracy with figures and attention to detall
work; working knowledge of computer systems and their functfons and applications; budgeting skills. Please
submit a resume when making an application,) GRADE: P3M 5 ($36,007-3$43,570) JOB NO: OOGH

Counsel lor: Susan Lanoue

AdmInistrative Secretary — Office of the Dean, Arts [Temporary to June 30, 1992; Hours: 8:30 a.m.-4:30 p.m.
(summer), 9:00 a.m,-5:00 p.m, (winter)] (High schoo! graduation with secretarial training or equivalent; 2
years! related secretarial/administrative experience (e.g., answering enquiries, arranging meetings,
coordinating special events/conferences, etc.); typing 45-50 wpm; wordprocessing skills; ablility to transcribe
from dictation equipment required; minute taking/speedwriting skills; demonstrated skili/ability in the
fol lowing areas: dealing courteously and effectively with people; accurately interpreting and summarizing
comp lex Information; exercising tact and diplomacy; eliciting accurate Information and answering detalled
enquiries both orally and In writing; attending accurately to detall; exercising Inltlative and good judgement;
excellent organizational skills, Including abiiity to set priorities and work independently under pressure of
high volume,) GRADE: 5 (Based on an annual salary of $28,615) JOB NO: 0O7L

Budget Assistant - Office of the Dean, Arts [Hours: 8:30 a.m.-4:30 p.m, (summer), 9:00 a.m.~5:00 p.m. (winter)]
(High school graduation with some bookkeepling courses or equivalent; Z years' related experience (e.g.,
bookkeeping, accounting, etc.) preferably In a university environment; typing 35-40 wpm, accuracy essentlal;
good oral and written communication skills; famlllarity with bookkeeping systems; computerized spreadsheet
skills required; skill In retrieving data from on-1line systems an asset; demonstrated skill/abi!ity In the
following areas: bookkeeping; working accurately with figures under pressure of high volume; attending
accurately to detall; dealing courteously and effectively with people; good organizational skills,) GRADE: 5
($28,615) JOB NO: 008L

Admissions Record Clerk — Office of Student Programs, Arts [Hours: 8:30 a.m,-4:30 p.m,) (High school graduation or
equivalent required; some university courses preferred; 1-2 years' related experience (e.g., tnputting and
retrieving computer data, maintaining records, etc.), preferably in a student service area; typing 35 wpm,
accuracy essenfial; wordprocessing and data entry skiils required; good oral communication skilis; file
management skills; familiarity with a student records system would be an asset; demonstrated skill/ability In
the following areas: working accurately and effectively under pressure of high volume; attending accurately to
detall; maintalning accurate records; dealing courteously and effectively with people; exercising tact and
diplomacy; good organfzational skiils,) GRADE: 4 ($26,880) JOB NO: OO9L

Sculpture Studio Techniclan ~ Visual Arts, Fine Arts [Hours: 9:00 a,m,~5:00 p.m., requlired to work some evenings
and weekends] (BFA or equivalent with some courses In Sculpture; 2 years' related experience (e.g., handiing
Industrial machinery such as bench clrcular saws, band saws, lathes, kiln, woodworking equipment, sculpture
equipment, etc,); demonstrated skill/ability In the following areas: working knowledge of woodwork and
sculptural equipment; knowledge of sculptural techniques; dealling courteously and effectively with people;
exercising good judgement; abitity to clearly explain procedures and usage of equlipment; basic equfpment
malntenance; good organizational skills; knowledge of equipment Tnventory control; experfence In *training and
overseeing the work of others. Please submit a resume when making an application.) GRADE: MOT 111 ($36,126)

JOB NO: 0O10L
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The Senate Academic Policy and Planning Committes invites all Interested members of the University to attend an
Open Consultation on the revised Unlversity Academic Plan (UAP 6) on February 7 from 1:00 to 4:00 p.m, In the Stong
Master'!s Dining Room, The purpose of the meeting will be to discuss the revised structure of the UAP as a unified
strategic academic planning document and to hear reactions and comments on the draft, Coples of UAP 6 are
available from the Unliversity Secretariat, $945, Ross, Written comments on the UAP will be accepted until February
14 and should be sent to Susan Eastwood, Unliversity Secretariat, S945, Ross,

Recreation York will present their 8th Annual Take a Break and Recreate "Back to the Baslcs®™ on February 17 from
12:00 noon to 2:00 p,m, at the Track and Field Centre, Registration fee Is $2/person., Team registration deadline
Is February 12, Further Information will be announced In the York Bu!letin,

The Institute for Space and Terrestrial Sclence has an immediate opening for a Remote Sensing Sclentist, This
position Is initially for 10 months with a possibility of renewal, Salary will commensurate with experience,
Interested applicants should forward curriculum vitaes to the Director of Human Resources, ISTS, 4850 Keele Street,
2nd floor, North York M3J 3K1 by January 31, Please quote reference #EOP-9201,

Recreation/Facli|ity Memberships are now avallable at Talt McKenzle,
The last day to register for Welght Watchers Is January 29, Classes are held In Room $805, Ross.,

The Retirement Consultation Centre will offer a lunch-time seminar on RRSP's, February 6 at 12:00 noon and
1:00 p.m, In the Stong Master's Dining Room, Mark Falz will be the guest speaker, For Information or to register,
call -66228 or retireceaYORKVM2 (E-mall),
EVENTS:
MONDAY, JANUARY 27
3:00 p.m, - Teaching Seminar - "Safety In the Classroom" with Ramona Morris & Pam MacDonald - Room 1018, Vari Hall
4:00 p.m, - Blology Research SemInar - "Molecular Interactions Between Two Genes That Control Drosophilia
Segmentation” with Henry Krause, University of Toronto - Room 320, Farquharson
4:00 p.m, - Board of Governors Meeting - Board/Senate Chamber, Glendon
TUESDAY, JANUARY 28
12:00 noon - Centre for Refugee Studies Seminar Serfes - "International Support for Refugees in Germany After 1945"
with History Prof, Robert Webster - Room 305, York Lanes
12: 00 noon - LaMarsh Research Program In Violence and Confllict Resolution Seminar - "Corporate Violence Agalnst
Canadlan Women" with Dr, Walter DeKeseredy, Carleton University - Room 3058, York Lanes
4:00 p.m, - Economics Seminar - "Non-Nested Hypothesls Testing: Some New Results" with York/Queen's Prof, Leo
Michelis - Room 1063, Var! Hall
4:00 p.,m, - Physics and Astronomy Seminar - "60 a{m Peakers: Morphology and Nuclear Activity Explained by
Interactions" with Dr, Charlene Anne Helsler, Dept. of Physics and Astronomy - Room 317, Petrie
6:00 p.,m, - Performance - [Founders & Women's Studfes Program] "More Than Skin Deep: The Pollitlics of Female
Bodles," featuring the Toronto women's Auxiliary (a company of feminist actors) - JCR, Founders
6:00 p,m, & 8:00 p.m, - Yeowomsn & Yeomen Volleyball - 6:00 p.m, - York Yeowomen vs, Queen's; 8:00 p.m, - York
Yeomen vs, Queen's — Talt McKenzle
7:00 p.m, - Jazz Orchestra Concert - Senior Common Room, Winters
7:30 p.m, - Theatre Performance - "A Midsommer Nights Dreame" featuring York's fourth-year acting students -
tickets $10 for adults, $7 for students/senlors - for information call Box Office at -55157 -~ Burton
8:30 p.m. - Yeowomen Hockey - York Yeowomen vs, Toronto - lce Arena
WEDNESDAY, JANUARY 29
12:30 p.m, - Concert - featuring guest performers Saxoduo, duo~saxophonists Julla Nolan and David Branter, and
pianist Lydla Wong ~ DACARY Hall, McLaughiln
1:00 p.m, & 7:30 p,m, ~ Theatre Performance - see Tuesday's 1Isting at 7:30 p.m,
3:00 p.m, - Reception - to honor Bob Binnle, recently with YUDC and the Dept. of Physical Resources on the
occasion of his retirement - Faculty Club, Ross
3:00 p.m, - Teaching Seminar - "Active Listening" with Mary-Sue McCarthy - Room 1018, Vari Hall
THURSDAY, JANUARY 30
12:00 noon - Seminar - "Russlta: The Fatal Dialectic" with Prof, loan Davies who has recently returned from
Russia - Room 320, Norman Bethune
3:00 p.m, - Senate Meeting - Senate Chamber (S915), Ross
3:00 p.m, - Teaching Seminar - "Teaching and Learning: Focus Group at Keele Campus™ with Pat Rogers - Room 124,
Central Square
4:00 p.m, - History and Economic Thought SemInar - "The Dance of the Dollar: Irving Fisher's Monetary Theory of
Economic Fluctuatlions" with Robert Dimand, Brock University - Room 1063, Vari Hall
4:00 p,m, - Vanier "Help!™ Serles - "What Do | Need to Think?: Analytical and Critical Thinking Skills" with
Tom Greenwald, Writing Workshop - Senlor Common Room, Vanier
7:30 p,m, - Ninth Annual Lecture Serlfes - [Marfano A, Elia Chalr in Italian-Canadian Studies] ™ltallian Feminism:
Lessons for |tallan-Canadian Women?" featuring York Prof, Judith Heliman - Columbus Centre (901 Lawrence Ave, W,)
7:30 p.m, - Theatre Performance - see Tuesday's listing at 7:30 p,.m,
FRIDAY, JANUARY 31

10:00 a,m, ~ Teaching Seminars - 10:00 a,m, - "Teaching and Learning: Focus Group at Glendon Campus" with Pat Rogers
(C202, York Hall); 1:00 p,m, - "Sampling the Instructional Technology Equipment In Vari Hall"™ with John Briggs
(Vari Lecture Hall B); 1:30 p.m, - "Second Language Pedagogy Discussion Group" with Karen Whalen - C202, York Hall



Anthropology ~ Room 308, Calunet
1:00 p,m, & 7:30 p.m, - Theatre Performance - see Tuesday's listing at 7:30 p.m,
SATURDAY, FEBRUARY 1

9:00 a.m., - Conference - [Phlilosophy, Glendon] "Which Groups Have Rights?" - Senior Common Room, Giendon
7:30 p.m, ~ Theatre Performance - see Tuesday's |Isting at 7:30 p.m,
MONDAY, FEBRUARY 3

2:00 p.m, - Psychology Col logulum - "The Unique Dynamics in Childhood Suicide" with Israel Orbach, Bar-llan
University — Room 291, Behavioural Sclences
STAFF POSITIONS:
Applications for internal transfers/promotions should reach Human Resources no later than February 3, 1992,
Application forms are avallable from Human Resources, * Indicates position Is exempt from bargaining unit.
Counsellor: Jennifer Hebert

Senfor Analyst/Programmer (SAS) - Office of Asst, Vice Preslident, Management Information Systems [Hours: 8:30 a.m,-
4:30 p,m,} (University degree In Computer Science or Business Administration or equivalent; 7-9 years' related
experience, Including 4 years' analyslis; some experience training and overseeing the work of others preferred;
excellent oral and written communication skills; ability to perform effectively In small group or team situations;
exercising tact and diplomacy; demonstrated skill/abllity In the following areas: working Independently and setting
priorities; excellent organizational skills, Including effectively meeting deadlines and following tasks through to
comp letion under pressure of high volume; good analytical and problem solving skills; exercising good judgement and
Inft+iative; providing a high level of service to the community; directing and coordinating activities; preparing and
making presentations; maintaining confidentliality; Basic knowledge of: micro-computing operating systems (e.g. MS-
DOS, UNIX, 0S5/2, Windows, etc,.); Intermediate knowledge of: data modelling; structured system analysis/design;
MVS/XA; VM/CMS; Advanced knowledge of: SAS programming language and products, including base product, SAS/FSP,
SAS/AF, SAS Assist, Screen Control Language; systems analysis; profotyping; VMS. Please submit a resume when making
an application,) GRADE: YUSA Ungraded JOB NO: O11E

*Manager of LIaison Publications and Communications — Lialson, Admissions [Temp. to July 31, 1992; evening work
required] University degree or equivalent, preferably In Journalism, Marketing or Business Communications; several
years' related experience In publication design and production, professional writing and public relations,
supervision and financial management; high school ilalson or counselling experfence would be an asset; superior
written and oral communication skills, Tncluding public speaking; proven journallstic skills including editing,
publishing, and creative layout and design; excellent organizational skilis to plan, coordinate and evaluate major
communications/public relations strategies, Including Italsing with a wide range of people; demonstrated budget
planning and forecasting skills; effective Interpersonal and counsel ling skilis; proven supervisory skills; working
knowledge of microcomputers; knowledge of unliversity program offerings and admission requirements; familiarity with
Ontario Secondary Schoo! system preferred; valid Ontario driver's llcense and willingness to travel, Please submit a
resume when making an application,) GRADE: P&M 7 (Based on annual salary of $41,993-$50,813) JOB NO: O12E

Secretary - Bibllographic Services, Scott Library, Libraries [Hours: 9:00 a,m,~5:00 p.m.] (High school graduation or
equivalent; one year's secretarial experience required, including budget preparation, preferably in a library
environment; typing 40-45 wpm, accuracy essentlal; good organizational skills; demonstrated skill/ability In the
fol lowing areas: wordprocessing; computerized spreadsheets; working accurately with figures; attending accurately to
detall; dealing courteously and effectively with people; providing information in a clear and concise manner;
exercising tact and diplomacy.) GRADE: 4 ($26,880) JOB NO: O13E

Admissions Assessor — (Undergraduate) Admissions [Temp, to Sept. 30, 1992; Hours: 8:30 a,m,~4:30 p.m,1 (Minimum 2
years' university education or equivalent; unlversity degree preferred; minimum 2 years' related experience (e.g.,
assessing applications/transcripts, academic advising, etc.) in a student service or comparable area; knowledge of a
large computerized record system; basic familtarity with keyboard to operate a computer terminai; demonstrated
skil1/abllity Tn the following areas: analyzing and presenting Information; exercising good judgement; attending
accurately to detail under pressure of high volume; obtaining accurate Information & answering detailed enquiries;
exercising tact & diplomacy; dealing courteously & effectively with people; excellent written communication skills;
effective Interpersonal skills; excellent organizational skills including ability to set priorities & work
independently, Please submit a resume when making an application,) GRADE: 6 (Based on an annual salary of $31,232)

JOB NO: O14E

Counsellor: Dawn Richards

Administrative Secretary - Women's Studles, Atkinson College [Hours: 8:30 a.,m,-4:30 p.m. (summer), 9:00 a.m,-
5:00 p.m.(winter)] (High school graduation with secretarial training or equivalent; minimum 2 years' related
experience (e.g., coordinating activities, secretarial, administrative, etc,), preferably in an academic environment;
typing 45-50 wpm, accuracy essential; demonstrated skill/ability In the following areas: dealing courteously and
effectively with people; exerclsing tact and diplomacy; attending accurately to detall; exercising good judgement;
working effectively under pressure of high volume; good oral and written communication skills; good organizational
skills, including ability to work Independently and set priorities; proficlency In using a variety of wordprocessing
functions; computerized spreadsheet skiils,) GRADE: 5 Provisional ($28,615) JOB NO: O15H

Administrative Secretary — Varsity Athletics, Physical Education, Recreation & Athletics {Hours: 8:30 a,m,~4:30 p.m.]
(High school graduation with secretarial training or equivalent; minimum 2 years' secretarial & administrative
experience, preferably in a sports or athletic environment; typing 45-50 wpm, accuracy essentlal; good oral & written
commenication skills; excellent organizational skills; demonstrated skiil/ablility in the following areas: word-
procéssing & microcomputing; minute taking; dealling courteously & effectively with people; working accurately &
effectively under pressure of high volume; working Independently & setting priorities.) GRADE: 5 ($28,615) JOB NO:
0l16H

Counsellor: Susan Lanoue

Receptlionist/Secretary - Arts/McLaughlin College [Temp, from Mar, 1 to Oct. 30, 1992; Hours: 8:30 a.m,-4:30 p.m.
(sumer), 9:00 a,m,-5:00 p.m, (winter)] (High school graduation with secretarial training or equivalent; 1-2 years!'
secretarial and reception experience, Including some experience in a front-line operation, preferably fn a university
environment; typing 45-50 wpm, accuracy essentlal; demonstrated skill/ability In the following areas: wordprocessing;
working Independently; attending accurately to detall; overseeing the work of others; dealing courteously and
effectively with people; exercising tact and diplomacy; comprehending and conveying non-routine Information In a clear
and concise manner; working calmly and effectively under pressure of frequent Interruptions; good organizational
skills, Tncluding setting priorities and meeting deadlines; pleasant and effective telephone manner,) GRADE: 4
(Based on an annual salary of $26,880) JOB NO: O17L




